
To: 
From: 
Subject: 
Date: 

MEMORANDUM 

Honorable Board of Directors, Sierra Lakes County Water District 
Paul A. Scbultz, PE, General Manager 
June 2022 General Manager's Report 
July 7, 2022 

Lake. Land and Facilities Management: 

Water Main Leak and Emergency Repair: Early in the morning of June 20 the District 
experienced a rather large waterman leak on the existing 4-inch asbestos cement (AC) waterline 
that runs along Soda Springs Road south of Dulzura Road where the waterline crosses beneath a 
double-barreled culvert carrying Dulzura Creek to the lakes. Approximately 200,000 gallons was 
lost before the leak could be located and isolated. All services were restored (one temporarily) and 
the District is working wi Farr-West Engineering to develop the ultimate repair that may include 
some form of trenches te5hnology or an open cut. The District will perform some potholing in the 
vicinity of the culvert to make sure it wasn't undermined or compromised in any way and if damage 
to the culvert(s) is detected, repairs will be included in the overall project. Since the District already 
has Rados on site doing some other construction work it is proposed that that they perform the 
physical repair on a T &M basis by change order to their existing contract. And if Rados will already 
be performing the repair, it is further proposed to replace more waterline than was affected by the 
leak alone since we know that this 4-inch line needs to be up sized to 8-inch and the entire reach of 
existing AC waterline is in suspect condition and likely to continue to experience more frequent 
failures. This item will be discussed further, and possible action taken as part of New Business 
Agenda Item DCA. 

System-wide Watermain Leak Detection (update): We are still awaiting confirmation from the 
California Rural Water Association that Sierra Lakes County Water District was successful in 
obtaining a grant to perform system-wide leak detection. As was mentioned last month, the state 
of California requires water systems to meet a leakage standard of 10% or less. Meeting this 
requirement is harder for small water systems like Sierra Lakes due to aging infrastructure, limited 
budget, and limited manpower. Locating and repairing leaks improves system efficiency, lowers 
operational costs, reduces the potential for contamination, extends the life of the facilities. Reduces 
potential property damage and reduces water outage events. The California Rural Water 
Association, in partnership with the California Department of Water Resources, is offering free leak 
detection surveys to a limited number of small and tribal systems and the District was successful in 
procuring one of those positions. We are still in the early planning stage, but it is expected that, 
once the grant receives final approval, the leak detection survey can be completed this year. 

District-wide GIS Survey: The District was successful in obtaining a grant from Rural 
Community Assistance Corporation (RCAC) for a system-wide GIS survey of the District's Water 
and sewer infrastructure. RCRA has submitted a work plan that includes two days of mapping on
site and development of a GIS database that will become the property of the District. Farr-West 
Engineering is reviewing the workplan for thoroughness and applicability to the District before we 
begin implementation. 
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Energy Audit (update): An energy audit was perfonned by American Energy Partners (AEP) on 
behalf of PG&E on June I, 2022. The audit is part of a new program where facility owners such 
as SLCWD can receive a zero-interest loan from PG&E to fund replacement of outdated lighting 
and equipment that will result in calculable energy savings. There is no out-of-pocket cost to the 
facility owner with this program because the loan is paid back by the calculated energy savings on 
each monthly bill until the loan is repaid. Once the loan is repaid, the District would realize the 
savings directly in their bill from there on out. The District has already made significant steps on 
its own to reduce energy consumption by installing variable frequency drives on many of our larger 
pumps, but AEP was able to find a significant number of lighting improvements that could be made. 
The lighting improvements include replacement of eleven 400-watt mercury vapor lamps in the 
equipment bays and a large amount of fluorescent lighting at various locations throughout the 
District. The results of AEP's survey and the potential savings the District might experience along 
with the contract document necessary to participate in the program are presented in the Board memo 
accompanying Old Business Agenda Item VIlLE. 

Mutual Aid Agreement: The General Manager has re-executed the Tahoe-Truckee Area 
Agreement for Mutual Aid on behalf of the District. This agreement among twenty area agencies 
dates back several decades and SLCWD has been a party to the agreement since at least 2018. The 
purpose of the Agreement for Mutual Aid is to benefit the participating agencies in the event of 
natural disasters, emergencies, or other assistance that may be requested by sharing equipment, 
personnel, and other resources in the event of an emergency or disaster affecting one or more 
agencies. A copy of the partially executed agreement is attached to this report for reference along 
with the Jnne 2018 Board Rep0l1 from the District' s former General Manager regarding the 
agreement. 

Letter to Lakefront Property Owners: An introductory letter and copy of the revised (2021) 
Lake Management Plan was sent out to all Serena and Dulzura lake front property owners in early 
July to directly inform them of the changes made to the Lake Management Plan last September. 

California Air Resources Board - Advanced Clean Fleets Requirements (update): The 
California Air Resources Boards has adopted new Advanced Clean Fleets requirements for public 
agencies (excepting Fire and Law Enforcement) that require that 50% of all new fleet purchases be 
zero emission (electric, hydrogen or nuclear) vehicles by 2024 and that 100% of all new fleet 
purchases be zero emission vehicles by 2027. This will be very difficult for any agency to 
accomplish given the lack of zero emission specialty vehicles available now and in the foreseeable 
future. Steven Poncelet, General Manager of Truckee Donner PUD, has assembled a small task 
force to prepare a joint agency letter with supporting documentation from several Tahoe-Truckee 
public agencies to try to obtain some measure of relief or relaxation to the rules. More infonnation 
will be available as this item develops. 

Defensible Space: The District asked Truckee Fire District (TFD) to perfonn a defensible space 
assessment of the District's critical infrastructure in May 2022 and an initial assessment was 
performed on May 26. TFD along with the General Manager and Utility Operations Manager 
visited the District's base facilities, sewer pump stations, lake intake pump station, and Well 01. 
The initial assessment identified general improvements the District can make to fire-harden critical 
infrastructure such as vegetation management, hardscaping around facilities, screening of building 
openings, removal, or relocation of some building appurtenances, etc. The Utility Operations 
Manager is preparing a plan to address the most significant items and TFD will be out once again 
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on July 13, 2022, to perfonn a more fonnal Defensible Space Assessment that includes specific 
corrective actions for each piece of critical of infrastructure. TFD also suggested reaching out to 
the Truckee-Donner Land Trust to partner for grant funding to control vegetation in the vicinity of 
the District' s hill water storage tank that will improve (allow) access to this piece of critical 
infrastructure during, and after a fire . 

District Engineer (update): The two-year master services agreement with Farr-West Engineering 
in the amount of$200,000.00 for District Engineering Services has been executed and several small 
task orders have been issued against the master services agreement since April 2022 including: 

• Review, comment and accept or reject contractor submittal for Automatic Transfer Switch and Receptacle 
for Main Base Generator. 

• Design and Construction Management Services for Installation of new Isolation Valve for the District's Hill 
Water Storage Tank. 

• Design and Construction Management Services for Installation of Overpressure Correction Improvements to 
the Arsenic Filtration System for Well No. I. 

• Design and Construction Management Services for provisions to detect water levels in Well No.1 
• Update of the Districts Emergency Operations Plans for Water and Sewer 
• Design and Construction Management Services for Repairs to the Low-Level Outlet for Ice Lakes Dam 

It is expected that at least three additional small task orders will be issued in July 2022 including: 

• An analysis and possible follow-up study to Woodard and Curan's AC Pipe Corrosion report. 
• Support for the System-wide Leak Detection Plan grant from CR W A 

• Support for the District-wide GIS Survey Plan grant from RCAC 

Proposals from Farr-West for two additional task orders with estimated costs in excess of the 
General Manager's signatory authority have also been solicited: 

• Engineering and Construction Management Services for installation of improvements to correct the Sanitary 
Sewer Overflows at the terminal manhole for Force Main No.3. 

• Professional Services necessary to complete the acquisition of Serena Creek between Lake Dulzura and Ice 
Lakes Dam, and the Ice Lakes Dam from the Truckee Donner Land Trust. 

The General Manager will be seeking approval from the Board for these two task orders and will 
present them as New Business Agenda items IX. B. and C. 

Remaining Policies and Procedures: The review and update of the District's Policies and 
Procedures Manual and Employee Handbook is nearly complete. The individual policies & 
procedures and employee handbook have been edited and consolidated based on the feedback 
received from Directors and the public thus far. The draft policies & procedures were disseminated 
to the District Board for final review following the January 2022 Board of Directors' meeting and 
then made available for public review on the District's website. Comments received were 
incorporated into the draft policies & procedures document and circulated prior to the March 2022, 
Board of Director's Meeting and then adopted at the March 2022 Board of Directors' meeting. 
KMTG has completed their review and update of the deferred policies (i.e., Employee Handbook 
and the Drug and Alcohol Policy). Those policies and procedures received a final review by Dirs. 
Jackson and Heald in June 2022 and are referred to the full Board for action as Old Business Agenda 
Item VIII.D. 
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Sewer Infrastructure Improvements (Construction): The District's pre-purchase of the long
lead-time mechanical equipment (new sewage pumps and wastewater flow meter for SPS#4) is 
complete and all District pre-purchase equipment was delivered in May. The general contractor 
(Rados) has made several shop drawing and materials submittals to Farr-West for review and those 
submittals were reviewed and returned to Rados for purchase or future execution. The Notice to 
Proceed with work was issued on June 2 with the formal start of construction activities on June 13th 

Work is scheduled to be complete by early October 2022. The contractor has submitted the project 
schedule and weekly updates (which are reported on the District's website each week), and physical 
work out in the community began in mid-June starting with work on the manhole rehabilitations 
and replacements. Work at SPS#4 on Serene Road will likely begin after the July 4th holiday. 

Newsworthy Information and Announcements: 

Donner Summit Public Utility District: SLCWD and DSPUD are currently working together to 
better develop a Vactor soils waste disposal area near the Vactor sanitary waste dump pad at the 
DSPUD WWTP. The existing dump area has reached capacity and some grading or removal of the 
accumulated soils must be perfornled in order to continue to use the site. In the interim, the District 
is constructing a temporary facility for the Vactor soils waste behind SPS#3 for the exclusive use 
by the SLCWD. 

California Special Districts Association Membership: During the months of April, May and 
June, the District received discounted, and in many cases free, member pricing for all educational 
events and training for Board members and staff from the California Special Districts Association 
through a trial membership. The District's temporary trial membership has ended and if the Board 
wishes to continue to receive these valuable resources, we must join the association in earnest. The 
ammal cost for membership is typically $7,615.00 for a District with revenues similar to SLCWD, 
but there is currently a 20% discount available making the actual cost to the District $6,092. Funds 
to cover this expense are already included in the District's 2022-2023 annual budget. This item 
will be addressed as New Business Agenda Item IX. F. 
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TAHOE TRUCKEE AREA AGREEMENT FOR MUTUAL EMERGENCY AID 

This Agreement for Mutual Aid is to benefit the participating agencies in the event of 
natural disasters, emergencies, or other assistance that may be requested. The 
participating agencies have confirmed that a mutual aid agreement would be beneficial. 

This Agreement is made and entered into on the dates set forth below, by and between 
the public agencies set forth below. 

WHEREAS, the participating agencies party to this Agreement maintain and 
operate wastewater andlor water treatment and distribution, collection, 
transportation and/or treatment facilities in the Lake Tahoe-Truckee areas; and 

WHEREAS, the partiCipating agencies have engaged in an informal policy of 
mutual cooperation wherein the resources of each were available to the other on 
an as-available basis for the purposes of minimizing environmental damage due 
to leakage from or destruction of such facilities and of promoting public health; 
amf 

WHEREAS, it is the desire of the participating agencies to execute a mutual aid 
agreement wherein the policy of mutual cooperation is formalized ·and expanded 
to meet prOjected needs of the partiCipating agencies; and 

WHEREAS, by becoming a participating agency under the terms of this 
Agreement, the goveming body or board of the participating agency will be 
deemed to have read and agreed to be bound by the terms of this Agreement. 

NOW, THEREFORE, the participating agencies hereto mutually agree as follows: 

1. To furnish to each other personnel trained in the emergency operation andlor 
repair of wastewater aridlor water treatment, distribution, collection, andlor 
transportation facilities, together with equipment, 'materials and supplies required 
for such operation andlor repair as may be necessary during emergency 
conditions, on and subject to the terms and conditions of this Agreement. 

2. To provide such emergency aid within the ability of the participating agencies to 
this Agreement, provided, however, that no participating agency shall be required 
to deplete its own resources, personnel, services or facilities to the detriment of 
its normal responsibilities or the detriment of anticipated needs. No agency shall 
incur any liability or be found at fault for failure to furnish personnel, equipment, 
materials or supplies when such are available. In addition, each agency shall 
have the right, at the sole discretion of said agency, to order any personnel, 
equipment, materials or supplies furnished to another agency be returned to the 
furnishing agency, w~hout any liability for said order. 
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3. That no response to an emergency aid request provided for in this Agreement 
will be made by any participating agency hereto unless such request is received 
through establishelf communication channels and made by a previously 
designated responsible official ofthe agency requesting such aid. The Manager 
of each participating agency shall be deemed a responsible official and shall 
have the authority to designate alternate responsible officials to other 
participating agencies. No such designation shall be effective until received, in 
writing, by the other participating agencies. 

4. The personnel and equipment furnished by a participating agency (the 
"Assisting Agency") shall remain, at all times, under the direct supervision and 
control of the deSignated supervisory personnel of the Assisting Agency. In 
instances where only equipment, materials or supplies are provided by the 
Assisting Agency, the ownership of said equipment, materials or supplies shall 
remain with the ASSisting Agency and said equipment, materials or supplies 
shall be returned to the Assisting Agency immediately upon request (unless to 
the extent that the materials or supplies are perishables and they have been used 
or exhausted In the emergency response). Representatives of the participating 
agency receiving assistance from the Assisting Agency (the "Requesting 
Agency") shall suggest war\< assignments and schedules for the personnel of 
the Assisting Agency; however, the designated supervisory personnel of the 
AsSisting Agency shall have the exclusive responsibility and authority for 
assigning work and establishing work schedules for the personnel of the 
Assisting Agency In conjunction with the Incident Command or the Requesting 
Agency. The designated supervisory personnel of the Assisting Agency shall 
maintain daily personnel time records, a log of equipment hours, be responsible 
for the operation and maintenance of the equipment, materials or supplies 
furnished by the Assisting Agency, and report work progress to the Requesting 
Agency. 

5. Unless specifically instructed otherwise, the Requesting Agency shall have the 
responsibility of providing food and housing for the personnel of the Assisting 
Agency from the time of their arrival at the designated location to the time of 
their departure. However, Assisting Agency personnel and equipment should 
be, to the greatest extent possible, self-sufficient while working in the 
emergency or disaster area. The Requesting Agency may specify only self
sufficient personnel and resources in its request for assistance. 

6. Shou1d it be necessary to recover costs or in order to be reimbursed from outside 
sources, at the sale discretion and request of the Assisting Agency, the 
Requesting Agency shall pay the Assisting Agency monthly, on receipt of invoice, 
costs for the equipment, personnel, materials and supplies furnished. 
Equipment costs shall be reasonable and subject to each participating agency's 
established rates. If a participating agency does not have established rates, 
either actual cost or the most current Schedule of Equipment Rates set by the 
Federal Emergency Management Agency (FEMA) shall apply. Some 
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participating agencies may require operators to accompany their equipment and 
therefore the rate may include operator labor costs. All labor will be billed at 
actual rate paid plus benefits. All expendable materials and supplies will be 
billed at cost. 

7. Any controversy or claim arising out of or relating to this Agreement or the breach 
thereof, shall be settled by mutual agreement. If dispute cannot be settled by 
mutual agreement, then dispute shall be settled by arbitration in accordance with 
the Rules of the American Arbitration Association and judgment on the award 
rendered by the arbitrator(s) may be entered in any court having jurisdiction 
thereof. Arbitration is binding and final. 

8. The Assisting Agency and its workers' compensation insurer or self-insurer will 
be liable for any workers' compensation benefits payable on account of an injury 
or illness to an Assisting Agency employee occurring in the course of providing 
personnel assistance under this Agreement. The Assisting Agency and its 
property damage insurer or self-insurer will be liable for any damage to or 
destruction of any Assisting Agency equipment, material or supplies occurring in 
the course of furnishing the equipment, material or supplies under this 
Agreement. The Requesting Agency shall indemnify, defend, protect and hold 
harmless the Assisting Agency, and its officers, employees, and agents, from 
and against any Requesting Agency or third party liability, loss, claim, damage, 
expense, demand, and costs (including, but not limited to, attomey, expert 
witness and consultant fees, and litigation costs) of every nature .arising out of 
the Assisting Agency's assistance provided under this Agreemen~ except when 
caused by the sole negligence or willful misconduct of the ASSisting Agency or as 
otherwise provided or limited by law. 

9. That each agency shall maintain coverage for liability, property damage, and 
worker's compensation for industrial injury or illness through insurance or self
insurance, including coverage for its equipment and employees when used by 
other agencies under this Agreement Any participating agency to this 
Agreement shall have the right to evidence of such coverage upon request. 

10. That this Agreement shall not operate to merge any of the participating agencies 
hereto, to subject any of the participating agencies hereto to the jurisdiction of 
any regulatory agency not having Jurisdiction in the absence of this Agreement, 
or to require that any parlicipating agency cooperate with or report to any agency 
not a party to this Agreement. 

11 . That this Ag reement shall become effective as to each participating agency upon 
execution by that agency and shall remain in full force and effect as to each 
participating agency until a participating agency terminates its partiCipation in the 
Agreement. Any participating agency may terminate its rights and obligations 
under this Agreement by giving all other participating agencies thirty (30) days 
prior written notice, however such termination shall not affect the rights and 
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obligations of the remaining participating agencies hereto or any rights and 
obligations of the withdrawing participating agency occurring prior to the effective 
date of termination. 

IN WITNESS WHEREOF, the participating agencies hereto have caused this 
Agreement to be executed as of the days and years set forth below. 

ALPINE SPRINGS COUNTY WATER 
DISTRICT 

Signature of Authorized Agent 

JI.">~ vt1 ... </I<_ Gros ...... ' """*~ ..... 
Print or Type Name and TIJJe 

/-5- 20z.'Z.. 
DBte 

DOUGLAS COUNTY LAKE TAHOE 
SEWER AUTHORITY 

BY:~~ 
SlgntltutB of AuthQftzed Agent 

~ f.belgqJ";. - 1f14-. .(}~ 
Print or Type Name snd Tille 

DOUGLAS COUNTY UTILITIES 

Signature of Authorized Agent 

Print or Type Name and 77tle 

T;,- : - ":..::::> 
Date 

EDGEWOOD WATER COMPANY 

By: ~nr4 
Print or Type Name and TlIe 

t:V /- 2,.':; 2:e..-
Date 

GLENBROOK WATER 
COOPERATIVE 

INCLINE VILLAGE GENERAL 
IMPROVE ISTRICT 

By: 

General Manager. Inr;IiM VlIIIIge GID 

,I'n .. hp<-\ 
, Dale' ( 
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KINGSBURY GENERAL 
IMPROVEMENT DISTRICT 

Prinl or Type N_mtI end Tille ' 

" -, DaI. 

LAKESIDE PARK ASSOCIATION 

" ..-; 
'j, "" 

Dol. 

NORTH TAHOE P~BLlC UTILITY 
DISTRICT i f, 

, .-, ,' , t 
" \.t-. ,"" " , 

By,' ro~, ' -,~' '"''\ ... 
~,~. ..... ' Hw!:m! 

" !.. . ....... 12:. ~- "--... ____ :'\'_'" 

PrW or T}'I» Natno .,.;ir'-,i---· -. --- -. 
I I 

~ , I I' :- __ t_ 
7 Q.'6 

NORTHSTAR COMMUNITY 
SERVICES DISTRICT 

....,.,c~~ .... No. ". 
Northstar \ _ 

By: ~Of -liorlz~ 
~~Lvlt %:<')eI' 

Prlt'Il or Type Name and TiiM 

1/ ,- / "L7-
DIll. 

ROUND HILL GENERAL 
IMPROVEMENT DISTRICT 

SIERRA LAKES COUNTY WATER 
DISTRICT 

8Y:/~~~; 
, ? 4_'-' ( <!_,,-t. ..,J~ _ 

Prlnt eN T)'pt Name efJd 1BI 

_ __ -liz~"~ __ '" 

SOUTH TAHOE PUBUC UTILITY 
DISTRICT ~ 

By: <---f J:.f-/ 
SOoih";' d~ Agent 

John Thiel, General Manager 
-Piitil or ti'Pe N.mij "s,1d Til. 
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TAHOE CITY PUBLIC UTILITY 
DISTRICT 

Signature of Aulhorized Agent 

July 16, 2021 
Date 

Date 

TAHOE - TRUCKEE SANITATION 
AGENCY 

By: ~~ 
Si~~dAgenl 

l.N.\I.£ bR'~I,J (,gJ. rl.C,R . 
Print Dr Type Nam. and Title 

d'S/2-2--
Da .. 

TRUCKEE DONNER PUBLIC UTILITY 
DISTRICT 

By: 
Signature of Authorized Agent 

Print or Type Name and Tdle 

Date 

TRUCKEE SANITARY DISTRICT 

By: 
Signature of Authorized Agent 

Print or Type Name and Tlle 

Dat. 
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To: 
From: 

MEMORANDUM 

Board of Directors, Sierra Lakes County Water District 
Bill Quesnel PE, General Manager 

Subject: Mutual Aid Agreement 
Date: June 4, 2018 

Late last week the District was offered the opportunity to be a signatory to the attached Tahoe 
Truckee Area Agreement for Mutual Emergency Aid. The Agreement was first put into place a 
number of years ago and the lead agency (North Tahoe PUD) is in process of gathering 
signatures for this most recent version which I am told modified some of the language re: 
obligation and reimbursement. 

I asked Jeff to review the Agreement and his comments were: 
This looks to be a fairly standard mutual aid agreement. To the extent I have any 
concern, it's really just that the sections dealing with insurance and indemnification are a 
bit muddled; If mutual aid is activated and if District personal are injured or eqnipment is 
damaged, it may be complicated to figure out which agency is legally responsible. 
Having said that, I agree that making changes at this point is problematic. I think it 
would be fine for the Board to approve joining this agreement. 

For many years the District and DSPUD have provided support/aid to each other (there is no 
formal agreement) and I believe that assistance should continue. While I have long-time working 
relationships with the managers/engineers at all of the Truckee and North Lake Tahoe agencies 
and would not hesitate to call for aid if the required response to an emergency exceed our 
capacity on the summit, having the Agreement in place would make it easier to request that 
assistance. 

Staff respectfully recommends the Board of Directors authorize the General Manager to sign the 
Tahoe Truckee Area Agreementfor Mutual Emergency Aid. 

attachment: Tahoe Truckee Area Agreement/or Mutual Emergency Aid. 
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MEMORANDUM 

To: 
From: 

Honorable Board of Directors, Sierra Lakes County Water District 
Patrick Baird, Utility Operations Manager 

Subject: May 2022 Operation's Report 
Date: July 6, 2022 

Donner Summit Public Utility District (DSPUD) Wastewater Treatment Plant: 

There were no pennit violations during the month of June 2022, and the wastewater treatment plant 
is operating as designed. Treated effluent is being prepared as irrigation at the Soda Springs ski hill. 

Regulatory Issues: 

Sanitary Sewer Overflows: The District reported no Sanitary Sewer Overflows (SSOs) to the 
Regional Water Quality Control Board for the month of June 2022. 

Water Treatment Reporting: Two routine bacteriological samples were taken, and both were 
absent. The District met all the drinking water requirements. 

Operations Report: 

Monthly Water and Sewer flows: 

o Water demand in June 2022 increased from May 2022. 
o Water demand was 10,407 gallons per day (gpd), less than the 5-year average for June. 
o Sewer flows were down compared to May 2022 flows and increased 5,694 gpd than the 5-

year average for the month. 
o Average daily water and sewer flows for June 2022 were 68,874 gpd and 78,825 gpd 

compared to 46,871 gpd and 87,675 gpd in May 2022, respectively. 
o The difference in water and sewer flows for June 2022 (9,951 gpd) is most likely due to 

seasonal run-off of infiltration and inflow (1&1) and capital improvement projects. 
o The District's share of the flow through the DSPUD wastewater treatment plant for June 

2022 was 39%. 

Sewer Collection System: 

The District's operations staff worked with a sewer contractor who televised and inspected 
approximately 14,000 feet of sewer lines, primarily on the west side ofthe lakes. The staff is waiting 
for the inspection report, which should be completed in early July. 

Staff has continued cleaning the "hot spots" in the sewer mains and wetwells around the 
community, which will be completed by mid-July. 
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Meter Report: Staff has begun installing additional meters. All properties with meter boxes 
currently in place should be metered by the end of September 2022. The remaining meters will be 
installed as the meter boxes are installed. Installation of the remaining meter boxes is being handled 
by an outside contractor under a separate contract. 

Leak Report: In June, the staff contacted one homeowner with significant leaks (480-1,440 
gallons/day) . Approximately 14 ongoing leaks were detected. 

Water Distribution: Staff worked on several water leaks on the mainline in June. Staff investigated 
a leak at the intersection of Tamarack and Palisades. It is unclear where the source of the water leak 
is coming from. Staff and the District engineers are working on a solution for the leak. 

Staff has isolated another leak at fire hydrant 08 near Soda Springs Road and Palisades. The hydrant 
was leaking, causing water to puddle near the resident's home. The hydrant is out of service until 
the leak can be repaired. 

In the early morning of Tuesday, June 21 cd , staff received a call from the District SCADA system 
reporting that the hill tank was losing water at a significant rate. It was determined that the mainline 
break was leaking at a rate of750-1 ,000 GPM. The on-call operator reported to the District at 4:30 
am to look for the location of the water leak. After several hours, the operations staff could not 
determine the source of the leak and began closing water main valves to prevent further damage to 
the water system. Once the leak was stopped, staff slowly reopened the water main valves to 
investigate the location of the water leak. The leak was located directly under the culvert near 1141 
Soda Springs Road. Staff worked to provide temporary water service to the residences affected by 
the mainline break. 

Inspections: Staff completed two escrow inspections and one new construction inspection. 

Attachments: 

June 2022 Daily Water/Sewer Flows 
2017-2021 Average Daily SewerlWater Flows Comparison through June 2022 
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MINUTES OF THE REGULAR MEETING 
OF THE BOARD OF DIRECTORS OF 

SIERRA LAKES COUNTY WATER DISTRICT 

Date: Thursday June 9, 2022 / Time: 6:30 p.m. / Place: 7305 Short Road, Serene Lakes, CA 

The meeting was teleconferenced as provided by Government Code Section 54953(e), which 
modified the Brown Act teleconference rules during "State-declared emergencies." . In-person 
attendance by the public at the District Office was not be permitted. 

I. Open Meeting: 

Roll Call: 

Directors in attendance at the Sierra Lakes Boardroom: 
Director Jon Harvey 
Director Karen Heald 

Directors present by teleconference: 
Director Dan Stockton 
Director Jennifer Jackson 
Director David Keatley 

Staff members in attendance at the Sierra Lakes Boardroom: 
Paul Schultz P.E. Inc. , General Manager 
Anna Nickerson, Financial Consultant 
Patrick Baird, Utility Operator 

Staff present by teleconference: 
Jeffrey Mitchell, District Counsel 

Guests present at the Sierra Lakes Boardroom: 
Carrie Hoyt 

Guests present by teleconference: 
Barbara Fox 
Sudeep Chandra 
Sam Steaurt 
Roger Drosd 
Betty Gudz 
Judy Lieb 
Dick Simpson 

Minutes Recorder: 
Anna Nickerson, Financial Consultant 



6-9-2022 Meeting Minutes 
Page 2 of9 

II. Public Forum: An opportunity for members of the public to address the Board on items 
that were not on the agenda. Carrie Hoyt said Mr. Flannagan retained a real-estate attorney to 
draft language for the deed restriction and to move forward with gifting his vacant lot to the 
District. The item would be on the July 2022 agenda for further discussion and consideration. 

III. Approve Agenda: The agenda was presented to the Board for approval. 

A motion was made by Director Heald and seconded by Director Harvey to approve 
the agenda. The motion passed by a unanimous rollcall vote: Ayes: Directors Stockton, Heald, 
Harvey, Jackson and Keatley. 

IV. Public Comments: An opportunity for the Board to consider comments received from 
the public after the agenda was posted, regarding items on the agenda. There were none. 

V. Decision to Meet Telephonically: 

The Board discussed whether or not to continue meeting telephonically. Directors Heald 
and Stockton said they preferred to meet in person. However, Director Stockton asked that masks 
been worn in the board room upon return to in person meetings. Mr. Mitchell noted that a 
decision to meet telephonically was only good for 30 days and would need to be approved before 
the beginning of a meeting if it had been more than 30 days since the last decision. He also said 
the Board could still meet in person even if a decision to meet telephonically was approved. 

A motion was made by Director Harvey and seconded by Director Heald to hold the 
next meeting telephonically. The motion passed by a unanimous rollcall vote: Ayes: Directors 
Stockton, Heald, Harvey, Jackson and Keatley. 

VI. Operations: 

A. Paul Schultz P.E. Inc. , General Manager, presented his operations report to the Board 
for consideration and possible action. He reported the following: 
o The utility crew cleaned sewer lines in anticipation of the contractor's TV 

inspection ofthe lines. 
o An application was submitted to the California Rural Water Association for a grant 

to map District water lines for leak detection. Identification of leaking sewer and 
water line leaks was needed for the capital improvements program. 

• The energy audit was conducted on June I , 2022. The District had already done a 
lot of improvements but there was still energy waste due to antiquated lighting. 
PG&E and American Energy Partners provide loans based on anticipated savings 
from lighting improvements. Payments would be deducted from the energy 
savings until the loan was paid off. Once received, the Energy Saving Report 
would be presented to the Board for a decision whether or not to participate in the 
funding of lighting improvements. Mr. Schultz said most of the payback periods 
were about 36 months. 

o The annual Consumers Confidence Report was complete and not violations were 
noted. 

o The California Air Resources Control Board would be requiring 50% of all new 
fleet purchases by public agencies, with the exception of fire and police, be zero 
emission vehicles by 2024 and 100% by 2027. Mr. Schultz said the District' s 
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heavy equipment, like the backhoe, would need to be replaced but thought the cost 
wouldn't be much more than gasoline powered equipment. He also said the vactor 
truck would have an exception because it had two engines. However, Sacramento 
would need to do more work on the program since electric powered vehicles were 
not readily available yet. 

• Truckee Fire performed an informal defensible space assessment. They identified 
many things that could be done to fire harden critical infrastructure to keep the 
community safe during and after a fire. Truckee Fire was asked to make a formal 
assessment later in the summer and provide a list of actionable items. Mr. Schultz 
would be meeting with Mr. Baird, Utility Supervisor, to discuss a basic plan. 

• It was anticipated that the remaining Policies and Procedures would be presented 
at the July or August meeting, after Directors Heald and Jackson finish their 
review. Director Heald said a great deal of progress was made and asked that a 
meeting be scheduled to finish up. 

• The pre-purchase of long lead time mechanical equipment for the capital 
improvement sewer projects were complete. Work on manholes was anticipated to 
start within the next week and improvements to Pump Station #4 would start at the 
beginning of July. 

• Sam Steaurt and Professor Chandra, from the University of Nevada Reno, would 
be presenting a status report on the Contemporary Water Quality Assessment 
report later in the meeting. 

• Members of the Board were encouraged to take advantage of the California 
Special District Association trial membership that would end at the end of June. 
Renewal costs was included in the 2022/2023 Budget, to be approved by the Board 
later in the meeting. 

Director Stockton said when he joined the Board, he asked to see the water leak map and 
wondered if a map was now available. Mr. Schultz said there was still no map and that 
was the purpose of applying for the leak detection grant. The California Rural Water 
Association would provide a map identifying the location and approximate volume of the 
leaks. 

B. Patrick Baird, Utility Operations Manager, presented his report to the Board for 
consideration and possible action. He reported the following: 
• Donner Summit PUD reported no wastewater treatment plant violations in May, 

they started using the sludge dry beds and discontinued the ammonia feed. 
• There was another small sewer spill at the same location. The small spill happened 

while testing the SCADA upgrades. The contractor reprogrammed the wet well 
controls to allow better control of the flows and to avoid any further spills. The 
line was cleaned and scheduled for inspection to provide the engineer with 
information to determine how to fix the problem. 

• All drinking water requirements were met. 
• Water demand in May increased slightly from April, possibly from irrigation. 

Water demand was 12,000 gallons less than the five-year average. Sewer flows 
were up 40,000 gallons possibly due the seasonal runoffI&I. The District's share 
of the flow through the treatment plant were 39%. 
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• Utility staff cleaned approximately 14,000 linear feet of sewer line, mostly on the 
west side to the south side of the lake and the lines were now being inspected by 
the contractor. 

• Utility staff started installing more meters and hoped to have all meters in the 
ground by the end of summer. 

• Four homeowners were contracted regarding significant leaks. Most were simple 
fixes; stop n drain left open and a faucet left running. There were 14 ongoing 
leaks. 

• Three escrow inspections and one new construction inspections were completed in 
May. 

• Staff, including Mr. Schultz, attended CPR training and Mr. Lundgren continued to 
work towards acquiring his commercial driver's license. 

Director Jackson said she asked at the last meeting about the asbestos cement water pipe 
and wanted to know why there seemed to be more leaking on the water side than the sewer side 
since there were both asbestos cement pipe. Mr. Schultz said water lines were under pressure 
causing leaks to manifest sooner ifthere was any erosion to a pipe as opposed to a non
pressurized sewer line. Mr. Baird said sewer lines tend to erode from the outside in. 

VII. Consent Items Calendar: The Consent Items Calendar was presented to the Board for 
action. The Consent Items Calendar included the minutes from the May 12,2022, Regular 
Meeting; May 2022 Check Register; financial reports for the month ending May 31, 2022; and 
Disbursements for Board Approval. 

A motion was made by Director Heald and seconded by Director Keatley to approve 
the Consent Items Calendar as presented. The motion passed by a unanimous rollcall vote: 
Ayes: Directors Stockton Heald, Harvey, Jackson and Keatley. 

C. Old Business: 

A. Sam Steuart, of the University of Nevada Reno Ecology, Evolution and Conservation 
Biology program, presented an update on his "Water Quality Assessment of Serene Lakes and the 
Determination of Best Management Practices for Improving Lake Health". Also in attendance 
was his advisor Dr. Sudeep Chandra of the University of Nevada Reno Global Water Center. (A 
copy ofMr. Steuart 's Power Point presentation, "Water Quality Assessment of Serene Lakes", 
and Mr. Schultz's "Presentation Notes" have been attached to the minutes.) 

Mr. Steuart said the issue with the lakes was eutrophication and the water quality 
assessment was the best method for dealing with the issue. His presentation included the 
following topics: 

• Eutrophication - was a complex issue that was affecting mountain lakes 
throughout the world but especially in the western US. It included changing 
environmental conditions, changes in lake hydrodynamics, nutrient pollution and 
food web disturbances such as fish stocking. 

• Water Quality Assessment - the objective was to determine the present status of 
lakes Serena and Dulzura and to determine if there had been any changes since Dr. 
Vinyard's 1992 report. Also, to make informed decisions for the best management 
practices and/or restoration projects to maintain the health of the lakes for future 
generations. 
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• Historical study by Vinyard - preformed August 28, 1990, classified Serene Lakes 
as mesotrophic or moderately productive (plant growth) with high levels of 
nutrient loading. A limited monitoring and control program was recommended. 

• Snow water equivalent (SWE) - this information was important to help control the 
amount of nutrients in the lake. 

• Water Clarity - was measured with Secchi disk. A 30 cm disc was lowered into 
the lake until it couldn't be seen any longer, then lowered further and raised again 
until it became visible. The difference between the two measurements determined 
the water clarity. He determined that the water clarity was lower than it was in 
1990; indicative of increasing sedimentation and eutrophication. 

• Water Temperature, chlorophyll and dissolved oxygen (DO) - a RBRmaestro, a 
multi-channel logger, was used to measure water temperature, chlorophyll and DO. 
He said water temperature of the lakes were stratifYing and were higher than the 
previous collection. The higher temperature made since with the earlier ice off. 
However, when compared to Dr. Vinyard's report, the indication was that the lakes 
had been warming. He also noted that there were spikes in chlorophyll levels and 
that the DO levels showed anoxic hypolimnion. 

• Photosynthetically active radiation (PAR) - a Biospherical Instrument and UV 
radiometer were used to measure light profiles. 

• PAR extinction coefficient - the higher the light coefficient the quicker the light 
becomes attenuated; the long wavelength light wasn' t penetrating the lake very 
deeply but was warming the lake. 

• Nutrient, pH, total dissolved solids (TDS) and electrical conductivity (EC) samples 
collected - a Van Dorn depth sampler was used to collect samples. He observed 
that there were some anoxic periods. Some were due to daily cycles caused by 
lake metabolism and some for spikes in smoke from summer fires that suppress 
sunlight. 

• Wildfires and anoxic periods - wildfire smoke was known to suppress UV 
radiation causing opposing effects on photosynthesis at different depths of water 
quality; increasing productivity in shallower waters while decreasing productivity 
in deeper areas. Some other anoxic periods occurred before the high smoke levels 
possibly due to bacterial respiration of decomposing plants and algae resulting in 
decreased DO. The decreased DO could have resulted in the prior catfish 
mortality. 

• miniDOT sensor data - he deployed 19 miniDOTs throughout the two lakes for 
data collection. Both DO and water temperature were measured every 10 minutes 
in areas with and without plants. He said there was data variations that were 
normal due to lake metabolism but there were also periods when the DO was going 
much lower. Dr. Chandra said there were probes placed all over the lakes, that 
they were working through the data and had not made any conclusions yet. 

• Aquatic macrophytes map - the two largest areas on the map were identified as 
pond weed and most of the smaller patches around the perimeter were bogbean. He 
said Dr. Vinyard ' s report suggested that the areas below two meters would be the 
areas with the greatest pond weed density but he found that pondweed grew in the 
areas of one to three meters. 

• Next steps - included refining the analysis for the DO and temperature plots, 
proceeding with nutrient analysis, processing chlorophyll samples, developing 
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models and calibrations, take bathymetry readings and work with Dr. Heyvaert to 
develop initial ideas for management practices and/or restoration projects. 

Mr. Steaurt said, since the 1992 report, the following three observations were hallmark 
of eutrophication requiring further work to determine the nutrient loading and best management 
practices to control the issue. 

1. Water temperatures in the lake had increased more than 3°C 
2. Water clarity decreased by .9 meters 
3. DO has been depleted to near zero values at some locations of the lakes. 

Mr. Schultz said the presentation was a status report, that it was an ongoing study and that 
it would be at least another year before a definitive report was ready. 

Mr. Baird asked about the effects of the October storm. Mr. Steaurt said before the storm 
there was a large algae bloom that was flushed out of the system by the storm. He also said the 
clarity in lake Serena improved right after the storm. 

Director Harvey asked if there was anyway to determine if any of the lake water was 
going into the ground water. Mr. Schultz said he doubted any water was going into the ground 
water but there might be some ground water going into the lake. 

Director Jackson asked if it made since to stock the lake this year. Dr. Chandra said the 
discussion was to proceed as normal until the report was done. 

Director Stockton asked about the difference between the two lakes. Mr. Steaurt said a 
question came to mind about if they were really two independent lakes or just one. Then the issue 
would the rule about not swimming in a water supply lake. Director Stockton said he had been 
asked about the scientific reason for not swimming in the upper lake. Mr. Schultz said if the lakes 
were considered a single lake the State might completely ban body contact with the lakes. Mr. 
Steaurt said there was evidence that parts of the lakes were not connected; some of the water in 
Dulzura was not mixing with the water in Serene. 

B. The District's 2022/2023 Operating and Capital Improvements Budgets were 
presented to the Board for adoption. Mr. Schultz said he had neglected to include the $200,000 
for the District Engineer in the previously presented budget. The budget was reworked, most of 
the money to cover the District Engineer was taken from his budget line item because it still 
included 1,000 hours for Mr. Quesnel's advisory time. 

Director Keatley said he understood that there would be a rate setting workshop later 
in the year to discuss long term revenue requirements but wanted to know what options were 
available if net income went negative; were there assets available to be sold off to finance 
expenses. Mr. Schultz said there were no assets to be liquidated but there was a reserve fund with 
Placer County Treasurer that could be utilized. He al so said, as part of the revenue program, he 
would be recommending that the Board formally set a floor amount for reserves. 

A motion was made by Director Keatley and seconded by Director Stockton to 
adopt the 2022/2023 Operating and Capital Improvements Budgets as presented. The 
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motion passed by a unanimous rollcall vote: Directors Stockton, Heald, Harvey, Jackson and 
Keatley. 

Director Harvey asked when the Board would need to have a conversation to discuss 
near term rates in the event that a rate adjustment was needed. Mrs. Nickerson said a rate 
adjustment wouldn't be needed unless something drastic happened. She said the $3 ,000,000 in 
reserves should carry the District two to three years. Mr. Schultz said he didn ' t think a rush to 
increase rates was needed, there was time to right size the rates. Director Harvey said that could 
be a conversation to have with the reserves for capital projects discussion. Mr. Schultz said that 
would be part ofthe next workshop and anticipated the next workshop would be held in October 
2022. Director Keatley said if a rate increase was needed, it would probably be better to wait 
until July 2023. Mrs. Nickerson said a rate increase would be subject to a Proposition 218 
hearing requiring a homeowner vote of approval. 

D. New Business: 

A. Mr. Robert W Johnson an Accountancy Corporation's engagement letter for the 
202112022 Annual Audit was presented to the Board for consideration and possible action. Mrs. 
Nickerson said it was an audit requirement to provide the Board with a letter of engagement. 
Director Harvey said he only had a problem with the second to the last paragraph on the first page 
that basically said they would run tests because they were required but would not give an opinion 
or stand by the results. Mrs. Nickerson said the letters included information required by the 
Accounting Standards Board. Director Harvey said he would like the letter to state what they 
were going to provide, not what they weren' t going to provide. Director Heald asked if Director 
Harvey had seen an audit report since joining the Board. Director Harvey said he had been 
involved in a number of other audits, some where well done and some not well done. He said he 
didn't know how he was going to feel at the end of this audit. Director Heald said, since the 
District was required to have an audit, it wasn' t going to change the current decision. She did fee l 
it would be helpful for him to look at a prior report. She said the audits were obtuse but followed 
what the letter outlined. She also said, in the past, the audit resulted in some items that were 
important and required Board action. Director Harvey said he had been involved in some audits 
where there was little transparency and others with a great deal of transparency. He said he would 
hate to find out there was a problem that was missed because the Board wasn't paying attention. 
Mr. Mitchell said it could be helpful to have the auditors attend a meeting to answer questions 
about the audit; they were obligated to present a report to the Board when there were 
irregularities. He also said he didn't look at the letter closely but it looked typical to letters 
received by other agencies. Director Heald said when she first joined the Board, she found the 
audits to be hard to understand. She said later she found that it was the norm and that the District 
got what it needed; the Board had received some important pieces of information over the years. 
Director Stockton said he agreed with Director Heald. Ifthe auditors found something they were 
obligated to report it but, in the past, they hadn't found anything. Director Jackson said she 
would also appreciate a presentation by the auditors. 

A motion was made by Director Heald and seconded by Director Jackson to approve 
signature of the Engagement Letter with the condition that the auditors will present their 
findings after the audit. The motion passed by a rollcall vote: Ayes: Directors Stockton, Heald, 
Jackson and Keatley. Noes: Director Harvey. 
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B. Director Jackson presented a request to add limits to the District's water 
conservation requirements for outdoor watering. She said the California State Water Board 
issued requirements for urban water agencies to limit landscape watering to before 10:00 am and 
after 6:00 pm. Mr. Schultz said the District did not have limits other than watering days based on 
street addresses. He also said the request could be added to the Water Conservation letter that 
would be going out with the annual billing in about a week. Director Harvey asked if the District 
had an issue with excessive water use due to irrigation and/or car washing and if the issue would 
be corrected with metered rates. Mr. Schultz said he didn't think there was a large amount of 
water waste due to irrigation or car washing etc. He said currently there was no issue with 
meeting the water needs of the District. He said water demand was the same all day long. He 
also said he felt that Director Jackson was striving for conformity which was a good idea. 
Director Heald asked if staff was monitoring the current watering policy. She said she didn't see 
a point in adding further restrictions if the current restrictions weren't being monitored. Mr. 
Schultz said he would add the request to water before 10:00 am and after 6:00 pm to the Water 
Conservation letter. No other action was taken. 

E. Administration: 

A. The two items on the Follow-up Items list from the May 12, 2022, Regular 
Meeting were completed. Mrs. Nickerson removed "free faucet aerator" availability from the 
District' s website and funds were added to the 2022/2023 Operations Budget for the HOTFaP 
program. 

B. A Status of Action Items was presented to the Board for consideration and possible 
action. Mr. Schultz reported that: 

1. AMR and Metered Rate: 
a. AMR Data Collection: Ongoing. Meter installation continued and the 

collection of general water use data was being collected. More granular 
information would be collected once more meters were installed. 

b. Develop recommended method for providing customer access to their 
personal water use data: - Access to personal water use information 
was provided to some customers and monitoring of the performance of 
the devices would begin in June or July. 

c. Develop Metered Rate Structure: Still at 85%. Farr West Engineering 
would be asked to take the District's schedule and true it up with the 
real time schedule. He anticipated it would be ready in August, 2022. 

d. Rate Study Communication: Comments were received from Directors 
Stockton and Jackson. The comments would be incorporated and 
possibly presented at the July meeting. The Board would need to make 
decisions on how homeowners would be billed for wasted water. The 
Board would also have to develop a policy for wasted water fees and 
the possibility for relief. 

2. Community Rate Workshop: The first community workshop ws tentatively 
scheduled for October 2022. The materials to be discussed would be 
developed and shared with the Board prior to the workshop. 
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3. District's Policies and Procedures: Directors Heald and Jackson were 
reviewing the draft documents. It was anticipated that the remaining Policies 
and Procedures would be presented at the July meeting. 

4. District's ownership of the Dam: - A meeting with Farr West Engineering was 
held to start developing a work plan for the acquisition of the Ice Lakes Dam 
and Serena Lake channel. Mr. Schultz would review the document received 
and report to the Board at the July meeting. 

5. Retool General Manager Position - A meeting scheduled with Mr. Schultz and 
Directors Heald and Harvey was postponed due to illness. A meeting would be 
rescheduled before the next Board meeting. 

Director Jackson said, regarding Item 1B, she had spoke to several people about 
participating in the Eye On Water program and found that a few of them who were willing did not 
have meters yet. She said it might be best to check with Mrs. Nickerson to see if the property had 
a meter before inviting them to participate. 

Director Heald asked that the gift of land be added to the list. 

F. Adjournment 

A motion was made by Director Heald and seconded by Director Harvey to adjourn 
the meeting. The motion passed by a unanimous rollcall vote: Ayes: Directors Heald, Harvey, 
Jackson and Keatley. 

The minutes were approved at the Regular Meeting held on July 14, 2022, as part of the 
Consent Items Calendar. A motion was made by Director and seconded by Director 
_____ to approve the Consent Items Calendar as presented. The motion passed by a 
unanimous rollcall vote. 
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Water quality assessment of Serene Lakes & determination of best management practices for 
improving lake health: 

Project Update June 9th, 2022 

Presentation Notes 

Preface: These notes are organized as an aid to the PowerPoint presentation, with each numbered 
note corresponding to the slide number from the presentation. 

I. Title page 
2. Outline of the presentation 
3. Issue: Eutrophication of Serene Lakes 

a. Apparent excessive algal growth has been observed in Serene Lakes, including 
last summer during September and October, leading to the worry that these algal 
blooms may be indicative ongoing cultural eutrophication (the human influenced 
loading of nutrients leading to increased algal production). 

b. Understanding the causes of eutrophication is complex and involves quantifmg 
the loads of nutrients, internal cycling, amount and timing of production, nutrient 
and biological states. 

4. Objectives of the Contemporary Water Quality Assessment of Serene Lakes 
a. The goals of the current project are to provide a follow up to the 1992 Limnology 

Report by Professor Vinyard, determining the current state of the lakes, and to 
make scientifically backed up suggestions for practices to better manage the lakes 
and/or implement restoration projects to maintain or improve the lake ecosystem 
health 

5. Historical study in 1992 by Vinyard evaluating the water quality in Serene Lakes 
a. The Vinyard Limnology Report is a good reference from which to compare 

changes although the type of information while novel at the time may be limited 
in scope due to the amount and timing of collections and tools available (e.g. 
automated sensors). For example some of the key information needed to 
understand lake conditions (chemical, physical, and biological) was collected in 
one day on August 28, 1990. 

b. The previous study classified the lakes as moderately productive 
c. Found high levels of nitrogen loading in Serene Creek where it enters Lake 

Serena by the Bales pumping station 
d. Made suggestions for management practices or restoration projects which have 

not been implemented 
6. April 151 Snow Water Equivalent (SWE) Difference from Mean Graph 

a. SWE is the amount of water you would get if you took a column of snow and 
melted it down 

1. For any of you who are skiers, you can think of SWE as a measure of 
"powdery-ness" as fresh powder will have a very low SWE because it is 
light and fluffy and full of air, while spring corn will have a much higher 
SWE larger grain sizes that are more compactly sorted and contain less 
air. It is important to characterize our study in relation to SWE since the 
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hydrology and climate condition in winter-spring can set conditions 
(physics, chemistry, and biology) for the growing season in summer 

b. Traditionally, April I " SWE is an important metric because it functions as a 
control on the in-lake nutrient levels in mountain lakes 

I. During years with high April 1st SWE, the total nutrient loads can greater 
although concentration of nutrients might be lower due to dilution due to 
increased runoff. The higher run with increased SWE can also flush 
nutrients out of the lake that may have been generated at the sediment
water interface during winter. Winters with higher SWE lead to longer ice 
conditions on the lake and a shorter growing season. 

11. Inversely, during low April I" SWE, although there is less runoff 
delivering nutrients to mountain lakes and possibly more concentrated 
nutrients. Further, low April 1st SWE is correlated to early ice-off, thereby 
exposing mountain lakes to warming earlier in the season and generally 
leading to warmer summer water temperatures which can also promote 
plant and algal growth. 

c. The graph shows the years from 1971-2022 on the x-axis and the April 1st SWE 
difference from the mean for the period on the y-axis. In other words, each bar on 
the graph shows that year's April I st SWE minus the mean April 1st SWE from 
the period 1971-2022, which is 81.62cm. (There is another graph on slide 33 
which shows the same data but in the raw form, without the mean subtracted from 
each year.) The orange bars represent the years in the first quartile for April I" 
SWE, or the lowest 25% of April I st SWE on record. The grey bars represent the 
interquartile range, or the middle 50% of April I" SWE years, which are close to 
the average. The blue bars represent the 4th quartile, or the top 25% of April I st 
SWE for the recorded period. 

d. Notice that in the last decade or so since 2010 there have been less "average" 
years, as represented by grey bars, and more years that fall into the I" or 4th 
quartile, represented by the orange and blue bars, respectively. A statistical f-test 
to compare the variances in the period before 2010 and the period after 20 I 0 
shows that the variation from the mean after 20 lOis greater than for the preceding 
period. In other words, there have been less average snowfall years and more 
heavy or light snowfall years in the past dozen years since 2010. 

7. The mini dissolved oxygen and temperature sensors called miniDOTs highlighted by the 
red circles are placed at index stations at the deepest locations of Lake Serena and Lake 
Dulzura. 

8. Water clarity is frequently measured with a Secchi disk, which is a 30 cm black and 
white disk which is lowered into the water until it can no longer be seen with the naked 
eye, and that depth is used as a measure of the clarity of the water. 

9. Water clarity in both lakes decreases during the summer and increases during the fall, 
which is typical of mountain lakes. The Secchi depth at the end of August in 2021 
(8/25/21) was almost a meter less than at the end of August in 1990 (8/28/90) suggesting 
that the water clarity has decreased substantially although we recognize the climate years 
(e.g. SWE) are different and there is only one data point for reference. From our 
experience working long term data in another smaller mountain lake, clarity can be 
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highly variable by year and within a year. So we should interpret this change with caution 
and recommend longer term monitoring of clarity and nutrients. 

10. Water temperature, chlorophyll a, and dissolved oxygen profiles measured with 
RBRmaestro' multi-channel logger 

a. This advanced logger allowed me to measure the same variables as the Vinyard 
study but at much higher frequency in space and time. 

11. The RBR temperature measurements show that the lakes stratify by temperature during 
the summer, which is typical. It also shows that the surface water temperature has 
increased by several degrees Celsius compared to 1990. 

12. The RBR shows depths with elevated levels of chlorophyll which shifted throughout the 
season, indicating that there are zones of high algal and/or plant productivity which 
changed in depth throughout the season. 

13 . The RBR dissolved oxygen profiles show that the hypolimnion, or deepest part of the 
lakes with cold water, became anoxic (without oxygen) during August and September, 
which is a typical occurrence in stratified mountain lakes due to bacterial decomposition 
and respiration at the lakebed. A spike of oxygen between 4-6m of depth in Lake Dulzura 
on 8/9/21 suggests a deep chlorophyll (algae) maximum may have been occurring due to 
high algal productivity deeper within the water column. 

14. The Radiometer is a specialized device that is used to measure the depth of penetration of 
specific wavelengths of light in the water column including ultraviolet (UV) and visible 
(photosynthetically active radiation (PAR). PAR are wavelenths from 400-700nm, which 
is the wavelength that plants including algae use to produce energy in the form of sugars 
through photosynthesis. It also measures various wavelengths of ultraviolet light, which 
can suppress algal/plant growth by damaging them in the same way that UV light 
damages our skin, giving us sunburns. 

15. The intensity of light in the water column diminishes with depth in an approximately 
exponential way: 

a. I, = 1o*e-E' 

b. Where I, and 10 are intensities of light at depth z and just below the surface, 
respectively, and E is the extinction coefficient for the wavelength(s) in question, 
and z is a depth within the water column. 

c. These graphs show that there is an aphotic, or lightless, zone from about 6 meters 
down in the lakes, but that the depth to which light penetrates, (or in other words 
the rate of exponential decay of PAR within the water column,) changes slightly 
throughout the season. 

16. These graphs show the extinction coefficient, E, from equation 15. a., throughout the 
season for both lakes. The greater the extinction coefficient, the more quickly that light 
becomes attenuated within the lake, meaning it does not penetrate as deep. The value of 
the extinction coefficient depends on the amount of dissolved materials and particulate 
matter in the water. 

17. Nutrient, pH, total dissolved solids and electrical conductivity samples collected 
a. This slide shows pictures of me using the Van Dom water sampler to take water 

samples from the index station 
18. A table ofthe 216 water samples collected and filtered when necessary for analysis that 

will be carried out with the assistance of senior lab members. 
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19. Besides the anoxic hypolimnion that was observed by the RBR, which is a normal feature 
oflake summer dynamics typically caused by stratification and bacterial decomposition 
of organic material at the lake bottom, we also observed localized periods of oxygen 
depletion through the high resolution available from having so many miniDOT sensors 
deployed in the lakes. They show some interesting lake dynamics which are most likely 
partially attributable to wildfire smoke induced light suppression, but which are more 
complicated and which we will have better answers for once we finish modelling the lake 
metabolism. 

20. PAR decreases throughout the June-November period as is expected due to changes in 
the position of the sun in the sky and thus decreasing daylight hours, and experienced 
suppression during July through September due to wildfire smoke. 

21. Nine miniDOTs were deployed in Lake Dulzura and ten in Lake Serena. They were 
deployed in water columns of different depths, with or without aquatic plants present, in 
order to answer questions about how the lake metabolism varies by site. 

22. miniDOT map showing the location of all 19 of the deployed probes. 
23. Each faceted set of 3 graphs corresponds to one miniDOT, with the first plot in each set 

showing the dissolved oxygen in mg/L, the second plot showing the oxygen saturation as 
a percentage, and the final plot showing the water temperature. Despite showing similar 
trends overall, each site has highly variable patterns with regards to daily variation in 
oxygen, oxygen depletion events, and degree of daily temperature variation. The 
takeaway is that we are working with a very large dataset, which will be very useful for 
building an advanced metabolism model which will help answer questions about why 
different parts of the lake experience different patterns of daily variation. 

24. See 23 above. 
25. miniDOT map showing the location of three specific graphs shown on next slide. 
26. These graphs show just the first plot from the faceted plots on slides 23 and 24 - the 

dissolved oxygen levels in mg/L throughout the season, which is the line shown in red, 
with the PM2.5 smoke graphs also plotted on the same graphs in black. PM2.5 refers to 
particulate matter of2.5 microns and smaller. For comparison, human hairs are about 70 
microns in diameter, so PM2.5 are particles about 30 times smaller than hair or less . 
These particles are important ecologically, because they suppress both PAR as well as 
UV light. PARis required for photosynthesis and thus plant/algal productivity, while UV 
light can photo inhibit plant/algal productivity by damaging their cells. Previous studies 
such as Scordo et al. 2021 have found that wildfire smoke shifts productivity up within 
the water column, as PAR becomes attenuated more quickly and deeper waters no longer 
receive enough PAR for photosynthesis, while UV light is also attenuated more quickly, 
allowing plants/algae to grow in areas that previously would have received too much 
photo inhibiting UVR. 

27. As anyone who has ever gone for a swim in Lake Dulzura or boated on either lake will 
know, the aquatic plant map shows that there are major patches of pondweed 
(Potamogeton natan) in both of the lakes. It is the dominant macrophyte present in the 
lakes. 

28. Pictures of the most abundant species of aquatic plants found in the lakes. Notably, the 
Vallisneria species was not identified by the Vinyard study, which suggest that it may be 
a new introduction. 

27 



29. Next steps. Need to think about how to use this data to create a lake production model 
and understanding the patterns of production around the lakes. 

30. Summary. 
31. Concluding slide. 
32. Citations. 
33. This is the other SWE graph previously referred to in 6. It shows the same data just 

visualized in a different way, as the mean has not been subtracted from each year. 
Therefore, the y-values are simply the April 151 SWE for that given year. Notice, for 
instance, that the lowest value occurred in 2015, when the April 1 51 SWE was O. 
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Outline 

• Issue: Eutrophication 

• Water quality assessment 

• Historical study by Vinyard 

• Snow water equivalent (SWE) 

• Water clarity 

• Water temperature, chlorophyll 
a and dissolved oxygen (DO) 

• Photosynthetically active 
radiation (PAR) 

• PAR extinction coefficient 

• Nutrient, pH, total dissolved 
solids (lOS) and electrical 
conductivity (EC) samples 
collected 

• Wildfires and anoxic periods 

• miniDOl sensor data 

• Aquatic macrophytes 

• Next steps 



Issue: Eutrophication of Serene Lakes 

• Mountain lake eutrophication is caused by complex and interactive drivers including 
changing environmental conditions, changes in lake hydrodynamics caused by climate 
change, nutrient pollution, and food web Clisturbances - Vadeboncoeur et 01. (2021) 

The rates of warming of high elevation ecosystems are among the fastest globally - Sadro 
et 01. (2018) 

• The climate exerts control on hydrology, water temperature, solute concentrations and 
aquatic biota - Moser et 01. (2019) 

• A warming climate generally leads to shortened ice cover duration, resulting in longer ice-free 
periods and warmer water temperatures thereby increasing the strength of the air/watershed 
connectivity to the lake - Moser et al. (20191 

• During high snowfall years, the total nutrient loads are higher, but flushing and dilution 
during snowmelt can lead to reduced in-lake nutrient concentrations at tile start of the 
ice-free season. Alternatively, during years with lower snowpack, lakes ice-off earlier, 
warm more, and may have higher in-lake nutrient concentrations due to lower flushing 
rates - Sadro et 01. (2018) 

• Many mountain lakes were historically fishless with unique cold-water food webs whose 
keystone species were invertebrates, but in the western US most of all naturally fishless 
lakes have been stocked with nonnative trout species - Baron et 01. (2020) 

• Leads to cascading biological changes such as increased plant and algal growth, fish kills, 
changes in community structure 

Large algal blooms at the 
shallow south end of Lake 
Dulzura photographed on 

9/28/21 
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Historical study in 1992 by Vinyard evaluating 
the water quality in Serene Lakes 

• Performed August 28, 1990 (snapshot) 

• Classified Serene Lakes as mesotrophic or moderately productive 

• Found high levels of nitrogen nutrient loading in Serene Creek, the 
inflowing creek 

• Suggested a monitoring and control program to limit nutrient loading 
and sedimentation 

• Restoration projects such as constructing wetlands at the inflows 

• Sediment exclusion during times of high runoff 

• Plan to control vegetation growth and algal blooms due to shallow nature of 
the lakes - 50% of the lakes are less than 2m deep 



The variation from the mean post-2010 is greater than it is pre-2010 
(p = 0.04) . This has important consequences as high April p t SWE is 

correlated to late ice-off and nutrient flushing, while low April pt SWE is 
correlated to early ice-off and high primary productivity {Sadro (2018 

Snow Watet Equivalent difference from mean ' .;:z::;: 
on April 1 st from 1971-2022 

1970 HiBO 1990 2000 2010 

Year 

me," 

2020 

Legend: 
• 1 st quartile 
• 4th quartile 
I ' lOR 

" [Plhytoplankton biomass is increasing as a result of both interannual variability 
in precipitation and long-term warming trends" - Sadro (2018) 



Serene Lakes minlDOT Map 
A = Serena 4 #253876 @ 1m 
B = Serena 8 #798745 @ 1m 
C = Sarena 5 #224207 @ 1 m 
D = Serena 2 #938922 @ 3m 
EO = Serena deep top #934034 
& bottom #941196 @6.5m 
F = Serena 1 #852747 @ 3m 
G = Sarena 3 #007347 @ 3m 
H = Serena 7 #2n216 @ 1m 
I = Serena 6 #420100 @ 1m 
J = Dulzura 7 #049672 @ 1m 
K = Dulzura 6 #9801 87 @ 1 m 
L = Dulzura 3 #396201 @ 1 m 
M = Dulzura 2 #739723 @ 3m 
N* = Dulzura deep top #556138 
& bottom #571938@9.5m 
a = Dulzura 5 #953482 @ 1m 
P = Dulzura 1 #576514 @ 3m 
Q = Dulzura 4 #426100 @ 1m 

lAtgend 

6 min/DOT location 



Water clarity measured with 
Secchi disk 

• Secchi Depth is a simple measure of water clarity invented 
in 1865 by the Italian physicist Angelo Secchi which is still 
commonly used today 

• A 30 cm disk on a rope or chain is lowered into the water 
until the point when one can no longer see it, then lowered 
further and raised until it becomes visible again 

• The average of these two values is taken as a measure of 
the water clarity 



Water clarity has decreased almost 1 meter 

Aug Sep 

as measured by Secchi depth 

J 
"" 

N:W Dec 

Legend: 

• 1990~B-28 
• 2021~B~B 
• 202 1~B-25 
• 202 1 ~9-17 
• 2021-1 1~3 
. 2021-1H7 

Lake Serena 
"" "" 

Aug Sep N:W Oec 

Legend: 

• 1990~B-2B 
• 2021~B~B 
• 202HB-25 
• 202 1 ~9-17 
• 2021-1 1~3 
• 2021 -1 2~7 
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Water temperature, chlorophyll 
a, and dissolved oxygen profiles 
measured with RBRmaestro3 

multi-channel logger 

• The RBRmaestro3 multi-channel logger is lowered 
from the boat to the bottom on the deepest part of the 
lake at each index station, taking 16 data points per 
second 

• Allows for higher frequency data collection 

• For reference, the Vinyard study took 12 data 
points for Lake Dulzura profiles and 9 data points 
for Lake Serena profiles, the RBRmaestro3 takes 
more than an order of magnitude more readings 
for similar profiles 
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Water temperature indicates lake stratification 
and is higher than previous collection 
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Chlorophyll levels indicate zones of high 
productivity which shift in depth over season 
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Dissolved oxygen shows anoxic hypolimnion during 
August and September and a deep chlorophyll 

maximum in Lake Dulzura during August 

Lake Dulzura 

Dissolved Oxygen (mg/L) 
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Light profiles with 

Biosphericallnstruments 
UV radiometer 

• The submersible multichannel 
radiometer logger is lowered from 
the boat to the bottom on the 
deepest part ofthe lake at each 
index station recording the intensity 
of radiation in the 30Snm, 320nm, 
380nm and PAR(400-700nm) spectra 

• A deck cell remains on the boat 
recording the incident light of the 
same wavelengths 

T.",,, 13- '" 



Visible light (PAR) transmission changes with 
depth and over season 
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Light attenuation varies by lake and light 
wavelength 
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Legend: 

• k(305nm) 
• k(320nm) 
• k(380nm) 
• k(PAR) 
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I Nutrient, pH, total dissolved solids and electrical 
conductivity samples collected 

• Water samples collected with a Van Dorn 
depth sampler 

• Lake Dulzura : partially mixed layer sample 
consisting of 0,1, and 3 m and a deep 
hypolimnion sample from 8 m 

Lake Serena: partially mixed layer sample ... r-~-7i-J~f I consisting of 0, 1, and 2 m and a deep 
()l ;-J'-;.:-.. :I~ .. .- hypolimnion sample from 5 m 

• The Van Dorn is set up in the open position 
and lowered to the appropriate depth 

• A metal "messenger" weight is sent down 
the line causing the end caps to retract 
thereby trapping a water sample from the 
desired depth in the device 



Table of nutrient, pH, 
total dissolved solids 

and electrical 
conductivity samples 

collected 

SD = Lake Serena index site 

hypolimnion samples 
SPML = Lake Serena partially 

mixed layer epilimnion samples 
DD = Lake Dulzura index site 
hypolimnion samples 

DPML = Lake Dulzura partially 
mixed layer epilimnion samples 

SC = Serena Creek Inflow 
DC = Dulzura Creek Inflow 

Nutrient Samples: 

C = collected 

Site 
. 6/17/21,SO 

6/17/21SPMl 
6/17/2100 
6/17/210PMl 

6/17/21SC 
6/17/21 0C 
7/18/21 SO 
7/18/21 SPMl 

7/18/21 00 
7/18/21 0 PMl 
7/18/21SC 
8/9/21 SO 
8/9/21SPMl 
8/9/2100 
8/9/21 0PMl 

8/9/21SC 

8/ 25/21 SO. 
8/25/21 SPMl 
8/25/2100 

8/25/210PMl 
8/25/21SC 

9/17/21 SO 
9/17/21SPMl 

9/17/21 00 
9/17/2i o PMl 
9/17/21SC 
11/3/21S0 
11/3/21 SPMl 
1i/3/2100 
11/3/210PMl 

11/3/21SC 
12/7/2150 
12/7/21 SPMl 
12/7/2100 

12/7/21OPMl 
12/7/215C 

pH TDS (ppm) EC (lIS/em) TN 
75 8 28 58 
7.32 46 23 - . _. 
7.70 279 494 
7.65 11 22 
7,38 45 94 
7,61 
6.73 , 

6.90 

653 
6.97 
6.14 
6.39 
6.62 
5.90 
65 8 
6.00 

6.86 
6.91 
5.71 

7.10 
6.41 
7.07 

7.73 
5 .87 
7,88 

659 
7.65 
7.84 
7.67 
7.61 
6,62 
7.62 
754 
6.93 
6.83 

6.83 

12 
32 

22 
16 
14 

17 
13 
16 

9 
13 
19 
14 
18 
13 
14 
17 
10 

12 
10 
14 
15 
11 

18 
19 
10 

17 
12 

7 

7 

6 

8 

24 
64 

44 
30 
28 
34 
26 
32 
18 
26 
38 
28 
36 
26 
28 
34 
20 

24 
20 
28 
30 

22 
36 
38 
20 
34 
24 
14 
14 
12 

16 
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C 
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C 
C 
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C 
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C 
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C 

TP 
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C 

C 
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C 

C 
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C 

C 
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C 
C 
C 
C 
C 

C 
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C 
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Observation: a noxic periods 

• Daily cycle caused by lake metabolism: plant ana algal p 
respiration 

• Some anoxic periods associated with spikes in smoke from summer fires 
suppressing sunlight 

• Wildfire smoke suppresses UVR more than PAR, and can therefore have opposing 
effects on photosynthesis at different depths due to a release from photolnhibition 
from UVR In shallow water, while preventing PAR from reaching deeper habitat 
(Scordo et al. 2021) 

• Other anoxic periods not associated with high smoke levels 
• Possible explanations: 

• Bacterial respiration while decomposing plant and algal matter 
• Sediment resuspension from high winds 

• DO below 2.5 mg/ L can result in catfish mortality 



"""'-

~ 2000 -

~ 
~ 

" ~ 
~ ,000-

0-

Visible light (PAR) at the surface of the lake was 
suppressed by wildfire smoke during study 

period from late June - September 

Photosynletically Active Radiation (6/14/21-11 /12121) 

'000-

'" r~-
" ~ 
~ 

'000 -

0 -



.. 
w 

I mini DOT sensors 

"The development of high frequency, in-situ 
sensors have been used extensively in recent 
years to document temporal variability in, for 
example, temperature, dissolved oxygen, and 
nutrients, which are critical to understanding 

species biology and distribution 
" - Moser et al. (2019) 

• Deployed a total of 19 miniDOT throughout the two lakes 

• Allows for vastly higher frequency and resolution data collection than 
was possible for the Vinyard study, as the sensors record DO and water 
temperature every ten minutes, and were strategically placed in different 
habitat zones; pelagic, littoral and profundal, with or without macrophytes 
present 



Serene Lakes minlDOT Map 
A = Serena 4#253876@ 1m 
B = Serena 8 #798745 @ 1m 
C = Serena 5 #224207 @ 1m 
D = Serena 2 #938922 @ 3m 
E" = Serena deep top #934034 
& bottom #941196@6.5m 
F = Serena 1 #852747 @3m 
G = Serena 3 #007347@3m 
H = Serena 7 #277216@ 1m 
I = Serena 6 #420100 @ 1m 
J = Dulzura 7#049672@ 1m 
K = Dulzura 6 #980187 @ 1m 
L = Dulzura 3 #396201 @ 1m 
M = Dulzura 2 #739723 @ 3m 
W = Dulzura deep top #556138 
& bottom #571938 @ 9.5m 
0= Dulzura 5 #953482 @ 1m 
p = Dulzura 1 #576514 @ 3m 
Q = Dulzura 4 #426100 @ 1m 

Lagend 
if miniDOT location 



Lake Serena dissolved oxygen and temperature 
show highly variable patterns by site 
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Serene Lakes minlDOT Map 
A = Serena 4 #253876 @ 1m 
B = Serena 8 #798745 @ 1 m 
C = Serena 5 #224207 @ 1 m 
D = Serena 2 #938922 @ 3m 
E* = Serena deep top #934034 
& bottom #941196 @6.5m 
F = Serena 1 #852747 @3m 
G = Serena 3 #007347@3m 
H = Serena 7 #2n216@ 1m 
I = Serena 6 #420100 @ 1m 
J = Dulzura 7 #049672 @ 1 m 
K = Dulzura 6 #980187 @ 1 m 
L = Dulzura 3 #396201 @ 1 m 
M = Dulzura 2 #739723 @ 3m 
N* = Dulzura deap top #556138 
& bottom #571938 @ 9.5m 
o = Dulzura 5 #953482 @ 1 m 
P = Dulzura 1 #576514 @ 3m 
Q = Dulzura 4 #4261 00 @ 1 m 

Legend 
6 mlnlDOT location 
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Aquatic 
Macrophyte Map 

• Most of the patches around the 
perimeter of the lakes are bogbean 
(Menyanthes) and the two large 
patches in the middle of the two lakes 
are floating pondweed (Potamogeton 
natans) 

• Interestingly, the shallow <2m 
depth zone identified by Vinyard was 
not the area of greatest plant density, 
rather it was about i-3m for the 
pondweed 





· Next Steps 
-

• Refine analysis for oxygen/temperature plots, light profiles, 
integrating analysis with smoke and climate conditions (SWE, wind) 

• Proceed with nutrient analysis on all collected samples and quality 
control of existing samples 

• Process chlorophyll a samples from bioassay experiments 

• Develop models and calibration to understanding metabolic growth 

• Take bathymetry readings for a new bathymetric map 

• Reach out to Dr. Heyvaert to develop our initial ideas for management 
practices and/or restoration projects 



Summary 

• Since the 1992 Vinyard Limnology Report, the water temperature of 
Serene Lakes has increased more than 3°C 

• Water clarity has decreased by 0.9 m 

• Dissolved oxygen was observed to be depleted to near 0 values at 
some locations in the lakes, which likely caused the catfish kills 
observed in June and July 

• All three observations are hallmarks of eutrophication, further work 
will determine the nutrient loading and best management practices 
to control the issue 
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9:04AM 

07/08/22 
Accrual Basis 

1002 . DEMAND Account 
RECONCILIATION: 

611/2022 Beginning Cash Balance 

Deposits 

Property Taxes Received 

Assessments Received from Placer County 
Deposit - Interest 

Assessments transferred to Assessment District 
DEMAND ACCOUNT DISBURSEMEN TS: 

6/30/2022 Ending Cash Balance 

1031 . GASB 4S-0PEB Account - Flow through account to LAIF 
RECONCILIATION: 

61112022 Beginning Cash Balance 

Deposit - Interest 

Funds T ransferred To/From Investment Account 

6/30/2022 Ending Cash Balance 

Placer County Treasurer's Fund - for Capital Proiects 
RECONCILIATION: 

6/1/2022 Beginn ing Cash Balance 

Deposit - Interest 

Funds Transferred TolFrom Investment Account 

6130/2022 Ending Cash Balance 

Sierra Lakes County Water Distr ict 

Check Registers 
June 2022 

Local Area Investment Fund {LAIF} - lor Unlunded OPEB Liabilities 
RECONCILIATION: 

6/ 1/2022 Beginning Cash Balance 

Deposi t - Interest 

Funds Transferred To/From Investment A ccount - Annual O PES Funding 

6/30/2022 Ending Cash Balance 

Assessment District 2011-01 
RECONCILIATION: 

6/112022 Beginning Cash Balance 

Assessments Received 

Depos it - Interest 

Disbursements - USDA 

6/30/2022 Ending Cash Balance 

675,573.77 

161,8 17. 12 

2.62 

(207,979.66) 

629,413.85 

163,13 

163.13 

3,008.0 19.26 

1,308.38 

3,009,327.64 

804,178. 13 

804,178. 13 

636,6 16.36 

2.6 1 

636,618.97 

Page I of 3 
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9:04 AM 

07/08/22 
Accrual Basis 

Type Da te Num Name 

Sierra Lakes County Water Distr ict 

Check Registers 
June 2022 

Memo 

1002 . US Bank · Ikmand 

Bill Pmt -Check 0610912022 80 15 

Bill Pmt -Check 06/0912022 21685 

Bill Pmt -Check 06/1 012022 061022 

Bill Pmt -Check 06/0912022 8017 

Bil l Pmt -Check 06/0912022 8034 

Bi ll Pmt -Check 06/0912022 8033 

Donner Summit Public Utilily District 
Farr West Engineering 

Paul A. Schultz., P.E. (Corp) 
Great Basin Control Systems 
Xylem Water Solutions USA, Inc. 

Western Nevada Supply Co. 
Bill Pmt -Check 06/0912022 21687 Ponton Industries, Inc 

Liabi li ty Check 06/ 1712022 QuickBooks Payroll Service 
Liabili ty Check 06/0 I 12022 QuickBooks Payroll Service 
Bi ll Pmt -Check 06/09/2022 MED062022 Public Employees' Retirement System (Med) 

Bi ll Pmt -Check 06/0912022 Anna M. Nickerson 
Bi ll Pmt -Check 06/09/2022 21686 Pacific Gas & Electric 

Liabil ity Check 06/3012022 E-pay 
Liabi li ty Check 06/16/2022 E-pay 
Check 06/0212022 

Bill Pmt -Check 06/0912022 8016 

Internal Revcnue Scrvicc 

Internal Reven ue Service 
BluePay 

Gray Electric Co. 

Liabi li ty Check 06/0912022 RET052022 Public Employees' Retirement Systcm (Ret) 
Bil1 l)mt -Check 06109!2022 21688 Specialized Equipment Repair 

Bi ll Pmt -Check 06/0912022 8012 

Bi ll Pmt -Check 06/09/2022 8030 

Bill Pmt -Check 06/09/2022 8029 

Bill Pmt-Check 06/09/2022 8027 

Liabil ity Check 06/3012022 E-pay 

Bill Pmt -Check 06/0912022 8023 

Liabil ity Check 06/22/2022 E-pay 
Bi ll Pmt -Check 06/09/2022 2 1684 

Bill Pmt -Check 06/09/2022 8026 

Check 06/0 1/2022 
Liability Check 06/ 1412022 

Check 0612 1/2022 

Check 0612212022 

Bill Pmt -Check 06/0912022 80lS 

Liability Check 0610912022 E-pay 
Bill Pmt -Check 06/0912022 S028 

Bill Pmt -Check 06/0912022 802 1 

Bill Pmt -Check 06/0912022 8025 

Bill Pmt -Check 06/09!2022 8024 

Bill Pmt -Check 06/0912022 8014 

Bill Pmt -Check 06/0912022 SOI l 
Paycheck 06/ 1512022 2 1690 

Bill Pmt -Check 06/09/2022 S0 13 
Bi ll Pmt -Check 06/09/2022 SO l9 

Cashman Equipment Company 
U.S. Bank (CC) 

Thatcher Company, Inc. 
Suburban Propane 
Employment Development Department 

Pacific Gas & Electric 
Employment Development Department 
ACWA/Joint Powers Insurance Authority 

Sierra Mounta in Pipe & Supply 

QuickBooks Payroll Service 

Reserve Account 
Reserve Account 
Industrial Scientific Corp 

Internal Revenue Service 
Tahoe Truckee Sierra Disposal Co., Inc. 

One Ring Networks 
Placer County Human Resources 
Pitney Bowes 

CWEA - Sierra Section 
Syndeo LLC Broadvoice 
David M Keatley {Salary} 
County of Placer Engineering & Surveying 

Mountain Hardware 

Jun 2022 Wastewater Treatment Fees 
Mise Sewer Pump Station Upgrades 
May 2022 Professional Fees 

Generator Auto Transfer Switch 
STA RT UP - FLYGT 

Meter Lids & Sewer manhole sealant 
Hart Comm Modu le 

Created by Payroll Service on 06116/2022 

Created by Payroll Service on 05/3 1/2022 

Medical - 1347 

Professional Fees 5116122 to 5/31/22 

Electric ity 
PIR Taxes: 94- 16195 13 QB Tracking # 698670674 
P/R Taxes: 94- 1619513 QB Tracking # 57608674 

Merchant Fees 
Generator Auto Transfer Switch 

Retirement - 1347 
Backhoe Repai r 
Sierra Lakes County Water District - Well @ 5414 Hemlock 
Web Hosting, Office Supplies, Safcty, Water Treatment Gas SI ,072.IS 
Filter Plant Chemicals 

Propane - 7305 Short Rd 
P/R Taxes: 499-0546-6 QB Track ing # 698652674 
Electricity 
PIR Taxes: 499-0546-6 QB Tracking # 308566674 

Excess Crime 
Pi pe plug 

Powell - Returned Check NSF 
Created by Payroll Service on 06/09/2022 

Autopay Prepaid Postage 

Autopay Prepaid Postage 
iNet Monthly Usage Fee w/AutoReplinish Plus 
PIR Taxes: 94- 16195 13 QB Tracking # -27097S326 

Garbage 
Telephone & Internet 

Jun 2022 DentallVision Prem ium 
Qtrly Postage Meter Lease 
2022 Annual Safety Day Trai ning 
Telephone 

6/9/22 Board Meeting 
Inspection & Plan Check Fees for Sewer Projects 

Tools, cleaning supplies & Sun Screen 

Amount 

(30,612.00) 

(21 ,624.07) 

(20,150.00) 

(19,5 18.75) 

(18,383.71) 

(13,834.60) 

(10,842.98) 

(8,472.60) 

(8,250.62) 

(7,301.77) 

(5,104.00) 

(4,445 .66) 

(4 ,396.00) 

(4,261.54) 

(3 ,092.14) 

(3,070.28) 

(3,039.92) 

(2,750.95) 

(2,62655) 

(2,490.12) 

(2,213 .28) 

(1 ,204 .16) 

(1,052.63) 

(1 ,04635) 

(1 ,0 16.78) 

(900.00) 

(740.67) 

(623.00) 

(563 .64) 

(500.00) 

(500.00) 

(394 .34) 

(339.93) 

(3 13.25) 

(312.00) 

(285 ." ) 
(26 1.85) 

(240.00) 

(215 .53) 

(166.23) 

(149.86) 
(14 1.16) 

Page 2 or3 
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9:04AM 
07/08/22 
Accrual Basis 

Type Oale Num 

Bill Pmt -Check 06/0912022 8032 

Check 0611512022 

Bill Pmt ·Check 06/0912022 2 1689 

Bi ll Pmt -Check 06/0912022 803 1 

Liability Check 06/0912022 E-pay 

Bi ll Pmt -Check 06/0912022 8022 

Check 06/0712022 

Bi ll Pm t -Check 06/0912022 8020 

Check 06/0812022 

Check 06/0912022 

Paycheck 06/0212022 DD995 

Paycheck 06/0212022 00996 

Paycheck 06/0212022 00997 

Paycheck 0611 5/2022 001001 

Paycheck 0611 512022 0D999 

Paycheck 0611512022 0D998 

Paycheck 0611 512022 001 000 

Paycheck 0612012022 001 002 

Paycheck 0612012022 DDI 003 

Paycheck 0612012022 001004 

Total 1002 · US Bank - Demand 

TOTAL 

Sierra Lakes County Water District 

Check Registers 

Na me 

Western Environmental Testing Laboratory 

Un ited Slates Postal Service (box fee) 

Verizon Wireless 

Employment Development Depanment 

O'Reilly 

BluePay 

Office I 

QuickBooks Payroll Service 

QuickBooks Payroll Service 

Brian Lundgren 

Matthew M Marriner 

Patrick J Baird 

Karen Heald {Salaryj 

Dan L Siockion {Salary l 

Cynlhia J Jackson {Salary j 

Jon Harvey {Salary I 
Brian Lundgren 

Matthew M Marriner 

Patrick J Baird 

Ju ne 2022 

Fi lter Plant Testing 

Service Charge 

Memo 

Annual POSI Office Box Fee - #1039 

Cell phone & iPad 

499-0546-6 QB Tracki ng # -270982326 

Auto Cleaning Supplies 

Merchant Fees 

NOMS L07 - Qtrly Copier Mai ntenance 

Created by Direct Deposit Service on 06/07/2022 

Created by Direci Depos it Service on 06/08/2022 

Di rect Deposit: Pay Period End ing 5/3 1122 

Direct Deposit: Pay Period Ending 5/3 1/22 

Direct Deposit: Pay Period Endi ng 5/3 1122 

Direct Deposit: 6/9122 Board Meeting 

Direci Deposit: 6/9/22 Board Meeting 

Direci Depos it: 6/9122 Board Meeti ng 

Direct Deposit: 6/9122 Board Meeting 

Direcl Deposit: Pay Period Ending 6/ 15122 

Direct Deposil: Pay Period Ending 6115122 
Direct Deposit: Pay Period Ending 6115122 

Amount 

(139.95) 

(116.11) 

(102.00) 

(94.22) 

(36.00) 

(29.00) 

(5.90) 

(4.35) 

(1.7 5) 

(1.75) 

(207,979.66) 
(207,979.66) 

Page 3 of3 



12:45 PM Sierra Lakes County Water District 

07/08/22 Payroll Summary 
June 2022 

Cynthia J Jackson {Sala ... Dan L Stockton {Salary} David M Keatley {Salary} Jon Harvey {Sa lary} Karen Heald {Sa lary} TOTAL 

Employee Wages, Taxes and Adjust ... 
Gross Pay 

Sa lary Director 180.00 180.00 180.00 180.00 180.00 900.00 

Total Gross Pay 180.00 180.00 180.00 180.00 180.00 900.00 

Adj usted Gross Pay 180.00 180.00 180.00 180.00 180.00 900.00 

Taxes Withheld 
Federa l Withholding ·1 66.23 ·36.00 0.00 0.00 0.00 ·202.23 
Medicare (Employee) ·2.61 ·2.6 1 ·2.6 1 ·2.6 1 ·2.6 1 ·13.05 
Social Security (Employee) ·1 1.1 6 · 11.16 · 11.16 ·11.1 6 ·11.16 · 55.80 
State Withh olding 0.00 ·36.00 0.00 0.00 0.00 ·36.00 
Medicare Employee Addl Tax 0.00 0.00 0.00 0.00 0.00 0.00 

Total Taxes With held ·1 80.00 ·85.77 · 13.77 ·13.77 ·1 3.77 ·307.08 

Add itions to Net Pay 
Director Mi leage Reimbursement 0.00 0.00 0.00 0.00 128.70 128.70 
Mileage Rei mbursemenl 0.00 0.00 0.00 0.00 0.00 0.00 

Total Additions to Ne t Pay 0.00 0.00 0.00 0.00 128.70 128.70 

Net Pay 0.00 94.23 166.23 166.23 294.93 721.62 

Employer Taxes and Contributions 
Medicare (District) 2.61 2.6 1 2.6 1 2.6 1 2.61 13.05 
Soc ial Security (District) 11.16 11.1 6 11.1 6 11.16 11. 16 55.80 

Total Employer Taxes and Contribu ... 13.77 13.77 13.77 13.77 13.77 68.85 
V; 
t.il 

Page I 



12:29 PM 

7/812022 
Accrual Basis 

Waler Sewer Revenues 
SOOO-Ol . Annual Water Fees 

8001}..()2 · Annual Sewer Fees 

8030 · Property Taxes 

8050 · C ustomer Late Fees 

8005 . Prima ry Facilities Fees - Sewer 

8006 ' Primary Facilities Fees - Water 
8052 · GA I'VA X Services 

S020 . Oth er Income 

Total Revenues Received : 

COl1trollable Expellses: 

Salaries: 
9001 . DirC(: tor Sa laries 
9003 . Maintenance Sa laries 

9003-01 - Maint Hourly Regula r 
9003-02 - Maint Overtime 
9003-03 - Maint Standby 
9003-00 - Maint Salaries - Other 
9003-04 - Labor Allocated to Projects 

Tota l 9000 . Sa laries 

. Pavroll Expellse 
Q') 9005 . Payroll EXllense - SS & Medicare 
OJ 9007 . Payroll Expense- SU I & Err 

9008 . Payroll Expense - Retirement 
9009 . Payroll Expense - Medical & DIV 
9010· Pa yroll Expense- Workers' Comp 

Total 9004 . Payroll Ex pense 

/mlirect & G&A 
9012 · Lega l EX I)Cnse: 
9013 · Audit Expense 
9014· Fees & Penalties 
9016 ' Directors' Ex pense 
9017 . Professional Fees - Operations 
9018 · Proressional Fccs - Office 
9019· StllrrTravelrrrainin g 
9022 . EI«lion Expense 
9023 . Insurance Expense 
9024 . Membtrship Expense 
9026 . Outside Services 
9028 . Telephone Expense 
9029 . GarbagelHazmat Expense 
9030 · Uniform Expense 

Month End 
6/30122 

78,767 

106,336 

1,261 

15,600 

3,650 

1,3 11 

206,925 

900 

24,048 
770 

2, 120 

27,838 

2, 130 

2,349 
7,587 
3,603 

15,668 

1,446 

144 
129 

20,475 
9,328 

429 

-
900 

505 
3 13 

Sierra Lakes County Water District 
Operating Budget-to-Actual 

PRELIMINARY YEAR END 
Fiscal Year July 1, 2021 to June 30, 2022 

MONTH TO DA TE 

Favorable 1 YEAR TO 
Budeet (Unfavorable) % of Budeet DATE 

7 1,60 1 7, 166 110% 866,378 
99,309 7,027 107% 1, 198,732 

0% 519,005 
2,000 (739) 63% 5,972 

15,600 100% 88,433 
3,650 100% 20,075 

0% 
1,250 61 105% 12,108 

174,160 32,765 119% 2,7 10,703 

1,800 900 50% 12,600 
0% 

25,516 1,468 94% 277,423 
1,250 480 62% 11 , 167 
2,120 100% 26,420 

0% 

- 00/. (3,211 ) 
30,686 2,848 9 1% 324,399 

2,354 224 90% 25,062 
330 330 0% 495 

1,756 (593) 134% 26,228 
10,404 2,8 17 73% 95,054 
4,438 835 81% 15,439 

19,28 1 3,613 81 % 162,279 

3,000 1,554 48% 60,231 
0% 17,400 

153 8 95% 1,644 
830 701 16% \ ,039 

24,500 4,025 84% 249,68 1 
11 ,440 2, 11 2 82% 108,768 

750 321 57% 4,800 

- 0% 
1,000 100 90% 23,488 
1, 120 1.120 0"10 11 , 110 

280 280 0"10 1,880 
960 455 53% 11,5 15 
455 142 69% 5,046 
215 215 0% 1,827 

YEAR TO DA TE ANNUA L BUDGET 

Favora ble 1 FY 21 -22 

Budeet (Unfavorable) %orBu~t Budget % of Budeet 

859,212 7,166 10 1% 859,2 12 101% 
1,191 ,704 7,028 10 1% 1, 191 ,704 10 1% 

450,000 69,005 11 5% 450,000 115% 
10,000 (4,028) 60% 10,000 60% 
23,400 65,033 378% 23,400 378% 

5,475 14,600 367% 5,475 367% 
0% - 00/. 

15,000 (2,892) 8 1% 15,000 00/. 

2,554,79 1 155,912 106% 2,554,79 1 106% 

21,600 9,000 58% 21,600 58% 
0% 

306,200 28,777 91% 306,200 91% 
15,000 3,833 74% 15,000 74% 
26,360 (60) 100% 26,360 100% 

0% 0% 
- 3,211 100% 

369,160 44,761 88% 369, 160 88% 

28,245 3, 183 89% 28,245 89% 
3,950 3,455 13% 3,950 13% 

26,314 86 100% 26,314 100% 
124,848 29,794 76% 124,848 76% 

17,750 2,311 87% 17,750 87% 
20 1,107 38,828 8 1% 20 1, 107 81% 

36,000 (24,23 1) 167% 36,000 167% 
16,650 (750) 105% 16,650 105% 
1,830 186 90% 1,830 90% 

10,000 8,96 \ 10% 10,000 10% 
294,000 44,3 19 85% 294,000 85% 
137,280 28,512 79% 137,280 79% 

9,000 4,200 53% 9,000 53% 

- 0% 0% 
19,000 (4,488) 124% 19,000 124% 
13,400 2,290 83% 13,400 83% 
3,400 1,520 55% 3,400 55% 

11 ,575 60 99% 11 ,575 99% 
5,500 454 92% 5,500 92% 
2,500 673 73% 2.500 73% 



12:29 P M 

71812022 
Accrual Basis 

9034 . Prolla ne Expense 
9036 . SCA DA System Expense 
9037 . M&O Asset Mgmt Sys (Lueity) 
9040 . Office Expense 
9041 . Postage Ex pense 
9042 . Postnge Meter Expense 
9043· COllier & Fax Ex pense 

9044 ' Computer Equipment & Service 
9044-0 1 . Genera l Expense 
9044·02 . Website Des ign 
9044·03 . Merehnnt Fees 

Tota l 9011 . Indirect & G&A 

MAINTENANCE & OPERA TlONS 

VJ 
a.J 

Wate r T rea tment & Filte r Plant 
9101 . Filter Plant Operations & Maint 
9 102 . Filter Plant·Chems, La b & Equip 
9 103 · Fi lter ·Water Pumlling Plant M&O 
9 104 · Well Pump Sta tion Expense 

Total 9 100 . Wa ter Treatment & Filter Plant 

Water Distri bution 
9201 . Wa te r Dist · Genera l Ma int 
9202 . Wate r Dist - Pipes & Fittings 
9203 · Wa ter Dist - Hydrant Maint 
9204 . Fees - Water 
9205 ' Water Disl - Electricity 
9600 . Water Dist - Meters/Parts 
9601 . Water Conservation 

Tota l 9200 . Water Distr ibution 

Wastewa ter Collection System 
9301 . Wastewater - General Ma in t 
9302 . Wastewater - Pillcs/Fittings 
9303 . Wastewater- Enzymes/Lab Testing 
9304 . Wastewater - Manholes 
9305 ' Fees - Sewer 
9306 . Wastewater - Electr icity 
9700-01 . Wastewater Export Serviee Refund 
9700 . Wastewater- Export Service EXII 

Tota l 9300 · Wastewa ter Collection System 

Vehicle Exncnse 
9501 . Gasoline/Diesel 
9502 . Pickups 

Month End 
6130122 

1,359 
1,000 

28 

935 

3,098 

40,090 

3 13 
140 

453 

2,8 10 

535 
-

3,345 

74 1 

-
-
-

1,47 1 

30,6 12 

32,824 

2,20 1 

Sierra Lakes County Water District 

Operating Budget-to-Actual 
PRELIMINARY YEAR END 

Fiscal Year July 1, 2021 to June 30, 2022 

MONTH TO VA TE 

Favora ble I YEA R TO 

Bud;el (Unfavora ble) % of Bud~e l DATE 

600 600 0% 12,393 
0% 2,729 
0% 3,750 

250 ( 1,109) 544% 4,503 
500 (500) 200% 1,737 
325 325 0% 1,047 

- (28) 100% 1,349 

295 (640) 3 17% 7,459 
0% 2,06 1 

3,000 (98) 103% 30,842 

49,673 9,582 81'1, 566,299 

625 312 50% 6,847 
2,080 1,940 7% 26,935 

80 80 0% 7 
80 80 0% 

2.865 2,4 12 16% 33,789 

830 830 0% 5,653 
170 170 0% 1,252 

0% 9,0 19 
- 0% 14,595 

2,800 ( 10) 100% 39,042 
BO (455) 669% 2, 164 

0% 500 
3,B80 535 86% 72 ,225 

750 9 99% 4,527 
250 250 0% 259 
- 0% 2,432 
- 0% 

- 0% 7,500 
1,500 29 98% 23,309 

0% 
33,82 1 3,209 9 1% 367,344 
36,32 1 3,497 90'10 405,3 72 

1,250 (95 1) 176% 15, 189 
205 205 0% 1,992 

2 

YEA R TO DATE ANNUA L BUDGET 

Favorable I FY 21-22 

Bud;et (Unfavo ra ble) 0/. of Bud~el Budget % of Bud~et 

9,679 (2,714) 128% 9,679 128% 
9,000 6,27 1 30% 9,000 30% 
4,500 750 83% 4,500 83% 
3,000 (1,503) 150"1c. 3,000 150% 
2,000 263 87% 2,000 87% 
1,300 253 81% 1,300 81% 

950 (399) 142% 950 142% 

3,500 (3,959) 2 13% 3,500 213% 
3,000 939 69% 3,000 69% 

36,584 5,742 84% 36,584 84% 

633,648 67,349 89% 633 ,648 89% 

7,500 653 9 1% 7,500 91% 
25,000 ( 1,935) 108% 25,000 108% 

1,000 993 1% 1,000 1% 
1,000 1,000 0% 1,000 0% 

34,500 7 11 98% 34,500 98% 

10,000 4,347 57% 10,000 57% 
2,000 748 63% 2,000 63% 
2,000 (7,0 19) 45 1% 2,000 451% 

13,785 (Bl0) 106% 13,785 106% 
33 ,600 (5,442) 116% 33,600 116% 

1,000 ( 1, 164) 2 16% 1,000 216% 
1,000 500 50% 1,000 50% 

63,385 (B,B40) 114% 63,385 114% 

9,000 4,473 50% 9,000 SO% 
3,000 2,74 1 9% 3,000 9% 
5,000 2,568 49% 5,000 49% 

500 500 0% 500 0% 
7,350 ( 150) 102% 7,350 102% 

lB,OOO (5,309) 129% 18,000 129% 
0% 

405,846 38,502 91% 405,846 91% 
448,6% 43,324 90'10 448,696 90% 

15,000 ( I B9) 10 1% 15,000 101% 
2,500 50B 80"1c. 2,500 BO% 



12:29 PM 

7/812022 
Accrual Basis 

9503 . Gapvae 
9504 . Backhoe 
9505 . Vehicle Maint SU llplies 

Tota l 9500 . Vehicle Expense 

Projctt [x!lenn'S 
9811 . Reillaee Sewer Mainline 
9812· SllOt Repairs-of Sewer Mainline & Laterals 
9813 . ReJlair of Sewer Manholes at Various Locations 
9814· Adj Sewer Manholes to Grade 
9815' Mise Sewer Pump Station Upgrade 
981 7 . TV Gravity Sewer System 
9818 · Mise Water System Imllrovements 
9819 . Adj Water Valve Boxes to Street Grade 
9820 · Misc Ullgradcs Water Pump Stations 
9821 . Automatic Meter Read System 
9822 . Mise Jobs - Safety Tools Bldgs 
9824 . Lake Management 
9825 ' 1I0TFaP 
9826 , Contemporary Water Qua lity 
9827· Disetriet Enginecr Services 
9915 . Misc. Projeds 

a,. Total 9800 . Projcct Ex penses 

W 
Total COlltrollable Expellses 

Non-Controllable Expenses: 
9900 . Debt - Interest 

9904 . Interest on SRF Loan 
9906 . USDA Revcnue Bonds 
9908· Int on Assesssment-7207 Pa lisade 

Total 9900 . Debt - Interest 

9920 . Depreciation 
992 1 . Dellrcciation - Watcr 
9922 . Dellre<:ia tion - Sewer 

Tota l 9920 . Depreciation 

9950 · SLCWD Share· DSPUD Ca pital Costs 

Total Non-Controllable Expenses 

TOTAL DISTRICT EXPENSES: 

Month End 
6/30/22 

-
3, 111 

605 

5,917 

150 
300 

7,500 
5,359 

2,627 

526 

17,363 
3,867 

37,69 1 

163,826 

-
-

12,35 1 
9,559 

21,9 10 

21,910 

185,736 

Sierra Lakes County Water District 

Operating Budget -to-Actual 

PRELI MINARY YEAR EN D 
Fiscal Year July 1, 2021 to June 30, 2022 

MONTH TO DA T£ 

Favorablc 1 YEARTO 

Bud5et (Unfavorable) % of Bude:et DATE 

290 290 0% 1,189 
330 (2,78 1) 943% 3,11 1 
125 (480) 484% 5,653 

2,200 (3,71 7) 269010 27,134 

(150) 100% 1,199 
4,700 4,400 6% 1,0 19 

250 250 0% 11,363 
0% 
0"10 15 

(7.500) 100% 7,500 
1,700 (3,659) 315% 5,550 

0% 
830 ( 1,797) 0% 15,509 
775 775 0"10 7,147 

6,250 5,724 8% 55,452 
0% 31 ,160 
0% 

6, 135 (11 ,228) 283% 110,056 
(3,867) 100% 8,199 

- 0% 853 
20,640 ( 17,05 1) 183% 255,021 

165,545 1,719 99% 1,846,519 

3,497 3,497 0% 3,22 5 

- 0% 117,200 
- - 0% 234 

3,497 3,497 0% 120,658 

11 ,500 (85 1) 107% 143,770 
10,000 441 96% 114,26 1 

21 ,500 (410) 102% 258,032 

34,308 

24,997 3,087 88% 412,998 

190,542 4,806 97% 2,259,516 

3 

YEAR TO DA TE ANNUA L BUDGET 

Favorable ' FY 21-22 

Budict (Unfavorable) "/,. of Budget Budget % of Bude:ct 

3.500 2,3 11 34% 3,500 34% 
4,000 889 78% 4,000 78% 
1,500 (4, 153) 377% 1,500 377% 

26,500 (634) 102% 26,500 102% 

( 1,199) 100% 0% 
56,000 54,98 1 2% 56,000 2% 

3,000 (8,363) 379% 3,000 379% , 

0% 0% 
I (15) 100% 0% 

(7,500) 100% 0% 
20.000 14,450 28% 20,000 28% 

0% - 0% 
10,000 (5,509) 155% 10,000 155% 

9,350 2,203 76% 9,350 76% 
77,000 21 ,548 72% 77,000 72% 

(3 1,160) 100% 0% 
0% 0% 

116,000 11 6,000 

(853) 100% -
29 1,350 36,329 88% 29 1,350 BB% 

2,068,346 221,827 89% 2,068,346 89% 

7,469 4,244 43% 7,469 43% 
117,202 3 100% 117.202 100% 

247 13 95% 247 95% 

124.918 4,260 97% 124,918 97% 

138,000 (5,770) 104% 138,000 104% 
120,000 5,739 95% 120,000 95% 

258,000 (32) 100% 258,000 100% 

60,000 25,692 57% 60,000 57% 

442,9 18 29,920 93% 442,918 93% 

2,511,264 251,748 90% 2,511,264 90% 



12:29 PM 

71812022 
Accrual Basis 

fT.i 
t D 

EARNED REVENUE LESS EXPENSES 

Month End 
6/30/22 

21,189 

Sierra Lakes County Water District 
Operating Budget-to-Actual 

PRELIMINARY YEAR END 
Fiscal Year July 1, 2021 to June 30, 2022 

MONTH TO DA TE 

Favorable / YEARTO 

Budiet (Unfavorable) % ofBud~ct DATE 

(16,382) 37,571 I 451,187 

4 

YEA R TO DATE ANNUAL BUDGET 

Favorable / FY 21-22 

Bud~et (Unfavorable) % of Budget Budget % of Bud!!et 

43,527 407,660 I 43,527 J 
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AMN 

7/8/20 22 

12:41 PM 

SIERRA LAKES COUNTY W ATER DISTRIST 

CAPITAL PROJ ECTS SUMMARY 

FISCAL YEAR JULY 1, 2021 TO JUNE 30, 2022 

PROPOSED Previously 

BUDGET Incurred Costs 

CAPITAL PROJECTS IN PROGRESS: 

3101 - Spot Repairs of Sewer Mainline and Laterals $ 456,900 $ 92,489 

3103 - Repair/Replace Sewer Manholes at Various Locations 202,020 25,312 

3104 - Miscellaneous Sewer Pump Station Upgrades 257,550 181,612 

3105 - Fire Hydrant Replacement (2022 Budgeted Project ) - 2,616 

Miscellaneous Water Distribut ion System Improvements 20,000 424 

3106 - Miscellaneou s Water Pump Stat ion/Storage Improvements 147,500 17,438 

3114 - Automatic Meter Read System 280,000 95,176 

3118 - Purchase Tools/Equipment and Bu ilding Improvements 60,000 2,225 

Total Capital Projects $ 1,423,970 $ 417,291 

VARIANCE 

Costs Incurred T ota I Costs to Favorable 

Current Month Date (Unfavorable) 

$ 6,225 98,713 $ 358,187 

2,915 28,226 173,794 

93,788 275,400 (17,850) 

2,616 (2,616) 

424 19,576 

17,438 130,062 

2,248 97,424 182,576 

2,225 57,775 

$ 105,176 522,466 $ 901,504 

\ \ SLCWD\Admin\District Files\District Files\Budget-Deposits\FYE 6-30-22\ 

21-22 Cap Prj to Date Jun 2022 

I 



AMN 
718/2022 
10:34 AM 

Beginning Operating Cash Balance: 

Cash Providedf(Used) by Operations: 
Revenues: 

Sewer & Water Service Fees 
Mise Other Income 
Placer County Taxes 

Expenses: 
Operating Expenses 
Sierra Plant - Capital Projects 

Net Cash Provided/(Used) by Operations: 

Cash ProvidedJ(Used) for Financing Activities 

CA Bank & Trust - Qrtly Transfers 

USDA $5 .2 million Revenue Bond 

DSPUD Plant Upgrades & Repairs 
Total Cash Provided/(Used) by Financing Activities: 

Cash ProvidedlUsedl by Investment Activities 

Moved to/from Placer Co. Treasurer's Fund 

GASe 45 - OPEB Annual Funding 

~ 
... _ Total Cash Provided(Used) by Investment Activities: 

Ending OPERA TlNG ACCOUNT Cash Balance: 

ACTUAL 
Jun-22 

676 

162 

(124) 
(85) 

(47) 

Sierra Lakes County Water District 
Cash Source and Application of Funds 

Operating Budget 
in $000'5 

Forecast Forecast Forecast Forecast Forecast 
Jun-22 Jul-22 AU9-22 Sep-22 001-22 

676 629 678 961 830 

197 300 455 125 75 
3 - -

- 25 

- - - -
(150) (154) (154) (154) (154) 
(150) (43) (43) (43) (43) 

(100) 103 283 (72) (122) 

Forecast 
Nov-22 

708 

200 

-
-
-

(154) 
(43) 

3 

Forecast Forecast Forecast Forecast Forecast Forecast 
Oec-22 Jan-23 Feb-23 Mar-23 Apr-23 May-23 

711 594 647 650 442 265 

80 50 200 200 20 125 
- - - -

200 - - 200 

- - - -
(154) (154) (154) (154) (154) (154) 

(43) (43) (43) (43) (43) (43) 

(117) 53 3 3 (177) 128 

[-II ::111111 ::::111 
I :::11 1-1- [ r- r-J J II 

629 I 576 I ----a7B I 961 I 830 I 708 I 711 I 594 I 647 650 442 I 265 I 393 I 

\\SLCWO\Admin\Oistrict Files\DistrictFiles\cash reports\FYE 6-30-22\ 
Proj Cash Flows Summary 21·22 
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AMN 
71812022 
10:35AM 

SIERRA LAKES COUNTY WATER DISTRICT - FIVE YEAR CASH FLOW PROJECTION 
2020/2021 - 2024/2025 

Beginning OPERA TlNG Cash Balance: 

Cash Provided/(Usedl by Operations: 
Revenues: 

Water/Sewer Service Fees 
PrePaid W/S Service Fees: 

Placer County Tax 
Primary Facilities Fees 
Misc Other Income 

Expenses: 
Operating Expenses 
Sierra Plant - Capital Projects 

Net Cash Provided/(Used) by Operations: 

Cash Provided/(Usedl for Financing Activities 

CA Bank & Trust Loan Principal & Interest 
USDA Revenue Bond Loan 
Refunded WWTP Costs 
DSPUD Cost Sharing 

Total Cash Provided/(Used) by Financing Activities: 

Cash ProvidedfUsedl by Investment Activities 
Total Cash Provided(Used) by Investment Activities: 
Moved to Placer Co. Treasurer's Fund 
Annual GASB 45 Funding - OPEB - Moved to LAIF 

Total Cash Provided(Used) by Investment Activities : 

Ending OPERATING Cash Balance: 

in $OOO's 

ACTUAL 
2020/2021 

168 

2,077 
286 
482 

67 
-

(1 ,624) 
(296) 

992 

-
(100) 
(269) 

69 

(300) 

-

(108) 

(108) 

752 

\\SLCWD\Admin\Oistrict Files\DistrictFiles\cash reports\FYE 6-30-22\5 YR Projected Cash Flows FY 2022 

FORECAST Forecast 
2021/2022 2022/2023 

752 629 

2,016 2,078 

- -
517 450 

- 23 

- 5 

(1,848) (1 ,824) 
(513) (336) 

172 396 

-
(58) -

(270) (270) 
67 -

(34) 

(295) (270) 

-

- (54) 

- (54 

629 701 I 

Forecast Forecast 
2023/2024 2024/2025 

701 849 

2,053 2,053 

400 400 
29 29 
10 10 

(1 ,879) (1 ,935) 
(952) (687) 

(339) (130) 

- -
- -

(270) (270) 
- -

(270 (270) 

811 -
(54) (54) 

757 (54) 

849 I 395 



SIERRA LAKES COUNTY WATER DISTRICT amn 
7/8/2022 
1:14 PM LIST OF DISBURSEMENTS REQUIRING BOARD APPROVAL 

July 2022 

Vendor 

Paul A. Schultz. PtE. A CA Prof Corp 

Anna M Nickerson lLC 

TOTAL ANNA NICKERSON 

Kronick Moskovitz Tiedemann & Girard 

Farr West Engineering 

TOTAL Farr West Engineering 

Great Basin Control Systems 

Steve R Rados. Inc 

Inv It / Inv Date Invoice Amount 

Invoice # 

Date 

220701 

7/1/2022 
For: June 2022 Professional Fees & Reimbursements 

Inv# 61522 
Date 7/1/2022 

For: Professional Fees 611 to 6115122 

Inv# 63022 
Date 6/30/2022 

For: Professional Fees 6/16 to 6/30/2022 

Inv# 

Date 

304378 

6/15/2022 
For: May 2022 Legal Fees 

Inv# 

Date 

17857 

5/27/2022 
For: Sewer Pump Station #4 - Wet Well Replacement 

Inv# 

Date 

17858 
5/27/2022 

For: Sewer Infrastructure Rehab 

Inv# 

Date 

17859 
5/27/2022 

Sewer Gravity Main Replacement 

Inv# 

Date 
17860 

5/27/2022 
For: Sewer Forcemain Replacement 

Inv# 

Date 

17861 

5/27/2022 
Sewer Manhole Replacement & Repair 

Inv# 

Date 

17881-17883 

5/27/1955 

20,475.00 

4,224.00 

5,104.00 

9,328.00 

1,445.75 

5,763.50 

2,854.80 

3,021.17 

3,203.50 

2,914.80 

3,866.50 

For: General Services - map & Water Tank. Sewer overflow. lake & dam acquisition 

Inv# 

Date 

For: PLC Replacement 

Inv# 

Date 

22063 
5/17/2022 

Pay App #1 

6/24/2022 
For: Sewer Infrastructu re 

TOTAL INVOICES FOR APPROVAL 

73 

21,624.27 

85,170.00 

138,043.02 

\\SLCWD\Admin\ District Files\DistrictFiles\Lists\disbursements for Bd approval\Jul2022 Disbursements for Approval 



Paul A. Schultz, PE. 
Civil and Environmental Engineering 

A CALIFORNIA PROFESSIONAL CORPORATION 

7299 3" Avenue 
PO Box 269 
Tahoma, CA 96142 
(5301 525-9347 
paschultz@me.com 

CA RCE #042917 

INVOICE NO. 220701 JULY 1, 2022 

BILL TO DUE DATE TERMS 

Sierra Lakes County Water District 08/15/2022 Net 45 
PO Box 1039 
Soda Springs, CA 95728 

HOURS DESCRIPTION UNIT PRICE TOTAL 

126 .. 0 
Professional Services for June 2022 (see detail). 
126 .. 0 hours overall, 89.0 hours on-site 

$162.50/hour $20,475.00 

... -:-.. --- ----1_' ..... -_ .. ~._._ .. __ ... _--_. --_~_-..... .. ... _.... ---... --_ -.... .. ... --- -.- --- .. -.. -----t-.-.. -- --- -.. ----- --.----...... --... -- .. -.. 
I .--------

_ ... ____ ._ ... __________ . __ .. ______ -___ -... -... ___ -_. ____ -._ .. -_ ... -------i- I-

I 
I 

A ~ L U U i.1 trO--'1-~(-1----t>' t r if':7.,s.-if."!')-------.--

---- ----- .--.. -'T -- C'" cU·-NO. .. -- - --. , 
. -. -........ - -- .--- CK MIE ___ ._ 

-------1--_ .. __ .-

I-----~--------------I------- i-----------

Thank you for your continued trust and 
confidence 

74 

TOTAL DUE $20,475.00 
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DATE 

06/01/2022 

06/02/2022 

06/03/ 2022 

06/06/2022 

06/08/ 2022 

06/09/2022 

DESCRIPTION 

Sierra Lakes County Water District 
Paul A. Schultz, PE 

June 2022 Invoice Detail 

Meet wi American Energy Partner s{AEP) for Energy Audit. Meet wi California Rural water 
Association regarding CRWA leak Detection Grant. Finish Annual Consumer Confidence Report. 
Prepare Invoice, Invoice Backup. Begin General manager's Report. Help Utility Ops Mgr. wi 
monthly report. (8.S hrs. overall, 8.5 hrs. on·site) 

Prepare graphics for Util. Ops. Mgr.'s Rpt. Answer attorney' s question re : high waterline and 
property lines. Sign and return Notice to Proceed for Sewer Infrastructure Project. Continue 
prep of GM's Rpt. Send Ice lake Dams inspection report to JPIA for insurance quote. 
(8.0 hrs. overall, 6.0 hrs. on-site) 

Review Water Quality Assessment presentation by Sam Steuart (UNR). Complete General 
Manager's Report. Review Utility Ops. Mgr.'s Rpt. (4.0 hrs. overall, 0.0 hrs. on-site) 

Verify District Boundaries for LAFCO. Send Payment Screening History Access for AEP. Review 
Salary Grid. Review New Policies and Procedures package (7.0 hrs. overall, 5.0 hrs. on-site) 

Discuss using trench excavation water for Soda Springs Road repair work with Matt Randall, 
Placer County. Call Prof. Chandra re : WQA presentation. (3.0 hrs. overall, 0.0 hrs. on-site) 

Further discussions regarding using trench excavation water for Soda Springs Road repair work 
with Matt Randall, Placer County. Call Prof. Chandra re : WQA presentation. Check out 
improvements behind home near SPS#4. Call Dir. Harvey about fish planting and new 
improvements behind home near SPS#4. Board Meeting Zoom Dry-Run. Prep for Board 
Meeting. Board Meeting. (11.0 hrs. overall, 5.0 hrs. on-site) 

HOURS 

8.5 

8.0 

4.0 

7.0 

3.0 

11.0 

Paul A. Schultz, PE - Civil & Environmental Engineering - 72993" Avenue, PO Box 269, Tahoma, CA 96142 -1530) 525-9347 - paschultz@me.com 
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DATE 

06/10/2022 

06/13/2022 

06/14/2022 

06/15/2022 

DESCRIPTION 

Sierra Lakes County Water District 
Paul A. Schultz, PE 

June 2022 Invoice Detail 

Power went out had to call Matt to start generator. Hear from McKechnie (TFD)about a new 
meeting date/time. Building Transformer dead. PG&E here to troubleshoot and fix @ 2 PM. Set 
up new meeting w/ Dirs. Harvey and Heald re: District Management Framework. Answer Matt 
Schultz's (FW) email question re: Construction Observation. Call Kira Brown - RCAC re: Grant for 
GIS Mapping ofthe District's Infrastructure. Call Weinhoff re: frequency of random drug testing. 
Send Austral Plans to FW for review. Email TFD re : Measure. (6.5 hrs. overall, 5.5 hrs. on-site) 

Call from Kira Brown at RCAC reo Grant for GIS Mapping of the District's Infrastructure. Call Matt Randall 
(Placer Roads) re: use of water for Soda Springs Road Const. Email CalFire about thinning near 
Swiss Ct (training?). Call Logically about email issues. Call Chris Jackson (Austral) re : plans for 
railing and grating. Meet w/ Utility Ops. Mgr. re: 2022/2023 budgets, update of Emergency 
Response Plan, simple Defensible Space Implementation Plan. Call AEP re: results of Energy 
Audit. Hear from Matt Randall (Placer Roads) re : use of water for Soda Springs Road Const. 
Call Prof. Chandra re : WQA presentation. (7.5 hrs. overall, 5.5 hrs. on-site) 

Answer homeowner's email re : service location. Post Rados 3-week schedule on website. Post 
WQA Slideshow on website. Fix Conservation Letter for CCR mailing. Hear from CalFire about 
thinning near Swiss Ct (training?). Hear from Logically about email issues. Call Jedidiah Olsen 
(FW) re: Dam & Channel acquisition TO. Talk to Van Dyne (FW) about: Austral Plan Set review, 
Emergency Operations Plan, Dam Release Gate Repairs, AC Pipe Corrosion Follow-up Study, 
Other TOs - well overpressure, etc., Public Revenue/Capital Improvements Workshops. Talk to 
Steffi Gavin (FW) about: Tapmaster TO, Sewer Overflow Issue TO. 
(6.0 hrs. overall, 4.0 hrs. on-site) 

Prepare letter to property owners adjoining the strip re: new Ordinance. Call Weinhoff re: 
frequency of random drug testing. Find out from J. Mitchell about prevailing wage requirements 
for survey when there is no design and no construction. Call Chris Sauer (CaIFire) about thinning 
near Swiss Ct (training?). Plan check for one residence. Convert WQA Slides to .pdf for website. 

HOURS 

6.5 

7.5 

6.0 

6.0 

Paul A. Schultz, PE - Civil & Environmental Engineering - 7299 3" Avenue, PO Box 269, Tahoma, CA 96142 -1530) 525-9347 - paschultz@me.com 
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DATE 

06/16/2022 

06/ 20/2022 

06/21/2022 

06/22/2022 

06/ 23/2022 

DESCRIPTION 

Sierra Lakes County Water District 
Paul A. Schultz, PE 

June 2022 Invoice Detail 

Email to Board re: pre-audit visit by B. Johnson re; Board questions. Call NTPUD re: Mutual Aid 
Agreement. (6.0 hrs. overall, 5.0 hrs. on-site) 

Telephone call wi lance Holman @ Holman Capital. Answer realtor's question re : riparian parcels 
and greenbelts. Sign and return Tapmaster TO to Farr West . Hear from J. Mitchell . about 
prevailing wage requirements for survey when there is no design. 
(6.0 hrs. overall, 5.0 hrs. on-site) 

Hear from Weinhoff re : Frequency of random testing. Comments on Stair and tank railing repair 
to Austral Engineering. Call Ken Morgan (GBC) and get off real-time alarms. Meet wi Steve 
Palmer (DSPUD) re : Vactor waste and locallandfilling/grading. Get sampling plans, etc. from 
Burgess @ Division of Drinking Water. Check on Free leak Detection wi Ruby Viramontes 
(CRWA). Meet wlSteve Palmer (DSPUD) re: Vactor Soil Waste. Resolve Utility Ops. Mgr.'s. 
standby pay issue. (6.5 hrs. overall, 4.5 hrs. on-site) 

Water leak on Soda Springs Road. Resolve email and Exchange issues (logically) . Bubienko Plan 
Check. Complete OBF Application. Reinstate Pat' s Standby Pay. Answer design question from 
one architect re : 1112 Island Way. (8.0 hrs. overall, 7.0 hrs. on-site) 

Water leak on Soda Springs Road. Meet wi Matt Van Dyne and Matt Schultz (FW) re: Soda 
Springs Road watermain leak and fixes. Call Steve Palmer (DSPUD) for Vactor dump OK. Approve 
Sanitary Sewer Overflow Project Scope and Fee. CARB ACF Group Teleconference. 
(6.5 hrs. overall, 4.5 hrs. on-site) 

Water leak on Soda Springs Road. Hear from Kira Brown (RCAC) about GIS Grant/Project. Meet 
wi Patrick Wallace re : Home at 1161 lake Dr. Meet wi Kevin McKechnie (TFD Chief). Meet Suzi 
Gibbons @ NTPUD to sign Mutual Aid Agreement. (4.0 hrs. overall, 1.0 hr. on-site) 

HOURS 

6.0 

6.5 

8.0 

6.5 

4.0 

Paul A. Schultz, PE - Civil & Environmental Engineering - 7299 3" Avenue, PO Box 269, Tahoma, CA 96142 - (530) 525-9347 - paschultz@me.com 
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DATE 

06/24/2022 

06/27/2022 

06/28/2022 

06/29/2022 

06/30/2022 

DESCRIPTION 

Sierra Lakes County Water District 

Paul A. Schultz, PE 
June ZOZZ Invoice Detail 

Review workplan for Ice Lakes Dam and Serena Creek Channel Acquisition TO (FW). Other 
miscellaneous items. (3.0 hrs. overall, 0.0 hrs. on-site) 

Add new items to agenda. Scan mutual aid agreement and send to AN. Update Do List. Call 
Dave Wensley re: 8539 Acorn. Call Alex German re : Island Way home. Call Grant Phoebus re: 
8539 Acorn. Call Kathy Atkinson re: 4290 Lake. Send GIS Proposal from RCAC to MVD at FW. 
Read CARB ACF docs. Review and approve 8539 Acorn plans. Email Matt Schultz (FW) re : Extra 
work claim for Rados finding pipe. Acknowledge RCAC email regarding GIS. 
(6.0 hrs. overall, 6.0 hrs. on-site) 

Finish letter and attachments for Lakefront Property Owners re; Lake Management Plan. 
Compile list of lakefront property owners to receive letter. Meet Chris Sauer (CaIFire) re: Training 
and thinning at the end of Swiss Ct. Review Patrick Wallace's variance (Lake Drive) encroachment 
proposal. Call Weinhoff re : frequency of random drug testing. (6.0 hrs. overall, 5.0 hrs. on-site) 

Review Property Acquisition TO from FW. Ck. wi Anna re : T-Mobile for Business. Check wi AN 
and MM re: any lingering email issues. Find out about AED Regulations in CA. Order up a 
defibrillator. Order up tourniquets. Help crew locate watermain on Soda Springs Road. 
(6.5 hrs. overall, 5.5 hrs. on-Site) 

Sewer Project Progress meeting @ 10 AM wi FW and Rados. Inspections at 2259 Lake Drive. 
Review and send Sam Stuart's notes on WQA Presentation to Board. Contact Mat Randal at 
Placer County Roads re : Soda Springs Road Watermain leak, fix and repair. Respond to Mr. 
Flanagan re : Donation of lot to District. Contact CRWA re: Energy Audit results and moving 
forward. (6.0 hrs. overall, 6.0 hrs. on-site) 

HOURS 

3.0 

6.0 

6.0 

6.5 

6.0 

Paul A. Schultz, PE - Civil & Environmental Engineering - 7299 3,d Avenue, PO Box 269, Tahoma, CA 96142 - (530) 525·9347 - paschultz@me.com 
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ANNA M. NICKERSON, LLC 
FINANCIAL CONSULTANT 

INVOICE 

16615 Glenshire Dr 
Truckee, CA 96161 
530·330·2724 

anickerson@sonic.net 

TO Sierra Lakes County Water District 

P.O. Box 1039 
Soda Springs, CA 95728 
530·426·7800 

OATE DESCRIPTION 

6/1/2022 
Picked up and processed mall, proceJSed accounts receivables £r. accounts payables, 
read and answered em.lls. Processed pIIyroll 

6/21W2l Olf 

Picked up lind processed mail, processed accounts receivables &. accounts p<l)'ables, 
613/2022 read a.nd answered emalls. Manth end and board meeting reports and bDatd packet 

prrparation 

Picked up and processed mall, processed KCOUnts rKelvabies &. accoonts payables, 
6/6/2f11.l read and an~ed emails. Proceued escrows, updat@ddatabases and ~t letters to 

new cu5lomrn. 

617/2021 
Picked up and processed mill, procesled accounts reaivables Ii. accounts payables, 
read III'Id answered emails. Escrow5, te$tlng updates, 

6/8/2022 
f>id<.ed up and processed malt , processed II«OUnu receivables &. accounts payables. 
read and answered emaMs. Updated website, 

Pided up and processed mall, processed accounts receivables Ii. ac:o;ounts payables, 
6/9/2022 read and answered emaili. P~t, mete\" updates, website updates, annual blUing 

offle<", board meeting prep, flied 

6/912fJl2 Board Meeting 

b/tOl2fJl2 011 

6/1312022 011 

Picked up alld processed mall, processed ac:counlS receivables Ii. accounts payables, 
6110412022 read and answered emaili. Processed connec:tMln permit, updated water conservation 

tetter, testing updates 

Picked up alld procelsed mall, procelsed accounts receivables & accounts payables, 
6/ 15/2022 read and anJWered emalls. Issued late feet Md statements, Issued certifications, 

shutoff notices and w/s payment agreements. 

INVOICE NO: 061 522 
DATE: June 15, 2022 

HOU", UNIT PRICE TOTAL 

.. , $88.00 S 

0.0 $88.00 S 

7.' $88.00 S 

' .0 $88.00 S 

' .0 .... 00 S 

' .0 $88.00 $ 

•. , $88.00 $ 

2.' $88 .00 $ 

0.0 $83.00 S 
0.0 $83 .00 S 

,., $88.00 S 

,., $83.00 S 

396.00 

.... 00 

"".00 

.... 00 

352.00 

7<t8.00 

221).00 

48-4.00 

484.00 

048 .0 TOTALS 5 ~ , :Z:Z04.00 

Admin 

1 

2 

0.' 

3.' 

" 

ACCOUNT NO: 9018 S 4,224.00 
CHECI( NO: _________ _ _ 

CHECK DATE! __________ _ 

APPROVAl..: 

fS I Rees I ... ,' ""'" . PR/HR f .. ~, MOO AI,· ~ill ITI "send., 
,,"~k Tul 

~""" '"- """,,, AlP 
email Web$lte MtllMin 

T ... , 

..,~" Budget! 
A!Jd(t 

IPackets 

, 1 1 0.' •. , 
0 

, 0.' 0.' 0.' 1 7.' 

2 0.' 1 1 0.' , 

1 0.' 0.' 1.' 0.' , 
1 1 0.' 1., • 

1.' 1 0.' 1 1 0.' 1 •. , 
2.' 2.' 

0 

0 

1., 1 1.5 0.' 0.' 5.5 

1 3 1 0.' 5.' 

7.0 ' .0 0.0 2.' 9.' 7.' 4.0 1.' 4.' " .0 

". '" "" " 2"" 1 .. '" " .. ""'" 
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ANNA M NICKERSON, LLC 
FINANCIAL CONSULTANT 

INVOICE 

16615 G lenshi re Dr 
Truckee, CA 961 61 
530-330 -2724 

anickerso n@sonic.net 

TO Sierra Lakes County Water District 

P.O. Box 1039 
Soda Springs, CA 95728 
530-426-7800 

om OESCRlmoH 

Picked up lind prOCef..ed mall, proces~ acCGunts rece1vables & accounts payables, 
6/1612022 read a.nd ans~ed emalls. Processed payrotl, ksued certllications arwl updated data 

"'~. 

611712022 
Picked up and Pfoces~ mall , processed K counu receivables £. accOunU payables , 
re.d lind IIMWer ll<l emalls. Annual 81lling 

6 /18/2022 Annual8illinIJ 

612012022 
Picked up and processed mall, procesW'd accOIJnU , ecrivllbles & ol(CQl,Jnts payables, 
fe.cl and amwef~ -..Ih. Updolaled web5ite and worked on lmual blllln!.nd filed. 

Picked up and processed mall, processed accounts rKeivabies & accounts payables , 
612112022 read and answered -..11s. f inished annual blUln! process (OI\IIKllon permit. 

Processed new escrow, started minutes 

Plcke<l up and processed man, processed accounts receivables & accounts payables, 
612212022 read and ansWfl"~ -..11s. WOfke<lon minutes, reseilfched new internet, (onlitlcl ol 

Interest (ode update, opened new Ind closed Herow and u~ted data Nses 

Pick~ up and processed mail, proceued «counts fKeivabies & accounu payables, 
612)12022 read and an_ell emalls. R«oncil«l property list. updated W@"bsileIOt"annuibillln&" 

closed out construction permit and updated dall bases. Worked on minutes 

Picked up and processed mail, processed accounts rKe1vibles & accounts payables, 

6'2"'2022 read and answered emalts. St arted year end, processed es<:row updates, board ~ing 
materials and conneclion permits. 

612712022 OH 

6/28/2022 
Picked up.nd proc .... ed mall , process.e-d accounts rece1vables & accounts payables, 
read and answrred emaUs. 

Picked up.nd processed mail, processed «count1 fKeiV.bles & iKCounU payables, 
6/29/202 2 read and answered email s. EKfOW ,e~arch , returned a rmu.l Invoice research slart 

agend •. 

Pick«l up.nd processed mall, procesloe<i accounts rKe1vabies & accounts payables, 
6130/2022 read and Imwered em.ns. Paytoll. blllin! rate calculation, t'1Crow close. update data 

"'~ 

INVOICE NO: 063021 
DATE: July 1, 2022 

HOURS UNITPRlCf TOTAL 

s.o 518.00 S 

' .0 SS8.oo S 

'.S S88.oo S 

S.O 588.00 S 

'.0 $88.00 $ 

S.O $88.00 S 

S.O sas.oo S 

6.0 $88.00 S 

0.0 588.00 S 

' .0 $88.00 S 

S.O 588.00 S 

S.S 588.00 $ 

58.0 TOTALS S 

","" 

"".00 

792.00 

3%.00 

"".00 O.S 

352.00 

....... 

«<1.00 

528.00 O.S 

352.00 

.... 00 O.S 

"'.00 I 

5,104.00 2.S 

" 

ACCOUNTNO: -=='O~'~8==~====5~, ~'04~.OO~ 
CHECK NO: _ 

(KECI( O..,TE: _ _____ ____ _ 

APPROVAL: ----

FS I Reel I 

""" Ex_ow & PR I HR f ,,,""" "'0 MR· Man I "' -"', "'." Tp' M ' To<. 
~uests 8udsetl 

Dlstric.t - Sankin! !'mail Website MlgMin 

""" 
I P.ckets 

I I I I o.s O.S S 

B O.S O.S • 
' .S ' .S 

2 O.S O.S I.S 5 

0.5 I.S O.S O.S I • 

I 0.5 I I O.S I S 

I I O.S O.S I I S 

I , O.S O.S O.S 6 

0 

I I.S I O.S • 
O.S I I , O.S O.S S 

I I .S O.S O.S O.S O.S S.S 

6.0 6.' 0.0 l .O 22.5 B.S S.O 2.S l . S 58.0 

1<" '" '" " "" t l ~ " " " 



RONICK 
Sierra Lakes County Water District 
P.O. Box 1039 
Soda Springs, CA 95728 

General 

1331 Garden Highway, 2nd Floor 
Sacramento, CA 95833 

TI916 .321 .4500 
FI916.321.4555 

For Professional Services Through 5/25/2022 

Previous Balance 

Payments 

Current Fees 1,445.75 

••• DUE UPON RECEIPT ••• 

PRIVILEGED AND CONFID.ENTIAL 
ATTORNEY-CLIENT COMMUNICATION 

June 15, 2022 
Invoice 304378 

Reference # 4210-001 

5,329.75 

-5,329.75 

Total Due $1 ,445.75 

•• PLEASE USE INVOICE NUMBER ABOVE WHEN REMITTING PAYMENT •• 

Totals 

0-30 

1,445.75 

31-60 61-90 

0.00 0.00 

' '' - - -. 

_ .:i ' , : - _~·-..· C_ 

AC (;uut!T NO qt>/"2. 
CHECKHO, 
CK DATE 

APPRUVED ~~ 

91+ Total Due 

0.00 1,445.75 

Kronick, Moskovitz , TIedemann & Girard, A Professional Corporation I Attorneys at Law I www.kmtg .com 



FARR WEST 
ENGINEERING 

5510 LONGlEY LANE 
RENO, NEVAOA 89511 

PHONE: (775) 851 - 4788 
bill iogOforrwestengineering.com 

SIERRA LAKES COUNTY WATER DISTRICT 
PAUL SCHULTZ 
PO BOX 1039 

. - .' '"7 - : ~ I. 

Invoice number 
Date 

17857 
05/27/2022 

SODA SPRINGS, CA 95728-1039 Project R4653-2036-PWP SLCWD - SEWER 
PUMP STATION #4 WET WELL 
REPLACEMENT 

Period 04/30/22 to 05/27/22 

Sewer Pump Station #4 Wet Well Replacement 

Description of Services: Bid advertisement with newspaper; Completion of Placer County Encroachment Permit 
comment response; Submittal review; RFI review; Value Engineering Proposals; Additional Survey for Bid 
Alternate manholes; and Prepare and conduct Preconstruction Conference . 

Professional Services 

Deidre Blanton 

Eric Cowan 

Jedidiah Olson 

Kimberly Ke lly 

Larissa Vallarino 

Matthew Schultz 

Invoice Summary 

Description 

Task 1.0 - Project Management 

Task 2.0 - Survey and Mapping 

Task 3.0 - Design 

Task 4.0 - Bidding Assistance 

Task 5.0 - Construction Administration 

Task 6.0 - Construction Observation 

Task 7.0 - Owner Directed Services 

Total 

Hours 

0.50 

5.50 

4.00 

1.50 

14.75 

9.64 

Professional Services subtotal 35.89 

Contract Current Prior 
Amount Billed Billed 

9,576.00 347.50 7,808.60 

6,200.00 2,500.00 3,685.00 

33,286.00 0.00 34,881.55 

6,579.00 60.00 4,268.85 

18,825.00 2,856.00 0.00 

31 ,050 .00 0.00 0.00 

10,552.00 0.00 710.00 

116,068.00 5,763.50 51 ,354 .00 

Po 'U)?-I - I D?:> 
r\ l. L iJ u!'I1 Nil a I o!.f oj 5,7 (/.),5 0 

C H E C K NO. ~(f..:. <{~ 
C K DATE (, - ~ - >")..--

APPRO VEO 1~ 

82 

Rate 

95.00 

325.00 

135.00 

11 5.00 

120.00 

150.00 

Invoice total 

Total 
Billed 

8,156.10 

6,185.00 

34,881.55 

4,328.85 

2,856.00 

0.00 

710.00 

57,117.50 

Bi lled 
Amount 

47.50 

1,787.50 

540.00 

172.50 

1,770 .00 

1,446.00 

5,763.50 

5,763.50 

Remaining 

1,419.90 

15.00 

-1 ,595.55 

2,250.15 

15,969.00 

31 ,050.00 

9,842.00 

58,950 .50 
V 

Page 1 



FARR WEST 
ENGINEERING 

5510 LONGlEY lANE 
RENO, NEVADA 8951 1 

PHONE: (775) 851-4788 
billingOiarrwestengineering.com 

SIERRA LAKES COUNTY WATER DISTRICT 

PAUL SCHULTZ 

PO BOX 1039 

, I "; - ~. ~ " I ' : " . 

Invoice number 

Date 

17858 

05/27/2022 

SODA SPRINGS, CA 95728-1 039 Project R4653-2089 SLCWD - SEWER 
INFRASTRUCTURE REHAB 

Period 04/30/22 to 05/27/22 

Sewer Infrastructure Rehab 

Description of Services: Bid advertisement w ith newspaper; Completion of Placer County Encroachment Permit 
comment response; Submittal review; RFI review; Value Engineering Proposals; Additional Survey for Bid 
Alternate manholes; and Prepare and conduct Preconstruction Conference. 

Professional Services 

Hours Rate 

Larissa Vallarino 23.79 120.00 

Invoice total 

Invoice Summary 

Contract Current Prior Total 
Description Amount Billed Billed Billed 

Task 1.0 - Project Management 4,090.00 0.00 4,090.00 4,090.00 

Task 2.0 - Design 10,032.00 0.00 10,031.80 10,031 .80 

Task 3.0 - Bidding Assistance 2,940.00 0.00 2,340.00 2,340.00 

Task 4.0 - Construction Administration 9,077.00 2,854.80 1,914.15 4,768.95 

Task 5.0 - Construction Observation 5,280.00 0.00 0.00 0.00 

Task 6.0 - Owner Directed Services 3,142.00 0.00 0.00 0.00 

Total 34,561.00 2,854.80 18,375.95 21 ,230.75 

pO tJ.- ~2-I. ley 

ACLuU ~ f NO =? /D4 1,,-,~S'f.to 
CHE CK NO, "2-/b ~s 
CK DATE &- q-::l-'l-

APPROVEO ~. ~ 

83 

Billed 
Amount 

2,854.80 

2,854.80 

Remaining 

0.00 

0.20 

600.00 

4,308.05 

5,280.00 

3,1 42.00 

13,330.25 
v' 

Page 1 



FARR WEST 
EN GI NEERING 

5510 LONGlEY LANE 
RENO, NEVADA 89511 

PHONE: (775) 851-4788 
billingOlorrwestengineering.com 

SIERRA LAKES COUNTY WATER DISTRICT 

PAUL SCHULTZ 
PO BOX 1039 
SODA SPRINGS, CA 95728-1 039 

Period 04/30/22 to 05/27/22 

Sewer Gravity Main Replacement 

c 

Invoice number 

Date 

17859 

05/27/2022 

Project R4653-2090 SLCWD - SEWER GRAVITY 
MAIN REPLACEMENT 

Description of Services : Bid advertisement with newspaper: Completion of Placer County Encroachment Permit 
comment response; Submittal review; RFI review; Value Engineering Proposals; Additional Survey for Bid 
Alternate manholes; and Prepare and conduct Preconstruction Conference. 

Professional Services 

Emily McKenzie 

Larissa Vallarino 

Matthew Schultz 

Michael Persyn 

Hours 

0,50 

1.17 

16.32 

2.00 

Professional Services subtotal 19.99 

Reimbursable Expenses 

Reimbursable Expenses 

1'0 2ol-l - /01 

AnlJlJ~r NO aID! 
C H fC K NO, "2-!t, "(~ 

~ 3C?-I.17 
I 

CK DA IE 1,/'1 ~~ 

APPRUVED f2 C 
Invoice Summary 

Contract Current Prior 
Description Amount Billed Billed 

Task 1.0 - Project Management 3,196.00 0.00 3,196.00 

Task 2.0 - Survey and Mapping 6,530.00 0.00 4,615.25 

Task 3.0 - Design 17,944.00 0.00 19,541.00 

Task 4.0 - Bidding Assistance 4,564.00 166.77 3,978.88 

Task 5.0 - Construction Administration 11 ,158.00 2,854.40 0.00 

Task 6.0 - Construction Observation 19,800.00 0.00 0.00 

Task 7.0 - Owner Directed Services 

Task 7.1 - Owner Directed Services 730.00 0.00 0.00 

Task 7.2 - Board Workshop Cost Estimating 5,589.00 0.00 5,589.07 

Subtotal 6,319,00 0.00 5,589.07 

Total 69,511.00 3,021 .17 36 ,920.20 

84 

Billed 
Rate Amount 

100.00 50.00 

120.00 140.40 

150.00 2.448.00 

1 08.00 __ ....;;2;.;.1 .;.;6.c;.00~ 

Invoice total 

Total 
Billed 

3,196.00 

4,615.25 

19,541.00 

4,145.65 

2,854.40 

0.00 

0.00 

5,589.07 

5,589.07 

39,941.37 

2,854.40 

Billed 
Amount 

166.77 

3,021.17 

Remainina 

0.00 

1,914.75 

-1 ,597.00 

418.35 

8,303.60 

19,800.00 

730.00 

-0.07 

729.93 

29,569.63 
,/ 

Page 1 



FARR WEST 
ENG I NEERING 

551 0 LONGlEY LANE 
RENO, NEVADA 69511 

PHONE: (715) 851- 4788 
billingOforrwestengineering.com 

SIERRA LAKES COUNTY WATER DISTRICT 

PAUL SCHULTZ 
PO BOX 1039 

Invoice number 

Date 

17860 
05/27/2022 

SODA SPRINGS, CA 95728-1039 Project R4653-2091 SLCWD - SEWER FORCE 
MAIN REPLACEMENT 

Period 04/30/22 to 05/27/22 

Sewer Force Main Replacement 

Description of Services: Bid advertisement with newspaper; Completion of Placer County Encroachment Permit 
comment response; Submittal review; RFI review; Value Engineering Proposals; Additional Survey for Bid 
Alternate manholes; and Prepare and conduct Preconstruction Conference. 

Professional Services 

Deidre Blanton 

Matthew Schultz 

Invoice Summary 

Description 

Task 1.0 - Project Management 

Task 2.0 - Survey and Mapping 

Task 3.0 - Design 

Task 4.0 - Bidding Assistance 

Task 5.0 ~ Construction Administration 

Task 6.0 ~ Construction Observation 

Task 7.0 - Owner Directed Services 

Task 7.0 - Owner Directed Services 

Hours 

0.50 

21 .04 

Professional Services subtotal 21.54 

Contract Current Prior 
Amount Billed Billed 

9,576.00 347 .50 7,817.00 

7,800.00 0.00 7,375.00 

28,012.00 0.00 24,435.00 

4,791 .00 0.00 4 ,435.04 

19,329.00 2,856.00 135.00 

41,400 .00 0.00 0.00 

2,745.00 0.00 1,515.00 

Task 7.1 - Board Workshop Cost Estimating 8,346.00 0.00 9,249.43 

Po 

Subtotal 11 ,091.00 0.00 10,764.43 

Total 121 ,999.00 3,203 .50 54,961.47 

"2c1--/- 10 (" 
At: LUIiI'lI NO ?I f> I ?:3,"2.. O?,S c> 
CHECK NO. 21('f:,S 

CK DAT E ~., ~ :>--~ 
APPRO VEO I~ _____ 

85 

Rate 

95.00 

150.00 

Invoice tota l 

Total 
Billed 

8,164.50 

7,375.00 

24,435.00 

4,435.04 

2,991.00 

0.00 

1,515.00 

9,249.43 

10,764.43 

58,164.97 

Billed 
Amount 

47.50 

3,156.00 

3,203.50 

3.203.50 

Remaining 

1,411.50 

425.00 

3,577.00 

355.96 

16,338.00 

41 ,400.00 

1,230.00 

-903.43 

326.57 

63,834.03 

>" 

Page 1 



FARR WEST 
ENGINEERING 

5510 LONGLEY LANE 
RENO, NEVADA 89511 

PHONE: (775) 851-"788 
bilfingOforf"ll'estengineerinq.com 

SIERRA LAKES COUNTY WATER DISTRICT 
PAUL SCHULTZ 
PO BOX 1039 

,.-, -

Invoice number 
Date 

17861 
05/27/2022 

SODA SPRINGS, CA 95728-1039 Project R4653-2092 SLCWD - SEWER MANHOLE 
REPLACEMENT AND REPAIR 

Period 04/30/22 to 05/27/22 

Sewer Manhole Replacement and Repair 

Description of Services: Bid advertisement with newspaper; Completion of Placer County Encroachment Permit 
comment response; Submittal review; RFI review; Value Engineering Proposa ls; Add itional Survey for Bid 
Alternate manholes; and Prepare and conduct Preconstruction Conference. 

Professional Services 

Hours Rate 

Larissa Vallarino 24 .29 120.00 

Invoice total 

Invoice Summary 

Contract Current Prior Total 
Description Amount Bi lled Billed Bi lled 

Task 1.0 - Project Management 4,090.00 0.00 4,090.00 4,090.00 

Task 2,0 - Survey and Mapping 6,140.00 0.00 5,072.75 5,072.75 

Task 3.0 - Design 9,512.00 0.00 11,108.40 11,108.40 

Task 4.0 - Bidding Assistance 2,940.00 60.00 3,811.25 3,871 .25 

Task 5.0 - Construction Administration 8,809.00 2,854.80 1,200.00 4,054.80 

Task 6.0 - Construction Observation 7,920.00 0.00 0.00 0.00 

Task 7.0 - Owner Directed Services 3,941 .00 0.00 0.00 0.00 

Total 43,352 .00 2,914.80 25,282.40 28,197.20 

-$ 0l-fI1'-I-. 8' D 
r \ L (; iJ U tn N 0 ~I b:3 J 

CHECK NO. "2-)(.15 
CK DATE 6,&/-.;..>-

APPRDVEO !~ 

86. 

Billed 
Amount 

2,914.80 

2,914.80 

Remaining 

0.00 

1,067.25 

-1 ,596.40 

-931 .25 

4,754.20 

7,920.00 

3,941.00 

15,1 54.80 
./ 

Page 1 



FARR WEST 
EN G INEE RI NG 

5510 LONGLEY LANE 
RENO, NEVADA 8951 1 

PHONE: (775) 851-4768 
bill)ngOforrwesteoqineerinq.com 

SIERRA LAKES COUNTY WATER DISTRICT 
PAUL SCHULTZ 
PO BOX 1039 

Invoice number 

Date 

17881 
05/27/2022 

SODA SPRINGS, CA 95728-1039 Project R4653-2312 SLCWD - WATER TANK 
ISOLATION VALVES 

Period 04/30/22 to 05/27/22 

Water Tank Isolation Valves 

Per the General Manager's email to Farr West Engineering on April 12, 2022, all directed work is approved to 
begin work prior to compi lation and approval of individual task orders under the Master Services Agreement and 
Farr West is not working at risk . 

Description of Services: Correspondence with all parties; Cost estimating with vendor/contractor; Preparing 
plans; Design reviews with SLCWD. 

Professional Services 

Hours 

Emily McKenzie 15.50 

Matthew Van Dyne 1.50 

Steffi Gavin 4.50 

Professional Services subtotal 21.50 

Rate 

100.00 

189.00 

140.00 

Invoice tota l 

Invoice Summary 

Contract Current Prior Total 
Description Amount Billed Billed Billed 

Task 1.0 - Project Management 0.00 353.50 837.50 1,191.00 

Task 2.0 - Design 0.00 2,110.00 990.00 3,100.00 

Task 3.0 - Bid Support 0.00 0.00 0.00 0.00 

Task 4.0 - Construction Management 0.00 0.00 0.00 0.00 

Task 5.0 - Construction Observation 0.00 0.00 0.00 0.00 

Total 0.00 2,463.50 1,827.50 4,291.00 

ACCUUIH NO q'?,~1 
C H E C K NO , ";)-1 (,. ~ <) 
CK DATE (", 7-~--

il,PPROVEO (2 

87 

Billed 
Amount 

1,550.00 

283.50 

630.00 

2,463.50 

2,463,50 

Remainin2 

-1,191 .00 

-3,100.00 

0.00 

0.00 

0.00 

-4,291,00 

Page 1 



FARR WEST 
ENGINEERING 

5510 l ONCl!Y LANE 
RENO, NEVADA 89511 

PHONE: (715) 851 - 4788 
billingOfOl'rwestenglneering.com 

SIERRA LAKES COUNTY WATER DISTRICT 

PAUL SCHULTZ 

PO BOX 1039 

Invoice number 

Date 

17882 

05/27/2022 

SODA SPRINGS. CA 95728-1039 Project R4653-2314 SLCWD - SANITARY SEWER 
OVERFLOW 

Period 04/30/22 to 05/27/22 

Sanitary Sewer Overflow 

Per the General Manager's emai l to Farr West Engineering on Apri112, 2022, all directed work is approved to 
begin work prior to compi lation and approval of individual task orders under the Master Services Agreement and 
Farr West is not working at risk. 

Description of Services: Data review and coordination with SLCWD; Project planning and outline 

Professional Services 

Matthew Van Dyne 

Steffi Gavin 

Invoice Summary 

Descri~tion 

Task 1.0 - Project Management 

Task 2.0 - Design 

Task 3.0 - Bid Support 

Professional Services subtota l 

Contract Current 
Amount Bi lled 

0.00 633 .50 

0.00 0.00 

0.00 0.00 

Task 4.0 - Construction Management 0.00 0.00 

Task 5.0 - Construction Observation 0.00 0.00 

Tota l 0 .00 633 .50 

At COUNT N 0 q~~f ~ (,;?,~O 
CHECK NO. 21(, ~S 
CK DATE t,..-1-»-

APPROVE D fl. <-

88 

Hours 

1.50 

2.50 

4.00 

Prior 
Billed 

187.50 

0.00 

0.00 

0.00 

0.00 

187.50 

Rate 

189.00 

140.00 

Invoice tota l 

Total 
Billed 

821 .00 

0.00 

0.00 

0.00 

0.00 

821 .00 

Billed 
Amount 

283.50 

350.00 

633.50 

633.50 

Remajnin~ 

-821.00 

0.00 

0.00 

0.00 

0.00 

-821.00 
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FARR WEST 
ENGINEERING 

5510 LONGlEY LANE 
RENO, NEVADA 89511 

PHONE: (775) 851 - 4788 
bUlingotorrwutengineering.com 

SIERRA LAKES COUNTY WATER DISTRICT 
PAUL SCHULTZ 

PO BOX 1039 

.: i' (. 

Invoice number 

Date 

17883 

0512712022 

SODA SPRINGS. CA 95728-1039 Project R4653-2315-PWP SLCWD - SERENE 
LAKE AND DAM PROPERTY 
ACQUISITION 

Period 04130122 to 05127122 

Serene Lake and Dam Property Acquisition 

Per the General Manager's email to FarrWest Engineering on April 12, 2022.al/directed work is approved to 
begin work prior to compi lation and approval of individual task orders under the Master Services Agreement and 
Farr West is not working at risk . 

Description of Services: Correspondence with all parties; Investigations with Placer County staff regarding 
property history and corrective needs. 

Professional Services 

Jedidiah Olson 

Matthew Van Dyne 

Invoice Summary 

Description 

Task 1.0 - Project Management 

Task 2.0 - Survey (Office) 

Task 3.0 - Survey (Field PWP) 

Total 

Professional Services subtotal 

Contract Current 
Amount Billed 

0.00 94.50 

0.00 675.00 

0.00 0.00 

0.00 769.50 

Po J,oJ..~~I'2-? 
ALC UUNJ Nil Q'6')..1 {7(,'1· ~D 
CHECK NO . "t{,i5 
CK OA IE (,- q-»" 

APP ROVEO to-' ... 
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Hours 

5.00 

0.50 

5.50 

Prior 
Billed 

187.50 

0.00 

0.00 

187.50 

Rate 

135.00 

189.00 

Invoice total 

Total 
Billed 

282.00 

675.00 

0.00 

957.00 

Bi lled 
Amount 

675.00 

94 .50 

769 .50 

769.50 

Remaining 

-282.00 

-675.00 

0.00 

-957.00 
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o 

7- - ';::.'2 /' 

SLCWD- Sewer Infrastructure Replacement and Repair Project 
CONTRACTOR: 

Steve P. Rados, Inc. 
2002 E. McFadden Avenue. Suite 200 

SlCWO· Stwer lnfriutruc;tufe Replacement and RePillr Proje<t 

ALLIJUH ItO ~(oy 
CHECK NO. 
CI( DATE 

.HPROVEO 

, 
,?s J 17 0 . oi) 

ESTIMATE NO.Ol 

Period: 6-13·22 to 6-24·22 

Prepared By: SPR 



~ .-

CClN'T1W:TOR'S REPRESENTAT'I\I'E SIOWtl\lAMJATE 

CnY'S REPRESENTATIVE SkJNAT\JREJDATE 

SlCWD- Sewer Infrastructure Repl~cement and Rep~ir Project 

:' ~-'-.. --Russell Bonnifield ::::::..7_ .... ·. __ _ ............. '"",--

Prepared By: SPR 



Recording Requested by and 
When Recorded Return to: 

Robert Flanagan 
2864 Wakefield Dr. 
Belmont, CA 94002 

APN: 069-430-006 Space Above for Recorder's Use 

GRANT DEED AND AGREEMENT 

This Grant Deed and Agreement ("Deed and Agreement") is made on the Effective Date stated 
below by and between Robert J. Flanagan, as trustee of the Robert J. Flanagan Trust Agreement 
dated November 24, 1992 ("Grantor") and Sierra Lakes County Water District, a California 
Special District ("Grantee"), for the purpose of conveying certain land to the Grantee with 
restrictions required to protect and preserve the land. 

FOR VALUABLE CONSIDERATION, the receipt and sufficiency of which are hereby 
acknowledged, Grantor hereby grants to Grantee the following described real property in the 
County of Placer, State of California (the "Parcel"), excepting and reserving therefrom the 
following covenants, terms, conditions, and restrictions that shall run with the land and shall be 
binding on the successors, assigns, transferees and grantees in ownership of the Parcel: 

Parcel 

All right, title and interest in that certain real property, together with any and all improvements, 
easements, privileges and rights appurtenant thereto, in the County of Placer, State of California, 
described as: 

Lot #136, Serene Lakes Subdivision Unit #1, as per Map filed May 31, 1967, in 
Book "I" of Maps, Page 17, Placer County Records, and as corrected by the 
Certificate of Correction recorded March 26, 1971 , in Book 1342, Page 393, 
Official Records. 

APN: 069-430-006 
Commonly Known As: 2062 Serene Road, Soda Springs, California 95728 

It is expressly agreed and understood hereby that the conveyance of the Parcel from Grantor to 
Grantee under this Deed and Agreement is made subject to the following and these covenants, 
terms, conditions, and restrictions shall run with the Parcel and shall be enforced as against the 
owner or holder of the Parcel, as applicable: 

1. Deed Restriction. The conveyance by Grantor to Grantee pursuant to this Deed and 
Agreement is made and accepted upon the express conditions that Grantee shall keep and 

{OI031744.DOC 2} 
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maintain the Parcel in perpetuity as natural open space and shall not commence or complete any 
future development such as building a structure or dwelling on the Parcel. Grantee agrees the 
Parcel shall remain in its natural state for the purpose and intent of, among other things, the 
benefit of surrounding landowners and other persons to view, preserve, and protect the natural 
and scenic surroundings in perpetuity. The covenants, terms, conditions, and restrictions of this 
Deed and Agreement shall be binding upon, and inure to the benefit of, the respective parties 
hereto and their personal representatives, heirs, executors, administrators, successors, grantees, 
transferees, and assigns and shall constitute a servitude running in perpetuity with the Parcel for 
the benefit of Grantor. The parties are aware that the Grantor also owns the adjacent parcel, Lot 
135, APN:069-430-005 and commonly known as 2072 Serene Road, Soda Springs, California 
95728. These restrictions may be hereinafter referred to as the "Deed Restrictions." 

2. Further Assurances of Grantee Regarding Subsequent Conveyance of the Parcel. If 
Grantee subsequently transfers all or any portion of the Parcel, Grantee shall cause such 
transferee to: (a) agree to be bound by the Deed Restrictions contained in this Deed and 
Agreement and to cause any subsequent transferee to be bound by such restrictions and the 
obligations of Grantee under such restrictions; and (b) acknowledge and agree that Grantor and 
its successors or assigns (including any successor or assign of the adjacent Lot 135 parcel) shall 
be an express third-party beneficiary of such restrictions with a right to enforce such restrictions 
directly against any such transferee. These Deed Restrictions benefit and burden the Parcel, shall 
be binding on successors, assigns, transferees and grantees of ownership of the Parcel regardless 
of whether Grantee satisfies these requirements, and this Deed and Agreement provides 
constructive notice that these Deed Restrictions run with the Parcel for the benefit of the Grantor 
and the owner of adjacent Lot 135. 

3. As Is, No Warranties; Indemnitv and Hold Harmless. The Parcel shall be delivered "as
is" in its present physical condition as of the Effective Date of this Deed and Agreement. Grantee 
has the right to, and hereby agrees that it has taken all steps deemed reasonably necessary, to 
inspect the Parcel. Grantor provides no representations or warranties of any kind. Grantee shall 
hold harmless, protect and indemnify Grantor and its agents, heirs, personal representatives, 
successors and assigns (each a "Grantor Indemnified Party" and, collectively, "Grantor 
Indemnified Parties") from and against any and all liabilities, penalties, costs, losses, damages, 
expenses (including, but not limited to, reasonable attorneys ' fees and experts' fees), causes of 
action, claims, demands, orders, liens or judgments arising from or in any way connected with 
Grantee 's acceptance, use or operation of the Parcel, injury to or the death of any person, or 
physical damage to any property, resulting from any act, omission, condition, or other matter 
related to or occurring on or about the Parcel, except to the extent caused by the negligence or 
willful misconduct of any of the Grantor Indemnified Parties. 

4. Acceptance by Grantee. Grantee certifies that the interests in real property conveyed by 
this Deed and Agreement are hereby accepted by the undersigned agent of the Grantee pursuant 
to authority conferred by its internal governing documents and with full power and authority to 
execute this Deed and Agreement and be fully bound by its terms. Upon execution, the Grantee 
consents to recordation of this Deed and Agreement in the Official Records of Placer County. 

(OJ03J744.DOC 2 ) 2 
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5. Counterparts. This Deed and Agreement may be signed in counterparts, each of which 
shall constitute an original and collectively shall constitute one instrument. 

6. Effective Date. This Deed and Agreement is effective as of the date of the last signature 
executed below, or on recordation in the Official Records of Placer County, California, if any 
signature is inadvertently undated. 

IN WITNESS WHEREOF, the parties have agreed, accepted, and executed this Deed and 
Agreement. 

GRANTOR: 

Robert J. Flanagan Trust Agreement dated 
November 24, 1992 

By: ___________ _ 

Robert J. Flanagan, trustee 

{01031744.DOC 2 ) 3 

GRANTEE: 

Sierra Lakes County Water District, 
a California Special District 

By: ____________ _ 

Name: __________________________ _ 

Title: _____________ _ 



A Notary Public or other officer completing this certificate verifies only the identity of 
the individual who signed the document to which this certificate is attached, and not the 
truthfulness, accuracy, or validity of that document. 

State of 
County of 

) 
) 

On , 2022, before me, , Notary Public, 
personally appeared , who proved to me 
on the basis of satisfactory evidence to be the person(s) whose name(s) is/are subscribed to the 
within instrument and acknowledged to me that he/she/they executed the same in his/her/their 
authorized capacity(ies), and that by hislher/their signature(s) on the instrument the person(s), or 
the entity upon behalf of which the person( s) acted, executed the instrument. 

I certify under PENALTY OF PERJURY under the laws of the State of California that 
the foregoing paragraph is true and correct. 

WITNESS my hand and official seal. 

(Seal) 
NOTARY PUBLIC 

{OI031744.DOC 2} 4 



From: Mitchell, Jeffrey A. jmilchell@kmtg.com <i 
Subject: RE: Lot transfer to Water District 

Date: June 30, 2022 at 10:32 AM 
To: Paul Schultz pschultz@slcwd.org, karen heald kjhealdesq@yahoo.com 
Cc: Dan Stockton danstockton2@gmai l.com 

The Deed (attached) looks straightforward, but I do have a couple of pOints to make: 

1. Section 1 of the Deed includes restrictions that will run in perpetuity and that 
require that the District maintain the parcel "as natural open space". The District 
is barred from "commenc[ing] or complet[ing] any future development such as 
bui lding a structure or dwelling." 

a. I believe this is general consistent with the discussion at the last Board 
meeting. 

b. However I want to confirm whether there are any: improvements the 
District would want to make to the parcel. By this I include adding a 
bench or picnic table, or landscaping the site, or installing a 
pedestrian path. And of course let me know if there are underground 
utilities on the parcel or if there is some reason to think util ities 
(above or below ground) might be something you'd want to add in the 
future. The phrase "as natural open space" could be read to prohibit 
any of those activities, even if they didn't rise to a level of 
"development" • 

2. Section 3 has the District taking the parcel "as is". That's normal, but I would 
recommend that you : 

a. Get a phase 1 environmental assessment for the parcel. In addition to 
letting you know if there are any readily identifiable issues, it would provide 
the District with a degree of protection as a bona fide purchaser. 

b. Ask a title company to provide you with a report on any title exceptions. 
have no reason to think this would be an issue, but you need to confirm 
there are no liens, easements, or deeds of trust recorded against the 
parcel. 

Final note: I recommend that the property be accepted by Board Resolution, so we have 
a clear record of when and how the property was accepted. 

From: Paul Schultz <pschultz@slcwd.org> 
Sent: Wednesday, June 29, 2022 12:10 PM 
To: karen heald <kjhealdesq@yahoo.com> 
Cc: Mitchell, Jeffrey A. <jmitchell@kmtg.com>; Dan Stockton 
<danstockton2@gmail.com> 
Subject: Re: Lot transfer to Water District 



2022 Local Agency Biennial Notice 

~'-' ~ QA) l.A .. ,,,, L ... LJ~ ~ 
Name of Agency:_-=-=:........::.::. __________ -_ -..2....J ______________ _ 

Mailing Address r.o 60'1- ID~') SDd.A...-~ (1A C;S12'6 

P ~ Dr.-UC".f'St'Y\ Phone No. 63 0 .. z+?-lo . 7 'f;'Lr-[) Contact erson: ...:.... _ _ _____ _ _ __ _ 

Email : ~ @S/cuJd '''j Alternate Email : P S~(!) SL U~. OF3 
Accurate disclosure is essential to monitor whether officials have conflicts of interest and to 
help ensure public trust in government. The biennial review examines current programs to 
ensure that the agency's code includes disclosure by those agency officials who make or 
participate in making governmental decisions. 

This agency has reviewed its conflict of interest code and has determined that (check one BOX) : 

0' An amendment is required . The following amendments are necessary: 

(Check a/l that apply.) 

0' Include new positions 
o Revise disclosure categories 
o Revise the titles of existing positions 
o Delete titles of positions that have been abolished andlor positions that no longer make or 

participate in making governmental decisions 
D Other (describe) ________________________ _ 

o The code is currently under review by the code reviewing body. 

o No amendment is required. (If your code is over five years old, amendments may be 
necessary.) 

Verification (to be completed if no amendment is required) 

This agency's code accurately designates all positions that make or participate in the making of governmental 
decisions. The disclosure assigned to those positions accurately requires that all investments, business 
positions, interests in real property, and sources of income that may foreseeably be affected materially by the 
decisions made by those holding deSignated positions are reported. The code includes all other provisions 
required by Government Code Section 87302. 

Signature of Chief Executive Officer Date 

All agencies must complete and return this notice regardless of how recently your code was approved or 
amended. Please return this notice no later than October 3, 2022, or by the date specified by your agency. if 
earlier, to : 

Emily Taylor 
Office of the Placer County Counsel 

175 Fulweiler Avenue 
Auburn, CA 95603 

PLEASE DO NOT RETURN THIS FORM TO THE FPPC, 

97 

www.fppc.ca.gov 
FPPC Advice : advice@fppc.ca.gov (866.275.3772) 
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SIERRA LAKES COUNTY WATER DISTRICT 

NOTICE OF INTENTION TO AMEND CONFLICT OF INTEREST CODE 

NOTICE IS HEREBY GIVEN that the Sierra Lakes County Water District intends to 
amend its Conflict-of-Interest Code ("Code") pursuant to Government Code Section 87300 and 
87306. Pursuant to Government Code Section 87302, the Code will designate employees who 
must disclose certain investments, income, interest in real property and business positions, and 
who must disqualify themselves from making or participating in the making of governmental 
decisions affecting those interests. 

A written comment period has been established commencing on July IS, 2022 and 
terminating on August IS , 2022. Interested persons may present written comments concerning 
the proposed Code no later than August 15, 2022, to the Sierra Lakes County Water District at 
P.O. Box 1039, Soda Springs, CA 95728, or in person to the District' s Administrative Office at 
7305 Short Road, Serene Lakes. No public hearing on this matter will be held unless any 
interested person or his or her representative requests a public hearing. Such request must be 
received by the District no later than IS days prior to the close of the written comment period. 

The Sierra Lakes County Water District has prepared a written explanation of the reason 
for the designations and the disclosure responsibilities and has available all of the information 
upon which its proposal is based. 

Substantive Code amendments under consideration include: 

1. Add Utility Operations Manager to list of designated employees. The position is 
responsible for aeeemts payable and related aeeetlHtiag, and has very limited obligation 
authority. 

2. Delete Distriet ERgiReer and Distriet Celffisel fFem tile list efdesigaated elHflleyees. These 
pesitieRs are ee¥ered uRder Ge¥!. Cede 8eetieR 87200 re,!uiFiRg full eiselesure aRe sheule eRly 
lle feetRetee iR the Ceee. 

3. Revise eiselesure eategeFies. Diselesure eategeFies were upeatee pursuBRt te eUffeRt FPPC 
guieanee. 

4. Revise j ell title fFem TalE CelleeterlAssesser te AemiRistrative Assistant III eR the list ef 
eesigaatee elHflleyees. This is a ehange iR jell title eRly. The pesitieR is respeRsillle fer the 
llilliRg ane eelleetieR ef re¥eRUes ane relatee aeeeuRtiRg, ane has very limitee ellligatieR 
autheFity. 

Copies of the proposed Code and all of the information upon which it is based may be 
obtained from the Sierra Lakes County Water District at P.O. Box 1039, Soda Springs, CA 
95728, or at the Administrative Office located at 7300 Short Road, Serene Lakes. Please call the 
Administrative Office at 530-426-7800 with any questions concerning the proposed Code. 

WordIPolicies & ProceduresINotice of Intent to Amend Confl of Int Code 222.doc 
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CONFLICT OF INTEREST CODE 

SIERRA LAKES COUNTY WATER DISTRICT 

The Political Refonn Act, Government Code Sections 81000, et seq. , requires state and 

local government agencies to adopt and promulgate conflict of interest codes. The Fair Political 

Practices Commission has adopted a regulation, 2 Cal. Code of Regs. Section 18730, which 

contains the tenns of a standard conflict of interest code. Section 18730 is attached hereto as 

Appendix A. Section 18730 can be incorporated by reference and may be amended by the Fair 

Political Practices Commission after public notice and hearings to confonn to amendments in the 

Political Refonn Act. Pursuant to Resolution No. 92-603 of the Board of Directors of the Sierra 

Lakes County Water District, the tenns of 2 Cal. Code of Regs. Section 18730 and any 

amendments to it duly adopted by the Fair Political Practices Commission, along with the 

attached Appendix B in which members and employees are designated and disclosure categories 

are set forth, constitute the conflict of interest code of the Sierra Lakes County Water District. 

Pursuant to Section 4 of the standard code, designated employees shall file statements of 

economic interests with the District who will make the statements available for public inspection 

and reproduction (Government Code Section 811 008). The original statements will be 

forwarded to the County of Placer and copies will be retained by the Sierra Lakes County Water 

District. 

2000672. 1 4210-001 September 14, 2020 N:\District Files\DistrictFiles\Confiict of Interest\2022 Conflict of Interest Code.doc 
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, 

APPENDIX A 

§ 18730. Provisions of Conflict of Interest Codes. 

2 CA ADC § 18730BARCLAYS OFFICIAL CALIFORNIA CODE OF 
REGULATIONS 

Barclays Official California Code of Regulations Currentness 
Title 2. Administration 
Division 6. Fair Political Practices Commission 
Chapter 7. Conflicts ofInterest 
Article 2. Disclosure (Refs & Annos) 
2 CCR § 18730 

§ 18730. Provisions of Conflict of Interest Codes. 
(a) Incorporation by reference of the terms of this regulation along with the designation of 
employees and the formulation of disclosure categories in the Appendix referred to below 
constitute the adoption and promulgation of a conflict of interest code within the meaning of 
Section 87300 or the amendment of a conflict of interest code within the meaning of Section 
87306 if the terms of this regulation are substituted for terms of a conflict of interest code 
already in effect. A code so amended or adopted and promulgated requires the reporting of 
reportable items in a manner substantially equivalent to the requirements of article 2 of chapter 7 
of the Political Reform Act, Sections 81000, et seq. The requirements ofa conflict of interest 
code are in addition to other requirements of the Political Reform Act, such as the general 
prohibition against conflicts of interest contained in Section 87100, and to other state or local 
laws pertaining to conflicts of interest. 
(b) The terms of a conflict of interest code amended or adopted and promulgated pursuant to this 
regulation are as follows: 
(1) Section I. Definitions. 
The definitions contained in the Political Reform Act of 1974, regulations of the Fair Political 
Practices Commission (Regulations 18110, et seq.), and any amendments to the Act or 
regulations, are incorporated by reference into this conflict of interest code. 
(2) Section 2. Designated Employees. 
The persons holding positions listed in the Appendix are designated employees. It has been 
determined that these persons make or participate in the making of decisions which may 
foreseeably have a material effect on economic interests. 
(3) Section 3. Disclosure Categories. 
This code does not establish any disclosure obligation for those designated employees who are 
also specified in Section 87200 if they are designated in this code in that same capacity or if the 
geographical jurisdiction of this agency is the same as or is wholly included within the 
jurisdiction in which those persons must report their economic interests pursuant to article 2 of 
chapter 7 of the Political Reform Act, Sections 87200, et seq. 
In addition, this code does not establish any disclosure obligation for any designated employees 
who are designated in a conflict of interest code for another agency, if all of the following apply: 
(A) The geographical jurisdiction of this agency is the same as or is wholly included within the 
jurisdiction of the other agency; 
(B) The disclosure assigned in the code of the other agency is the same as that required under 
article 2 of chapter 7 of the Political Reform Act, Section 87200; and 
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(C) The filing officer is the same for both agencies. 1 

Such persons are covered by this code for disqualification purposes only. With respect to all 
other designated employees, the disclosure categories set forth in the Appendix specify which 
kinds of economic interests are reportable. Such a designated employee shall disclose in his or 
her statement of economic interests those economic interests he or she has which are of the kind 
described in the disclosure categories to which he or she is assigned in the Appendix. It has been 
determined that the economic interests set forth in a designated employee's disclosure categories 
are the kinds of economic interests which he or she foreseeably can affect materially through the 
conduct of his or her office. 
(4) Section 4. Statements of Economic Interests: Place of Filing. 
The code reviewing body shall instruct all designated employees within its code to file 
statements of economic interests with the agency or with the code reviewing body, as provided 
by the code reviewing body in the agency's conflict of interest code2 

(5) Section 5. Statements of Economic Interests: Time of Filing. 
(A) Initial Statements. All designated employees employed by the agency on the effective date of 
this code, as originally adopted, promulgated and approved by the code reviewing body, shall 
file statements within 30 days after the effective date of this code. Thereafter, each person 
already in a position when it is designated by an amendment to this code shall file an initial 
statement within 30 days after the effective date of the amendment. 
(B) Assuming Office Statements. All persons assuming designated positions after the effective 
date ofthis code shall file statements within 30 days after assuming the designated positions, or 
if subject to State Senate confirmation, 30 days after being nominated or appointed. 
(C) Annual Statements. All designated employees shall file statements no later than April 1. If a 
person reports for military service as defined in the Servicemember's Civil Relief Act, the 
deadline for the annual statement of economic interests is 30 days following his or her return to 
office, provided the person, or someone authorized to represent the person's interests, notifies the 
filing officer in writing prior to the applicable filing deadline that he or she is subject to that 
federal statute and is unable to meet the applicable deadline, and provides the filing officer 
verification of his or her military status. 
(D) Leaving Office Statements. All persons who leave designated positions shall file statements 
within 30 days after leaving office. 
(5.5) Section 5.5. Statements for Persons Who Resign Prior to Assuming Office. 
Any person who resigns within 12 months of initial appointment, or within 30 days of the date of 
notice provided by the filing officer to file an assuming office statement, is not deemed to have 
assumed office or left office, provided he or she did not make or participate in the making of, or 
use his or her position to influence any decision and did not receive or become entitled to receive 
any form of payment as a result of his or her appointment. Such persons shall not file either an 
assuming or leaving office statement. 
(A) Any person who resigns a position within 30 days of the date of a notice from the filing 
officer shall do both of the following: 
(1) File a written resignation with the appointing power; and 
(2) File a written statement with the filing officer declaring under penalty of perjury that during 
the period between appointment and resignation he or she did not make, participate in the 
making, or use the position to influence any decision of the agency or receive, or become entitled 
to receive, any form of payment by virtue of being appointed to the position. 
(6) Section 6. Contents of and Period Covered by Statements of Economic Interests. 
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(A) Contents of Initial Statements. 
Initial statements shall disclose any reportable investments, interests in real property and 
business positions held on the effective date of the code and income received during the 12 
rnonths prior to the effective date of the code. 
($) Contents of Assuming Office Statements. 
Assuming office statements shall disclose any reportable investments, interests in real property 
arid business positions held on the date of assuming office or, if subject to State Senate 
cdnfirmation or appointment, on the date of nomination, and income received during the 12 
months prior to the date of assuming office or the date of being appointed or nominated, 
respectively. 
(C) Contents of Annual Statements. Annual statements shall disclose any reportable investments, 
interests in real property, income and business positions held or received during the previous 
calendar year provided, however, that the period covered by an employee's first annual statement 
shall begin on the effective date of the code or the date of assuming office whichever is later, or 
for a board or commission member subject to Section 87302.6, the day after the closing date of 
the most recent statement filed by the member pursuant to Regulation 18754. 
(D) Contents of Leaving Office Statements. 
Leaving office statements shall disclose reportable investments, interests in real property, income 
and business positions held or received during the period between the closing date of the last 
statement filed and the date ofleaving office. 
(7) Section 7. Manner of Reporting. 
Statements of economic interests shall be made on forms prescribed by the Fair Political 
Practices Commission and supplied by the agency, and shall contain the following information: 
(A) Investment and Real Property Disclosure. 
When an investment or an interest in real property3 is required to be reported,4 the statement 
shall contain the following: 
1. A statement of the nature of the investment or interest; 
2. The name of the business entity in which each investment is held, and a general description of 
the business activity in which the business entity is engaged; 
3. The address or other precise location of the real property; 
4. A statement whether the fair market value of the investment or interest in real property equals 
or exceeds $2,000, exceeds $10,000, exceeds $100,000, or exceeds $1,000,000. 
(B) Personal Income Disclosure. When personal income is required to be reported,S the statement 
shall contain: 
1. The name and address of each source of income aggregating $500 or more in value, or $50 or 
more in value if the income was a gift, and a general description of the business activity, if any, 
of each source; 
2. A statement whether the aggregate value of income from each source, or in the case of a loan, 
the highest amount owed to each source, was $1,000 or less, greater than $1,000, greater than 
$10,000, or greater than $100,000; 
3. A description of the consideration, if any, for which the income was received; 
4. In the case of a gift, the name, address and business activity of the donor and any intermediary 
through which the gift was made; a description of the gift; the amount or value of the gift; and 
the date on which the gift was received; 
5. In the case of a loan, the annual interest rate and the security, if any, given for the loan and the 
term of the loan. 



(C) Business Entity Income Disclosure. When income of a business entity, including income of a 
sole proprietorship, is required to be reported,6 the statement shall contain: 
I. The name, address, and a general description of the business activity of the business entity; 
2. The name of every person from whom the business entity received payments if the filer's pro 
rata share of gross receipts from such person was equal to or greater than $10,000. 
(D) Business Position Disclosure. When business positions are required to be reported, a 
designated employee shall list the name and address of each business entity in which he or she is 
a director, officer, partner, trustee, employee, or in which he or she holds any position of 
management, a description of the business activity in which the business entity is engaged, and 
the designated employee's position with the business entity. 
(E) Acquisition or Disposal During Reporting Period. In the case of an annual or leaving office 
statement, if an investment or an interest in real property was partially or wholly acquired or 
disposed of during the period covered by the statement, the statement shall contain the date of 
acquisition or disposal. 
(8) Section 8. Prohibition on Receipt of Honoraria. 
(A) No member of a state board or cornmission, and no designated employee of a state or local 
government agency, shall accept any honorarium from any source, if the member or employee 
would be required to report the receipt of income or gifts from that source on his or her statement 
of economic interests. 
(B) This section shall not apply to any part-time member of the governing board of any public 
institution of higher education, unless the member is also an elected official. 
(C) Subdivisions (a), (b), and (c) of Section 89501 shall apply to the prohibitions in this section. 
(D) This section shall not limit or prohibit payments, advances, or reimbursements for travel and 
related lodging and subsistence authorized by Section 89506. 
(8 .1) Section 8.1. Prohibition on Receipt of Gifts in Excess of$470. 
(A) No member of a state board or cornmission, and no designated employee of a state or local 
government agency, shall accept gifts with a total value of more than $470 in a calendar year 
from any single source, if the member or employee would be required to report the receipt of 
income or gifts from that source on his or her statement of economic interests. 
(B) This section shall not apply to any part-time member ofthe governing board of any public 
institution of higher education, unless the member is also an elected official. 
(C) Subdivisions (e), (t), and (g) of Section 89503 shall apply to the prohibitions in this section. 
(8.2) Section 8.2. Loans to Public Officials. 
(A) No eJected officer of a state or local government agency shall, from the date of his or her 
election to office through the date that he or she vacates office, receive a personal loan from any 
officer, employee, member, or consultant of the state or local government agency in which the 
elected officer holds office or over which the eJected officer's agency has direction and control. 
(B) No public official who is exempt from the state civil service system pursuant to subdivisions 
(c), (d), (e), (t), and (g) of Section 4 of Article VII of the Constitution shall, while he or she holds 
office, receive a personal loan from any officer, employee, member, or consultant of the state or 
local government agency in which the public official holds office or over which the public 
official's agency has direction and control. This subdivision shall not apply to loans made to a 
public official whose duties are solely secretarial, clerical, or manual. 
(C) No elected officer of a state or local government agency shall, from the date of his or her 
election to office through the date that he or she vacates office, receive a personal loan from any 
person who has a contract with the state or local government agency to which that elected officer 



has been elected or over which that elected officer's agency has direction and control. This 
subdivision shall not apply to loans made by banks or other financial institutions or to any 
indebtedness created as part of a retail installment or credit card transaction, if the loan is made 
or the indebtedness created in the lender's regular course of business on terms available to 
members of the public without regard to the elected officer's official status. 
(D) No public official who is exempt from the state civil service system pursuant to subdivisions 
(c), (d), (e), (£), and (g) of Section 4 of Article VII of the Constitution shall, while he or she holds 
office, receive a personal loan from any person who has a contract with the state or local 
government agency to which that elected officer has been elected or over which that elected 
officer's agency has direction and control. This subdivision shall not apply to loans made by 
banks or other financial institutions or to any indebtedness created as part of a retail installment 
or credit card transaction, if the loan is made or the indebtedness created in the lender's regular 
course of business on terms available to members ofthe public without regard to the elected 
officer's official status. This subdivision shall not apply to loans made to a public official whose 
duties are solely secretarial, clerical, or manual. 
(E) This section shall not apply to the following: 
1. Loans made to the campaign cornmittee of an elected officer or candidate for elective office. 
2. Loans made by a public official's spouse, child, parent, grandparent, grandchild, brother, 
sister, parent-in-law, brother-in-law, sister-in-law, nephew, niece, aunt, uncle, or first cousin, or 
the spouse of any such persons, provided that the person making the loan is not acting as an 
agent or intermediary for any person not otherwise exempted under this section. 
3. Loans from a person which, in the aggregate, do not exceed $500 at any given time. 
4. Loans made, or offered in writing, before January 1, 1998. 
(8.3) Section 8.3. Loan Terms. 
(A) Except as set forth in subdivision (B), no elected officer of a state or local government 
agency shall, from the date of his or her election to office through the date he or she vacates 
office, receive a personal loan of $500 or more, except when the loan is in writing and clearly 
states the terms of the loan, including the parties to the loan agreement, date of the loan, amount 
of the loan, term of the loan, date or dates when payments shall be due on the loan and the 
amount of the payments, and the rate of interest paid on the loan. 
(B) This section shall not apply to the following types ofloans: 
1. Loans made to the campaign committee of the elected officer. 
2. Loans made to the elected officer by his or her spouse, child, parent, grandparent, grandchild, 
brother, sister, parent-in-law, brother-in-law, sister-in-law, nephew, niece, aunt, uncle, or first 
cousin, or the spouse of any such person, provided that the person making the loan is not acting 
as an agent or intermediary for any person not otherwise exempted under this section. 
3. Loans made, or offered in writing, before January I, 1998. 
(C) Nothing in this section shall exempt any person from any other provision of Title 9 ofthe 
Government Code. 
(8.4) Section 8.4. Personal Loans. 
(A) Except as set forth in subdivision (B), a personal loan received by any designated employee 
shall become a gift to the designated employee for the purposes ofthis section in the following 
circumstances: 
I. If the loan has a defined date or dates for repayment, when the statute of limitations for filing 
an action for default has expired. 



2. If the loan has no defined date or dates for repayment, when one year has elapsed from the 
later of the following: 
a. The date the loan was made. 
b. The date the last payment of $1 00 or more was made on the loan. 
c. The date upon which the debtor has made payments on the loan aggregating to less than $250 
during the previous 12 months. 
(B) This section shall not apply to the following types ofloans: 
1. A loan made to the campaign committee of an ejected officer or a candidate for elective office. 
2. A loan that would otherwise not be a gift as defined in this title. 
3. A loan that would otherwise be a gift as set forth under subdivision (A), but on which the 
creditor has taken reasonable action to collect the balance due. 
4. A loan that would otherwise be a gift as set forth under subdivision (A), but on which the 
creditor, based on reasonable business considerations, has not undertaken collection action. 
Except in a criminal action, a creditor who claims that a loan is not a gift on the basis ofthis 
paragraph has the burden of proving that the decision for not taking collection action was based 
on reasonable business considerations. 
5. A loan made to a debtor who has filed for bankruptcy and the loan is ultimately discharged in 
bankruptcy. 
(C) Nothing in this section shall exempt any person from any other provisions of Title 9 of the 
Government Code. 
(9) Section 9. Disqualification. 
No designated employee shall make, participate in making, or in any way attempt to use his or 
her official position to influence the making of any governmental decision which he or she 
knows or has reason to know will have a reasonably foreseeable material financial effect, 
distinguishable from its effect on the public generally, on the official or a member of his or her 
immediate family or on: 
(A) Any business entity in which the designated employee has a direct or indirect investment 
worth $2,000 or more; 
(B) Any real property in which the designated employee has a direct or indirect interest worth 
$2,000 or more; 
(C) Any source of income, other than gifts and other than loans by a commercial lending 
institution in the regular course of business on tenns available to the public without regard to 
official status, aggregating $500 or more in value provided to, received by or promised to the 
designated employee within 12 months prior to the time when the decision is made; 
(D) Any business entity in which the designated employee is a director, officer, partner, trustee, 
employee, or holds any position of management; or 
(E) Any donor of, or any intennediary or agent for a donor of, a gift or gifts aggregating $470 or 
more provided to, received by, or promised to the designated employee within 12 months prior to 
the time when the decision is made. 
(9.3) Section 9.3. Legally Required Participation. 
No designated employee shall be prevented from making or participating in the making of any 
decision to the extent his or her participation is legally required for the decision to be made. The 
fact that the vote of a designated employee who is on a voting body is needed to break a tie does 
not make his or her participation legally required for purposes of this section. 
(9.5) Section 9.5. Disqualification of State Officers and Employees . 
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In addition to the general disqualification provisions of section 9, no state administrative official 
shall make, participate in making, or use his or her official position to influence any 
governmental decision directly relating to any contract where the state administrative official 
knows or has reason to know that any party to the contract is a person with whom the state 
administrative official, or any member of his or her immediate family has, within 12 months 
prior to the time when the official action is to be taken: 
(A) Engaged in a business transaction or transactions on terms not available to members of the 
public, regarding any investment or interest in real property; or 
(B) Engaged in a business transaction or transactions on terms not available to members ofthe 
public regarding the rendering of goods or services totaling in value $1,000 or more. 
(10) Section 10. Disclosure of Disqualifying Interest. 
When a designated employee determines that he or she should not make a governmental decision 
because he or she has a disqualifying interest in it, the determination not to act may be 
accompanied by disclosure of the disqualifying interest. 
(11) Section 11. Assistance of the Commission and Counsel. 
Any designated employee who is unsure of his or her duties under this code may request 
assistance from the Fair Political Practices Commission pursuant to Section 83114 and 
Regulations 18329 and 18329.5 or from the attorney for his or her agency, provided that nothing 
in this section requires the attorney for the agency to issue any formal or informal opinion. 
(12) Section 12. Violations. 
This code has the force and effect oflaw. Designated employees violating any provision of this 
code are subject to the administrative, criminal and civil sanctions provided in the Political 
Reform Act, Sections 81000-91014. In addition, a decision in relation to which a violation of the 
disqualification provisions of this code or of Section 87100 or 87450 has occurred may be set 
aside as void pursuant to Section 91003. 

I Designated employees who are required to file statements of economic interests under any 
other agency's conflict of interest code, or under article 2 for a different jurisdiction, may expand 
their statement of economic interests to cover reportable interests in both jurisdictions, and file 
copies of this expanded statement with both entities in lieu of filing separate and distinct 
statements, provided that each copy of such expanded statement filed in place of an original is 
signed and verified by the designated employee as ifit were an original. See Section 81004. 
2 See Section 810 1 0 and Regulation 18115 for the duties of filing officers and persons in 
agencies who make and retain copies of statements and forward the originals to the filing officer. 
3 For the purpose of disclosure only (not disqualification), an interest in real property does not 
include the principal residence of the filer. 
4 Investments and interests in real property which have a fa~ market value of less than $2,000 are 
not investments and interests in real property within the meaning of the Political Reform Act. 
However, investments or interests in real property of an indifidual include those held by the 
individual's spouse and dependent children as well as a pro rflta share of any investment or 
interest in real property of any business entity or trust in which the individual, spouse and 
dependent children own, in the aggregate, a direct, indirect or beneficial interest of 10 percent or 
greater. 
5 A designated employee's income includes his or her community property interest in the income 
of his or her spouse but does not include salary or reimbursement for expenses received from a 
state, local or federal government agency. 



6 Income of a business entity is reportable if the direct, indirect or beneficial interest of the filer 
and the filer's spouse in the business entity aggregates a 10 percent or greater interest. In 
addition, the disclosure of persons who are clients or customers of a business entity is required 
only if the clients or customers are within one of the disclosure categories of the filer. 
Note: Authority cited: Section 83112, Government Code. Reference: Sections 87103(e), 87300-
87302, 89501,89502 and 89503, Government Code. 
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APPENDIXB 

SIERRA LAKES COUNTY WATER DISTRICT 
CONFLICT OF INTEREST CODE 

APPENDIX OF DESIGNATED POSITIONS 
AND DISCLOSURE CATEGORIES 

1. Designated Positions. 1 The positions listed below include those persons who 
are deemed to make, or participate in the making of, decisions which may foreseeably have a 
material effect on any financial interest. The persons holding the designated positions listed 
shall disclose interests and investments in accordance with the corresponding disclosure 
categories, which are defined below. 

Designated Positions 

Administrative Specialist III 

Administrative Specialist II 

Utilities Operations Managers 

District Engineer 

Consultants 2 

II. Disclosure Categories. 

Disclosure Category 

I 

I 

I 

1 

1. All interests in real property located in whole, or in part, within the District 
including any leasehold, beneficial or ownership interest, or an option to acquire such interest, 
and investments, business positions, and sources of income, including gifts, loans, and travel 
payments from sources that develop real estate in the District or provide goods and services of 
the type utilized by the District. 

2. All investments, business positions, and income, including gifts, loans, and travel 
payments, from sources that provide leased facilities, goods, equipment, vehicles, machinery, or 
services including training, consulting and construction services, of the type utilized by the 
District. 

Officials who manage public investments: It has been determined that the following positions 
manage public investments (within the meaning of Gov!. Code, Section 87200 and 2 Cal. Code Regs., 
Section 18720), Members of the Board of Directors, District Counsel, and General Manager. 

An individual holding one of the above-listed positions may contact the FPPC for assistance or 
written advice regarding fIling obligations if he/she believes that his/her position has been categorized 
incorrectly. The FPPC makes the final determination as to whether a position is covered by Section 
87200. 
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2 Consultants are included in the list of designated positions and shall disclose pursuant to 
disclosure category 1, subject to the following limitation. 

The President of the Sierra Lakes County Water District Board of Directors may determine in 
writing that a particular consultant, although a "designated position," is hired to perform a range of duties 
that is limited in scope and thus is not required to fully comply with the disclosure requirements described 
in this section. Such written determination shall include a description of the consultant's duties and, 
based upon that description, a statement of the extent of disclosure requirements. The President's 
determination is a public record and shall be retained for public inspection in the same manner and 
location as this conflict of interest code. 
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To: 

From: 

Subject: 

Date: 

MEMORANDUM 

Board of Directors, Sierra Lakes County Water District 

Paul A. Schultz, PE, General Manager 

Remaining Policies and Procedures 

July 7, 2022 

The review and update of the District's Policies and Procedures Manual and Employee Handbook 
is nearly complete. The individual policies & procedures and employee handbook have been 
edited and consolidated based on the feedback received from Directors and the public thus far. 
The draft policies & procedures were disseminated to the District Board for final review following 
the January 2022 Board of Directors' meeting and then made available for public review on the 
District's website. Comments received were incorporated into the draft policies & procedures 
document and circulated prior to the March 2022, Board of Director's Meeting and then adopted 
at the March 2022 Board of Directors ' meeting. KMTG has completed their review and update of 
the deferred policies (i.e., Employee Handbook and the Drug and Alcohol Policy). Those policies 
and procedures received a final review by Dirs. Jackson and Heald in June 2022 and are referred 
to the full Board for action as Old Business Agenda Item VIII.D here. 
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Section I - Introduction to Employment 

Welcome to Sierra Lakes County Water District ("the District"). This Employee 
Handbook ("Handbook") is intended to provide you with a general understanding of the 
District's human resource policies, benefits, and rules. It is intended to familiarize you 
with important information about the District, as well as information regarding your own 
privileges and responsibilities. Although it is not an employment contract, it is important 
that all employees read, understand, and follow the provisions of the Handbook. This 
document supersedes all previous handbooks, as well as any inconsistent policy or 
benefit statements. Except for the policy of at-will employment or as prohibited by law, 
the Handbook may be further changed from time to time by the District. Any written 
changes to this Handbook will be distributed to all employees so that employees will be 
aware of the new policies or procedures. Keep this Handbook, and written additions and 
revisions, on file for your reference. 

The provisions of this Handbook are not intended to create contractual obligations with 
respect to any matters it covers. Nor is this Handbook intended to create a contract 
guaranteeing that you wi ll be employed for any specific time period. Any agreement to 
employment for a speCified period of time will be put into writing and signed by the 
Board President. I .----1 Commented (SKI] : NLRB does not apply to public entities. I 

I This Handbook cannot antiCipate every situation or answer every question about 
employment, nor can it provide information that answers every possible question. 
Additionally, circumstances will undoubtedly require that guidelines, practices, and 
benefits described in this Handbook change. Accordingly, the District reserves the right 
to modify, supplement, or rescind any provision of this Handbook, except for the policy 
of at-will employment from time to time, as it deems necessary without prior notice. Any 
written changes to this Handbook will be distributed to all employees so that employees 
will be aware of the new policies or procedures. 

The District is constantly striving to improve its operations, the services that it provides 
its customers, and its relations with its employees. You are encouraged to bring 
suggestions for improvements, ask any questions, or seek clarification from the General 
Manager. We are confident that if we work together, your employment with the District 
can be successful. However, because any violation of District policy or procedure, 
whether or not stated in this Handbook, may lead to discipline, up to and including 
termination of employment, it is important that you allow us to address any questions 
you may have. 

By working together, the District believes that it will share with its employees a sincere 
pride in the workplace and the services they provide. Again, welcome' 

A. Open Door Policy 

The District recognizes that each individual'S contribution is vital to the success of its 
employees and the District as a whole. To that end, the District promotes an 
atmosphere ir which employees are encouraged to communicate openly and freely with / 
managemenu~ __________________________________________________ ~ 
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B. Discrimination, Harassment, and Retaliation Prevention 

Equal Employment Opportunity 

The District is an equal opportunity employer and is committed to complying with ali 
applicable laws providing equal employment opportunities. This commitment applies to 
all persons involved in the operations of the District and prohibits unlawful discrimination 
by any employee of the District, including supervisors and co-workers. 

No Discrimination 

Federal law, state law, and District policy prohibit unlawful discrimination based on race, 
(including, but not limited to hair texture and protective hairstyles), ancestry, religion or 
religious creed (including religious dress and grooming practices), color, age (40 and 
over), sex, gender, sexual orientation, gender identity or expression , genetic 
information, national origin (including language use restrictions) , marital status, medical 
condition (including cancer and genetic characteristics) , physical or mental disability 
(including HIV and AIDS), military or veteran status, pregnancy, childbirth , breastfeeding 
and related medical conditions, or any other classification protected by federal , state, or 
local laws, regulations, or ordinances. The District is dedicated to ensuring the 
fulfillment of this policy with respect to hiring, placement, promotion, transfer, demotion, 
layoff, termination, recruitment advertising, pay, and other forms of compensation, 
training, and general treatment during employment. 

The District also recognizes and supports its obligation to reasonably accommodate 
employees with disabilities or religious beliefs or practices who are able to perform the 
essential functions of their positions, with or without reasonable accommodation. The 
District will provide reasonable accommodation to any such employee, unless undue 
hardship to the operation of the District, a direct threat to health and safety, or other job
related considerations prevent the District from accommodating the employee's or 
applicant's disability. If you believe you need a reasonable accommodation, please 
discuss the matter with the General Manager. 

Genetic Information Nondiscrimination Act (G INA) 

Title II of the Genetic Information Nondiscrimination Act of 2008 ("GINA") prohibits 
employers from using genetic information in making employment decisions and further 
prohibits employers, with certain limited exceptions, from even acquiring genetiC 
information. The latter prohibition against acquiring genetic information has implications 
for inquiries into medical conditions associated with Family and Medical Leave Act 
("FMLA") and Americans with Disabilities Act ("ADA") leaves. Toward this end, the 
Equal Employment Opportunity Commission ("EEOC"), in the regulations adopted 
pursuant to GINA, which took effect in January of 2011 , now requires the following 
admonition to be provided to physicians when medical inquiries regarding an employee 
are made. 

GINA prohibits employers and other entities covered by GINA Title II from requesting or 
requiring genetic information of an individual or family member of the individual, except 
as specifically authorized by law. To comply with this law, we are asking that you not 
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provide any genetic information when responding to this request for medical 
information. 'Genetic information,' as defined by GINA, includes an individual's family 
medical history, the results of an individual's or family membe~s genetic tests, the fact 
that an individual or individual's family member sought or received genetic services, and 
genetic information of a fetus carried by an individual or an individual's family member 
or an embryo lawfully held by an individual or family member receiving assistive 
reproductive services. 

No Harassment 

The District does not tolerate harassment of job applicants, contractors, volunteers, 
interns, employees, or any other professional contact by another employee, vendor, 
customer, or any third party based on any of the protected bases identified above. The 
District has zero tolerance for harassment and is committed to a workplace free of any 
harassment. 

Harassment Defined. ~ Harassment~ as used in this policy includes disrespectful 
or unprofessional conduct based on any of the protected characteristics listed above. 
Harassment can be verbal (such as slurs, jokes, insults, epithets, gestures, or teasing), 
graphic (such as offensive posters, symbols, cartoons, drawings, computer displays, or 
emails) or physical conduct (such as physically threatening another person, blocking 
someone's way, etc.). Such conduct violates this policy, even if it is not unlawful. 
Because it is difficult to define unlawful harassment, employees are expected to behave 
at all times in a professional and respectful manner. 

Sexual Harassment Defined. "Sexual harassment" as used in this policy may 
include all of the above actions, as well as other unwelcome sex-based conduct (even if 
not motivated by sexual desire), such as unwelcome or unsolicited sexual advances, 
requests for sexual favors, conversations regarding sexual activities, or other verbal or 
physical conduct of a sexual nature. 

Conduct that violates this policy includes, but is not limited to: 

1. Unwelcome sexual advances, flirtations, advances, leering, whistling, 
touching, pinching, assault, blocking normal movement; 

2. Requests for sexual favors or demands for sexual favors in exchange for 
favorable treatment; 

3. Obscene or vulgar gestures or comments based on any protected 
characteristic; 

4. Derogatory cartoons, posters, or drawings based on any protected 
characteristic; 

5. Uninvited touching, blocking normal movement or interfering with work 
because of any protected characteristic; 

6. Conduct or comments consistently targeted at only one gender, even if the 
content is not sexual; and 
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7. Teasing or other similar conduct directed toward a person because of any 
protected characteristic. 

All such conduct is unacceptable in the workplace and in any work-related settings, 
such as business trips and business-related social functions, regardless of who is 
engaging in the conduct. 

No Retaliation 

The District prohibits retaliation for reporting perceived violations of this policy, 
requesting a reasonable accommodation, or participating in the investigation of a 
complaint. 

Reporting Complaints 

If you believe someone has violated any portion of this policy, please bring the matter to 
the attention of the General Manager or Board President, orally or in writing. If you 
make a complaint under this policy and do not feel that action was taken to investigate 
or address your concerns within five (5) days, please contact the Board President 
immediately. 

Any supeNisor who learns of any potential misconduct related to this policy must 
immediately report the matter to the General Manager. 

As further described below, when an employee or other individual brings a complaint 
under this policy, the District's complaint process ensures such complaints receive: 

1. The District's designation of confidentiality, to the extent possible; 

2. A timely response; 

3. An impartial and timely investigation by qualified personnel; 

4. Documentation and tracking for reasonable progress; 

5. Appropriate options for remedial actions and resolutions; and 

6. Timely closure. 

When the District receives allegations of potential misconduct related to this policy, it 
will conduct a fair, timely, objective, and thorough investigation, commensurate with the 
circumstances. The investigation will provide all parties appropriate due process and 
reach reasonable conclusions based on the evidence collected. To the extent possible, 
the District will endeavor to keep the reporting employee's concerns and the 
investigation confidential. Of course, the District cannot promise complete 
confidentiality, because there are circumstances in which it may need to speak with 
others about the complaint or investigation (for example, witnesses you identify.) All 
employees are expected to fully cooperate with District-initiated investigations. This 
includes, but is not limited to, maintaining an appropriate level of discretion regarding 
the investigation and disclosing any and all information that may be pertinent to the 
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investigation. Upon completion of the investigation, if misconduct that violates this policy 
is found, the District will take appropriate remedial measures and preventive action. 

You should also be aware that the EEOC and the California Department of Fair 
Employment and Housing ("DFEH") investigate and prosecute complaints of prohibited 
discrimination, harassment, and retaliation in employment. In addition to the reporting 
procedure provided above, if you think you have been discriminated against, harassed, 
or that you have been retaliated against for resisting or complaining, you may file a 
complaint with the appropriate agency. 

C. At-Will Employment 

District employees are hired on an "at-will" basis. This means that you may resign at 
any time and that the District may terminate your employment at any time, with or 
without cause. At the end of this Handbook, you will find a form acknowledging your "at
will" status. Please read this carefully, sign , and return to the General Manager. An 
additional copy is provided for your records. 

Further, the District has the right to manage its work force and direct its employees. This 
includes the right to hire, transfer, promote, demote, reclassify, layoff, terminate, or 
change any term or condition of your employment at any time, with or without a reason 
and with or without notice, unless otherwise required by law. 

No one other than the Board of the District may enter into an agreement for employment 
for a specific period of time or make any agreement contrary to at-will employment. Any 
such agreement must be in writing signed by the Board President of the District. 

D. Employee Relationships 

The District desires to avoid misunderstandings, actual or potential conflicts of interest, 
complaints of favoritism, and the morale problems that can result from romantic or 
familial relationships between employees in supervisory or other influential positions in 
the District and other employees. 

For this reason, the District prohibits employees from supervising relatives or close 
personal friends, or from working with relatives or close personal friends if doing so may 
create a conflict of interest, cause disruption, create a negative or unprofessional work 
environment, or present concerns regarding supervision, safety, security, or morale. For 
purposes of this policy, ~relative~ means spouse, registered domestic partner, mother, 
father, children, sister, brother, mother and father-in-law, son and daughter-in-law, cousin, 
aunt and uncle. A uclose personal friend~ is anyone with whom you have a romantic or 
intimate relationship or who resides in your home. 

If you have a relative or close personal friend who is a District employee or applicant, 
and you believe retaining or hiring that individual could implicate this policy or otherwise 
create an actual, perceived, or potential conflict of interest, you must immediately and 
fully disclose in writing the relevant circumstances to the General Manager. If there is an 
actual, perceived, or potential conflict or other violation of this policy, the District may 
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take appropriate action according to the circumstances, up to and including transfer or 
termination of one or both of the employees. 

All employees are expected to comply with the "Discrimination, Harassment, and 
Retaliation Prevention" policy in this Handbook. If you have questions about whether a 
personal relationship with someone at work is appropriate or feel a personal relationship 
is not voluntary or is no longer desired, you should contact the General Manager so the 
District may address the situation. 

E. Rehired Employees 

Unless otherwise prohibited by law, employees who are rehired following a break in 
service in excess of one (1) year, other than an approved leave of absence, must serve 
another Introductory Period, whether or not such period was were previously completed. 
Such employees are considered new employees from the effective date of their re
employment for all purposes, including the purposes of determining eligibility to receive 
benefits. 

F. Promotions 

It is the District's intent to promote from within whenever possible. However, it is in the 
District's best interest to fill all positions with the best qualified individual. When 
opportunities occur within the organization, promotions and transfers will be based upon 
an employee's qualifications and performance. In general, only employees who have 
been at their present job assignment for at least six (6) months will be considered for a 
promotion or transfer. 

G. Access to Personnel Records 

The District maintains employment records for all employees. Employee files are 
confidential and are treated as such. Unless otherwise required by law and for business 
operation, access to employee files is limited to the following. 

1. Persons Other Than the Employee 

Other employees or individuals working with the District may have access 
to personnel files only if they have a "need to know." This means access is 
limited to: 

a. Administrative Department staff as they need access in the course 
of their normal duties; and 

b. Others only as specifically authorized by the General Manager or 
required by law. 

2. The Employee 

You or your designated representative may inspect your own personnel 
file in the presence of the General Manager. You or your designated 
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representative may also request a copy of your personnel file. Any request 
to inspect or copy personnel records must be made in writing. 

Section II - Wages and Hours 

A. Employee Classifications 

Upon successfully completing the Introductory Period, employees will be classified as 
one of the following: 

1. Regular Full-Time Employee 

Defined as employees who have successfully completed the Introductory 
Period and are assigned a regular work schedule of at least 30 hours per 
week. Regular full-time employees are eligible for employee benefits as 
described later in this Handbook. Full-time employees who work fewer 
than 40 hours per week, but 30 or more hours per week, wi ll have benefits 
pro-rated according to the number of hours worked, in accordance with 
federal law, state law, District policies, and requirements of vendors. 

2. Temporary Employees 

Defined as an employee who is hired to perform a specific task, or to be 
employed for a temporary period of time. Temporary pOSitions generally 
are limited to six (6) months or 1,000 hours, or 125 days in a fiscal year. 
Unless otherwise required by law, temporary employees are not eligible 
for benefits. 

In addition to the categories above, all employees are also classified as 
Non-Exempt or Exempt. 

3. Exempt/Non-Exempt Employee 

Employees whose jobs are governed by the Fair Labor Standards Act are 
either "exempt" or "non-exempt." Non-exempt employees are entitled to 
overtime pay. Exempt employees are not. Most employees covered by the 
Fair Labor Standards Act ("FLSA") are non-exempt. Some jobs are 
classified as exempt by definition. For most employees, however, whether 
they are exempt or non-exempt depends on (a) how much they are paid, 
(b) how they are paid , and (c) what kind of work they do. 

The requirements to determine exempt or non-exempt status are outlined 
in the FLSA Regulations (promulgated by the U.S. Department of Labor). 
See the General Manager if you have questions. 

Employees may change classifications only upon written notification by the District. 
There are no automatic conversions from one classification to another. Please speak to 
the General Manager if you have any questions or concerns about your classification. 
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B. Time Sheets 

All non-exempt employees must fill in time sheets at the beginning and end of their shift. 
during non-work periods, or whenever they leave the workplace for personal reasons. 
Rest breaks need not be recorded on the time sheets. Time sheets are prepared for 
each pay period and are to be given to the employee's supervisor for approval prior to 
payroll processing. It is important for you to keep accurate time sheets and to turn them 
in when they are due. A time sheet is a legal document and must not be tampered with. 
Corrections must be approved by your supervisor and initialed by you. Filling out a 
fellow employee's time sheet or falsifying your own time sheet is dishonest and may 
result in disciplinary action up to and including termination. The time sheet should be 
completed in a neat and orderly manner (so that all entries are easily read) and 
vacation, sick, and holiday time must be entered on the time sheet. 

If you are a non-exempt employee, you are entitled to be paid for all of your working 
time. For this reason, you may not work "off the clock," which means that you may not 
perform any work on the District's behalf outside of your assigned working hours. For 
example, you may not arrive before the start of your shift to answer phone calls, or send 
emails during non-work hours, without recording the time as working time on your time 
sheet. 

If you are asked to work "off the clock" or if you believe another employee is working "off 
the clock," you must notify the General Manager immediately. Likewise, you must 
immediately notify the General Manager of any time worked that is not reflected on your 
time sheet. 

C. Paydays 

Pay periods are semi-monthly, or 24 pay periods per year. Pay periods end on the 15th 

and last day of the month. Payroll is processed on the first business day after the end of 
the pay period and payment made within five (5) working days of the end of the pay 
period. Time sheets must be submitted by 9:00 a.m. the morning following the end of 
the pay period. 

D. Garnishments 

A garnishment is a court order requiring the District to remit part of an employee's 
wages to a third party in payment of a just debt. Because garnishments involve the 
District in its employees' private financial affairs, it is requested that you handle your 
finances appropriately to avoid garnishments. 

E. Payroll Deductions 

State and Federal laws require the District to make proper deductions on its employees' 
behalf. Amounts withheld vary according to earnings, marital status, and number of 
exemptions claimed. 

Required deductions include Federal Income Tax, FICA (Social Security and Medicare) 
Contribution , State Income Tax, and PERS. 
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F. Direct Deposit 

I A 'I em~loyees are encouraged to sign u~ for Direct De~osit of their ay Emplovees who 
receive a paper check should discuss the process for receiving their checks with the 
General Manager. 

G, Changing Your Employee Information 

Your current address, phone number, and other personal information are essential for 
many purposes. Changes should be provided to the District in writing or via email as 
soon as possible. You are solely responsible to notify the General Manager of changes 
in your personal status including, but not limited to: 

1. Name and/or marital status; 

2. Address and/or telephone number; 

3. Number of eligible family members; 

4. Tax payroll deductions; and 

5. Emergency contact information. 

H, Introductory Period 

The first 180 days of your employment, or any extension of that period, is considered an 
Introductory Period. Upon completion of 30 days of employment, the General Manager 
will conduct an initial appraisal of your performance. The appraisal is an opportunity for 
you and the General Manager to discuss your job tasks, identify and correct 
performance weaknesses, encourage and recognize strengths, and discuss methods 
and tools to help you do your job and develop professionally. The appraisal will also 
provide you the opportunity to discuss more expectations, goals, and objectives for your 
first 180 days of employment. 

Upon completion of the first 180 days of employment, the General Manager will conduct 
a subsequent written Performance Appraisal. 

This appraisal process is considered part of the hiring process. Newly hired employees 
are considered introductory employees until they successfully complete the Introductory 
Period. However, completion of the Introductory Period is not an assurance of continued 
employment and does not affect your status as an at-will employee. 

I. Work Hours 

The standard workweek begins at 11 :00 a.m. Friday and ends at 10:59 a.m. the 
following Friday. 

The District's regular work hours are Monday through Friday, 8:00 a.m. to 4:30 p.m., 
depending upon operational requirements. As a general rule, departments are to be 
staffed from 8:00 a.m. to 4:30 p.m., with the exception of the lunch period from 12:00 
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p.m. to 12:30 p.m. Employees may request changes in their work schedule by notifying 
the General Manager as far in advance as possible. The General Manager will respond 
to schedule change requests as soon as possible. 

J. Alternative Work Schedule - Non-Exempt Employees 

1. Purpose 

This policy is established in order to gain the maximum efficiency for the 
District and allow the employee additional opportunities to enjoy their non
work hours. 

2. Workweek Schedule 

The Distric!"s normal workweek consists of five eight-hour work days (40 
hours per week). Monday through Friday. The District has established a 
9/80 work schedule for non-exempt staff. Participants wi ll work 80 hours 
over a two-week period; eight nine-hour workdays and one eight-hour 
workday. The eight-hour workday and the day off are to be regularly 
scheduled. 

The District reserves the right to establish a seasonal 4/10 Alternate Work 
Schedule for non-exempt staff. Participants in this Alternate Work 
Schedule will work 10 hours per day for four days per week. 

3. Participation Criteria 

a. Eligibility to participate in the alternative program is subject at all 
times to the needs of the District and may be modified as those 
needs dictate. Certain positions may be ineligible for participation 
due to necessary work schedules. 

b. Service to the customers must be maintained, including adequate 
phone coverage. Departments operating on an Alternative Work 
Schedule shall be staffed from 7:00 a.m. to 4:30 p.m., Monday 
through Friday (except during the noon hour) 

c. As stated above, the workweek begins on Friday, four (4) hours into 
the work shift and ends on the following Friday four (4) hours into 
the work shift. 

d. Employees wi ll be paid overtime (time and a half) for hours worked 
in excess of 40 hours in any workweek. 

e. Timeliness, quality, and quantity of work must be maintained. 

f. Priority work must be accomplished in a timely manner 

g. A satisfactory attendance record and continued satisfactory work 
performance must be maintained. 

h. All participants must agree to abide by the guidelines. 
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i. In order for this program to be successful, it is important that 
employees communicate with their co-workers and managers 
regarding any critical issues that may arise on their regularly 
scheduled days off. 

4. Procedures 

a. Pay periods are semi-monthly, or 24 pay periods per year. Pay 
periods end on the 15~ and last day of the month. Payroll is 
processed on the first business day after the end of the pay period 
and payment made within five (5) working days of the end of the 
pay period. 

b. Time sheets must be submitted by 9:00 a.m. the morning fol lowing 
the end of the pay period. 

c. Once partiCipants are committed to an alternative schedule, they 
must follow it for that pay period. Keep in mind that a scheduled 
day off will be treated just like any other non-work day. If you get 
sick, the time will not be recognized as paid sick time. 

d. If an employee is needed to assure adequate coverage during a 
period when a counterpart is on vacation or out of the office for one 
week or more, or any time the District requires, they may be 
required to revert back to a five day/40-hour workweek. 

e. To ensure adequate staffing, employees working on an alternative 
workweek schedule who take a continuous leave of absence may 
be ineligible to partiCipate in the program for the duration of the 
continuous leave. 

f. This program may be discontinued at any time. Participation is at 
the District's discretion. 

K. Overtime 

1. Due to varying workloads and cycles throughout the District, you may be 
required to work beyond your normal shift. The District will pay all non
exempt employees overtime pay for hours worked over forty (40) hours in 
a workweek. Although the District will endeavor to provide advance notice 
of any required overtime, this is not always possible. 

2. Overtime work by non-exempt employees must be approved by the 
General Manager in advance of being worked when feasible. Non
approved overtime will be paid, but may subject the Employee to 
disciplinary procedures. 
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3. Overtime is paid at a rate of one and a half (1)1,) times the Employee's 
regular hourly rate of pay for all hours worked. Hours paid for hours not 
worked, i.e., sick days, and vacations, do not count toward hours worked 
for overtime computation purposes. Notwithstanding the foregoing, hours 
paid for holidays count toward hours worked for overtime computation 
purposes, regardless of whether an Employee was required to work on a 
District designated holiday. 

4. The District specifies the holidays the District shall observe. In addition, each 
Employee is entitled to a one-day "floating holiday" for their birthday, which can 
be used at any time during the year (subject to appropriate prior approval by a 
supervisor), but may not be carried over from one year to the next. 

5. Employees who are required to work on a District designated holiday shall be 
paid extra compensation through premium rate pay of one and a half (1Y2) times 

the Employee's regular hourly rate of pay for all hours worked. Employees who 
are not required to work on a District designated holiday shall be paid for eight 
(8) hours of holiday pay due to the occurrence of the holiday at the employee's 

base hourly rate of pay in the pay period in which the holiday occurs, or is taken 
in the case of a floating holiday. 

L. On-Call 

All Operations and Maintenance personnel may be required to be "on-call. " One 
employee will be on-call for one week beginning Friday morning and ccntinuing through 
the following Friday morning. All employees who are required to be "on call" will be paid 
a weekly flat rate established by the Board of Directors. If the on-call employee is 
required to report for work, he or she will be paid a minimum of two (2) hours for the first 
call out from home during a 24-hour period, and the actual time spent at time and a half 
for each subsequent call during that 24-hour period , which will be credited toward the 
overtime obligation. The on-call employee is not required to visit the Operations and 
Maintenance office on weekends and holidays unless required by an operational need. 
On-call employees will be compensated at least 15 minutes of pay at time and a half 
when a telephone or on-line SCADA response corrects an alarm, which will be credited 
toward the overtime obligation. 

M. Attendance 

Attendance and punctuality are extremely important. When an employee is absent, his 
or her fellow employees must bear the burden of that absence. Regular attendance and 
promptness are required. 

Employees must be at their work place and ready to work at their starting time. 
However, employees should not report to work more than five (5) minutes before their 
starting time or stay more than five (5) minutes after the end of their workday without the 
General Manager's permission. 
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When you are unexpectedly tardy and anticipate being more than 15 minutes late, you 
must contact the General Manager to advise the District of your estimated arrival time. If 
you are unexpectedly unable to report to work, you must notify the General Manager at 
least two (2) hours before your scheduled shift. In either instance, you must personally 
speak to the General Manager. If you cannot reach the General Manager, notify the 
Administrative Office Manager. Unless you have made other arrangements with the 
General Manager, each day you are absent you must call the Administrative or 
Operations and Maintenance Offices and indicate the reason and estimated duration of 
your absence. When you are absent because of your own or a family member's illness 
or injury, we may require you to submit a certification from your health care provider. 

If you do not follow this policy to notify us of your absences, you may be considered to 
have voluntarily resigned your employment with the District. 

N. Rest Breaks and Meal Periods 

Non-exempt employees are enoouraged to take one 15-minute paid rest break for every 
four hours of work. Employees working fewer than 40 hours per week should clarify with 
the General Manager appropriate rest and break times. 

Full-time, non-exempt employees are required to take at least a 30-minute unpaid, duty
free meal before the end of the fifth hour of work. An exception may be made if you 
work six (6) hours or less and request that you not be required to take a meal period. 
Under these circumstances, please discuss with the General Manager whether or not 
you are required to take a meal period. 

O. Lactation Accommodation for Nursing Mothers 

The District provides a reasonable amount of break time to accommodate an 
employee's need to express breast milk for the employee's infant child each time the 
employee needs to express breast milk during the workday. The District will make a 
reasonable effort to provide the employee with the use of a room or other location, other 
than a bathroom, in close proximity to the employee's work area for the employee to 
express milk in private. Such space will meet the requirements of the California Labor 
Code, including a surface to place a breast pump and personal items, a place to sit, 
access to electriCity, and an ice chest for storing breast milk. 

Procedure 

An employee may request an acoommodation for lactation breaks by submitting a 
lactation accommodation request form to the General Manager. The District must 
respond to the employee's accommodation request form submitted by indicating the 
approval or denial of the break request. If the District is unable to provide the employee 
break time or a location for pumping and storing breast milk as described above, the 
District will provide a written response to the employee. 

The requested break time should. if possible, be taken concurrently with other 
scheduled break periods. Nonexempt employees must clock out for any lactation breaks 
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that do not run concurrently with normally scheduled rest periods. Any such breaks will 
be unpaid. 

Employees have the right to file a complaint with the labor commissioner for any 
violation of rights provided under Chapter 3.8 of the California Labor Code regarding 
lactation accommodations. 

P. Pay Practices for Exempt Employees 

Exempt employees receive a salary intended to compensate them for all hours they 
work for the District. While the salary may be subject to review and modification from 
time-te-time, such as during a salary review, the salary will be a predetermined amount 
that will not be subject to deductions for variations in the quantity or quality of an 
employee's work. 

Under applicable law. salary is subject to certain deductions. For example. salary can 
be reduced for the following reasons: 

1. Full-day absences for personal reasons unless the employee utilizes 
available paid time off. 

2. Full-day absences for sickness or disability. unless the employee utilizes 
available paid sick leave. 

3. To offset amounts received as payment for jury and witness fees or 
military pay. 

4. During the first or last week of employment in the event you work less than 
a full workweek. 

5. Any workweek in which you perform no work for the District. 

Your salary also may be reduced for certain types of deductions. such as your portion of 
health. dental or life insurance premiums. state. federa l or local taxes. social security or 
voluntary contributions to a retirement plan. 

In any workweek in which you perform any work. your salary will not be reduced for any 
of the following reasons: 

6. Because the facility is closed on a scheduled workday. 

7. Absences for jury duty, attendance as a witness, or military leave. 

8. Any other deductions prohibited by state or federal law. 

If you believe you have been subject to any improper deductions or there are any errors 
in your pay, immediately contact your supervisor. If you have not received a satisfactory 
response within five (5) business days, please immediately contact the General 
Manager. 
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Every report will be fully investigated. No one will be subject to, and the District 
prohibits, retaliation for reporting perceived violations of this policy. If you believe 
someone has violated this policy against retaliation , please contact the General 
Manager immediately. 

Q. Compensation Plan 

The foundation for the District's compensation is based on the following key principles: 

1. Pay for Performance-You earn your compensation. Moreover, the 
District strives to recognize and reward superior performance with superior 
compensation. 

2. Providing Opportunity-Career opportunities are available, further 
education is promoted, and compensation levels are competitive. 

3. Program Flexibility-The District maintains the flexibility to make 
compensation decisions based on factors such as performance, skill, and 
individual contribution, rather than being limited to narrow ranges based 
on a job title. With this flexibility, pay can be used as a powerful 
communication and management tool. Responsibilities can broaden and 
pay opportunity can increase without having to change position or title. 

4. Employees Have a Significant Stake in the District-You have the 
biggest stake in the District It is through collective performance that 
results are created. (Le., the Board of Directors is looking for 
profeSSionalism, leadership, behavior, morale, and overall performance.) 

R. Performance Appraisals 

The District maintains a policy of evaluating your job performance as a means of 
measuring the efficiency and effectiveness of operations and providing you with 
meaningful information about your work. Effective performance appraisals also aid in 
making personnel decisions related to such areas as training, merit pay increases, 
promotion, job assignments, retention, and long range planning. The process is 
intended to be participatory in nature, involving you and the General Manager. 

The performance appraisal process is designed to be as objective as pOSSible, focusing 
on overall performance in relation to job responsibilities, and also take into account 
conduct, demeanor, and record of attendance and tardiness. The District attempts to 
conduct these formal appraisals approximately annually. In addition, special written 
performance appraisals may be conducted by the General Manager at any time to 
advise you of the existence of performance or disciplinary problems. The use of such a 
system does not waive either the District's or your right to terminate employment at any 
time with or without cause. Your salary may be reviewed around the time of the 
performance appraisal; however, there are no automatic pay increases, and a positive 
performance appraisal does not guarantee a salary increase or even continued 
employment. It is the District's objective to adjust a wage rate that best represents 
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performance level and responsibilities in accord with current business circumstances, in 
its sole discretion. 

Section 111- Employee Benefits 

A. Introduction 

The District has developed a broad. comprehensive set of employee benefit programs 
to supplement your regular wages. The District is continually investigating opportunities 
to improve its benefits as budget limitations permit. 

These employee benefit programs consist of two categories: insured and uninsured. 
Insured benefits are those that the District pays for through an outside source. 
Examples of these benefits are medical, dental and vision insurance. 

Examples of uninsured benefits are vacation, sick. and holiday pay. These are benefits 
that are paid for directly by the District and are available to you with conditions and 
speCifications summarized in the following pages. 

B. Group Insurance Plans 

The District provides group medical, dental and vision insurance at no cost to eligible 
employees and eligible dependents. You will be provided more information about the 
benefits for which you may qualify in the Summary Plan Descriptions ("SPD") that will 
be made available to you and during the new employee orientation from the General 
Manager. In the case of any conflict between this Handbook or any other District 
statement or document and the SPD, the SPD controls. 

C, COBRA 

The Consolidated Omnibus Budget Reconciliation Act of 1985 ("COBRA") was enacted 
to protect employees and their eligible family members by allowing them to continue 
their group health insurance under the employer's plan at affordable group rates. You 
will be provided more information about the program in the SPD that will be made 
available to you and during the new employee orientation from the General Manager. 

D. Workers' Compensation Program 

The District provides workers' compensation coverage to all employees. This coverage 
protects you if you experience a work-related injury or illness. It may provide medical, 
surgical, and hospital treatment in addition to payment for loss of earnings that result 
from work-related injuries or illnesses. The cost of this coverage is completely paid for 
by the District. 

If you are injured while working, you must immediately report such injuries to the 
General Manager, regardless of how minor the injury might be. If you have any 
questions regarding workers' compensation coverage, you should contact the General 
Manager. 
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E. California Public Employees' Retirement System (CaIPERS) 

In addition to Social Security. regular full-time employees are eligible to participate in a 
retirement plan administered by the California Public Employees' Retirement System. If 
eligible, you will be provided further information about your right to participate and how 
to enroll. 

F. Educational Assistance 

Recognizing the mutual benefits derived from personal growth and increased work 
competence, it is the policy of the District to provide financial assistance to regular full
time employees interested in furthering their formal education to the benefit of the 
District. To be eligible, an employee must have completed the Introductory Period, 
unless completion of a seminar, training, or class is a job requirement. All requests must 
be approved in advance by the General Manager. This assistance is provided through 
the Educational Assistance Program and outlined below. 

1. Career-Related and Specific Job-Related Courses 

Career and job-related course tuition, required text, and initial exam fee 
expenses will be pre-paid upon approval. The District will not pay for re
testing fees if an employee does not pass an initial exam. 

As a general rule the District wi ll pay for courses and exams that are 
required by regulation to operate the water and sewer systems including 
continuing education. Subject to approval based on operational needs, 
employees may attend such courses during work hours without loss of pay 
for a maximum of 40 hours per fiscal year. Employees may use leave 
without payor vacation leave for attendance at off-site courses in excess 
of 40 hours. 

Courses leading to certification at a level more than one-grade above that 
required to operate the system(s) are not eligible for participation in this 
program. With advance approval , based on operational need, employees 
may take leave without payor vacation leave to attend such courses. 

2. Seminars/Conferences Attended During District Time 

The District policy generally provides for one career and job-related 
seminar/conference per fiscal year with fees, text, transportation, lodging 
and meals, pre-paid upon approval. On occasion there may be additional 
conferences pertinent to the District and consideration will be given upon 
submission of a request. 

Upon return, a report must be presented recapping the significant 
highlights and benefits to the District as a result of attendance. 
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3. Membership/Certification Renewal 

For positions that require specific certifications and/or annual 
memberships, the District will reimburse employees for certification 
renewals so long as the employee is in good standing with the licensing 
entity. Employees must obtain approval before registering or applying for 
such certification or membership. 

4. Additional Requirements 

• You are responsible for registration and ordering of any necessary 
text 

• If you do not complete or fail a course, you will be expected to 
repeat the course at your own expense. In general, no future 
approvals will be given until this is cieared from the files. 

• Employees are expected to apply for and utilize available sources 
of grant funding prior to seeking payment from the District 
whenever possible. 

G. Paid Time Off 

The District's policy allows eligible employees to earn time off in accordance with their 
employment status and length of service and to use such earned time to take time off 
with pay under the guidelines stated in this policy. Employees' paid time off will be pro
rated according to their scheduled work hours. Please note, the District's fiscal year is 
utilized for tracking paid leave. Categories of paid leave are provided as outlined below. 

1. Vacation 

The District recognizes the value of rest and relaxation and encourages 
you to use all accrued vacation benefits. Regular full-time scheduled 
employees are eligible for paid vacation according to months of service. 
Unless otherwise required by law, vacation must be approved at least two 
(2) weeks in advance by the General Manager. 

Vacation is earned and accrued beginning the first day of month following 
the date of hire with maximum accrual as follows: 

Months of Service 
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'Regular full-time employees working less than 40 hours and 30 or more 
hours per week are pro-rated according to scheduled hours. For non
exempt employees, the minimum increment of vacation earned is 15 
minutes. 

You accrue vacation time as you work, at your base rate of pay, up to the 
applicable maximum accrual stated above. After reaching the maximum 
accrual, you do not accrue additional paid time off until you use sufficient 
paid time off to fall below the maximum. 

Vacation does not accrue while you are on an unpaid leave of absence. 
Vacation is paid at your base rate of pay, and is not included in the 
calculation of overtime. 

a. Vacation and Holidays 

If a District-recognized holiday falls during your pre-approved, 
scheduled vacation, the holiday will not be charged against your 
vacation, provided you are eligible for holiday pay. 

b, Timekeeping 

You are required to keep accurate time records that reflect time 
taken off under this policy. Your vacation will be deducted for any 
time off taken under this policy. 

c. Checking Voicemail and Email 

We strongly believe you should devote your vacation to rest and 
relaxation. Please do not check your voicemail or email when on 
vacation unless specifically instructed to do so in writing by the 
General Manager. 

d, Payment Upon Separation 

If you leave the District with a balance of vacation hours, you will be 
paid for those hours at your then current base rate. 

2. Holiday Observances 

The District observes regular paid holidays each year. All regular full-time 
employees will receive up to eight (8) hours of pay at their base rate for 
the following holidays, subject to the conditions below. 

• New Year's Day - January 1 

• Martin Luther King Day - Third Monday in January 

• Presidents' Day - Third Monday in February 

• Memorial Day - Last Monday in May 
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o Independence Day - July 4 

o Labor Day - First Monday in September 

o Veteran's Day - November 11 

o Thanksgiving - Fourth Thursday in November 

o Christmas Day - December 25 

o Personal Holidays - All regular full-time employees, including 
employees working an alternative schedule, will receive eight (8) 
hours of pay at their base hourly rate for each of two (2) personal 
holidays per year. Employees on an alternative work schedule must 
work an additional one hour in the week in order to receive a full 
forty hours pay for the week in which the personal holiday is taken. 
Personal holidays must be approved in advance by the General 
Manager and must be used during the calendar year in which they 
were earned or they will be lost. 

Holiday Conditions: 

o If the holiday falls on a Saturday, it will usually be observed on the 
preceding Friday. If it falls on a Sunday, it will usually be observed 
on the next Monday, unless otherwise noted. 

o Employees on unpaid leave of absence for any reason at the time 
of the holiday observance will be ineligible for holiday pay. 

o If a holiday falls during your approved vacation period, you will be 
paid for the holiday and will not be charged with a vacation day for 
the day the holiday is observed. 

o Holiday pay is not considered hours worked for purposes of 
computing overtime pay. 

o Unless otherwise prohibited by law, in order to be paid for a 
holiday, you must have worked both the work day before and the 
work day after a holiday, unless you are on an alternate work 
schedule or scheduled/planned time off was approved in advance 
(i .e., vacation.) 

3. Sick Leave 

Sick leave is a form of insurance that employees accumulate in order to 
minimize the economic hardships that may result from out of the ordinary, 
unexpected, or emergency need to take time off, such as short-term 
illness or injury to employees or their immediate family members. 
Employees may use sick leave for the following reasons: 
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3. The diagnosis, care, treatment of, or preventative care for, the 
employee's own health condition or that of a qualifying family 
member. Qualifying family members include an employee's child, 
parent, spouse, registered domestic partner, grandparent, 
grandchild, or sibling. 

b. For any absence covered by California Labor Code sections 230 
and 230.1 due to the employee or the employee's family member 
being a victim of certain crimes, domestic violence, or stalking as 
defined in those code sections. 

C. As otherwise stated in this Handbook or permitted by law. 

Sick leave is intended to be used only when actually required for 
the reasons described above. It is not to be used for other 
"personal" absences. Abusive or excessive use of sick leave may 
result in disciplinary action, up to and including termination. Sick 
leave will be paid at the rate required by law. Sick leave is not 
hours worked and is not counted in the calculation of overtime. 

d. The District offers paid sick leave to regular full-time employees at 
a rate of eight (8) hours per month (full-time non-exempt, pro-rated 
for less than 40 hours per week.) The maximum amount of accrued 
sick leave is 96 hours. For non-exempt employees, the minimum 
increment of sick leave use is 15 minutes. Regular full-time 
employees have the option of selling back to the District up to 40 
hours of unused sick leave at your then current hourly wage on or 
about November 1S

\ of each year. 

e. Temporary employees will receive 0.75 days of Healthy Famil ies 
Sick Leave per month so that you accrue no less than 24 hours of 
Healthy Families Sick Leave by your 120th calendar day of 
employment, up to a maximum of 48 hours or 6 days. Unless 
otherwise prohibited by law, temporary employees may only use up 
to three (3) days or 24 hours of accrued Healthy Families Sick 
Leave per year. Temporary employees may begin using Healthy 
Families Sick Leave on their 90th day of employment. Any unused 
Healthy Families Sick Leave from the prior year does not carry 
over. 

Employees are expected to provide as much advance notice as 
possible of their need to take time off under this policy, and may be 
required to provide appropriate medical documentation when 
permitted by law. For absences due to an employee's own health 
condition, the employee may also be required to provide a release 
from a health care provider prior to returning to work. 

If you are unable to report to work due to unscheduled paid time off, 
you must contact the Administrative Office or General Manager as 
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soon as possible, but no later than one hour after your normal 
starting time or you may not receive sick pay for that day. A phone 
call, email, or text message is acceptable, providing you receive a 
response back acknowledging your absence. If you become sick 
during the day, you must notify the General Manager before leaving 
the office. 

Sick leave has no cash value upon separation of employment or at any 
other time. 

Section IV - Leaves of Absence 

Several types of unpaid leaves of absence are available to eligible employees under the 
District's policies and as may be required by State law. The types of leaves that are 
available include personal, family (includes medical), and military. 

A. Summary of Rules 

A summary of the rules and restrictions applicable to leaves of absence is provided 
below. 

1. Unpaid Status: All leaves of absence are provided on an unpaid basis 
unless othelWise required by law, or stated below or unless an employee 
elects to substitute or is required to substitute accrued, unused paid leave. 

2. Returning from Leave of Absence: When required by law, the District 
guarantees reinstatement to the same or similar job. 

3. Vacation and Sick·Leave Benefits: The period that you are on an unpaid 
leave of absence is not considered time worked for purposes of 
determining eligibility for or the amount of certain benefits, such as 
vacation and sick leave benefits. When you return from a leave of 
absence, the eligibility and accrual dates will be adjusted fOlWard to reflect 
the period of the leave. 

4. Holiday Benefits: If a paid holiday falls during the period you are on an 
unpaid leave of absence, you will not be eligible for the holiday pay. 

5. Health Insurance: Unless othelWise required by law, you will be required 
to pay for the entire cost of group health insurance during unpaid leave. 
This will be offered through COBRA and you are requested to notify the 
General Manager that you have arranged for all necessary payments 
before your leave commences. 

6. Misrepresentations: Misrepresenting reasons for applying for a leave of 
absence may result in disciplinary action, including possible termination. 
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B. Personal Leaves of Absence 

1. General: Employees who have been continuously employed with the 
District for at least one (1) year, may, due to special circumstances not 
covered by any other District leave policy, request a personal leave of 
absence without pay, for a reasonable period of time up to one hundred 
and eighty (180) days. Requests for leaves of absence will be considered 
on the basis of length of service, performance, responsibility level, the 
reason for the request, whether other individuals are already out on [eave, 
and the expected impact on the District. 

2, Requests: A request must be submitted in writing and be approved in 
writing by the General Manager before a leave begins. A request for an 
extension of a leave of absence must be submitted in writing and 
approved in writing by the General Manager before the extended period 
begins. It is your responsibility to report to work at the end of the approved 
leave. If you fail to report to work on the day after your leave expires, you 
may be considered to have voluntarily resigned. 

3, Status of Employee Benefits During Personal Leave: The District does not 
pay for group insurance premiums during any portion of a non-mandated, 
unpaid leave of absence beyond the end of the month in which the leave 
begins. Accordingly, the premiums beyond that point for such coverage 
are your complete responsibility and offered through COBRA In order to 
keep the insurance in force, premiums for the period of the leave must be 
paid according to the schedule outlined in the COBRA notification form. 

C, Family Care and Medical Leave 

Although the District does not have any employees who are eligible for federal FMLA, 
District employees may qualify for leave under the California Family Rights Act 
("CFRA"). The District has implemented this Family Care and Medical Leave policy in 
order to provide the rights and responsibilities included in the CFRA, as well as many, 
but not all , of the rights and responsibilities included in the FMLA, as detailed below. 

An eligible employee is one with at least 12 months of service who has worked at least 
1,250 hours during the 12-month period prior to the taking of family care or medical 
leave. Such an employee will be entitled to a leave of absence not to exceed 12 
workweeks in any 12-month period. 

"Family care leave" may be taken for (1) the birth of a child of the employee; (2) the 
placement of a child with the employee in connection with adoption or foster care of a 
child; or (3) care for the employee's child, parent, grandparent, grandchild, sibling, 
spouse, or registered domestic partner who has a serious health condition. For 
purposes of this policy, "child" may be a biological, adopted, foster, or stepchild or legal 
ward, or child of a person standing "in loco parentis" by providing day-to-day care and 
financial support, where the child is under age 18, or age 18 or older and incapable of 
self-care because of a mental or physical disability. "Parent" means a biological, 
adoptive, step or foster parent, parent-in-law, or other person who stood "in loco 
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parentis" to a child by providing day-to-day care and financial support. In-laws are not 
covered by this policy. 

"Medical leave" may be taken for an employee's serious health condition. A "serious 
health condition" is one that requires either in-patient care in a medical facility or 
continuing treatment or supervision by a health care provider. 

Military Family Leave may be taken for eligible employees for qualifying reasons related 
to care for, or the needs of, an employee's spouse, domestic partner, child or parent 
who is on active duty or has been called to active duty in the United States Armed 
Forces. Any questions regarding Military Family Leave should be directed to the 
General Manager. 

The 12-month period during which the 12 workweeks of leave may be taken under th is 
section shall be the 12-month period measured forward from the date upon which the 
employee's first family care or medical leave begins. 

Leave Requests. Written requests for a family care or medical leave of absence must 
be submitted in writing at least 30 days before the leave is to commence, or as soon as 
the reasons for leave become known to the employee if such prior 30-day notice is not 
possible. All written leave requests must include the antiCipated date(s) and duration of 
the leave. Written requests for extension of such leave must be received by the District 
at least five working days before the date on which the employee was originally 
scheduled to return to work and must state the revised antiCipated date(s) and duration 
of the leave. 

Terms of Family Care and Medical Leave. Family care leave taken for the birth, 
adoption, or foster care placement of a child must be concluded within one year of the 
birth, adoption, or placement, and may be taken intermittently in periods of at least two 
weeks. Family care or medical leave for the serious health condition of the employee's 
child, parent, grandparent, grandchild, sibling, spouse, or registered domestic partner, 
or for the employee's own serious health condition, may also be taken intermittently or 
on a reduced work schedule when medically necessary. If leave is taken intermittently 
or on a reduced schedule in order to accommodate planned medical treatment of the 
employee or family member, the District retains the discretion to transfer the employee 
temporarily to an alternative position, with equivalent pay and benefits, which better 
accommodates the employee's leave schedule. 

If the leave is requested in connection with a planned, non-emergency medical 
treatment, the employee must make a reasonable effort to schedule the treatment so as 
to minimize the disruption of the District's operations. 

Effect of Family Care and Medical Leave on Health Benefits. During an employee's 
family care or medical leave, the District will continue to pay for the employee's 
partiCipation in the District's health plans, to the same extent and under the same terms 
and conditions as would apply had the employee not taken leave. 
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Employees on family care or medical leave accrue employment benefits, such as sick 
leave or vacation benefits, only when paid leave is being substituted for unpaid leave, 
and only if the employee would otherwise be entitled to such accrual. 

Certification of Eligibility. Employees must consult with the General Manager to 
determine their eligibility for the leave, the length and terms of the leave, and 
reinstatement. 

Medical Certification . Any request for medical leave for an employee's own serious 
health condition or for fam ily care leave to care for a child, spouse, or parent with a 
serious health condition must be supported by medical certification from a health care 
provider. The employee must provide the required medical certification within 15 
calendar days after the District's request for certification, unless it is not practicable 
under the circumstances to do so. Failure to provide the required medical certification 
may result in the denial of foreseeable leaves until such certification is provided. In the 
case of unforeseeable leaves, failure to provide the required medical certification within 
15 days of being asked to do so may result in a denial of the employee's continued 
leave. Any request for an extension of the leave also must be supported by an updated 
medical certification. 

Return to Work. Employees returning from family care or medical leave are entitled to 
reinstatement to the same or comparable position consistent with applicable law. If the 
employee has been on leave for their own serious health condition, before permitting 
the employee to return to work, the employee must provide medical certification that he 
or she is able to return to work. 

Non-Discrimination. The District recognizes the value of family care and medical leave 
and will not discriminate against any employee who chooses to exercise his or her right 
to such leave. Details concerning the applicability of FMLA and CFRA to a particular 
situation are available from the General Manager. 

Substitution of Paid Leave. For qualifying family care or medical leaves of absence, 
employees are required to substitute vacation for all family care and medical leaves. 
Sick leave must be used for an employee's own serious health condition and may be 
used if the leave is for the birth, adoption, or foster care of the employee's child or for 
the illness of a family member. Employees, however, are not required to exhaust their 
leave balances and may, at their option , retain up to a maximum of forty (40) hours of 
combined vacation and/or sick leave. The substitution of paid leave for family care or 
medical leave does not extend the total duration of family care and medical leave to 
which an employee is entitled to beyond twelve (12) weeks in a twelve- (12) month 
period. 

D. Pregnancy Disability Leave, Reasonable Accommodation, and 
Transfer 

If you experience a disability related to your pregnancy, childbirth, or a related medical 
condition, you may be entitled to pregnancy disability leave ("POL"), reasonable 
accommodation, or transfer. For example, prenatal or postnatal care; doctor-ordered 
bed rest; gestational diabetes; pregnancy-induced hypertension; preeclampsia; 
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childbirth; postpartum depression; loss or end of pregnancy; or recovery from childbirth 
or loss or end of pregnancy may all be covered by this policy. 

Although this policy provides information about these rights generally, the General 
Manager can provide you with additional information at your request. 

1. Leave. You may take up to four (4) months of PDL (meaning the number 
of days you would normally work in a four (4) month period). You may take 
the leave intermittently if your health care provider determines it is 
necessary (for example, to attend medical appointments), in increments of 
no less than 15 minutes. 

2. Transfer. If your health care provider determines that a temporary transfer 
to a less strenuous or hazardous position or duties is medically advisable, 
we will provide such a transfer if it can be reasonably accommodated. 
However, it is generally not reasonable for us to transfer or promote you to 
a position for which you are not qualified, create a new position, discharge 
another employee, or transfer another employee with more seniority. 

If your health care provider determines you need to take leave 
intermittently on a reduced schedule, we may require you to temporarily 
transfer to an alternative position that meets your needs (if another 
position is available and you are qualified for it). You will receive 
equivalent pay and benefits, but may not have equivalent duties. 

3. Reasonable Accommodation. If your health care provider certifies that a 
reasonable accommodation is medically advisable, we will provide one by 
changing the work environment or the way things are customarily done so 
that you can perform the essential functions of your job. For example, we 
may modify work practices, rules, or existing job duties, or provide 
furniture or other modifying equipment or devices. This right is 
independent of your right to PDL; however, if you require time off as a 
reasonable accommodation, it may be counted as POL and reduce your 
four-month leave entitlement. 

4. Notice. If you need PDL, a reasonable accommodation, or transfer, you 
should provide the District at least 30 days' notice if possible. Otherwise, 
give notice as soon as practical. If you have planned appOintments or 
medical treatment, please consult with your supervisor first. 

5. Medical Certification . You may be required to provide a medical 
certification from your health care provider describing your need for PDL, 
reasonable accommodation , or transfer. We can provide you a form for 
this purpose. Additionally, as a condition of your return from PDL, you must 
provide the District with a release to return to work from your health care 
provider. 

6, ~. PDL is unpaid by the District, but you may use any accrued, unused 
paid time off before taking the remainder of your leave without pay. We 
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encourage you to centact the Employment Development Department 
regarding your eligibility for state disability insurance for the unpaid portion 
of your POL. 

7. Benefits. While on POL, the District will maintain your existing health 
benefits (if applicable) as if you remained working. In some instances, you 
may be required to reimburse the District for the cest of health benefit 
premiums if you do not return to work following POL 

Anytime you are not using accrued paid time off during POL. you will stop 
accruing paid time off. 

Taking POL may affect certain other benefits and your seniority date. 
Please contact the General Manager if you have any questions. 

8. Returning to Work. When your POL, reasonable accommodation, or 
transfer ends, you generally will be reinstated to the same position or, in 
certain instances, to a comparable position. Also, you will not lose any 
benefits that accrued prior to the start of your leave. 

You must notify the District when you are able to return to work. If you take 
another job while on POL, or if you do not return at the conclusion of leave 
without obtaining additional authorization for your absence, you may be 
censidered to have voluntarily resigned your employment If you take 
additional, District-approved leave immediately following your POL, your 
right to reinstatement will be determined by the District policy regarding that 
type of leave, not by this policy. 

9. Reguest for Additional Time Off. If you exhaust your right to POL, you may 
be entitled to additional time off. If you centinue to be disabled at the 
cenci us ion of your POL, you may be entitled to additional leave as a 
reasonable acccmmodation. Please refer to the "Personal Medical Leave" 
policy for additional information. 

E. Personal Medical Leave 

If you are disabled due to illness or injury, you may be eligible for an unpaid Personal 
Medical Leave ("PML") (whether or not your illness or injury is work-related). PML will 
run cencurrently with any other legally required time off. The amount of time off 
available to you will depend on the circumstances. 

1. Notice. To request PML, notify the General Manager in writing as soon as 
possible. You may be required to provide or obtain a certification or other 
medical information from a health care provider regarding your request 

2. E&. You will be required to use any accrued, unused paid time off during 
PML; however, the use of paid leave will not extend the duration of your 
leave and you must cemply with all District policies regarding the use of 
paid leave. We encourage you to contact the Employment Development 
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Department regarding your eligibility for state disability insurance benefits 
for the unpaid portion of your leave. 

3. Benefits. Your eligibility for District-paid health benefits ceases during PML, 
and you must pay the entire premiums if you choose to receive such 
benefits. You will receive notice directly from the District's third-party 
administrator of your right to continue your benefits through COBRA. 

Anytime you are not using accrued paid time off during PML, you will stop 
accruing paid time off. 

4. Returning to Work. When you are able to return to work, you must give the 
District at least five (5) days' notice of your intent to return by providing the 
General Manager a certification from your health care provider stating you 
are physically able to return to your duties with or without reasonable 
accommodation. This notice is important so your return to work is properly 
scheduled. 

If you take another job while on PML, or if you do not return at the 
conclusion of leave without obtaining additional authorization for your 
absence, you may be considered to have voluntarily resigned your 
employment. 

F. School Activity Leave 

If you are a parent, guardian, stepparent, foster parent, grandparent, or otherwise act as 
a "parent" to school children from kindergarten through Grade 12, or who are placed 
with a licensed child care provider, you may take time off (up to a maximum of eight (8) 
hours in one (1) calendar month and 40 hours in one (1) calendar year) to participate in 
school or day care activities, including: (1) to find, enroll , or reenroll your child in a 
school or with a licensed child care provider; (2) to participate in activities of the school 
or licensed child care provider; or (3) to address a child care or school emergency. We 
may require proof of your participation in the activities covered by this policy. 

1. School Suspension Leave 

If you are a parent or guardian of a child suspended from school, you may 
also take time off to attend a portion of the school day in your child's 
classroom at the request of the school. 

G. Time Off and Reasonable Accommodation for Victims of Crime, 
Domestic Violence, Sexual Assault, or Stalking 

If you are a victim of certain crimes, domestic violence, sexual assault, or stalking, you 
may take time off work to obtain help from a court, seek medical attention, obtain 
services from an appropriate shelter, program, or crisis center, obtain psychological 
counseling, or participate in safety planning, such as permanent or temporary 
relocation. The District will also provide reasonable accommodations for ensuring your 
safety while at work, unless doing so would create an undue hardship on the District. 
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Such accommodation may include a transfer, reassignment, modified schedule, 
changed work telephone, installed lock, implemented safety procedure, or other 
adjustment to a job structure, workplace facility, or work requirement. Where possible, 
please provide your supervisor or the General Manager reasonable notice of your need 
to take time off under this policy andlor your need for an accommodation. We may 
require proof of your participation in the activities covered by this policy andlor 
certification regarding your need for the accommodation. 

1. Time Off for Crime Victims 

If you or an immediate family member has been the victim of certain 
crimes defined by law, including serious or violent felonies or felonies 
relating to theft or embezzlement, you may take time off work to attend 
judicial proceedings related to the crime or to appear in court at any 
proceeding in which a right of the victim is at issue. "Immediate family" 
under this policy means your spouse, registered domestic partner, child , 
child of a registered domestic partner, parent, sister, brother, grandparent, 
mother-in-law, father-in-law, stepparent, stepchild , and any other person 
who is part of your household. You may be required to provide appropriate 
documentation from the court. 

H. Time Off for Emergency Duty Personnel 

If you work as a volunteer firefighter, reserve peace officer, or emergency rescue 
personnel , you may take time off work to perform emergency duties. 

If you are a volunteer member of the California Wing of the Civil Air Patrol, you may 
take up to ten (10) days of leave per year to respond to an emergency operation or 
mission. Where possible, please provide your supervisor or the General Manager 
appropriate notice of your need to take time off under this policy. 

I. Time Off for Bone Marrow or Organ Donation 

If you donate bone marrow, you may take up to five (5) days off for this purpose. You 
will be required to use any accrued vacation, sick leave, and personal holidays available 
to you, up to a maximum of five (5) days. If you do not have available sufficient 
vacation, sick leave, or personal holidays for the five (5) days' maximum leave, the time 
will be paid at your base rate of pay. 

If you donate an organ, you may take up to 30 days off for this purpose. You will be 
required to use any accrued vacation, sick leave, and personal holidays available to 
you, up to a maximum of two (2) weeks. Any additional time off will be paid at your base 
rate of pay. 

You must provide written verification that shows that you are a bone marrow or organ 
donor and that there is a medical necessity for the donation. 

J. Time Off for Rehabilitation 

We will, reasonably accommodate you if you wish to voluntarily participate in an alcohol 
or drug rehabilitation program. This accommodation may include an adjusted work 
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schedule or time off, provided the accommodation does not impose an undue hardship 
on the District. The District will attempt to keep your participation in a rehabilitation 
program private. 

K. Time Off for Literacy Assistance 

We will reasonably accommodate you if you wish to participate in an adult literacy 
assistance program, which may include an adjusted work schedule or time off, provided 
the accommodation does not impose an undue hardship on the District. The District will 
attempt to keep your participation in such a program private. 

L. Bereavement Leave 

In the event of a death in your immediate family , the District may grant up to 32 hours of 
paid time off to full·time, regular, non·exempt employees (pro·rated for employees 
working fewer than 40 hours per week). The intent of this benefit is to allow you to make 
arrangements for and/or to attend the funeral. Additional unpaid time off in the form of a 
personal leave of absence may be granted for special circumstances with the General 
Manager's approval. 

Immediate family for the purpose of bereavement leave is defined as a mother, father, 
wife, husband, natural or adopted child, brother, sister, grandparent, grandchild, 
domestic partner, similar in-laws or step-relatives or any other person who resides with 
the employee. 

M. Jury Duty and Witness Leave 

You should immediately notify the General Manager if you receive a notice for jury duty. 
If you are summoned for jury duty, you will be paid the difference between jury duty pay 
and your base hourly rate for up to a maximum of ten (10) working days per year. As a 
public employee, a waiver should be signed to avoid payment (as it must be returned) 
when appearing for jury duty. Unless otherwise required by law, any additional 
remaining time off will be unpaid. 

You must report to work on days or parts of days when you are not required to serve. If 
you do not return to work immediately after an approved leave for jury duty the District 
may assume you have voluntarily resigned your employment. 

If you are called to appear in court as a witness, you will be granted unpaid time off for 
this purpose. 

N. Military Leave 

If you are called to active duty in the U.S. Armed Forces, Reserves, or National Guard, 
you may take military leave. Please present your supervisor with a copy of your service 
papers as soon as you receive them. The time off will be unpaid unless otherwise 
required by law. However, you may use any accrued, unused paid time off for this 
purpose. During your leave, your length of service accumulates, and your benefits will 
continue as required by law. 
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If you are required to attend yearly Reserves or National Guard duty, you may apply for 
a temporary military leave of absence not to exceed 17 days (including travel). This time 
off will be unpaid unless otherwise required by law. You may use any accrued, unused 
paid time off for this purpose. 

O. Military Spouse Leave 

Employees who work more than 20 hours per week and have a spouse in the Armed 
Forces, National Guard, or Reserves who have been deployed during a period of 
military conflict are eligible for up to ten (10) unpaid days off when their spouse is on 
leave from military deployment. Employees must request this leave in writing to the 
General Manager within two (2) business days of receiving official notice that their 
spouse will be on leave. Employees requesting this leave are required to attach written 
documentation to the leave request certifying their spouse will be on leave from 
deployment. 

P. Time Off to Vote or Serve as an Election Official 

In accordance with California State law, if your work hours do not allow sufficient time 
off to vote in California general, direct or presidential elections, the District will offer two 
(2) hours paid time off for you to vote. To receive time off for voting, you must notify 
your manager and present a valid voters' registration card. When you return from 
voting, it wi ll be necessary to present the voters' receipt to your manager. Time taken for 
the purposes of voting must be either at the beginning or end of the normal work day. 

If you serve as an election official, you will be granted unpaid time off for this purpose. 

Q. Inclement Weather 

In the event the General Manager deems it necessary to close the office due to 
inclement weather, you wil l be ccntacted by the District. You should make the effort to 
come in to the office unless you are notified otherwise. If you are unable to do so, you 
need to notify the District. 

If the office is officially closed through a management decision, you will be paid for the 
day with no effect on your paid time off. If, however, the office is not closed and you do 
not come to work, you should take vacation, use one of your "personal days off, " 
request time off without pay, or make other arrangements with the General Manager. 
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Section V - Work Related Injuryllllness Return-to-Work 
Program 

In an effort to minimize serious disability due to on-the-job injuries and illnesses and to 
reduce workers' compensation costs, the District has developed a return-te-work 
program. 

This policy is consistent with the District's responsibi lities under the Fair Employment & 
Housing Act ("FEHA") to make reasonable accommodations for the injured or ill worker, 
taking all abilities of that individual into account 

The program will consist of a team effort with participation by supervisors, the District's 
workers' compensation insurance representative, the medical provider, the injured 
employee, and District management All team members will be asked to take an active 
role in return ing the injured/ill employee to a productive status. 

Supervisors will assist by directing the employee to appropriate care and assisting in 
proper reporting of the injury or illness while maintaining a positive and constant flow of 
communication with the injured worker They will also assist in arranging work which 
meets "light duty" restrictions, as needed, to reduce lost time. The supervisor will work 
with the workers' compensation insurance representative to assist with the assessment 
of the employee's ability to return to work. Together they will actively encourage the 
treating physician to release the injured worker to work as soon as possible, with due 
regard for the worker's continued recovery. 

By this joint effort, the District will help the injured/ill worker recover at a more rapid rate, 
gain production for wages paid, minimize the employee's wage loss, and reduce 
workers' compensation costs. 

A. Procedures for Implementing the Return-to-Work Program 
(RTWP) 

Action should be taken the day of the accident or illness to initiate the RTWP process 
and continue until the employee is fully recovered as provided below. 

1. Contact injured or ill employee and medical facility 

o Contact the injured or ill employee as soon as practical to ensure him/her 
of the District's support. 

Express concern for employee's health and recovery and 
encourage a speedy return. 

• Inform the employee of the District's interest in tailoring and offering 
a modified duty job during his/her recovery period. 

• Review the employee's responsibilities for returning to work 
o Contact the medical facility treating the employee and inform the treating 

physician: 
• The District has a RTWP. 
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• The District's interest in offering a modified duty position, when 
appropriate. 

• The need to know the employee's exact job restrictions. 
o Provide the physician with: 

A follow-up letter indicating the desire to offer the injured employee 
modified duty if possible. 

• A copy of the employee's regular job description. 
A form the physician can use to clearly identify the employee's work 
restrictions. 

2. Obtain employee's medical restrictions 

o Be sure to get a clear indication of the employee's exact work restrictions. 
o The Attending Physician's Return to Work Recommendations. This can 

help the supervisor identify work options. 
o If the employee cannot return to work, maintain frequent contact with the 

employee (not less than weekly) for progress reports. This regular contact 
should be made with the injured or ill worker to return him/her to work as 
soon as possible. 

3. Identify modified duty job 

o Once the employee's restrictions are known, have management and 
supervisors review the work restrictions. 

o Have management and supervisors identify the modified duty jobs the 
employee can possibly perform. 

4. Coordinate the modified duty job with JPIA Claims Management 

o Contact JPIA Claims Management, (800) 231-5742, to discuss the 
possibility of offering the employee a modified duty position during his/her 
recovery period. 

o Coordinate RTWP follow-up actions. 
o Maintain good communication with JPIA regarding the status of the injured 

worker. 
o Notify the claims representative if the worker refuses the modified work or 

fails to report to work on the start date. 
o Send a copy of the physician's release and written job offer to the claims 

representative, along with certified receipts (as applicable). 

5. Offer employee modified duty position 

o Contact the injured employee and inform him/her that a temporary 
modified duty position is being offered. 

o Review the modified job description with the employee in person and have 
him/her sign it. 

o If the worker cannot be contacted by telephone, text, or e-mail, send a 
written job offer via certified return receipt mail. 
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6. Ensure supervisor and employee understand modified duty job 
restrictions 

o Make sure the limitations are clear and understood by all necessary levels 
of supervision. 

o The Temporary Modified Work Assignment form can be used to ensure 
the modified duty assignment is understood. 

7. Initiate follow-up of employee's medical progress 

o Follow-up with the employee. as necessary. to review information and 
forms he or she is required to return. 

o Continue monitoring the employee's medical condition while working 
modified or light-duty, and make sure the employee does not exceed the 
physician's limitations. 

o Obtain the latest medical restrictions following each doctor visit. 
• Updated Attending Physician's Return to Work Recommendations 

Record forms can be used throughout the healing process to get a 
clear indication of new work restrictions. 

S. Re-evaluate duty restrictions and change modified duty job 

o On a regular basis (recommended at least every two weeks, but not less 
than monthly), assess the worker's progress and ability to increase work 
activity or return to regular work duties. 

o Update the modified duty job description each time the employee's 
restrictions change. 

o Make sure new job limitations are clear and understood by all necessary 
levels of supervision. 

9. Monitor employee until he or she has returned to full duty 

o Continue monitoring the employee's medical condition and work 
restrictions until returned to full duty. 

o Make any necessary adjustments to ensure a positive and successful 
return to work for the employee. 

o Maintain continuous communication with all levels of management. 
o Notify the JPIA Claims Management representative when the worker 

returns to work, and update the JPIA Claims Management representative 
when the worker returns to full duty. 
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Section VI - Employee Relations 

A. Standards of Conduct 

Employees working together need standards to guide their behavior. The following 
examples are given in order to provide you some guidance concerning unacceptable 
behavior. Employees who engage in unacceptable behavior may be subject to 
corrective action up to and including termination. Please note that it is impossible to 
provide an exhaustive list of behaviors that are not acceptable. The following is 
therefore intended to simply provide some examples: 

1. Poor performance. 

2. Unexcused unavailability for work (i.e., absenteeism or tardiness). 

3. Misuse of the District's monies. 

4. Use of District equipment for personal benefit. 

5. Conducting non-business activities during working hours. 

6. Release of confidential information about the District or its members. 

7. Falsification of forms, records, or reports including, but not limited to, time 
sheets, employment applications and member records. 

8. Possessing or bringing firearms, weapons, open containers of alcohol, 
il legal drugs or chemicals on, or to, the District's property. 

9. Unauthorized possession or removal of property, records, or other 
materials that do not belong to you. 

10. Destroying or willfully damaging the District·s or another employee's 
property, records, or other materials. 

11. Non-compliance with safety or health rules or practices or engaging in 
conduct that creates a safety or health hazard. 

12. Violation of the "Discrimination, Harassment, and Retaliation Prevention" 
policy. 

13. Giving false or misleading information during the appl ication andlor 
selection process. 

14. Failure to report involvement in an accident occurring on the District's 
premises, or involving the District's equipment, or giving false information 
in accident or insurance reports. 
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15. Failure to report to the General Manager any significant omissions, errors 
or mistakes or accidental damage affecting work assignment, property or 
equipment. 

16. Unauthorized opening of, or tampering with, locks in desks, doors, 
cabinets, etc., or unauthorized use of or duplication of keys. 

17. Reporting to work under the influence of drugs andlor alcohol. 

18. Threatening or intimidating other employees. 

19. Failure to immediately report the loss of a California driver's license due to 
suspension, withdrawal, forfeiture or confiscation by any court of law or by 
the California Division of Motor Vehicles, when required to drive on 
Association business. 

20. Installing unauthorized software on the District's computer system. 

21. Misuse of electronic resources (i .e., email, internet, fax) per policy. 

22. Violation of any other District policy. 

Since all employees are "at-will" employees, the employment relationship may be 
terminated at any time by either the District or the employee with or without cause. 
Nothing in this policy alters the at-will nature of the employment relationship. 

B. The Corrective Process 

The District generally utilizes progressive discipline to address employee performance, 
behavior, and other problems whenever possible. The process may include informal 
discussions, oral or written warnings, or termination, as the District determines is 
appropriate in any given situation. However, the District reserves the right to bypass 
individual steps in the progressive discipline process at its discretion. 

C. Alcohol and Drug Free Workplace 

The District recognizes that behavior resulting from the use of alcohol andlor drugs may 
detrimentally affect the safety and work performance of its work force and can present a 
risk to the health and welfare of its employees and members. The District's Drug and 
Alcohol Program, adopted in April 2011 or as subsequently amended, contains 
expanded information and must be adhered to at all times. 

In recognition of the District's responsibility to maintain a safe work environment and 
your responsibility to perform safely, the District will act to eliminate any substance 
abuse which increases the risk of injuries, accidents, or substandard performance. For 
the purpose of this policy, substance abuse includes the use or possession of illegal 
drugs, alcohol or, abuse of prescription drugs, which could impair your work 
performance andlor ability to perform your job safely. It is expected that: 
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1. You shall not be at work, drive a vehicle on District business, or operate 
the District's equipment with a blood alcohol concentration greater than 
0.02 or any amount of illegal drugs in your system; shall not use alcohol, 
possess open containers of alcohol, or use or possess illegal drugs while 
on duty; and shall not manufacture, distribute, dispense, sell or provide 
illegal drugs to any person while on duty. "On duty" includes any time you 
are or could reasonably perceived to be representing the District including 
on-call assignment. 

2. The use of controlled substances that are prescribed to you by a licensed 
health care provider or available over the counter is not prohibited by this 
policy. However, the District is not required to and will not accommodate 
the use of marijuana in the workplace or working under the infiuence of 
marijuana, even if prescribed to you by a licensed healthcare provider. If 
you are taking medication that may require an accommodation, please 
notify your supeNisor or the General Manager to discuss what 
accommodation may be appropriate. 

3. Reasonable Suspicion Testing 

Employees may be subject to drug and alcohol testing when there is 
reasonable suspicion , based on objective, obseNable factors that the 
employee is under the influence of alcohol or drugs. In addition, when any 
employee has previously been found in violation of these rules, or by the 
employee's own admission, the employee may be required to submit to 
periodic substance testing as a condition of remaining in or returning to 
District employment. 

D. Outside Relations/Media Contact 

You are not permitted to give or report any information about the members of the 
District, another employee, outside vendor, client, or consultant to anyone outside of the 
District on the District's behalf. You should forward any such request, whether verbal or 
written, to the General Manager for handling. 

E. Workplace Violence 

The safety and security of employees and customers are very important to the District. 
Threats, threatening behavior, acts of violence, or any related conduct which disrupts 
another's work performance or the District's ability to execute its daily business will not 
be tolerated. 

Any person who makes threats, exhibits threatening behavior, or engages in violent acts 
on District property may be removed from the premises. Threats, threatening behavior, 
or other acts of violence off District property, but directed at District employees, District 
members or the public while conducting business for the District, will also violate this 
policy. 
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Off-site threats include, but are not limited to, threats made in person or via telephone, 
fax, electronic or conventional mail, or any other communication medium. Violations of 
this policy may lead to disciplinary action and the District may also report such violations 
to appropriate law enforcement authorities. 

Employees are responsible for notifying the General Manager of any threats which they 
have witnessed, received, or have been told that another employee has witnessed or 
received. Employees should also report any behavior they have witnessed which they 
regard as threatening or violent when that behavior is job related or might be carried out 
on District property or in connection with employment. For purposes of th is policy, a 
"threat" includes any verbal or physical harassment or abuse, attempts to intimidate or 
to instill fear in others, menacing gestures, bringing weapons to the workplace, stalking, 
or any other hostile, aggressive, injurious, andlor destructive actions undertaken for the 
purpose of domination or intimidation. 

Reports of threats may be made anonymOUSly. All threats will be promptly investigated. 
If an investigation confirms that a threat of a violent act or violence itself has occurred, 
the District will take appropriate corrective action . 

No one will be subject to, and the District prohibits, retaliation for reporting perceived 
violations of this policy or partiCipating in the investigation of such complaint. If you 
believe someone has violated this pOlicy against retaliation, please notify the General 
Manager immediately. 

Any employee who receives a protective or restraining order that lists District premises 
as a protected area should provide the General Manager with a copy of such order. 

F. Employment Reference Checks 

All inquiries regarding a current or former District employee must be referred to the 
General Manager. 

Should you receive a written request for a reference, you must refer the request to the 
General Manager for handling. You may not issue a reference letter to any current or 
former employee as a representative of the District without the permission of the 
General Manager. 

Under no circumstances should you release any personnel information about any 
current or former District employee over the telephone. All telephone inquiries regarding 
any current or former employee of the District must be referred to the General Manager. 

In response to an outside request for information regarding a current or former District 
employee, the General Manager will verify only an employee's name, dates of 
employment, and job title. No other data regarding any current or former District 
employee will be released unless the employee authorizes the District to release such 
information in writing or the District is required by law to furnish any information. 
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G. Off-Duty Conduct 

While the District does not seek to interfere with the off-duty and personal conduct of its 
employees, certain types of off-duty conduct may interfere with the District's legitimate 
business interests. For this reason, employees should be aware of the following 
policies. 

Employees are expected to conduct their personal affairs in a manner that does not 
adversely affect the District's or their own integrity, reputation or credibility. Conduct on 
the part of an employee that adversely affects the District's legitimate business interests 
or the employee's ability to perform his or her job will not be tolerated. 

While employed by the District, employees are expected to devote their energies to their 
jobs with the District. The following types of outside employment are strictly prohibited: 

1. Employment that conflicts with an employee's work schedule, duties and 
responsibilities; 

2, Employment that creates a conflict of interest or is incompatible with the 
employee's employment with the District; 

3. Employment that impairs or has a detrimental effect on the employee's 
work performance with the District; 

4. Employment that requires the employee to conduct work or related 
activities on the District's property during the District's working hours or 
using the District's facilities and/or equipment; and 

5. Employment that directly or indirectly competes with the business or the 
interests of the District. 

Employees who wish to engage in outside employment that may create an actual, 
potential, or perceived conflict of interest must submit a written request to the General 
Manager explaining the details of the outside employment. If the outside employment is 
authorized , the District assumes no responsibility for the outside employment. The 
District shall not provide workers' compensation coverage for injuries occurring from or 
arising out of outside employment. Authorization to engage in outside employment can 
be revoked at any time. If an employee has any questions, it is recommended that a 
written request be submitted to ensure there are no future problems. 

H. Conflict of Interest 

We expect you to devote your full work time, energies, and abilities to our business, and 
to avoid situations that create an actual or potential conflict between your personal 
interests and the interests of the District. If, because of other work or activities, you 
cannot make this commitment, you may be asked to end your employment with the 
District. 
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A conflict of interest exists when your loyalties or actions are divided between the 
District and a competitor, supplier, or customer. If you are unsure whether a certain 
transaction, activity, or relationship constitutes a conflict of interest, you should discuss 
the situation with your supervisor or a member of management for clarification. Any 
exceptions to this policy must be approved in writing by the General Manager. 

Some examples of the more common conflicts that should be avoided include, but are 
not limited to: 

1. Accepting personal gifts or entertainment from competitors, customers, 
suppliers, or potential suppliers; 

2, Working for a competitor, supplier, or customer while employed by the 
District; 

3. Engaging in self-employment in competition with the District; 

4. Using proprietary or confidential District information for personal gain or to 
the District's detriment; 

5. Having a direct or indirect financial interest in or relationship with a 
competitor, customer, or supplier; 

6, Acquiring any interest in property or assets of any kind for the purpose of 
selling or leasing it to the District; and 

7. Committing the District to give its financial or other support to any outside 
activity or organization without appropriate written authorization. 

If you have any questions about what actions this policy covers, please contact the 
General Manager. 

I. Political Activities 

Consistent with the provisions of Government Code Section 3201 , et seq. , which may 
be amended from time to time, the following policies shall apply to District employees 
concerning political activities. 

No one who holds employment with the District shall, directly or indirectly, use, promise, 
threaten or attempt to use, his/her office, authority or influence, whether then possessed 
or merely anticipated, to confer upon or secure for any individual person. Nor shall 
anyone who holds employment with the District aid or obstruct any individual person in 
securing, or to prevent any individual person from securing any position, promotion, or 
change in compensation or position, within the District, upon consideration or condition 
that the action of such person or another shall be given or used in behalf of, or withheld 
from , any officer or employee, or upon any other corrupt consideration or condition. This 
prohibition shall apply to urging or discouraging the individual employee's action. 

An employee of the District shall not, directly or indirectly, solicit political funds or 
contributions knowingly from other officers or employees of the District or from persons 
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on the employment list of the District. Nothing in this section prohibits an employee of 
the District from communicating through the mail, or by other means, requests for 
political funds or contributions to a significant segment of the public which may include 
officers or employees of the District. 

No employee of the District shall participate in political activities of any kind while in 
District uniform. 

Employees of the District shall not engage in political activity during working hours. At 
all times there shall be no political activities on District premises. 

Nothing in this Section shall prevent an employee of the District from soliciting or 
receiving political funds or contributions to promote the passage or defeat of a ballot 
measure which would affect the rate of pay, hours of work, retirement, civil service or 
other working conditions of District employees, except that such activities shall not 
occur during working hours or on District premises. 

Except as otherwise provided in this Section , there shall be no restriction placed on 
political activities of any employee of the District. 

J. Anti-Fraud/Ethics Policy 

The District and its employees must, at all times, comply with all applicable laws, 
regulations and District policies. Employees uncertain about the application or 
interpretation of any legal requirements should refer the matter to the General Manager. 

The District expects its employees to conduct themselves in a businesslike manner and 
perform duties conscientiously, honestly, and in accordance with the best interests of 
the organization. Employees are expected to take great care when working with District 
suppliers or contractual contacts and members. Employees should respect the 
confidentiality of information acquired in the course of their work. Regardless of 
circumstances, if an employee senses that a course of action may involve a conflict of 
interest, fraud, and/or dishonesty, they should immediately communicate all facts to 
their manager or the General Manager. 

K. Confidentiality 

As part of your responsibilities at the District, you may learn of, or be entrusted with , 
sensitive information of a confidential nature. During your employment, any information , 
including, but not limited to, customer contact, customer utility use, customer financial, 
District closed-session and District employee information, will be considered and kept 
as the private and confidential records of the District. These records may only be used 
in performing work for the District and must not be divulged to any third party except 
with the direct written authorization of the General Manager. 

If you leave employment with the District for any reason , we ask that you continue to 
treat as private and privileged any sensitive information. You should not use, divulge, or 
communicate to any person or entity any such sensitive information without the express 
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written approval of the General Manager. The District will pursue legal remedies for 
unauthorized use or disclosure of sensitive, confidential information. 

L. Children at Work 

In the event of an "emergency situation" where you find it necessary to bring your child 
to the workplace, the District will deem this acceptable under the following 
circumstances: 

1. The event must be an emergency, (i.e., not a scheduled day off from 
school; choice of not hiring a baby-sitter; a rare, unusual, and infrequent 
event); 

2. A short term event (i .e., picking up from school, time between doctor 
appointment, etc.); 

3. You must get prior approval from the General Manager; 

4. Your child must not be disruptive. If this occurs, you and your child will be 
asked to leave immediately; 

5. This should not be a "social event." Your child should be situated in a 
quiet, out-ot-the way place, such as an unused conference room; and 

6. Your child must not interfere with your job or your co-workers. 

The District prefers that children not be brought to the office in lieu of child care. If you 
need to take time off to care for your child, you can utilize accrued sick leave, vacation, 
request time without pay, or make other arrangements. 

Section VII - Safety 

A. Injury & Illness Prevention Program 

The District greatly values the safety and health of all of its employees and is committed 
to providing a safe and healthy workplace through the establishment, implementation , 
and maintenance of an effective Injury & Illness Prevention Program ("IIPP"). You wi ll 
be provided copy of the IIPP during the new employee orientation from the General 
Manager. 

B. Ergonomics 

The District encourages safe and proper work procedures and requires all employees to 
follow safety instructions and guidelines. It is our intention to reduce exposure to 
ergonomic hazards through modifications to equipment and process, and employee 
training. Any necessary, reasonable adjustments to minimize workplace repetitive 
motion injuries will be considered and made. If you require any adjustments or have any 
concerns or questions about ergonomics, be sure to discuss the matter with the General 
Manager. 
2070811 .6 4210-001 
SLCWD Employee Handbook 
Page42of61 

j 56 



C. Bomb Threats andlor Threatening Phone Calls 

Should you receive a threatening phone call , remain calm and try to write down the 
exact wording of the emergency/threat. Be sure to notify the General Manager 
immediately, and if appropriate, phone 9-1-1. 

D, Driving on the Job 

The District has established and maintains a Driving Record Review Program. As part 
of this program, it has enrolled in the Department of Motor Vehicles ("DMV') Employer 
Pull Notice Program. This is a free service for public agencies that provides driver 
record reports on employees, including both regular full-time and temporary 
classifications. 

1. Procedures 

The District obtains from the DMV a copy of the driving record of all of its 
employees that are authorized to operate vehicles (District or personal) on 
the District's business. 

a. As a public agency, the District is entitled to receive copies of 
driving records from the DMV without charge. 

b. A copy your driving record shall be obtained as soon as possible 
after you are hired and annually thereafter. 

c. The District is responsible for ordering and interpreting all driving 
records. 

d. To ensure uniformity in the application of recommendations to 
employees whose records are found to be unacceptable. the driver 
record review criteria was developed. (See "2. Driver Record 
Review Criteria" in this section.) 

e. Occasionally other concerned employees or the general public may 
bring to the District's attention the fact that an employee may be 
jeopardizing the District's integrity and exposing it to undue liability 
through poor driving techniques and habits. All such complaints will 
be investigated immediately and action taken to correct the 
problem. 

f If your duties require driving a District vehicle, you must maintain a 
driving record that will not cause the District's insurance rate to be 
increased or for you to become uninsurable. 

2. Driver Record Review Criteria 

The following criteria reflect the good risk management procedures used 
by the District in order to control its auto liability and physical damage 
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exposures. The General Manager will review your Driver Record Report to 
determine which category you will fall into. 

a. Class I -- Immediate Attendance in Defensive Driving Program. 

i. Two points within 36 months; 

ii. Any moving violation in a District vehicle; 

iii. Any accident; or 

iv. Two **Failure to Appear notices within 36 months. 

b. Class II -- 12-Month Driving Probation. Any additional point 
violations within this probation period will trigger a Class III 
recommendation. 

i. Three to five points within 36 months; 

ii. Any accident in which the driver was charged with a "'public 
offense within 36 months, except for DUI , reckless driving, or 
speed contest violations (see Class III) ; 

iii. Any "chargeable accident while on District business; 

iv. A violation for an expired license; or 

v. Four •• Failure to Appear notices within 36 months. 

c. Class III -- 120 Day Suspension of District Driving Privileges. 

i. Four or more pOints within 24 months; 

ii. Six or more paints within 36 months; 

iii. DUI , reckless driving , or speed contest. NOT during 
DISTRICT business; 

iv. Five ** Failure to Appear notices within 36 months; 

v. Two chargeable accidents within 24 months; or 

vi. Any citation incurred while license is suspended. 

Chargeable Accident - when a driver has received a point violation. 

•• Failure to Appear - Vehicle Code section 40508A 

Public Offense - Vehicle Code sections 23100 through 23249.58 
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E. Cellular Phone Safety While Driving 

The use of cellular phones while driving on District business is considered a dangerous 
distraction and is prohibited. If your job requires you to keep your cell phone turned on 
while driving, you must safely pull off the road and stop before conducting business. 
Under no circumstances maya driver initiate or answer a cellular phone call or text
based communication while driving a vehicle on District time or business or driving a 
District vehicle at any time. even if using a hands-free device. 

Section VIII- Staff Expense Reimbursement Guidelines 

The District will fully compensate employees for all reasonable and necessary expenses 
incurred in the course of business as described below. 

A. Credit Card Use 

Credit cards wil l be issued to specific employees who have the need to frequently 
purchase supplies or services. Credit cards should be used only for legitimate. 
approved business of the District, subject to the following regulations. These cards 
should be used for all approved expenses as authorized in this section. 

1. No personal items may be charged on the business credit card; 

2. All charges must be in line with District purchasing guidelines or as 
approved by the Board of Directors; and 

3. Receipts must be submitted to the District within one day of making the 
charge. 

B. Employee Incurred Expenses 

Expenses under the amount of $50. which are incurred by employees for District 
purposes. will be reimbursed through its petty cash account. Expenses over that 
amount will be reimbursed through normal accounting procedures after you have 
completed and submitted an expense report. All expenses must be approved in 
advance by management before submission for reimbursement. Regardless of the 
amount of the incurred expense. employees are required to submit supporting receipts 
or other documentation. 

C. Mileage 

The mileage reimbursement rate to operate privately-owned vehicles for reasonable 
and necessary business travel will be the allowable IRS rate in effect at the time the 
expense is incurred. The mileage distance should be calculated from destination to 
destination. 

If you use your private vehicle for District business. you will be required to attend a 
formal defensive driving class. paid for by the District, every four (4) years. You will also 
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be enrolled in the state of California PULL program that monitors driving records for 
public employees. In addition , you are required to provide the District with proof of 
insurance coverage for your personal vehicle. 

You are expected to practice good defensive driving techniques, and operate the 
vehicle in a safe and responsible manner. 

D. Meals 

The District will provide reimbursement for full-day and half-day travel meal expenses at 
rates established by the Board of Directors. Special circumstances will be required to 
justify reimbursement for amounts above these limits. Tipping is generally permitted up 
to 19%. 

E. Lodging 

The reimbursement rate will be established by the Board of Directors, exclusive of tax. 
or whatever is a reasonable rate in the area. Staff members should always try to get a 
government rate whenever possible. General Manager approval is required for lodging 
fees that are in excess of the rate listed. 

F. Uniforms 

1. The cost of employee uniforms will be borne by the District. Each 
employee will receive a specified annual amount as a combined 
clothing/boot allowance. The employee is free to purchase clothing/boots 
at the store of their choice following established guidelines of: blue denim 
pants. earth tone work shirts (long/short sleeve and material of personal 
preference) and overalls in a brown color. All of the shirts will be 
embroidered with the District logo at the District's expense. 

2. The District will provide each employee with a heavy canvas-type coat 
with removable liner, and a safety vest. that can be worn over all clothing. 
Each of these items will be embroidered with the District logo, be replaced 
on an as-required basis, and must be turned in when the employee no 
longer works for the District. 

3. The District will provide each employee with six high visibility (orange/lime) 
t-shirts each season . These shirts will be screened with the District logo. 

4. Each employee must wear clothing bearing the SLCWD logo (shirt. coat. 
vest) while at work. Each employee is responsible for laundering his/her 
work clothing (assigned and purchased) and laundering facilities are 
provided for employee use. 
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G. Expense Reports 

Expense Reports should be submitted within two (2) days of return. 

Section IX - Around the Office 

A. Dress & Grooming Standards 

While the District has no formal dress code, it is expected that you will dress in a 
manner consistent with good business practices appropriate for the work being 
performed. The District provides each non·exempt employee with clothing and an 
annual allowance to be used for the purchase of work "wash and wear" clothing and 
footwear in accordance with this Handbook. 

The following guidelines must be practiced by employees: 

1. Every non-exempt employee must wear at least one piece of clothing or 
outerwear with the District logo in full-view at all times and carry a District 
issued identification card when at work or on official District business. 
Employees must wear work boots while at work. 

2. Appropriate work clothing for non-exempt employees includes: 

a. long or short sleeve cotton shirt with District logo, blue color; and 

b. denim jean pants, blue, brown or dark green color. 

3. The following are not appropriate during normal working hours: 

a. athletic clothing; 

b. thongs/flip flops; 

c. form fitting clothing; 

d. torn, cut, or frayed clothing; and/or 

e. clothing with obscene messages or artwork. 

If you fail to report to work appropriately dressed, you may be asked to leave work and 
return in appropriate attire. Non-exempt employees will not be compensated for this 
time. 

B. Telephone Calls 

The District understands that you may need to speak with your family or tend to non
business activities at times, but requests cooperation in keeping personal calls to 
reasonable levels. Please note, phone calls from District phones are not private and 
may be monitored. Any confidential calls should be conducted elsewhere. All 
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communication can be disclosed to law enforcement or other third parties without prior 
consent of the sender and/or receiver. 

C. Electronic Resources Policy 

The District provides its employees with the technological resources needed to do their 
jobs. which may include resources such as laptops. tablet computers. desktop 
computers. servers, printers, fax machines, telephones, cellular phones, smart phones, 
personal digital assistants, and access to the Internet, voicemail , email, text messaging, 
and instant messaging systems (together, "Electronic Resources"). These Electronic 
Resources are intended primarily for business use. Consequently, the District's 
Electronic Resources may not be used to solicit for commercial activity unrelated to the 
business of the District. Occasional personal use of the District's Electronic Resources 
must be limited to non-work time. 

Access. As permitted by law, the District may access its Electronic Resources, as well 
as any documents, data, or other information created on, opened from, or stored on any 
of its Electronic Resources, without notice to users of the Electronic Resources for valid 
business purposes when the District deems it appropriate to do so. Reasons for which 
the District may obtain such access include, but are not limited to, ensuring employee 
production and discipline, maintaining the system, preventing or investigating 
allegations of system abuse or misuse, ensuring compliance with software copyright 
laws, and complying with legal and regulatory requests for information. Employees have 
no reasonable expectation of privacy in their use of the District's Electronic Resources, 
or any documents, data, or information created on, opened from, or stored on (including 
pictures, videos, or audio files) these Electronic Resources. Although you may need a 
password or passwords to access Electronic Resources, the use of such passwords 
does not mean your use of these resources is private. The District may override the 
passwords or use other means to access its Electronic Resources. 

No one may access, or attempt to obtain access to, Electronic Resources assigned to 
another employee or individual without appropriate authorization. 

Storage. The District may store electronic communications or other documents, data, or 
information created on its Electronic Resources on magnetic media for a period of time 
after the communication is created. From time-to-time, magnetic media copies of 
communications or other documents, data, or information created on its Electronic 
Resources may be deleted. 

No Harassment. The District's policy prohibiting all types of harassment applies to the 
use of the District's Electronic Resources, induding internet access. No one may use 
the District's Electronic Resources in a manner that may violate that or any other District 
policy. 

1. Social Networking 

The District understands that social media can be a fun and rewarding way to share 
your life and opinions with family, friends and co-workers around the world. However, 
use of social media also presents certain risks and carries with it certain responsibilities. 
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To assist you in making responsible decisions about your use of social media, we have 
established these guidelines for appropriate use of social media. 

In the rapidly expanding world of electronic communication, Msocial media~ can mean 
many things. "Social media" includes all means of communicating or posting information 
or content of any sort on the Internet, including to your own or someone else's web log 
or blog, journal or diary, personal website, social networking or affinity website, web 
bulletin board or a chat room, whether or not associated or affiliated with the District, as 
well as any other form of electronic communication. 

The same principles and guidelines found in this Handbook apply to your activities 
online. Ultimately, you are solely responsible for what you post online. Before creating 
online content, consider some of the risks and rewards that are involved. Keep in mind 
that any of your conduct that adversely affects your job performance, the performance 
of fellow employees or otherwise adversely affects members, customers, suppliers, 
people who work on behalf of the District, or the District's legitimate business interests 
may result in disciplinary action up to and including termination. 

Know and Follow the Rules. Carefully read this policy, the "Electronic Resources· 
policy, the "Discrimination, Harassment, and Retaliation Prevention" policy, and the 
MWorkplace Violence Preventionn policy and ensure your postings are consistent with 
these policies. Inappropriate postings that may violate any of those policies or similar 
inappropriate or unlawful conduct will not be tolerated and may subject you to 
disciplinary action up to and including termination. 

Be Respectful. Always be fair and courteous to fellow employees, customers, suppliers 
or people who work on behalf of the District. Also, keep in mind that you are more likely 
to resolve work-related complaints by speaking directly with the General Manager, than 
you are by posting complaints to a social media outlet. Nevertheless, if you decide to 
post complaints or criticism, avoid using statements, photographs, video or audio that 
reasonably could be viewed as malicious, obscene, threatening, or intimidating, that 
disparage customers, employees or suppliers, or that might constitute harassment or 
bullying. Examples of such conduct might include offensive posts meant to intentionally 
harm someone's reputation or posts that could be viewed as malicious, obscene, 
threatening or intimidating, that disparage customers, members, employees or 
suppliers, or that might constitute harassment or bullying. Examples of such conduct 
might include offensive posts meant to intentionally harm someone's reputation or posts 
that could contribute to a hostile work environment on the basis of race, sex, disability, 
religion or any other status protected by law or District policy. 

Be Honest and Accurate. Make sure you are always honest and accurate when posting 
information or news and if you make a mistake, correct it quickly. Be open about any 
previous posts you have altered. Remember that the internet archives almost 
everything; therefore, even deleted postings can be searched. Never post any 
information or rumors that you know to be false about the District, fellow employees, 
members, customers, suppliers, people working on behalf of the District, or competitors. 
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Post Only Appropriate and Respectful Content. 

a. Maintain the confidentiality of District trade secrets and private or 
confidential information. Trade secrets may include information regarding 
the development of systems, processes, products, know-how and 
technology. Do not post internal reports, policies, procedures or other 
internal business-related communications. 

b. Do not create a link from your blog, website or other social networking site 
to a District website without identifying yourself as a District employee. 

c. Express only your personal opinions. Never represent yourself as a 
spokesperson for the District. If the District is a subject of the content you 
are creating , be clear and open about the fact that you are an employee 
and make it clear that your views do not represent those of the District, 
fellow employees, members, customers, suppliers or people working on 
behalf of the District. If you do publish a blog or post online related to the 
work you do or subjects associated with the District, make it clear that you 
are not speaking on behalf of the District. It is best to include a disclaimer 
such as: "The postings on this site are my own and do not necessarily 
reflect the views of the Sierra Lakes County Water District." 

Using Social Media at Work. Refrain from using social media whi le on work time or on 
equipment we provide, unless it is work-related as authorized by the General Manager 
or consistent with the "Electronic Resources" policy. 

Do not use District email addresses to register on social networks, blogs or other online 
tools utilized for personal use. 

Retaliation is Prohibited. The District prohibits taking negative action against any 
employee for reporting a possible deviation from this policy or for cooperating in an 
investigation. Any employee who retaliates against another employee for reporting a 
possible deviation from this policy or for cooperating in an investigation wi ll be subject to 
disciplinary action , up to and including termination. 

Media Contacts. Employees should not speak to the media on the District's behalf 
without contacting the General Manager. All media inquiries should be directed to the 
General Manager. 

If you have questions or need further guidance, please contact the District. 

2. Software 

To prevent computer viruses from being transmitted through the system, you may not 
download any software or applications to District Electronic Resources without advance 
permission from the General Manager. 
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3. Mobile Device Policy 

The District grants its employees the privilege of selecting and using smartphones and 
tablets of their choosing at work for their convenience. While the District owns the 
devices, employees have the ability to select the device of their choosing , subject to 
certain requirements and restrictions. 

The District reserves the right to revoke this privilege if users do not abide by the 
applicable policies and procedures. This policy is intended to protect the security and 
integrity of the District's data and technology infrastructure. Limited exceptions to the 
policy may occur due to variations in devices and platforms. District employees must 
agree to the terms and conditions set forth in this policy in order to be able to connect 
devices to the District network. 
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a. Policy and Guidelines for District-Provided Mobile Device 

i. The following policy and guidelines inform District-provided 
mobile device users of their allowable usage and features 
available for business and limited personal use. This 
document also serves to make clear the responsibility of 
mobile device users to take proper care of the District
furnished equipment entrusted to them. Mobile device care 
is the responsibility of each mobile device user. Failure to 
adhere to the guidelines listed below may result in personal 
liability and/or retraction of device privileges. 

b. The District expects mobile-device users to: 

i. Protect their District-issued device from theft, damage, 
abuse, and unauthorized use: 

Ii. If the device is lost or stolen, notify the District within one 
hour, or as soon as practical after you notice the device is 
missing. The District will lock and disable the device upon 
notification; 

iii. Maintain usage within the plan parameters. If your business 
use requirements are dramatically different than the 
standard plan, you must contact the General Manager to 
discuss other available options; comply with District 
appropriate use policies when using the device found in 
Section IX - Around The Office, C., Electronic Resources; 

iv. Abide by Federal law, California law, and District policies 
governing the use of mobile cell phones and/or smartphones 
whi le driving (hands-free use and/or texting is prohibited); 
and 

v. Abide by applicable District policies when using the device, 
including, but not limited to, the "Electronic Resources" and 
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~ Discrimination , Harassment, and Retaliation Prevention" 
policies. 

c. Privacy Expectations 

District employees do not have a right to, nor should they have an 
expectation of, privacy while using District-provided devices at any time, 
including accessing the Internet and using e-mail and voice 
communications. To the extent that employees wish that their private 
activities remain private, they should avoid using the District provided
device for personal use. By acceptance of the District-provided device, 
employees understand that they have no reasonable expectation of 
privacy of use in the device, which is subject to the District's "Electronic 
Resources" policy. 

d. Additional Guidelines 

i. The General Manager has complete oversight and 
management of device usage and expenses. 

ii. The District-provided devices are being provided as a 
productivity tool for business use. The District reserves the 
right to terminate services for non-use, limited business use, 
or excessive personal use. The policy for terminating voice 
and data services for non-usage is 30 days. 

iii. Due to voice plan minute restrictions, employees should opt 
to use their work landline phone, when at their workstation, 
to make and receive calls. 

iv. The District reserves the right to recall/disconnect District
provided mobile devices due to budget restrictions or 
changes to deployment priorities. 

Questions related to the above Policy and Guidelines should be directed 
to the General Manager. 

e. Bring Your Own Device (BYOD) Policy 

The nature of your work may require you to access District electronic 
systems or data from a remote location such as your home or while 
travelling on District business. If your position requires such access, the 
District will provide you with the electronic devices required for such 
purposes, such as a laptop computer, tablet computer, smart phone, or 
cellular phone. 

However, we understand that for your own convenience, you may instead 
wish to access District systems from your own personal electronic device. 
The District allows the use of such devices according to the terms of this 
policy. 
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f. Permission. You may not use a personal electronic device for 
District business without consenting to the terms of this policy and 
obtaining the written consent from the General Manager. Access, 
when granted, is only for the specific device identified by you and 
agreed to by the District You must obtain consent for each 
personal device you use for District business. 

g. Use. When your use of a personal electronic device could be 
attributed to the District, our policies regarding your workplace 
conduct apply, including the "Discrimination, Harassment, and 
Retaliation Prevention," and "Workplace Violence" policies. 
Recognize that your decision to use a personal device for District 
business obligates you to ensure your conduct comports with 
District expectations, even though you may feel the conduct is not 
work-related. For example, if you send a personal email message 
to a coworker or business contact after business hours, you should 
expect that the email may be attributed to you as a representative 
of the District, and you should conduct yourself accordingly. 

When you are utilizing paid time off or are on a leave of absence, 
you are expressly prohibited from using your personal electronic 
device for any work-related purpose or from accessing any District 
systems from your personal device. Any exceptions must be 
approved in writing by the General Manager. 

If you are a non-exempt employee, you are required to record all 
hours worked, including any time that you use a personal electronic 
device for District business. You are generally expected to perform 
your work duties during scheduled work hours, and you may not 
work overtime without prior consent from the General Manager. 

h. Storage. To assist the District in meeting its record keeping 
obligations, you may not store District information solely on a 
personal device without written permission from the General 
Manager. Instead, any such information must be maintained on 
District systems or devices. 

i. Security. It is your responsibility to ensure the security of District 
information, data, and systems on your device. You must follow 
these guidelines whenever technically possible: 

i. The device must run antivirus and anti-malware software; 

ii. You must use a pin or password to lock/unlock the device 
and may not share the pin or password with others; 

iii. You must abide by the terms established by your carrier for 
use of the device (i.e., no "jailbreaking" or "rooting"); 
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iv. You may not modify the device hardware or operating 
system software beyond routine installation of updates; 

v. You may not access unsecured networks; 

vi. You may not allow others to use your device, including 
family members; 

vii. The device must not contain any passive or active data 
collection or analysis software such as wireless sniffers, 
keystroke loggers, data capture, or network analysis tools; 

viii. The device must not contain any file sharing software other 
than the software authorized by the District; and 

ix. All District information accessed or stored on the device 
must be encrypted, including information on any removable 
media attached to the device. 

Also, please remember that you remain obligated to comply with District 
policies and Federal and California law regarding the use of sensitive or 
confidential District information. Please refer to the "Confidentiality" policy 
in the Handbook if you have additional questions. 

j. Using Your Device While Driving. Consistent with the "Use of 
Cellular Phones and Other Electronic Devices While Driving" policy 
in the Handbook, please remember that you may not use an 
electronic device to send or receive a text-based communication 
while driving a District vehicle or driving a personal vehicle on 
District business. This includes any work-related, text-based 
communication sent or received on your personal device. In 
addition , you may not use a hands-free device while driving a 
District vehicle or driving a personal vehicle on District business. 
This includes any work-related telephone calls made or received on 
your personal device. 

"Wiping" Your Device. If you lose your device, and if the District 
determines that the security of your device has been compromised, or if 
you terminate employment for any reason, the District may remotely 
"wipe" the device. Wiping the device means permanently eliminating the 
information and data stored on the device, which may include personal 
information. You consent to such "wiping" jf the District determines, in its 
sale discretion, that such a step is necessary to protect the security or 
integrity of District information. 

Privacy. As with District-provided devices and electronic resources, you do 
not have a reasonable expectation of privacy when you use of a personal 
device in a manner that could be attributed to the District. For example, 
consistent with the "Electronic Mail" policy in the Handbook, the District 
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may access email sent or received from any District email address, even if 
accessed from a personal device. Additionally, District work product 
generated or stored on any personally owned device is potentially subject 
to disclosure through subpoena or other legal recourse. The employee 
acknowledges that any such request could require the employee to search 
their personal device and disclose any and all District work product, 
including, but not limited to, call detail records, logs, voice mail messages, 
data storage, text messages, em ails, and address books when utilized for 
the purpose of conducting District business. 

Access. There are circumstances in which the District may be legally 
obligated to obtain information accessed from or stored in your personal 
device. By choosing to use your personal device for personal purposes, 
you consent to such access, and may not withhold permission for the 
District to search information or data on your personal device which may 
be attributable to the District. 

Loss, Damage, and Disposal. You remain solely responsible for your 
personal electronic device. The District will not reimburse you for the cost 
of any loss or damage to the device. 

If you lose your device, please notify the District immediately. If your 
device is no longer usable for any reason and you do not wish to replace it 
but your job necessitates remote access to District systems, the District 
will provide you with the necessary resources to obtain such access. 

The District is legally and ethically obligated to safeguard certain 
information about our business and our customers. For this reason, you 
may not dispose of or transfer use of a personal device to another person 
or to another carrier without written consent from the General Manager. 
The District may "wipe" your device or take other steps to ensure its 
information or data is no longer accessible from the device. 

Reimbursement. The District will reimburse you for the cost of reasonable 
and necessary business expenses incurred as a result of using your 
personal device for District business. This may include cost such as: (1) 
phone charges for District-related calls, and (2) data charges for District
related downloads. Employees who use personal cellular phones for 
District business will be reimbursed at a monthly flat rate established by 
the Board of Directors. This reimbursement does not constitute an 
increase to base pay and will not be included in the calculation of 
percentage increases to base pay for salary increases, promotions, etc. 
Employees who receive the monthly reimbursement must provide the 
District a copy of their cell phone bill upon request by the District. To 
receive reimbursement for the use of other approved devices, you will be 
required to submit an itemized bill of applicable charges. 

However, you are expected to exercise prudence in the use of your 
personal device for District business. For example, you should not use a 
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personal electronic device when a comparable District-provided device is 
available for your use at the same or lesser cost. 

Termination of Employment. When your employment with the District 
ends, you are obligated to return all District property, including data or 
information stored on your personal device. As explained above, to assist 
you in meeting this obligation, the District may "wipe" your personal 
device. 

D. Smoking 

In accordance with California State law, all District buildings are considered a non
smoking area, including e-cigarettes. 

E. Security 

Security is important to everyone. You are asked to not discuss the security of the 
District premises or services with any individual not employed by the District. 
Additionally, neither the District nor its insurance carriers assume any liability for your 
personal belongings. You are encouraged to secure personal belongings to the best of 
your ability. 

Since the District retains the right to search its property or facilities at any time 
(including employee-assigned desks, files and computer systems), if you have anything 
of a private nature that you wish not to be subjected to discovery during such searches, 
these items should be kept in your personal daypack, purse, or lunch bag. 

F. Solicitation and Distribution 

Approaching fellow employees in the workplace regarding activities, organizations, or 
causes, regardless of how worthwhile, important. or benevolent, can create 
unnecessary apprehension and pressures. For that reason, the District has established 
rules governing the solicitation and distribution of written material during working time 
and entry onto the premises and in work areas. 

1. No employee may solicit or promote support for any cause or organization 
during working time or during the working time of the employee or 
employees at whom the activity is directed; and 

2. No employee may distribute or circulate any written or printed material in 
work areas at any time, during the employee's working time, or during the 
working time of the employee or employees at whom the activity is 
directed. 

Non-employees may not solicit or distribute written material to any employee in a 
working area or to an employee during working time. To distribute written materials to 
any employee in non-working areas or outside of working time, non-employees must 
provide advance notice to the District, and must comply with all District visitor policies 
and procedures. 
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As used in this policy, "working time" includes all time for which an employee is 
scheduled to be or is actually performing services for the District. It does not include 
break periods, meal periods, or periods in which an employee is not, and is not 
scheduled to be, performing services or work for the District. 

Certain exceptions to this policy may apply to activities for charitable purposes or other 
causes deemed beneficial to our employees as determined by the General Manager. 

G. Workers' Compensation Disclaimer Notice 

The District or its insurance carrier may not be liable for the payment of workers' 
compensation benefits for any injury which arises out of your voluntary participation in 
any off-duty recreational, social or athletic activity which is not a part of your work
related duties. 

H. Supplies 

It is the District's intent to provide you with everything you need to do your job. Any 
special orders should be approved by the General Manager before ordering. 

Section X - Leaving the District 

A. Resignation 

When you decide to leave the District for any reason, the General Manager would like 
an opportunity to discuss the resignation in advance. 

B. Employee Exit 

If you submit your resignation or othelWise end employment with the District, you are 
expected to perform your duties and cooperate fully with the District in all matters 
relating to the winding up of any pending work and the orderly transfer to other District 
employees of your duties or accounts. 

Prior to termination all employees must return all District property, including, but not 
limited to, all originals and hard copies of literature, correspondence, memoranda, 
reports, summaries, manuals, proposals, contracts and other documents of any kind 
which relate in any way to the business of the District, including specifically all materials 
which comprise or refer to the District's Confidential Information, laptops, cell phones, 
PDAs, equipment, keys, reports, proprietary information, and any other job-related 
materials. 

C, Exit Interview 

You may be asked to participate in an exit interview with the General Manager on or 
close to your last date of employment. 
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D. Benefits 

Medical, dental, and vision benefits end on the last day of the month of your 
employment. Disability coverage requires "active" employment; therefore, coverage 
ends on your last day worked. COBRA notification will be sent directly to your home. 

E. Final Paycheck 

You will receive your final paycheck on the next regularly scheduled pay day or earlier if 
it is required by law. Unused vacation will be paid and calculated in accordance with the 
District's vacation policy. 

F. CalPERS 

You will be notified directly by CalPERS regarding your options upon termination of 
employment. 
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Section XI - Acknowledgment of Receipt of Handbook and 
At-Will Agreement 

After you have read this Handbook and have clarified any issues with the General 
Manager, please complete and sign both copies of the following statement. Two (2) 
copies are provided, one for your records and one for the District's records. Detach one 
copy and return it to the General Manager within five (5) days. 

Sierra Lakes County Water District Employee Handbook Receipt 
(employee copy) 

I acknowledge that I have received the Sierra Lakes County Water District's 
Employee Handbook (the "Handbook"). I understand and agree that it is my 
responsibility to read and familiarize myself with and follow the policies and 
procedures contained in the Handbook. 

I understand that, except for employment at-will status or prohibited by law, any 
and all policies or practices can be changed at any time by the District. I 
understand and agree that, other than the Board of Directors, no representative 
of the District has authority to enter into any agreement, expressed or implied, 
for employment for any specific period of time, or to make any agreement for 
employment other than at-will ; and then only in writing, signed by the Board 
President. 

My signature below certifies that I understand that the foregoing agreement on 
at-will status is the sole and entire agreement between the District and myself 
concerning the duration of my employment. It supersedes all prior agreements, 
understandings and representations concerning the duration of my 
employment. 

Employee's Signature: ____________ Date: ____ _ 

Sign, date, and keep this copy for your records. 
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Section XI - Acknowledgment of Receipt of Handbook and 
At-Will Agreement 

After you have read this Handbook and have clarified any issues with the General 
Manager, please complete and sign both copies of the following statement. Two (2) 
copies are provided, one for your records and one for the District's records. Detach one 
copy and return it to the General Manager within five (5) days. 

Sierra Lakes County Water District Employee Handbook Receipt 
(employee copy) 

I acknowledge that I have received the Sierra Lakes County Water District's 
Employee Handbook (the "Handbook"). I understand and agree that it is my 
responsibility to read and familiarize myself with and follow the policies and 
procedures contained in the Handbook. 

I understand that, except for employment at-will status or prohibited by law, any 
and all policies or practices can be changed at any time by the District. I 
understand and agree that, other than the Board of Directors, no representative 
of the District has authority to enter into any agreement, expressed or implied, 
for employment for any specific period of time, or to make any agreement for 
employment other than at-will ; and then only in writing, signed by the Board 
President. 

My signature below certifies that I understand that the foregoing agreement on 
at-will status is the sole and entire agreement between the District and myself 
concerning the duration of my employment. It supersedes all prior agreements, 
understandings and representations concerning the duration of my 
employment. 

Employee's Signature: ___________ Date: ____ _ 

Sign, date, and keep this copy for your records. 
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INJURY AND ILLNESS 
PREVENTION PROGRAM 

Every Califomia employer must establish, implement, and maintain a written Injury and Hlness Prevention 
(liP) Program and a copy must be maintained at each workplace or at a central worksite if the employer 
has non·fixed worksites. The requirements for establishing, implementing, and maintaining an effective 
written injury and illness prevention program are contained in Title 8 oflhe California Code of Regulations, 
Section 3203 (Ta CCR 3203) and consist of the following elements: 

• Responsibility 
• Compliance 
• Communication 
• Hazard Assessment 
• AccidenVExposure Investigation 

• Hazard Correction 
• Training and Instruction 
• Employee access to the liP Program 
• Recordkeeping 

2188718.4 421Q..OO1 

... 16 



INJURY AND ILLNESS PREVENTION PROGRAM (IIPP) for 
the SIERRA LAKES COUNTY WATER DISTRICT 

RESPONSIBILITY 

The General Manager shall serve as the Injury and Illness Prevention Program (liP Program) 
administrator for the Sierra Lakes County Water District ("District"). The General Manager shall be 
responsible for implementing the provisions of this program for the District. 

All managers and supervisors are responsible for implementing and maintaining the liP Program in 
their work areas and for answering worker questions about the liP Program. 

COMPLIANCE 

Management is responsible for ensuring that all safety and health policies and procedures are clearly 
communicated and understood by all employees. Managers and supervisors are expected to enforce 
the ru les fairly and uniformly. 

All employees are responsible for using safe work practices, for following all directives, policies and 
procedures, and for assisting in maintaining a safe work environment. 

Our system of ensuring that aU workers comply with the rules and maintain a safe work environment 
include: 

1. Informing workers of the provisions of our liP Program. 

2. Evaluating the safety periormance of all workers. 

3. !Recognizing employees who periorm safe and healthful work practicesJL-_________ ---1 Commented lAB1): Paul: Does the District do this? 

4. Providing tra ining to workers whose safety periormance is deficient. 

5. Disciplining workers for failure to comply with safe and healthful work practices. 

COMMUNICATION 

The District recognizes that open, two-way communication between management and staff on 
health and safety issues is essential to an injury-free, productive workplace. The following system of 
communication is designed to facilitate a continuous flow of safety and health information between 
management and staff in a form that is readily understandable and consists of one or more of the 
following checked items: 

o New worker orientation including a discussion of safety and health policies and procedures. 

D Review of our liP Program. 

D Workplace safety and health training program s. 

D Regularly scheduled safety meetings. 

D Effective communication of safety and health concerns between workers and supervisors, 
including translation where appropriate. 

D Posted or distributed safety information. 

o A system for workers to anonymously inform management about workplace hazards. 

D Because the District has less than ten employees and communicates with and ora lly instructs 
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employees about general safe work practices and with respect to hazards unique to each 
employee's job assignment. 

o A labor/management safety and health committee that meets regularly, prepares written records 
of the safety and health committee's meetings, reviews results of the periodic scheduled 
inspections, reviews investigations of accidents and exposures and makes suggestions to 
management for the prevention of future incidents, reviews investigations of alleged hazardous 
conditions, and submits recommendations to assist in the evaluation of employee safety 
suggestion. 

HAZARD ASSESSMENT 

Periodic inspections to identify and evaluate workplace hazards shall be perfonned by the following 
competent observer(s) in the following areas of our workplace: 

Competent Observer Area 

Anna Nickerson 2nd Floor of Administration Building 

Patrick Baird All Operational Areas 

Periodic inspections are performed according to the following schedule: 

1. Periodic Inspection will be pertonned at monthly intervals or more frequently if required. 

2. When the IIPPwas initially established 

3. Vllhen new substances, processes, procedures, or equipment which present potential new 
hazards are introduced into the workplace. 

4. When new, previously unidentified hazards are recognized. 

5. When occupational injuries and illnesses occur. 

6. When permanent or intennittent workers are hired and/or reassigned to processes, 
operations, or tasks for which a hazard evaluation has nol been previously conducted. 

7. Whenever workplace conditions warrant an inspection. 

Periodic inspections consist of identification and evaluation of workplace hazards utilizing applicable 
sections of the attached Hazard Assessment Checklist .a.n.d. any other effective methods to identify 
and evaluate workplace hazards. 

ACCIDENT/EXPOSURE INVESTIGATIONS 

Procedures for investigating workplace accidents and hazardous substance exposures include: 

1. Visiting the accident scene as soon as possible. 

2. Interviewing injured workers and witnesses. 
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3. Examining the workplace for factors associaled with Ihe accidenUexposure. 

4. Determining the cause of the accidenUexposure. 

5. Taking corrective action to prevent the accidenUexposure from reoccurring. 

6. Recording the findings and corrective actions taken. 

HAZARD CORRECTION 

Unsafe or unhealthy work conditions, practices or procedures shall be corrected in a timely manner 
based on the severity of the hazards. Hazards shall be corrected according to the following 
procedures: 

1. When observed or discovered. 

2. When an imminent hazard exists that cannot be immediately abated wilhout endangering 
employee{s) and/or property, the District will remove all exposed workers from the area 
except those necessary to correct the existing condition. Workers necessary to correct the 
hazardous condition shall be provided with the necessary protection. 

3. All such actions taken and dates they are completed shall be documented on the appropriate 
forms. 

TRAINING AND INSTRUCTION 

All workers, including managers and supervisors, shall have training and instruction on general and 
job-specific safety and health practices. Training and instruction shall be provided as follows : 

1. When the liP Program is first established. 

2. To all new workers, except for construction workers who are provided training through a 
Cal/OSHA approved construction industry occupational safety and health training program. 

3. To all workers given new job assignments for which training has not previously provided. 

4. Whenever new substances, processes, procedures, or equipment are introduced to the 
workplace and represent a new hazard. 

5. Whenever the employer is made aware of a new or previously unrecognized hazard. 

s. To supervisors to familiarize them with the safety and health hazards to which workers under 
their immediate direction and control may be exposed. 

7. To all workers with respect to hazards specific to each employee's job assignment. 

Workplace safety and health practices for all industries include, but are not limited to, the following: 

1. Explanation of the employer's liP Program and measures for reporting any unsafe 
conditions, work practices, injuries and when additional instruction is needed. 

2. Use of appropriate clothing, including gloves, footwear, and personal protective equipmenl. 

3. Information about chemical hazards to which employees could be exposed and other hazard 
communication program information. 

4. Availability of toilet, handwashing and drinking water facilities. 
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5. Provisions for medical services and first aid including emergency procedures. 

In addition, the District provides specific instructions to all workers regarding hazards unique to their 
job assignment, to the extent that such information was not already covered in other training . 

Employee Access to the IIPP 

Employees - or their designated representatives - have the right to examine and receive a copy of 
the IIPP. This will be accomplished by providing access in a reasonable time, place, and manner, 
but in no event later than five (5) business days after the request for access is received from an 
employee or designated representative. 

a. Whenever an employee or designated representative requests a copy of the Program, the 
District will provide the requester a printed copy of the Program , unless the employee or 
designated representative agrees to receive an electronic copy of the Program. 

b. One printed copy of the Program will be provided free of charge. If the employee or 
designated representative requests additional copies of the Program within one (1) year of 
the previous request and the Program has not been updated with new information since 
the prior copy was provided, the District may charge reasonable , non-discriminatory 
reproduction costs for the additional copies . 

The right and procedure to access the Program is communicated to all employees through the 
District's Employee Handbook. 

Any copy provided to an employee, or their designated representative need not include any of the 
records of the steps taken to implement and maintain the written liP Program. 

Where the District has distinctly different and separate operations with distinctly separate and 
different liPPs, the District may limit access to the IIPP applicable to the employee requesting it. 

An employee must provide written authorization to make someone their "designated representative." 
A recognized or certified collective bargaining agent will be treated automatically as a deSignated 
representative for the purpose of access to the IIPP. The written authorization must include the 
following information: 

The name and signature of the employee aulhorizing the designated representative. 

• The date of the request. 

The name of the designated representative . 

The date upon which the written authorization will expire (if less than 1 year). 

Recordkeeping 
The District is a local governmental entity (any county, city, or district, and any public or quasi
public corporation or public agency Iherein) and the District are not required to keep written records 
of the steps taken to implement and maintain the IIPP. 

List of Training Subjects 
District workers are trained about the following subjects: 

o Confined spaces. 
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o Good housekeeping, fire prevention , safe practices for operating any construction equipment. 

o Safe procedures for cleaning, repairing, servicing and adjusting equipment and machinery. 

o Safe access to working areas. 

o Protection from falls. 

o Electrical hazards, including working around high voltage lines. 

o Trenching and excavation work. 

o Proper use of powered tools. 

o Guarding of belts and pulleys, gears and sprockets, and conveyor nip points. 

o Machine, machine parts, and prime movers guarding. 

o Lock-ouVtag-out procedures. 

o Materials handling . 

o Chainsaw and other power tool operation. 

o Tree falling/bucking procedures and precautions, including procedures for recognizing and working 
with hazard trees, snags, lodged trees, and unsafe weather conditions. 

o Fall protection from elevated locations. 

o Driver safety. 

o Slips, falls, and back injuries. 

o Ergonomic hazards, including proper lifting techniques and working on ladders or in a 
stooped posture for prolonged periods at one time. 

o Personal protective equipment. 

o Respiratory Equipment. 

o Hazardous chemical exposures. 

o Hazard communication. 

o Physical hazards, such as heaVcold stress, noise, and ionizing and non-ionizing radiation. 

o Laboratory safety. 

o Bloodborne pathogens and other biological hazards. 

o Other job-specific hazards. 
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[HAZAR"",' ASSESSMENT CHECKLlS~ ." Comm.ntod[BA2J,P"Uhi,"""dAs,."moo' LPi ;) I I /' Checklist should be saved as a separate document by 

GENERAL WORK ENVIRONMENT 
o Are all worksites dean and orderly? 

o Are work surfaces kept dry or appropriate means taken to 
assure the surfaces are slip-resistant? 

o Are all spilled malerials or liquids cleaned up immediately? 

o Is combustible scrap, debris and waste stored safely and 
removed from the worksite promptly? 

o Is accumulated combustible dust routinely removed from 
elevated surfaces, including the overhead structure of 
buildings? 

o Is combustible dust cleaned up with a vacuum system to 
prevent the dust going into suspension? 

o Is metallic or conductive dust prevented from entering or 
aCOJmuJation on or around electrical enclosures or 
equipment? 

o Are covered metal waste cans used for oily and paint- soaked 
waste? 

o Are all oil and gas fired devices equipped with name failure 
controls that will prevent now of fuel if pilots or main burners 
are not working? 

o Are paint spray booths, dip tanks and the like cleaned 
regularly? 

o Are the minimum number of 10Ueis and washing facilities 
provided? 

o Are all toilets and washing facilities clean and sanitary? 

o Are all work areas adequately illuminated? 

o Are pits and noor openings covered orotherwise guarded? 

PERSONAL PROTECTIVE 
EQUIPMENT & CLOTHING 
o Are protective goggles or face shields prOvided and worn 

where there is any danger of flying particles or corrosive 
materials? 

o Are approved safely glasses required to be worn atall times 
in areas where there is a risk of eye injuries such as 
punctures, abrasions, contusions or burns? 

o Are employees who need corrective lenses (glasses or 
contacts lenses) in wot1<ing environments with harmful 
exposures, required to wear only approved safely glasses, 
protective goggles, or use other medically approved 
precautionary procedures? 

D Are protective gloves, aprons, shields, or other means 
provided against alts, corrosive liquids and chemicals? 

D Are hard hats provided and worn where dangerof falling 
objects exists? 

D Are hard hats inspected periodically for damage tothe shell 
and suspension system? 

D Is appropriate foot protection required where there is the risk 
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o Are approved respirators provided for regularor emergency 'il"c"o"m" m""."n"to"d""[A"B: '"J"' "p=,,",", "p"'."'""=m"a"",'::::'h:i':':i':'"'O::;;"'~ 
use where needed? denote which items are nol applicable to the District's 

D Is all protective equipment maintained in a sanitary condition 
and ready for use? 

D Do you have eye wash facililies and a quickdrench shower 
within the work area where employees are exposed to 
injurious corrOSive materials? 

D Wlere special equipment is needed forelectrical workers, is 
it available? 

D When lunches are eaten on the premises, are they eaten in 
areas where there is no exposure to toxic materials or other 
health hazards? 

D Is protection against the effects of occupational noise 
exposure provided when sound levels exceed those of the 
Calf OSHA noise standard? 

WALKWAYS 
D Are aisles and passageways kept clear? 

D Are aisles and walkways marked as appropriate? 

D Are wet surfaces covered with non-slip materials? 

D Are holes in the floor, sidewalk or other walking surface 
repaired properly, covered or otherwise made safe? 

D Is there safe clearance for walking in aisles where motorized 
or mechanical handling equipment is operating? 

D Are spilled materials cleaned up immediately? 

o Are materials or equipment stored in such a way that sharp 
projectiles will not interfere with the walkway? 

o Are changes of direction or elevationsreadily identifiable? 

o Are aisles or walkways that pass near moving or operating 
machinery, welding operations or similar operations 
arranged so employees will not be subjected to potential 
hazards? 

o Is adequate headroom provided for the entire length of any 
aisle or walkway? 

o Are standard guardrails provided wherever aisle or walkway 
surfaces are elevated more than 30 inches above any 
adjacent noor or the ground? 

o Are bridges provided over conveyors and similar hazards? 

FLOOR & WALL OPENINGS 
o Are noor openings guarded by a cover, guardrail, or 

equivalent on all sides (except at entrance to stairways or 
ladders)? 

DAre toeboards installed around the edges of a permanent floor 
opening (where persons may pass below the opening)? 

o Are skylight screens of such construction and mountingthat they will 
withstand a load of at least 200 pounds? 

facilities and operations the first time this form is used. 



o Is the glass in windows, doors, glass walls that are subjeclto human 
impact, of sufficient thickness and type for the condition of use? 

o Are grates or similar type covers over floor openings such as floor 
drains, of such design that foot traffic or rolling equipment will not be 
affected by the grate spacing? 

o Are unused portions 01 service pits and pits not actually in use either 
covered or protected by guardrails or equivalent? 

o Are manhole covers, trench covers and similar covers, plus their 
supports, designed to carry a truck rear axle load of at least 20,000 
pounds when located in roadways and subject to vehicle traffIC? 

o Are floor or wall openings in fire resistive constnlction provided with 
do()(S or covers compatible with the fireraling of the structure and 
provided with self·closing feature when approptiate? 

STAIRS & STAIRWAYS 
o Are standard stair rails or handrails on all stairways having four or 

more risers? 

o Are ali stairways at least 22 inches wide? 

o Do stairs have at least a 6'6" overhead clearance? 

o Do stairs angle no more than 50 and no less than 30 degrees? 

o Are stairs of hoIlow·pan type treads and landings filled to noiSing 
level with solid material? 

o Are step risers on stairs uniform from top to bottom, withno riser 
spacing greater than 7-112 inches? 

o Are steps on stairs and stairways designed or provided with a 
surface that renders them slip resistant? 

o Are stairway handrails located between 30 and 34 inches above the 
leading edge of stair treads? 

o Do stairway handrails have a least 1·112 inches of clearance 
between the handraits and the wall or surface they are mounted on? 

o Are sta irway handrails capable ofwithstanding a load 01200 pounds, 
applied in any d irection? 

o 'Mlere stairs or stairways exit directly into any area where vehicles 
may be operated, are adequate barriers and wamings provided to 
prevent employees stepping into the path of traffic? 

o Do stairway landings have a dimension measured in the direction of 
travel. at least equal to width of thestairway? 

o Is the vertical distance between stairway landings limited to 12 feet 
or less? 

ELEVATED SURFACES 
o Are signs posted, when appropriate, showing theelevated surface 

load capacity? 

D Are surfaces elevated more than 30 inches above the floor or ground 
pro .... ded WIth standard guardrails? 

D Are all elevated surfaces (beneath which people or machinery could 
be exposed to falling objects) provided with standard 4·inch 
toeboards? 

D Is a permanent means of access and egress provided to elevated 
storage and work surfaces? 

D Is required headroom provided where necessary? 

D Is material on elevated surfaces piled, stacked or racked in a 
manner to prevent it from tipping, falling , collapsing, rolling or 
spreading? 
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D Are dod boards or bridge plates used when transferring materials 
between docks and trucks or rail cars? 

EXITING OR EGRESS 
D Are all exits marked with an exit sign and illuminated bya reliable 

light source? 

o Are the directions to exits, when not immediately apparent, marked 
with visible signs? 

D Are doors, passageways or stairways, that are neither exits nor 
access to exits and which could be mistaken for exits. appropriately 
marked "NOT AN EXIT", "TO BASEMENT", "STOREROOM". and 
the like? 

D Are exit signs provided with the word "EXIT" in lettering at least 5 
inches high and the stroke of the lettering at least 112 inch wide? 

D Are exit doors side-hinged? 

D Are all exits kept free of obstructions? 

D Are at least two means of egress provided from elevated platforms, 
pits or rooms where the absence of a second ex~ would increase 
the risk of injury from hot, poisonous, corrosive. suffocating, 
flammable, or explosive substances? 

o Are there sufficient exits to permit prompt escape in case of 
emergency? 

D Are special precautions taken to protect employees during 
construction and repair operations? 

D Is the number of exits from each floor of a building, and the number 
of exits from the building ~self, appropriate for the building 
occupancy load? 

D Are exit stairways which are required to be separated from other 
parts of a building enclosed by at least two-hour fire· reSistive 
construction in buildings more than four stories in height. and not 
less than one-hour fire reSistive construction elsewhere? 

D When ramps are used as part of required e~iting from a building, is 
the ramp slope limited to 1· foot vertical and 12 feet horizontal? 

o Where exiting will be through frameless glass doors, glass exit 
doors, storm doors, and such are the doors fully tempered and meet 
the safety requirements for human impact? 

EXIT DOORS 
D Are doors that are required to serve as exits designed and 

constructed so that the way of exit travel is obvious and direct? 

D Are windows that could be mistaken for exit doors, made 
inaccessible by means of barriers or railings? 

o Are exit doors opena~B from the d irection of exit travel without the 
use of a key or any special knowledge oreffort, when the building is 
occupied? 

D Is a revolving, sliding or overhead door prohibited from serving as a 
required exit door? 

D Wlere panic hardware is installed on a required exitdoor, will it allow 
the door to open by applying a force of 15 pounds or less in the 
direction 01 the exit traffic? 

o Are doors on cold storage rooms provided with an inside release 
mechanism that will release the latch and open the door even if irs 
padlocked or otherwise locked on the outside? 

D Where e~it doors open directly onto any street. alley or other area 
where vehicles may be operated, are adequate barriers and 
warnings provided to prevent employees stepping into the path of 
traffic? 



o Are doors that swing in both dire<:tions and are located between 
rooms where there is frequent traffic, provided with viewing panels 
in each door? 

PORTABLE LADDERS 
D Are all ladders maintained in good condition, joints between steps 

and side rails tight, all hardware and fittings securely attached, and 
moveable parts operating freely without binding or undue play? 

o Are non-slip safely feet provided on each ladder? 

o Are non-slip safely feet provided on each metal orrung ladder? 

o Are ladder rungs and steps free of grease andoil? 

o Is it prohibited to place a ladder in fronl 01 doors opening toward the 
ladder except when the door is blocked open, locked or guarded? 

o Is it prohibited to place ladders on boxes, barrels, orother unstabie 
bases to obtain additional height? 

o Are employees instructed to face the ladder when ascending or 
descending? 

o Are employees prohibited from using ladders that are broken, 
missing sleps, rungs, or cleats, broken side ra ils or other faulty 
equipment? 

o Are employees instructed not to use the top 2 steps of ordinary 
slepladders as a slep? 

o lM1en portable rung ladders are used to gain access to elevated 
platforms, roofs, and the like does the ladder always extend at least 
J feet above the elevated surface? 

o Is it required that when portable rung or cleat type ladders are used 
the base is so placed that slipping will not occur,or it is lashed or 
otherwise held in place? 

o Are portable metal ladders legibly marKed with signs read ing 
"CAUTION" "00 Not Use Around Electrical Equipment" or 
equfvalent wording? 

o Are employees prohibited from using ladders as guys, braces, skids, 
gin poles, or for other than their intended purposes? 

o Are employees instructed to only adjust extension ladders while 
standing at a base (not while standing on the ladder or from a 
position above the ladder)? 

DAre metal ladders inspected fordamage? 

o Are the rungs of ladders uniformly spaced at 12inches, center to 
center? 

HAND TOOLS & EQUIPMENT 
o Are ali tools and equipment (both, company and employee- owned) 

used by employees at their worKplace in good condition? 

o Are hand tools such as chisels, punches, which develop 
mushroomed heads during use, recondi~oned or replaced as 
necessary? 

o Are broken or fractured handles on hammers, axes and similar 
equipment replaced promplly? 

D Are wom or bent wrenches replaced regularly? 

o Are appropriate handles used on files and similartools? 

o Are employees made aware of the hazards caused by faulty or 
impropetly used hand tools? 

o Are appropriate safety glasses, face shields, and similar equipment 
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used while using hand too ls or equipment that might produce flying 
materials or be subject to breakage? 

o Are jacks checked periodically to assure they are ingood operating 
condition? 

o Are tool handles wedged tightly in the head of all tools? 

o Are tool cutting edges kept sharp so the tool will move smoothly 
without binding or skipping? 

o Are tools stored in dry, secure location where they won't be tampered 
with? 

o Is eye and face protection used when driving hardened or tempered 
spuds or nails? 

PORTABLE (POWER 
TOOLS & EQUIPMENT 

OPERATED) 

o Are grinders, saws, and similar equipment providedwith appropriate 
safely guards? 

o Are power tools used with the correct shield, guard or attachment 
recommended by the manufacturer? 

o Are portable Circular saws equipped with guards aboveand below 
the base shoe? 

o Are circular saw guards checked to assure they arenot wedged up, 
thus leaving the lower pOl'lion of the blade unguarded? 

o Are rolating or moving parts of equipment guarded to prevent 
phySical contact? 

o Are all cord-connected, electrically operated tOOls and equipmenl 
effectively grounded or of the approved double insulated type? 

D Are effeclive guards in place over belts, pulleys, chains, and 
sprockets, on equipment such as concrete mixers, air compressors, 
and the like? 

o Are portable fans provided with full guards or screens having 
openings 1/2 inch or less? 

o Is hoisting equipment available and used for lifting heavy obje<:ts, 
and are hoist ratings and characteristics appropriate tor the task? 

o Are ground-fault circuit interrupters provided on all temporary 
electrical 15 and 20 ampere circuits, used during periods of 
construction? 

o Are pneumatic and hydrauliC hoses on power-operated tools 
checked regularly for deterioration ordamage? 

ABRASIVE 
GRINDERS 

WHEEL EQUIPMENT 

o Is the work rest used and kept adjusted to within 1/8 inchof the 
wheel? 

o 15 the adjustable tongue on the top side of the grinder used and kept 
adjusted to within 114 Inch of the wheel? 

o 00 side guards cover the spindle, nut, and flange and75 percent of 
the wheel diameter? 

o Are bench and pedestal grinders permanently mounted? 

o Are goggles or face shields always wom when grinding? 

o Is the maximum RPM rating of each abrasive wheel compatible with 
the RPM rating of the grinder motor? 

o Are fIXed or permanenlly mounted grinders connected to their 



electrical supply system with metallic cooduil or other permanenl 
wiring method? 

o Does each grindef have an individual on and off control switch? 

o Is each electricaly operated grinder effectively grounded? 

o Before new abl"llsive wheels are mounted, are they visually 
Inspected and ring tested? 

o Are dusl colieclotS and pa.vered e.hausls provided on grinders 
used In operations that produce large amOlA"llsof dust? 

o Are splashguards mounted on grinders that use coolant. to prevent 
the coolant reaching employees? 

o Is cleanliness maintained around grinder? 

POWDER ACTUATED TOOLS 
o Are employees who operale powder-actuated 10015 trained in their 

use and carry a valid operalor's card? 

o Do the powder-actuated tools being used have written approval of 
Ihe Division of Occupational Safety and Health? 

o Is each powder-actuated tool stored In its own locked container 
when not being used? 

o Is a sign at least 7" by 10" with bold type reading"PO\M:lER
ACTUATED TOOL IN USE" conspicuously posted when \he tool is 
being used? 

o Are powder-actuated 10015 left unloaded untiltheyare actually ready 
to be used? 

o Are powder-actuated tools inspected for obstructions or defects 
each day before use? 

o Do powder-actuated tools operators have and use appropriate 
personal protective equipment such as hard hats, safety goggles, 
safety shoes and earprotectors? 

MACHINE GUARDING 
o Is there a training program 10 instruct employees onsale methods of 

machine operauon? 

o Is there adequate supervision to IHlsure that employees are 
following safe machine operatirlg procedures? 

o Is there a regular program of safety inspection of maclW18fY and 
equipment? 

o Is all mact'inery and equipment kepi clean and properly maintained? 

o Is sufficient clearance provided around and between machines to 
allow fot safe opefations, sel up andservidng, material handling and 
waste remOYai? 

o Is equipment and machinery securely placed andanchored, when 
necessary to prevent tipping or other movement that could result in 
personal injury? 

o Is there a power sl'vJt-off switch within reach of the operator's 
position al each machine? 

o Can electric power to each machine be locked out for maintenance, 
repair, ot seCU'ity? 

o Are the noncurrent-carrying metal parts of electrically operated 
machines bonded and grounded? 

DAre Ioot-operaled switches guarded ot arranged to prevent 
accideotal actuation by personnel ot falling objeclS? 

o Are manually operated v~ves and switches controlling the operation 
of equipment and machines clearly identified and readily 
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accessible? 

Cl Are all emergency stop buttons coIoted red? 

Cl Are all pulleys and belts that are within 7 feel of the "oorot working 
leYel properly guarded? 

o Are all mOYing chains and gears properly guarded? 

o Are splashguards mounted on machines that use coolant, to prevent 
the coolant from reaching employees? 

o Are methods provided to protect the operatot and adler employees 
in the machine .ea from hazards Cleated at the point of operation, 
ingoing nip poinlS. rotating pans, ")ling chips, and sparb? 

o Are machinery guards secure and so arranged thattheydo not offer 
a hazard in their use? 

Cl If special hand tools are used fot placing and removing material, do 
Ihey protect the operalOf's hands? 

o Are revolving drums, barrets, and containeB required to be guarded 
by an enclosure !haUs interlockedwilh the drive mechanism, so that 
revolution cannot occur unless theguard enclosure is in place, so 
guarded? 

o Do arbors and mandrels have firm and secure bearings and are they 
free from play? 

o Are provisions made to prever( machines from automatically 
starting when power is restored after a power failure or sl'vJtdown? 

D Are machifllls constrvcted so as to be free from e)(cesslve vibration 
when the largest size tool is mounted and run at full speed? 

o If machinery is cleaned with compressed air, is air pressure 
controlled and pefsonai protective equipment or other safeguards 
used to protect operators and other workers from eye and body 
in;wry? 

o Are fan blades protected with a guard having openings no larger 
than 112 inch, when operating within 7 1eet of the ftoor? 

o Are saws used loropping, equipped with anti-kick back devices and 
spreaders? 

o Are radial arm saws so arranged that the cutting head will gently 
retum to the back of the table when released? 

LOCKOUT BLOCKOUT 
PROCEDURES 
o Is all machinery or equipment capable of movemen~ required to be 

de-energized or disengaged and blocked or locked out during 
cleaning, servicing, adjusting or setting up operations, whenever 
required? 

o Is the lockiog-out of control circuits in ~eu of Iocking-ouImain pa.ver 
disconnects prohib~ed? 

o Are all equipment control valve handles provided with a means for 
locking-out? 

o Does the lockout procedure require that stored energy (i.e., 
mechanical , hydraulic, air,) be released ot blocked before 
equipmeot is Iocked.aul for repairs? 

o Are appropriate employees provided with individually keyed 
personal safety locks? 

o Are employees required to keep personal control oflhal, key(s) while 
they have safety locks in use? 

o Is it required thel employees checl< the safety 01 the lockout by 
attempting a start up after making sure no one is ellposed? 



o 'Mlere the power disconnecting means for equipment does nol also 
dlsconnectlile electrical control circuit: 

o Are the appropriate electrical enclosures identified? 

o Is means provide to ass~e the control circuit can also be 
discomected aocl Iotked out? 

WELDING, CUTTING & BRAZING 
o Are.only aU~led a':ld trained personnel permitted to use welding. 

cutting or br811ng equipment? 

o Do all operatOl'5 have a copy of the appropriate opet"ating 
instructionS and are they directed to follow them? 

o Are compressed gas cylinders regularly examinedfor obVious signs 
of defects, deep rusting. or leakclge? 

o Is care used in handling and stOrilOil of cylinders, safety valves, relief 
val~es , and the IIke,to prevent damage? 

o Are precautions taken to prevent the mixture of air oroxygen with 
flanvnable gases, except at a burner or in a standard torch? 

o Is only approved apparatus (t~s. regulatOl'5,pressure- reducing 
valves, acetylene generators. milfllfolds) used? 

o Are cylinders kept fHiay from sources of heat? 

o Is it prohibited to use cylinders as rollers or supports? 

o Are empty qrlinders appropriately marked their valves closed and 
valve-protecbon caps on? 

o ~~~rs~ ;:~~~!:i~~~OKJNG. MATCHES, OR OPEN 

o AIe cylinder$. cylinde1 valves, couplings, regulatOl'5 , hoses, aocl 
apparatus keep free of oily or greasy substances? 

D Is care teken not to drop or strike cylinders? 

o Unless secured on special trudls, are regulatOl'5 removed and 
valve-protection caps put in place before moving cyWnders? 

o Do. cylinders without fIXed hand wheels have keys. hardes. or non
adJU$table wrenches on stem valves when inservice? 

o Are liquefied gases stored and shipped valve-end up with valve 
covers in place? 

o Are employees Instructed to never Cfack a fuel·gas cylinder valve 
near sources of ignition? 

o ~~r::.: :ee:::I~s removed, is the valve closed andgas released 

o Is red used to identify the acetylene (aocl other fuel-gas) hose. green 
for oxygen hose. and blatk for inert gas and air hose? 

o Are pressure-reducing regulatOl"$ used only for the gas and 
pressures IOf which they are intended? 

o Is open circuit (No Load) voltage olarc welding and cutting machines 
as low as possible and not in excess of the recommended limits? 

o Under wet conditions, life automatic: c:onlrols fOf(educing no-load 
voltage used? 

o Is grounding of the machine frame aocl $Blety gfOU'ld connections 
of portable machines checked periodically? 

o Are electrodes removed from the holders when not in use? 

o 15 it f8<lulred that electric power to the welder be shul off when no 
one is m attendance? 

o Is suitable fire extinguishing equipment available for immediate use? 
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o Is thewetder forbidden to coil or loop welding electrode cable around 
his body? 

o Are wet machines thoroughly dried and tested before being used? 

o AIe INOfk and electrode tead cables frequently inspected for wear 
and damll98. and replaced when needed? 

o Do means for connecting cables' lengths ha~eadequate insulation? 

o IrVhen the object to be welded cannol be moved and fire halards 
cannot be removed, are shields used to confine heat, sparks, and 
slag? 

o Are firewatchers assigned when _Iding or cutting Is p8ffonned. in 
locations where a serious fire might develop? 

o Are combustible Hoors kept _I, covered by damp saocl. or protected 
by fir. resistant shields? 

o =!~~~ wet down, are personnel protectedfrom possible 

o VVhen welding is done on metal wails, are precautions takan to 
protect combustibles on the oIher side? 

o Before hot work is begun, are used drums, barrels. tanks, and other 
containers 50 lhoroughIy cleaned thai no substances remain that 
could explode, ignite, or produce toxic: vapors? 

o Is it required that eye protection helmets, hand shieldsand goggles 
meet appropriate standards? 

o Are employees exposed to the haz:ards created bywelding. cutting, 
or bracing operations protected with pefsonal protective equipment 
and clothing? 

o ~ ~~I=:; adequate ventilation if! andwhefe welcing or 

o 'Mlen workif!g in confined places are environmental monitoring tests 
taken and means proVided for quick removal 01 weldeB in case of 
an emergency? 

COMPRESSORS 
AIR 

& COMPRESSED 

o Are compressors equipped with pressure relief valves, and pressure 
gauoes? 

o Are compressor air intakes Installed and equipped to ensure that 
only clean uncontammated air enters thecompressor? 

o Are air fi lters installed on the compressor intake? 

o Are compressors operated and lubricated in accordance with the 
manulad~er's recommendations? 

o Are safety oovices on compressed air systems checked frequently? 

o Belore any repair wOO<. is done on the preS5~e system of a 
compressor. is the pressure bled off and the system locked- out? 

o Are signs posted to wam of the automatic starting fealure of the 
compressors? 

o Is the belt drive system totally enclosed to provide protection lor the 
front. back, top, and sides? 

o Is it strictly prohibited to direct compressed air towards a pel"son? 

o Are ~pIoyees prohibited from using highly compressed air lor 
cleaning purposes? 

o If compressed air is used .for cleaning off clothing, Is the pressure 
reduced 10 less than 10 pSI? 

o When using compressed air for cleaning, do employees use 
personal protective equipment? 



o Are safety chains or other suitable locking devices used at couplings 
ot high-pressure hose lines where a connection failure would create 
a hazard? 

o Before compressed air is used to empty containers of liquid, is the 
safe working pressure of the container checked? 

o VVhen compressed air Is used with abrasive tIIast deaning 
equipmenl, is the operating valve a type that must be held open 
manually? 

o VVhen compressed air is used to innate auto tires, is a dip.Qn chuck 
and an inline regtAator preset to 40 psi required? 

o Is it prohil::lited to use compressed air to clean up or move 
combustible dust if such action could cause the dust to be 
suspended in the air and cause a fire or explosion hazard? 

COMPRESSED AIR RECEIVERS 
o Is every receiver equipped with a pressure gauge andwith one or 

more automatic, sprinO-loaded safety valves? 

o Is the total relieving capacity of the sBiety valve capable of 
preventing pressure in the receiver from exceeding the maxirTMJm 
allowable wot1Iing pressure of the rQl;8iver by more than 10 p8(C8flI? 

o Is every air receiver provided with II dfllinpipe and valve at the 
lowest point for the removal of accumulated oil and water? 

o Are compressed air receivlI(s periodically drained of moisture and 
oil? 

o Are all safety valves tested frequently and at regular intervals 10 
cletermine whether they are In good operating condition? 

o Is there a CU'Tent operating permit issued by the Divisioo of 
Occupational Safety and Health? 

o 15 the inlet of air receivers and piping systems kept free 01 
aco.mulated oil and carbonaceous matel'iats? 

COMPRESSED GAS & CYLINDERS 
o Are cylinders with a waler weight capacity over 3Opounds equipped 

with means for connecling a valve protector device, or with a collar 
or recess to protect thevalve? 

o Are cylinders legibly marked to clearly identify thegas contained? 

o Are compressed gas cylinders stored in areas whichare protected 
from external heat sources such as nane impingeme~ intense 
radiant heal. electric arcs, or high temperature 'ines? 

o Are cylinders located or stored in areas where they wil not be 
damaged by passing or falling objeel$, or sl1lject to tampering by 
unauthori:!;ed persons? 

o Are cylinders storad or transported in a manner to prevent them 
creating a hazard by tipping, falling or rolling? 

o Are cylinders containing lique~ed fuel gas, stored or transported in 
a position so that the safety reliel device is a~ays in direcl contact 
with the vapor space in ihecylinder? 

o Are valve protectors a~ays placed on cylinders whenthe cytinders 
ere not in use or COIV'I8CIed for use? 

o Are all valves closed off before • cylinder is moved. when the 
cylinder is empty, and at the completion of eachjob? 

o Are low preSSLM"e fueI-gas cylinders checked periodically for 
corrosion, general distortion, craclls, or any other defect that might 
indicate a weakness or render it unlit for service? 
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o Does the periodic check of low-pressure fuei-gascylinders indude a 
close inspeclion of the cylinders'bottom? 

HOIST & AUXILIARY EQUIPMENT 
o Is each ovemead electric hoist equipped with a limit device 10 stop 

the hook travel at its highest and lowest point ofsafe travel? 

o WiU each hoist automatically stop and hold any IO!Id up to 125 
percent of its fIIted load, il its &CIueling f~ is removed? 

o Is the fIIted load of each hoist legitlly marlled and visible to the 
operator? 

o Are stops provided at the safe limits of travel fortrolley holst? 

o Are \he cootros of hoists plainly marked to indicatethe direction of 
travel or motion? 

o Is each cage-<:ontroUed hoist equipped with an effective warning 
device? 

o re close-fitting guards or other suitable devices installed on hoist to 
assure hoist ropes will tle maintained In the sheave groves? 

o Are all hoist chains or ropes of sufficient length to handle the full 
range of movement for the application while sml maintaining two full 
wraps on the drum al all limes? 

o Are nip points or conlact points between hoist ropes and sheaves 
which are permanently located within 7 feet ofthe floor, ground or 
wOf'King platform, guarded? 

o Is it prohibited to use chains or rope slings that are kinkedor twisted? 

o Is it prohibited to use the hoist rope or chain \Nfappedaround the 
load as a substitute. for a sting? 

o Is the operator instruded to avoid carrying loads over people? 

o Are only employees who have Ilean trained in the proper use of 
hoists allowed to operate them? 

INDUSTRIAL TRUCKS - FORKLIFTS 
o Are only trained personnel allowed to operate industrial trucks? 

o Is substantial overhead protective equipment provided on high lift 
rider equipment? 

o Are the required ~n trudt operating rules posted and enforced? 

o Is directional lighting provided on each industrial truck that operates 
in an area with iess than 2-foot candles persquare foot of general 
lighting? 

o Does each industrial truck. have a waming hom, whistle, gong or 
other device which can be clearly heard above the normal noise In 
the areas where operated? 

o Are the Ixakes on each industrial truck capable of bringing the 
vehicle to a complete lind safe stop when fully loaded? 

o Will the industria, truck's paoong !)rake effectively prevent the 
vehicle from moving when UI'Iattended? 

o Are industrial trucks operating in areas where nammallie lIas85 or 
vapors, orcoml1ustible dust or ignitatlle fillers may tle present in the 
atmosphere, approved for slJChlocations? 

o Are motorized hand and hand/rider \n,Jd(s 50 designed that the 
brakes are applied, and power to the drive motor shuts off when the 
operator releases hislher grip on the device that controls the travel? 



o Are industrial trucks with intemal combustion engine operated in 
buildings Of enclosed areas, carefully checked to ensure such 
operations do not cause harmful concentra~on of dangerous gases 
Of fumes? 

SPRAYING OPERATIONS 
o Is adequate ventila~on assured before spray operations are started? 

o Is mechanical ven~la~on provided when sprayir.gopera~on is done 
in enclosed areas? 

o Vvhen mechanical ventilation is provided during spraying operations, 
is it so arranged that it will nOl Circulate the contaminated air? 

o Is the spray area free of hot surfaces? 

o Is the spray area at least 20 feet from names, spar1<.s, operating 
electrical motors and Olhef ignition sources? 

o Are portable lamps used 10 illuminate spray areas suitable for use in 
a hazardous location? 

o Is approved respiratory equipment provided and used when 
appropnate during spraying operations? 

o Do solvents used for cleaning have a nash point of 1 OO'W F or more? 

o Are fire control sprinkler heads kept clean? 

o Are "NO SMOKING" signs posted in spray areas,painl rooms, paint 
boolhs, and paint storage areas? 

o Is the spray area kept clean of combus~ble residue? 

o Are spray booths constructed of metal, masonry, orother substantial 
noncombustible material? 

o Are spray booth floors and baffles noocombus~ble and easily 
cleaned? 

o Is infrared drying apparatus kepi out of the spray area during 
spraying operations? 

o Is the spray booth completely ventilated before using the drying 
apparatus? 

o Is the electric drying apparatus property grounded? 

DAre tighting fIXtures for spray booths located outside of the booth 
and the interior lighted through sealed clear panels? 

o Are the electric motOfs for exhaust fans placed outside booths Of 
ducts? 

o Are belts and pulleys inside the booth fully enclosed? 

o Do ducts have access doors to aHow cleaning? 

o Do all drying spaces have adequate ventilation? 

ENTERING CONFINED SPACES 
o Are confined spaces thoroughly emptied of any corrOSive or 

hazardous substances, such as acids or caustics, before entry? 

o Before entry, are all lines to a confined space, containing inert, toxic, 
nammable, or corrosive materials valved off and blanked or 
disconnected and separated? 

o Is it required Ihat all impellers. agitators. or other moving equipment 
inside confined spaces be locked-out if they present a hazard? 
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o Is either natural or mechanical ventilation provided priorto confined 
space entry? 

o 8efOfe entry, are appropnate atmospheric tests performed to check 
for oxygen deficiency, toxic substance and explosive concentrations 
in the confined space before entry? 

o 15 adequate illumina~on provided for the wor1<. to be performed in the 
confined space? 

o Is the atmosphere inside the confined space frequendy tested or 
continuously monitor during conduct ofwor1<.? 

o Is there an assigned safety standby employee outside of the 
confined space, whose sole responsibil ity is to watch Ihe work in 
progress, sound an alarm if necessary, and render assistance? 

o Is the standby employee Of other employees prohibited from 
entering the confined space without lifelines and respiratory 
equipment if there is any questions as to the cause of an 
emergency? 

o In addition 10 the standby employee, is there at least one other 
trained rescuer in the vicinity? 

o Are all rescuers appropriately trained and using approved, recendy 
inspe<:led equipmenl? 

o Does all rescue equipment allow for lifting employees vertically from 
a top opening? 

o Are there trained personnel in First Aid and CPR immediately 
available? 

o Is there an effective communication system in place whenever 
respiratory equipment is used and the employee in the confined 
space is out of sight of the standby person? 

o Is approved respiratory equipment required if the atmosphere inside 
the confined space cannot be made acceptable? 

o Is all portable electrical equipment used inside confined spaces 
either grounded and insulated, or equipped with ground fauIt 
protaction? 

o Before gas welding or burning is started in a confined space, are 
hoses checked for leaks, compressed gas bottles forbidden inside 
of the confined space. torches lighted only outside of the confined 
area and the confined area tested for an explosiva atmosphere each 
time before a lighted torch is to be taken into the confined space? 

o If employees will be using oxygen-consuming equipment such as 
salamanders, torches, furnaces, in a confined space, is suffiCient air 
provided to assure combustion without reducing the oxygen 
concentration of the atmosphere below 19.5 percent by volume? 

o Vvhenever combustion-type equipment is used in confined space, 
are provisions made to ensure the exhaust gasesare vented outside 
of the enclosure? 

o Is each confined space checked for decaying vegetationor animal 
matter, which may produce methane? 

o Is the confined space checked for possible industrial waste, which 
could contain toxic properties? 

o If the confined space is below the ground and near areas where 
motor vehicles will be operating, is it possible for vehicle exhaust Of 
carbon monoxide 10 enter thespace? 

ENVIRONMENTAL CONTROLS 
o Are all wor1<. areas properly illuminated? 

J.8S 



CJ Are employees instructed in proper first aid and other emergenc:y 
procedures? 

CJ Are hazardous substances identified which may cause harm by 
inhalation,lngestion, skin absorption orcontact? 

o Are employees aware of the hazards iflYotved with the various 
chemicals they may be e)q>OSed to in theirwork enYironment. such 
as ammonia, chlorine, epoxies, and caustics? 

o Is employee axposure to chemicals in the workplace kept within 
acceptable levels? 

o Can a less harmful method Of product be used? 

o Is the WOfk area's ventilation system appropriate lor thework being po-"" 
o Are spray painting operations done in spray rooms or booths 

eqLipped with .. appropriate exhaust system? 

o Is employee expo5ure to welding fumes controlled by ventilation. 
use of respiratOfs, exposlKe time, or other means? 

o Are welders and other workers nearby provided with nash shields 
during _Iding operations? 

o II fmlills and other yehicles are used in buildings or other enclosed 
areas, are the carbon monoxide levels kept below maximum 
acceptable concentralion? 

o Has there been a determirlation that noise levels in the facilities are 
within acceptable levels? 

D Are sleps being taken to use engineering controls to reduce 
excessive noise levels? 

o Are proper precautions being taken when handling asbestos and 
other fibrous materials? 

o Are caution labelS and signs used to wam 01 asbestos? 

o Are wei methods used, wt1en practicable, to prevent the emission of 
airborne asbestos fibefs , silica dust and similar hazardous 
materials? 

o Is vacuuming with appropriate equipment usedwhenever possible 
rather than blowing Of sweeping dust? 

o Are grind8l'$, saws, and other machines that produce respirable 
dusts vented to an industrial COIlec;tOf or central emaust system? 

o Are all local exhaust ventilation systems designed and operating 
properly such as airflow and volume necessarylor the application? 
Are the duelS free d obstructions or the bellS slipping? 

o Is personal prolec;tive equipment provided, used and maintained 
wherever required? 

o Are there written standard operating procedures l or the selection 
and use 01 respirators where needed? 

D Are rest rooms and washrooms kept clean and sanitary? 

o Is all water provided for dri~ing, washing, and cooking potable? 

o Are all outlets lor water I'lOl Suitable fOf drinkingclearty identified? 

o Are employees' physical capacities assessed before being assigned 
to jobs requiring heavy work? 

DAre emptoyees instructed in the proper mamer 01 lilting heavy 
obfllCt$? 

o VvtIere heat is a probtem, have all fixed work areas been provided 
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with spot cooling or air conditioning? 

o Are employees screened before assignment to areas of high heat to 
determine if their heaHh condition might make them more 
susceptible to having an adverse reaction? 

o Are employees working on streets and roadways where they are 
exposed to the hazards d traffic, required to wear bright colored 
(traffic orange) warning vest? 

o Are exhaust stacks and air intakes located so that contaminated air 
will not be recirt:lJlated within a bu~ding Of other enclosed area? 

o 15 equipment prodlJcing ultra-violet radiation properly shielded? 

FLAMMABLE 
MATERIALS 

& COMBUSTIBLE 

CI Are combustible scrap, debris and waste materials (i.e., oily rags) 
stored in covered metal receptacles and removed from the worksite 
promptly? 

o Is proper storage prac~ced to minimize the risk of fire including 
spontaneous combustion? 

o Are approved containers and tanks used for the storage and 
handling of flammable and combustible liquids? 

o Are all connections on drums and combustible liquid piping. vapor 
and liquid tight? 

o Are all nammable liquids kept in closed containers when not in use 
(e.g., parts cleaning tanks, pans)? 

o Are bulk dlU'Tl5 of nammable liquids grounded and bonded to 
containers during dispensing? 

o 00 storage rooms fof ftammable and combustible liquids have 
e.plosion-proof lights? 

o 00 storage rooms for nammable and combustible liquids have 
mechanical Of gravity ventilation? 

o Is liquefied petroleum gas StOfed, handled, and used in accordance 
with safe practices and standards? 

o Are liquefied petroleum storage tanks guarded toprevenl damage 
from vehicles? 

o Are all solvent wastes and nammable liquids kept in fire- resistant 
covered contain.ers unW they are removed Iromthe worksite? 

o Is vacuuming used whenever possible rather than blowing or 
sweeping combustible dust? 

o Are fire separators placed between containers of combustibles or 
flammables , when stacked one upon another, to assure their support 
and stability? 

o Are fuel gas cylinders and oxygen cylinders separated by distance, 
fire resistant barriers or other means while in storage? 

o Are fire extinguishers selected and provided for the types of 
materials in areas where they are to be used? 

Class A: Ordinary combus~ble material fires. Class 8: Flammable 
liquid , gas Of grease rares. Class C: Energized-electrical equipment 
fores. 

CI If a Halon 1301 lire aJrtinguisher is used, can employees evacuate 
within the spacified time for thateJrtinouisher? 

o Are appropriate fire extingLishers fl"l()I,.-,ted within 75 feetof outside 
areas eonIanng nammable liquids, and within 10 leet of any inside 
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storage area for such materials? 

o Is the transferlwithdrawal of flammable or combustible liquids 
performed by trained personnel? 

o Are fire extinguishers mounted so thai employees do not have to 
travel more than 75 feet for a class "A" fire or SOfeetlor a class "S" 
fire? 

o Are employees trained in the use of fire extinguishers? 

o Are extinguishers free from obstructions orblockage? 

o Are all extinguishers serviced, maintained and tagged at intervals 
not to exceed one year? 

o Are all extinguishers fully charged and in theirdesignated places? 

o Is a record maintained of required monthly checks of extinguishers? 

o Wlere sprinkler systems are permanenUy installed, arethe nou;le 
heads directed or arranged so that water will not be sprayed Into 
operating electrical switchboards and equipment? 

o Are "NO SMOKING" signs posted where appropriate in areas where 
flammable or combustible materials are usedor stored? 

o Are "NO SMOKING" signs posted on liquefied petroleum gas tanks? 

o Are "NO SMOKING" rules enforced in areas invotving storage and 
use of Hammable materials? 

o Are safety cans used for dispensing Ham mabie or combustible 
liquids at a point of use? 

o Are all spills of flammable or combustible liquids deaned up 
promptly? 

o Are storage tanks adequately vented to prevent the development of 
exceSSive vacuum or pressure as a resultof filling, emptying, or 
atmosphere temperature changes? 

o Are storage tanks equipped with emergency venting that will relieve 
excessive internal pressure caused by fire exposure? 

o Are spare portable or butane tarks, which are sued by industrial 
trucks stored in accord with regulations? 

FIRE PROTECTION 
o Do you have a fire prevention plan? 

o Does your plan describe the type of fireprotection equipment andfor 
systems? 

o Have you established practices and procedures to control potential 
fire hazards and ignition sources? 

o Are employees aware of the fire hazards of the material and 
processes to which they are exposed? 

o Is your local fire department well acquainted with your facilities, 
location and specific hazards? 

o II you have a fire alarm system, is itlested at leastannualJy? 

o If you have a fire alarm system, is it certified as required? 

o If you have interior standpipes and valves, are they inspected 
regularly? 

o If you have outside private fire hydrants, are they flushed at least 
once a year and on a routine preventive maintenance schedule? 
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o Are fire doors and shutters in good operating condition? 

o Are fire doors and shutters unobstructed and protected against 
obstructiOns, induding their counterweights? 

o Are fire door and shutter fusible lirks in place? 

o Are automatic sprinkler system water control valves, airand water 
pressures checked weekly/periodically as required? 

o Is maintenance of automatic sprinkler system assigned to 
responsible persons or to a sprinkler contractor? 

o Are sprinkler heads protected by metal guards, when exposed to 
physical damage? 

o Is proper clearance maintained below sprinkler heads? 

o Are portable fire extinguishers provided in adequate number and 
type? 

o Are fire extinguishers mounted in readily accessible locations? 

o Are fire extinguishers recharged regularly and roted on the 
inspection tag? 

o Are employees periodically instructed in the use of extinguishers and 
fire protection procedures? 

HAZARDOUS 
EXPOSURES 

CHEMICAL 

o Are employees trained in the safe handling practices of hazardous 
chemicals such as acids, caustics. and the like? 

o Are employees aware of the potential hazards invotving various 
chemicals stored or used in the wof1o;place-such as acids, bases, 
caustics, epoxies, and phenols? 

o Is employee exposure to chemicals kept within acceptable levels? 

o Are eye wash fountains and safety showers providedin areas where 
corrosive chemicals are handled? 

o Are all containers, such as vats and storage tanks labeledas to their 
contents--e.g., "CAUSTICS"? 

o Are all employees required to use personal protectye clothing and 
equipment when handling chemicals (Le., gloves, eye protection, 
and respi rators)? 

o Are Hammable or toxic chemicals kept in dosed containers when not 
in use? 

o Are chemical piping systems clearly marked as totheir content? 

o Vohlere corrosive liquids are frequently handled in open containers 
or drawn from storage yessels or pipelines, is adequate means 
readily ayailable for neutralizing or d isposing of spills or overflows 
properly and safely? 

o Have standard operating procedures been established and are they 
being followed when cleaning up chemical spills? 

o VVhere needed for emergency use, are respirators stored in a 
convenient, dean and sanitary location? 

o Are respirators intended for emergency use adequate forthe various 
uses for which they may be needed? 

o Are employees prohibited from eating in areas where hazardous 
chemicals are present? 

o Is personal protective equipment provided, used and maintained 
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whenever necessary? 

o Are there written standard operating procedures for the selection 
and use 01 respirators where needed? 

o II you have a respirator protection program, are your employees 
instructed on the correct usage and lim~ationsof the respirators? 

o Are the respirators NIOSH approved lor this particular application? 

o Are they regularly inspected and cleaned sanitized and maintained? 

o If hazardous substances are used in your processes, do you have a 
medical or biological monitoring system inoperation? 

o Are you familiar with the Threshold Umit Values or Permissible 
Exposure Umits of airborne contaminants and phySical agents used 
in your workplace? 

o Have control procedures been instituted for hazardous materials, 
where appropriate, such as respirators, ventilation systems, 
handling pracbces, and the like? 

o Wlenever pOSSible, are hazardous substances handled in properly 
designed and exhausted booths or similar locations? 

o Do you use general dilution or local exhaust ventilation systems to 
control dusts, vapors, gases, lumes,smol<.e, solvents or mists which 
may be generated in your wor!<place? 

o Is ventilation equipment provided for removal of contaminants from 
such operations as production grinding, buffing, spray painting, 
and/or vapor decreasing, and is it operating properly? 

o Do employees complain about dizziness, headaches, nausea, 
irritation, or other factors 01 discomlort when they use solvents or 
other chemicals? 

o Is there a dennat~is problem--do employee complain atxlut skin 
dryness, irritation, or sensitization? 

o Have you considered the use of an industrial hygienist or 
environmental health specialist to evaluate youroperation? 

o If internal combustion engines are used, is carboomonoxide kept 
within acceptable levels? 

o Is vacuuming used, rather than blONing or sweepingdusts whenever 
possible for clean up? 

o Are materials, which give off toxiC, asphyxiant, suffocating or 
anesthetic fumes, stored in remote or isolated locations when not in 
use? 

HAZARDOUS 
COMMUNICATION 

SUBSTANCES 

o Is there a list of hazardous substances used inyourwor!<place? 

o Is there a written hazard communication program dealing with Safety 
Data Sheets (SOS) labeling, and employee training? 

o Wlo is responsible for SDSs, container labeling,employee training? 

o Is each container for a hazardous substance (i.e., vats, boWes, 
storage tanks,) labeled with product identity anda hazard warning 
(communication of !he specific health hazards and physical 
hazards)? 

o Is there a Salety Data Sheet readily available foreach hazardous 
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substance used? 

o How will you inform other employers whose employees share the 
same wor!< area where the hazardous substances are used? 

o Is there an employee tra ining program for hazardous substances? 

o Does this program include: 

o An explanation of what an SOS is and how to use and obtain 
one? 

o SOS contents lor each hazardous substance or class of 
substances? 

o Explanation of "Right to Know"? 

o Identification 01 where employees can see the employer's 
written hazard communication program and where hazardous 
substances are present in their work area? 

o The physical and health hazards of substances in thework 
area, how to detect thei r presence, and specific protective 
measures to be used? 

o Details of the ha2:ard communication program, including how 
to use the labeling system and SDSs? 

o How employees will be informed of hazards of non-routine 
tasks, and hazardS of unlabeled pipes? 

ELECTRICAL 
DAre your workplace electriCians familiar with theCal/OSHA Electrical 

Safety Orders? 

o Do you specify compliance with Cal/OSHA for allcontract electrical 
~~? 

o Are all employees required to repon as soon as practicable any 
obviOUS hazard to lile or property observed in connection with 
electrical equipment or lines? 

o Are employees instructed to make preliminary inspections and/or 
appropriete tests to determine what conditions exist before starling 
wor!< on electrical equipment or lines? 

o VVhen electrical equipment or lines are to be serviced, maintained 
or adjusted, are necessary switches opened, lOCked-out and tagged 
whenever possible? 

o Are portable electrical tools and equipment grounded or of the 
double insulated type? 

o Are electrical appliances such as vacuum cleaners, polishers, 
vending machines grounded? 

o Do extension cords being used have a grounding conductor? 

DAre muRiple plug adapters prohibited? 

o Are ground-fault circu~ interrupters installed on each temporary 15 
or 20 amperes, 120-volt AC circuil at locations where construction, 
demolition, modifications, alterations or excavations are being 
performed? 

o Are all temporary circlits protected by suitable disconne<:ting 
switches or plug connectors at the junction with pennanent wiring? 

o Is exposed wiring and cords with frayed ordeteriorated insulation 
repaired or replaced promptly? 

o Are flexible cords and cables free of splices or taps? 

o Are clamps or other securing means provided on flexible cords or 
cables at plugs, receptacles, tools, and equipment and is the cord 
jacket securely held in place? 

o Are all cord, cable and raceway conne<:tions intact and secure? 



o In wet or damp locations, are ele<:trieal tools and equipment 
appropriate for the use or location or otherwiseprote<:ted? 

o Is the location of electrical power lines and cables (overhead. 
underground, underfloor. other siele of walls) determined before 
digging, drilling Of similarWOfklsbegun? 

o Are metal measuring tapes, ropes, handtines or similar devices with 
metallic Unad woven into the fabric prohibited where they could 
come in contact with energized palt$ of equipment or dreW 
conductors? 

o Is the use of metal ladders prohibited in area where the ladder or 
the person using the lackler could come in contact with energized 
parts of equipment. fi)(\ures Of circu it conductOfS? 

o Are all disconnecting switches and circuit breakers labeled to 
indicate their use or equipment served? 

D Are discOMecting means always opened before fuses are replaced? 

o Dc:I all interior wiring systems incluc:le provisions !Of" grounding metal 
parts of electrical raceways , equipmentand enclosures? 

o Are all electrical raceways and endosures setl$ely fastened in 
.~, 

o Are all energized parts 01 electrieal circuits and equipment guarded 
against accidental cootact by approved cabinetsor enclosures? 

o Is sufficient access and working space provided and maintained 
about all electrical equipment to permit ready and safe operations 
and maintenance? 

o Are all unused openings (including conduit kf'lOdlouts) in electrieal 
enctosl$es and fittings dosed with appropriate covers, plugs or 
plates? 

o Are electrical encIosl$es such as switches. receptacles , pndion 
boxes, etc. , provided with tight-fitting covers or plates? 

o Are discoonecting switches tor electrical motors in excess of two 
horsepower, capable 01 opening the circuit when the motor is in a 
stalled condition, without exploding? (Switches must be horsepower 
rated equal to or in excess of the motor hp rating) 

o Is low voltage protection provided in the control device of motors 
driving machines or equipment. which couldcause probably injury 
from inadvertent starting? 

o Is each motor disconnectiog switch or circlit breaker located within 
sight of the motor control device? 

o Is ead! motor located within sight of its controller or the controtler 
diSCOfV1eCting means capable of being iodIed in the open position 
or is a separate disconnecting means installed in the circuit within 
sight of the motor? 

o Is the cootroller for each motor In excess of twohorsepower, rated 
in horsepower equal to or in excess of the rating of the motor is 
serves? 

o Are employees who regularly work on or around energized electrical 
eqlipment or lines Instructed in the cardiopulmonary resuscitation 
(CPR) methods? 

o Are employees prohibited from wor1<ing alone oneoergized lines or 
equipment over 600 voIl s? 

NOISE 
o Are there areas in the workplace where continuous noise levels 

exceed 85 dBA? (To determine maximum allowable levels for 
intermittent or impact noise, see Title 8, Section 5097.) 
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o Are noise levels being measured using a sound level meter or an 
octave band analyzer and records being kept? 

o Have you tried isolating noisy machinery from the rest of your 
operation? 

o Have engineering cootrols been used to reduce excessive noise 
revels? 

o VVhere engineering controls are determined not feasible , are 
administrative controls (i,e., WOfker rotation) being used to minimize 
individual employee exposure to noise? 

o 15 there an ongoing preventive health program to educate 
employees in safe levels of noise and exposure. effects of noise on 
their health, and use of personal protection? 

o Is the training repeated annually for employees exposed to 
continuous noise above 85 dBA? 

o Have WOfk areas where noise levels make voice commul'ication 
between employees diffiCult been identified and posted? 

o 15 approved hearing protective equipment (noise attenuating 
devices) available to every employee working in areas where 
cootnJous noise levels exceed as dBA? 

o If you use ear protectors, are employees property fitted and 
instructed in their use and care? 

o Are employees exposed to continuous noise above 85 dBA given 
periodic audiometric testing to ensure that you have an effective 
hearing protection system? 

FUELING 
o 15 it prohibited to fuel an internal combustion engine with a 

flammable fiqlid while the engine is running? 

o Are fueling operations done in such a mal'Wler that likelihood of 
spillage wil be min~al? 

o 'MIen spillage occurs during fueling operations, is the spilled fuel 
cleaned up completely, evaporated, or other measures taken to 
control vapors before restarting the engine? 

o Are fuel tank caps replaced and secured before startingthe engine? 

o In fueling operations Is there always metal contact between the 
container and fuel tank? 

o Are fueling hoses 01 a type designed to handle \hespecific type 01 

""" o Is it prohibited to handle or transfer gasoline in open containers? 

o Are open lights, open names, or sparking or arcing equipment 
prohibited near fueting or transfer of fuel operations? 

o Is smoking prohibited in the vi(:jnity of fueling operations? 

o Are fuel ing operations prohibited in build ing or other endosed areas 
that are not specifically ventilated forthis purpose? 

o VVhere fueling or transfer of fuel is done ttvough a gravity tIow 
system, are the nozzles of the self.cJosingtype? 

IDENTIFICATION OF PIPING SYSTEMS 
o When nonpotable water is piped through a faci~ty, are outlets ortaps 

posted to alert employees that it is unsafe and not to be used for 
drinking, washing or other personat use? 
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o 1Mlen hazardous substances are transported through above ground 
piping, is each pipeline identified at points where confusion could 
introduce hazards to employees? 

o 'MIen pipelines ate identified by color painting, are aJi visible pans 
of the tine so identified? 

o 'v\otlen pipelines are ideflti~ed by color painted bands or tapes, are 
the bands or tapes located at reasonable intervals and at each 
outlet, valve Of connection? 

o 1Mlen pipelines are identified by color, Is the color code posted at all 
locations where confusion could introduce hazards to employees? 

o 'v\otlen the content$ of pipelines are identified by name or name 
abbreviation, is the information readijy visible c:.'Ithe pipe near each 
valve or outlet? 

o 'MIen pipelines carrying hazardous substances are identified by 
tags, are the tags constructed of durable materials, the message 
carned clearly ad permanently distinguishable and are tags Installed 
at each valve or outlet? 

o 1Mlen pipelines are heated by electricity, steam or othel' external 
source, are suitable warning signs or tags placedai unions, valves, 
or other setviceable parts 01' the system? 

MATERIAL HANDLING 
o Is there safe clearance for equipment through aislesand doorways? 

D Are Bisleways duignated, pemlanently marked, and kept clear to 
anow unhindel'ed pas.sage? 

o Are motorized vehicles and mechanized equipment inspected da~y 
or prior to use? 

o Are vehicles shut off and brakes set prior to loadingor unloading? 

D Are containers or combustibles or flammables, whenstacked while 
being moved, always separated by dunnage sufficient to provide 
stability? 

D Are dock boards (bfidge plates) used When loading or unloading 
operations ere taking place between vehicles and docks? 

DAre tru:;ks ancl tra ilers secured from movement during loadiog and 
unloading operations? 

D Are dock plates and loading ramps constnJcted and maintained with 
sufficient strength to supportimposed loading? 

o Are hand trud<s maintained in safe operating cooditic:.'l? 

o Are chutes equipped with sideboards 01' sufficient height to prevent 
the materials being handled from falling off? 

o Are chutes and gravity roller sections firmly placed or secured to 
prevent displacement? 

D At the delivery end of rollers or chutes, are provisionsmade to brake 
the movement of the handled materials, 

o Are pallets usually inspected before being loaded ormoved? 

o Are hooks with safety latches or other arrangements used when 
hoisting materials so that s~ngs or load attachment$ won1 
accidentally slip off the hoist hooks? 

o Are securing chains, ropes, chockers or slings adequate for the Job 
to be performed? 

o 'v\otlen hoisting material orequipment, are provisions madeto anure 
no one will be passing Ulder the suspended loads? 

2188718,4 421().(l(l1 

o Are Safety Data Sheets available to employees handling hazardous 
substances? 

TRANSPORTING 
MATERIALS 

EMPLOYEES & 

o 00 employees who operate vehicles on public thoroughfares have 
valid operator's licenses? 

D INhen seven or more employees are regularly transported In a van, 
bus or truck, is the operator's license appropriate for the class of 
vehicle being driven? 

o Is each van, bus or trud< used regularty to transport employees, 
equipped with an adequate numbef of seats? 

D 'v\otlen employees are transported by truck, are provision provided to 
preyent their faning from the vehicle? 

o Are vehicles used to transport employees, equipped with lamps, 
brakes, horns, mirrors, windshields and tum signals in good repair? 

o Are transport vehides provided with handrails, steps,stift\lps or 
similar devices, so placed and arranged that employees can safely 
mount or dismount? 

o Are employee transport vehicles equipped at all times with at least 
two renactive type flares? 

o Is a full charged fire exbnguisher, In good condition, with at least 4 
8:C rating maintained in each employee transport yehide? 

o 'v\otlen cutting 10015 with sharp adges ate carried in passenger 
compartments of employee transport vehicles, are !hey placed in 
dosed boxes or containers which are secured in place? 

o Are employees prohibited from riding on top of any load, which can 
shift, topple, or otherwise bacomeunstable? 

CONTROL OF HARMFUL 
SUBSTANCES BY VENTILATION 
o Is the volume and velocity of air in each exhaust system sufficient to 

gathel' the dusts, fumes, mists, vapors orgases to be controlled, and 
to convey them to a suitable point 01 disposal? 

o Are exhaust inlets, ducts and plenums designed, constnJcted, and 
supported to prevent collapse or failureof any part of the system? 

D Are clean-cut ports or doors provided at intervals nollo exceed 12 
feet in all horizontal nJns of eKhaustducts? 

o \Mlere two or more different type of operations are being controlled 
through the serne exhaust system, will the combination of 
substances being controlled, cons~tu\e afire, explosion or chemical 
reaction hazard in the duct? 

D Is adequate makeup air provided to areas whereexhaust systems 
are operating? 

o Is the intake for makeup air located so that only dean, fresh air, 
which is free of contaminates, will enter the WOf'k environment? 

D \Mlere two or more ventilation systems are serving aworll area, is 
their operation such that one wi. not offset the functions of the 
other? 

SANITIZING EQUIPMENT & CLOTHING 
o Is pel'sonal protective clothing or equipment, that employees are 



required to wear or use, 01 I type capable of being easily cleaned 
and disinfected? 

o Are employees prohibited from interchanging personal protective 
clotting or equipment, unless it has been properly cleaned? 

o Are machines and equipment. v.tlich processes, handle or apply 
materials that cooId be Injurious to employees, cleaned ancuor 
decootaminated befote being ovtlfhauled or placed in storage? 

Cl Are employees prohibited Irom smoking ot ea~ng in any area v.tltll'e 
contaminates are Pfesent that could beinjufious il ingested? 

Cl 'MIen employees are required to change from street clothing Into 
Pfoleclive clothing, is e clean changeroom with separate storage 
lacility IOf street and Pfotective clothing provided? 

Cl Are employees required to shower and wash their hair es soon as 
possible after a known cootlct has occurred witha carcinogen? 

Cl lMlen equipment. materials, or other items are taken into or 
removed from a carcinogen regulated area, is it done in a manner 
that wiN not contaminate I'IOI')-regulated areas or the external 
enW'orvnent? 

TIRE INFLATION 
Cl 'Mlere ~res are mounted ancuor infla ted on drop center wheels is a 

sale practice procedure posted and enforced? 

Cl 'Mlere ~res are mounted andlOf Inflated on wheels with split lims 
end/or retainer lings is a safe prac~ce procedure posted and 
anlarced? 

Cl Does each ~re inftation hose have a clip-on chuck with at least 24 
inches 01 hose between the chuck and an in-Wne hand valve and 
.. ",,? 

o Does the tire i1llation cootroI valve automatically shut ofl'the airflow 
when the valve is released? 

Cl Is a ~re restraining deviee such as a cage, rack or other errec~ve 
means used while inflating tires mounted on split rims, or rims using 
reteiner rings? 

Cl Are employees strictJy forbidden from taking a position directly over 
or in front 01 a tire while it's beinginfleted? 

EMERGENCY ACTION PLAN 
o Are you required to have an emergency action plan? 

o Does the emergency action pi¥! comply \\ill! requiremElflls of 
TBCeR 322O(a)? 

o Have emergency escape procedlXElS and routes been developed 
and communicated to all employers? 

o 00 employees, who remain to operate critical plant operations 
before they evacuate, know the pl'Qper procedures? 

o Is the employee alarm system that provides a warning for 
emergency action recognizeble and perceptible above ambient 
concitions? 

o Are alarm systems property maintained and testedregularfy? 

o Is the emergency action plan revi~ and revised periodically? 

o Do employees know their responsibilities : 

o For reporting emeroencies? 

o During an emergency? 
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o For conducting rescue and medical duties? 

INFECTION CONTROL 
o Are employees potentially exposed to infectious agents in body 

fluids? 

o Have occasions 01 potential occupational exposurebeen identified 
and documented? 

a Has a training and information ptogram been provided lor 
employees exposed to or potentially exposed to bloodanGior body 
nuids? 

a Have infection control procedures been instituted where 
appl'Qpriate, such es yentilation, universal precautions, workpiece 
practices, and personal protective equipment? 

o Are employees eware 01 specific workplace practices to loIlow v.tlen 
appropriate? (Hand washing, handling sharp instn.ments, handling 
of laundry, disposal ofcontemioeted materials, reusable equipmenL) 

o Is personal Pfotective equipment provided toemployees, and in all 
appropriate locations? 

Cl Is the necessary equipment (I.e .. mouthpieces, resuscitation bags, 
and other ventilation devices) pl'Qvided l or administering mouth-to
mouth resuscitation on potentially infected patients? 

o Are lacil~ieslequipment to comply with workplace practices 
available, such as h8fld.washing sinks, biohazard tags end labels, 
needle containers, detergents/disinfectants to clean up spilis? 

o Are all equipment and envirorwnElfllal and working surlaces cleaned 
and disinfected alter contact with blood or potentially infectious 
materials? 

o Is infectious waste placed In closable, leak proofcontainers, bags or 
pw1c\ure-resistant holders with proper labels? 

o Has medical surveillance iocluding HBV evaluation,antibody testing 
and vaccina~on been made available to potentially exposed 
employees? 

o Training on universal Pf8C8UtlOns? 

o Training on personal protective equipment? 

o Training on workplace ptactices, wt'ich should include blood 
drawing, room cleaning, laundry handling, cleanup of blood spiUs? 

o Training on needlestick exposurllmanagemenl? 

o Hepatitis B vaccinations? 

ERGONOMICS 
o Can the work be performed without eyestrain or glare to the 

employees? 

o Does the task require prolonged raising of the arms? 

Cl Do the neck and shoulders have to be stooped to viewthe task? 

o Are there pressure points on any parts 01 the body(wrists, forearms, 
back of thighs)? 

Cl Can the work be done using the larger muscles of the body? 

Cl Can the work be done without twisting or overty bending the lower 
back? 



,-

o Are there sufficient rest breaks, in addition to the reguiarresl breaks, 
to relieve stress from repetitive-motion tasks? 

o Are tools, instruments and machinery shaped, positioned and 
handled so that tasks can be performed comfortably? 

o Are all pieces ot furniture adjusted, positioned and arranged to 
minim~e strain on all parts of the body? 

VENTILATION 
QUALITY 

FOR INDOOR AIR 

o Does your HVAC system provide alleasl the quantity of outdoor air 
required by the State Building Standards Code, Title 24, Part 2 a\ 
the time the building wilsconstructed? 

o Is the HVAC system inspected at least annually. and problems 
corrected? 

o Are inspection records retained for at least 5 years? 

CRANE CHECKLIST 
o Are the cranes visually inspected for defedivecomponents? 

o prior to the beginning of any work shift? 

o Are all electrically operated cranes effectively grounded? 

o Is a crane preventive maintenance programestablished? 

o Is the load chart clearty vis ible to !he operator? 

o Are operating controls clearty identified? 

o Is a ~re extinguisher provided at !he operato~s station? 

o Is lhe rated capacity visibly marked on eachcrane? 

o Is an audible warning device mounted on each crane? 

o Is sufficient illumination provided for !he operator toperform !hewor\( 
safely? 

o Are cranes of such deSign, that the boom could fall over backward, 
equipped with boom slops? 

o Does each crane have a certificate indicating that required testing 
and examinations have been performed? 

o Are crane inspection and maintenance records maintained and 
available for inspection? 
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HAZARD ASSESSMENT AND CORRECTION RECORD 

Date of rnspection : [~nlerrdateJ I Person Conducting Inspection:ll=nterrnameJI 

Unsafe Condition or Work Practice:[Provide details, Includlng)root'causesj l 

Corrective Action Taken:(P.rovide:. 
detailS; incliJding solutions toroot! 
aausesJi 

Date of Inspection:[linler.date]] Person Conducting Inspection:(jinlen namell 

Unsafe Condition or Work Practice:[provide details. including 'foot causesJl 

Corrective Action Taken:[P.rovide 
details; includingJsoliJ!ions to root. 
causes)] 

Date of Inspection:[Entendatej l Person Conducting Inspection:[Enterl name] 

Unsafe Condition or Work Praclice:[P.rovide delailS;, incfuding ro_ot causes] 

Corrective Action Taken:(P.rovide 
details; incJudinQJsotllttons lafoo,11 
causes]] 
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ACCIDENT/EXPOSURE INVESTIGATION REPORT 

Dale & Time of Accident: [EnteninformaUonlJ 

Location:{p,ro:vide details}1 

Accident Description:(Entendetails, including allievents that led'up to the inCIdent); 

Workers Involved:[/interrinformatlon] ! 

The underlying cause(s) of the accidenUexposure:[[i)etail aU trooticauses)1 

Corrective Actions Taken:[Provide,details. including potential solutions to the rooticausesl! 

Manager Responsible:[!lntennameJI 

Date Completed :[EnlerrdateJl 
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WORKER TRAINING AND INSTRUCTION RECORD 

EMPLOYEE NAME TRAINING DATES 
TYPE OF 

TRAINERS 
TRAINING 

Enlennamell Il'ntimdatell IEnterctYR.eli !=nlennameJ I 
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DRUG AND ALCOHOL PROGRAM 
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DRUG AND ALCOHOL PROGRAM 

A. GENERAL POLICY 

The Sierra Lakes County Water District ("District") has a significant interest in ensuring 
the health and safety of its employees. It has an obligation to ensure that its employees 
do not present a safety risk to the general public. Substance abuse can affect job 
performance and employee and public safety. For these reasons, the District will be firm 
in identifying and disciplining those employees who do not voluntarily seek assistance 
and who continue to abuse alcohol or use controlled substances in violation of the 
following: 

1. No District employee who is on duty or on-call for duty will: 

a. Use. possess, or be under the influence of illegal or unauthorized 
drugs or other illegal mind-altering substances; or 

b. Use or be under the influence of alcohol to any extent that would impede 
the employee's ability to perform his or her duties safely and effectively. 

2. No employee wi ll perform duties that. because of drugs taken under a legal 
prescription, cannot be performed without posing a threat to the health or 
safety of the employee or others. This includes medications that may impair 
the employee's ability to operate machinery or motor vehicles. 

a. Employees will be subject to drug and alcohol testing when there is 
reasonable suspicion that the employee has violated the rules 
expressed in paragraph 1 andlor 2, above. In addition, when such an 
employee has already been found in violation of paragraphs 1 andlor 
2, above, through the adverse action or medical examination process 
under this policy, as a result of substance testing under this policy, 
or by the employee's own admission, the employee will be required 
to submit to periodic substance testing as a condition of remaining in 
or returning to District employment. 

Employees will refer any questions regarding their rights and obligations under this policy 
to the District's Drug and Alcohol Program AdministratorlDesignated Employer 
Representative, the General Manager. The General Manger's name and contact 
information can be located at: https:llslcwd.org/governance/staff. 

B. SCOPE 

The purpose of this policy is to protect District employees and the public from risks 
associated with alcohol abuse and controlled substances use. This policy is also intended 
to comply with all applicable Federal regulations governing workplace anti-drug programs 
in the transportation industry. The Department of Transportation ("DOT") has 
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implemented "Procedures for Transportation Workplace Drug Testing Programs" (49 
CFR, Part 40) and "Controlled Substances and Alcohol Use and Testing" (49 CFR, Part 
382). As a ecndition of employment, all employees are required to abide by the terms of 
this policy. The regulations mandate urine drug testing and breathalyzer alechol testing 
for safety-sensitive positions and prevent performance of such functions when there is a 
positive test result. 

C. APPLICABILITY 

This policy applies to all employees when: 

1. they are on District property; 
2. performing any District-related business; 
3. operating District vehicles or equipment; 
4. they are on off-site lunch periods or breaks and scheduled to return to work 

and/or 
5. are on call (subject to call back by the District). 

For the purpose of this program, the District has two categories of employees: safety
sensitive and non-safety-sensitive. A safety-sensitive position is defined as any position 
requiring the use of a commercial driver's license. A safety-sensitive employee is 
ecnsidered to be performing a safety-sensitive function during any period in which that 
employee is actually performing, ready to perform, or immediately available to perform 
any safety-sensitive function. 

Safety-sensitive employees are subject to pre-employment, reasonable suspicion, 
random, post-accident, return-to-duty and follow-up ecntrolled substance and/or alcohol 
testing. 

Non-safety-sensitive employees are subject to reasonable suspicion, post-accident, 
return-to-duty and follow-up controlled substance and/or alcohol testing. 

Employees who have not been assigned on-call duties, but are called out after hours to 
assist the on-call operator, may decline to respond if in the employee's opinion he/she 
cannot ecmply with the requirements of the program. Employees who agree to substitute 
for the assigned on-call operator are subject to the requirements of the program. 

Visitors, vendors, contractors, and contracted employees violating this policy will not be 
permitted to conduct business on District property or projects and will be ordered off 
District property. 

D. PROHIBITED SUBSTANCES 

Prohibited substances addressed by this policy include the following: 
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1. Controlled substances ("drugs") that include, but are not limited to, 
marijuana, amphetamines, opiates, phencyclidine ("PCP"), and cocaine; 
and 

2. Alcohol , which is defined as the intoxicating agent in beverage alcohol, ethyl 
alcohol, or other low molecular weight alcohol, including methyl and 
isopropyl alcohol. 

E. PROHIBITED CONDUCT 

1. Unlawfully manufacturing, distributing, dispensing, sell ing, possessing, or 
consuming a controlled substance or alcohol on District premises, in District 
vehicles or while conducting or performing District business, regardless of 
location. This includes while operating or being responsible for the 
operation, custody or care of District equipment or property or on District 
property. 

2. Reporting to work, being on duty, or being on-call for work while impaired 
due to on- or off-duty alcohol or drug use. An employee shall not report for 
work or be on duty or on-call when the employee's Alcohol Concentration 
level is 0.02 or greater. 

3. Reporting for duty or remaining on duty when the employee has used any 
controlled substances, except if the use is pursuant to the instructions of a 
physician who has advised the employee that the substance does not 
adversely affect the employee's ability to safely operate a vehicle or perform 
other duties that may be assigned by the District. When taking medication 
pursuant to a doctor's direction which may affect the employee's ability to 
perform job related functions, the employee shall promptly disclose this 
information to his or her supervisor, and the supervisor shall have the 
authority to restrict or to prohibit an employee from performing any work if 
there is a reasonable basis to believe that the employee may pose a threat 
to the safety of himself/herself or to other employees or to the public. 

4. Refusal of a request to submit to testing for any alcohol or controlled 
substance as required by this policy. Refusal can include inability to provide 
a specimen or breath sample without a valid medical explanation, as well 
as verbal declaration , obstructive behavior, physical absence resulting in 
the inability to conduct any test, or refusal to submit to an alternative test 
when requested to do so. 

5. Providing false information in connection wilh a test, or any attempt to falsify 
test results through tampering, contamination, adulteration or substitution. 

6. Refusal or failure to comply with requirements for treatment or after care for 
alcohol or substance abuse problems, or for a return to duty. 
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7. Failure to immediately disclose to the General Manager any criminal 
conviction regarding use of drugs or alcohol. 

8. Knowing disregard by supervisory personnel regarding the requirements of 
this policy or any deliberate misuse of the policy regarding subordinates. 

9. Failure to remain readily available for testing following an accident until 
released by the General Manager. 

10. Consuming alcohol during the eight (8) hours immediately following an 
accident or until the employee undergoes a post-accident alcohol and/or 
drug test, whichever occurs first. 

11 . Consuming alcohol within four (4) hours prior to the performance of safety
sensitive job functions or while on duty. 

12. Failure to comply with the requirements for any "reasonable suspicion" test 
as directed by supervisory personnel. 

The appropriate use of legally prescribed drugs and non-prescription medication is not 
prohibited. However, the use of any substance which carries any form of warning label 
which indicates that mental functioning, motor skills, or judgment will be adversely 
affected shall be reported to supervisory personnel prior to performing any job related 
duties. Employees shall be responsible for removing themselves from work if they are 
experience any adverse effects from any medication. A legally prescribed drug means 
thatthe individual (employee) has a prescription or other written approval from a physician 
for use of a drug in the course of medical treatment. The prescription or other written 
approval must include the patient name, the name of the substance and/or medication, 
quantity/amount to be taken, and the period of authorization for use of the drug or 
substance. The District shall have the authority to restrict or to prohibit an employee from 
performing any work where there is a reasonable basis to believe that the employee may 
pose a threat to the safety of himself/herself, to other employees, or to the public. 

F. NOTIFYING THE DISTRICT OF CRIMINAL DRUG CONVICTION 

All employees must, as a condition of employment, abide by the terms of this policy and 
report any conviction under a criminal drug statute for violations occurring on or off District 
premises while conducting District business. A report of conviction must be made to the 
General Manager within five (5) days after conviction, as mandated by the Federal Drug
Free Workplace Act of 1988 and the California Drug-Free Workplace Act of 1990. Failure 
to report such convictions will subject the employee to discipline, up to and including 
dismissal. 
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G. PRESCRIPTION AND NON·PRESCRIPTION SUBSTANCES 

Using or being under the influence of any legally obtained drug (i.e .. prescription) by an 
employee while performing District business, whi le on District property, or while on·call is 
prohibited if such use or influence may affect the safety of the employee, co·workers, 
members of the public, the employee's job performance, or the safe or efficient operation 
of the District's business. 

An employee may continue to work, even though under the influence of a legal substance, 
if District management has determined, after consulting with a competent medical 
authority, that the employee does not pose a threat to their own safety or their co·workers' 
and that the employee's job performance is not significantly affected by the legal drug. 
Otherwise, the employee may be reassigned to an alternative position, if avai lable, or be 
required to take a leave of absence or comply with other appropriate action as determined 
by the District. 

H. VOLUNTARY ADMITTANCE 

Employees who believe they may have a substance abuse problem are encouraged to 
take the initiative in voluntarily seeking assistance. Those voluntarily seeking help can 
make a confidential request for assistance to their supervisor. The employee will be 
referred to a Substance Abuse Professional ("SAP") for evaluation and rehabilitation 
recommendations. Employees may use accumulated sick leave, vacation time, or 
compensatory time to participate in a rehabilitation program. The District will not be 
responsible for program costs. 

Employees who admit to alcohol misuse or controlled substances use are not subject to 
disciplinary measures, provided that the employee does not self·identify in order to avoid 
testing under the requirements of this program. 

After approval from the SAP, the employee may return to work and may be subject to 
unannounced follow up testing, based on the SAP's recommendations. Any employee 
failing to complete the program will be subject to termination. 

NOTE: Health insurance plans may provide coverage for rehabilitation costs. Health 
benefits information can be obtained from the General Manager. 

I. SEARCHES 

The District reserves the right to search all places under the common control of the District 
and employees, and to enlist the assistance of law enforcement personnel in connection 
with the enforcement of this policy. 

2113868.9 421 0-001 
SLC'vVD Drug and Alcohol Program 
Page 5 of 27 

..; 05 



J. PROPER APPLICATION OF THE POLICY 

The District is dedicated to assuring fa ir and equitable application of this Substance 
Abuse Policy. Therefore. supervisors are required to administer all aspects of the policy 
in an unbiased and impartial manner. Any supervisor who knowingly disregards the 
requirements of this policy. or who is found to deliberately misuse the policy with respect 
to their subordinates may be subject to disciplinary action, up to and including termination. 

K. TESTING FOR PROHIBITED SUBSTANCES 

Testing will be conducted in a manner to assure a high degree of accuracy and reliability. 
using techniques. equipment. and laboratory facilities approved by the Department of 
Health and Human Services (DHHS) and as required in 49 CFR Parts 40 and 382, as 
amended. 

Controlled substance testing will include marijuana, cocaine, opiates, amphetamines, and 
PCP. An initial controlled substance screen will be conducted on each specimen. For 
specimens that test above initial screening thresholds, a confirmatory Gas 
Chromatography/Mass Spectrometry ("GC/MS") test will be performed. The test will be 
considered positive if the controlled substance levels are above the minimum thresholds 
established in the DOT guidelines (49 CFR. Part 40) and/or the levels established in 
Section U (Definitions) of this document. 

Tests for alcohol concentration wi ll be conducted utilizing an approved Evidential Breath 
Testing ("EBT") device operated by a trained Breath Alcohol Technician ("BAT") . If the 
initial test indicates an alcohol concentration of 0.02 or greater, a confirmation test will be 
performed to confirm the result of the initial test. An employee who has a confirmed 
alcohol concentration of 0.02 but less than 0.04 will be removed from their position for at 
least 24 hours. A breath alcohol concentration of 0.04 or greater will be considered a 
positive alcohol test. An Alcohol Concentration level of 0.04 or greater will be considered 
a positive alcohol test and the employee is subject to disciplinary action(s) described in 
Section N. Even though an employee who has a confirmed alcohol concentration of 0.02 
to 0.039 is not considered positive, the employee shall still be removed from duty for at 
least eight hours or for the duration of the work day, whichever is longer. and will be 
subject to the consequences described in Section N. An Alcohol Concentration level of 
less than 0.02 is considered a negative test. 

a. Non-Safely-Sensitive Employees 

Employees in non-safety-sensitive positions may be subject to the following 
circumstances: 

a. Reasonable Suspicion Testing 

All employees will be subject to urine and/or breath testing when there is a reason to 
believe that controlled substances or alcohol use is adversely affecting job performance. 
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A reasonable suspicion referral for testing will be made on the basis of documented 
objective facts and circumstances consistent with the effects of substance abuse. 
Examples of reasonable suspicion include, but are not limited to, the following: 

i. Adequate documentation of unsatisfactory work performance 
or on-the-job behavior; 

ii. Physical signs or symptoms consistent with the use of alcohol 
or any prohibited substance; 

iii. Occurrence of a serious or potentially serious accident that 
may have been caused by human error; or 

iv. Fights (to mean physical contact) , assaults and flagrant 
disregard or violations of established safety, security, or other 
operation procedures. 

Reasonable suspicion determinations will be made by a manager or supervisor who is 
trained to detect the signs and symptoms of controlled substance and alcohol use and 
who reasonably concludes that an employee may be adversely affected or impaired in 
his/her work performance due to prohibited substance abuse or misuse. The manager or 
supervisor requesting an employee to submit to a drug or alcohol test based on 
reasonable suspicion must document facts constituting reasonable suspicion in writing 
(See Appendix A - "Behavior { Incident Documentation Form" and Appendix B - "Search 
{Evidence (Discrepancy) Documentation Form"). In the event the General Manager is not 
present or reasonably available, the Board President shall determine if reasonable 
suspicion exists. 

Employees reasonably believed to be under the influence of drugs or alcohol will not be 
permitted to engage in further work. If the supervisor elects to have the employee tested 
for drugs or alcohol, the supervisor will see to it that the employee is transported to the 
designated collection center (See Appendix C - "Collection Center Location"). Nothing 
herein shall be construed to create a legal obligation on the part of the District to test an 
employee if the employee is alternatively instructed to not work or to cease work and go 
off duty. The District retains the sole discretion to test employees or when in the best 
interest of the District, to instead order employees to cease work if there is a reasonable 
belief that the Employee is under the influence of drugs or alcohol. The District's decision 
to send an Employee home shall not constitute a waiver of its rights to proceed with 
discipline against an Employee reasonably believed to be under the influence of drugs or 
alcohol. 

A controlled substance test is considered positive when a verified confirmation test 
indicates specimens have concentrations of a particular class of drug above the specified 
concentration levels. Drug classes and threshold concentration levels are listed in Section 
U (Definitions) of this policy. 
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An alcohol test is considered positive when a verified confirmation test indicates an 
Alcohol Concentration level of 0.04 or greater. Even though an employee who has a 
confirmed alcohol concentration of 0.02 to 0.039 is not considered positive, the employee 
shall still be removed from duty for at least eight hours or for the duration of the work day, 
whichever is longer, and will be subject to the consequences described in Section N. 

b. Post-Accident Testing 

As soon as practicable following an accident, all employees will be tested for alcohol and 
controlled substances if: 

i. The accident involved a fatality; or 

ii . The driver receives a citation under state or local law for a 
moving traffic violation arising from an accident that involved: 

A) Injury requiring medical treatment away from the scene; or 

B.) One or more vehicles having to be towed from the scene. 

An alcohol test wi ll be administered within two (2) hours following an accident, if possible, 
but in no event later than eight (8) hours following the accident. A controlled substance 
test will be administered within 32 hours following an accident. If alcohol and/or controlled 
substance tests cannot be administered within the allotted time, attempts to collect 
specimens must cease. 

A supervisor should be notified immediately following an accident to ensure proper post
accident instructions. The supervisor will determine if a test is necessary, based on the 
criteria above. If a test is necessary, the supervisor wi ll see that the driver is transported 
to the appropriate collection center (See Appendix C - "Collection Center Location"). An 
employee who knowingly, willingly, and purposely evades a post-accident alcohol or 
controlled substance test wi ll be subject to termination under "Refusal to Submit" 
guidelines as outlined under the definitions in this policy. 

In lieu of administering a post-accident test, the District may substitute a test administered 
by on-site police or public safety officials under separate authority. The District may 
substitute a blood or breath alcohol test and a urine drug test performed by such local 
officials, using procedures required by their jurisdictions. The District will obtain a copy of 
these test results and keep them on file. 

If the employee has not submitted to an alcohol test with in two (2) hours, the District wi ll 
prepare, and maintain on file , a record stating the reasons for the delay. An employee 
who is subject to post-accident testing must remain avai lable, or he/she may be subject 
to termination under "Refusal to Submit" guidelines outlined in this policy. In addition, 
he/she must also refrain from consuming alcohol for eight hours following the accident, 
or until submitting to an alcohol test, whichever comes first. 
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An alcohol test is considered positive when a verified confirmation test indicates an 
Alcohol Concentration level of 0.04 or greater. Even though an employee who has a 
confirmed alcohol concentration of 0.02 to 0.039 is not considered positive, the employee 
shall still be removed from duty for at least eight hours or for the duration of the work day, 
whichever is longer, and will be subject to the consequences described in Section N. An 
Alcohol Concentration level of less than 0.02 is considered a negative test. 

A controlled substance test is considered positive when a verified confirmation test 
indicates specimens having concentrations of a particular class of drug above the 
specified concentration levels. Drug classes and threshold concentration levels are listed 
in Section U (Definitions) of this policy. 

In the event of a positive drug or alcohol test confirmation, the employee will be 
suspended from employment, pending agreement on rehabilitation procedures described 
in the Rehabilitation Section of this policy. 

NOTE: Nothing in this section will be interpreted to require the delay of necessary medical 
attention for injured people following an accident. In addition, the driver is not prohibited 
from leaving the scene of an accident for the period necessary to obtain assistance in 
responding to the accident, or to obtain necessary emergency medical care. 

c. Return to Duty and Follow-Up Testing 

Employees retained by the District after a positive test result or a test refusal 
shall be subject to return-to-duty drug and alcohol testing. No employee shall 
be permitted to perform any safety-sensitive function until they have received 
a verified negative drug and alcohol test result. Thereafter, such employees will 
be subject to certain follow-up drug and alcohol testing as established by a 
SAP. 

d. Supervisory Training 

Supervisors and managers will receive at least 60 minutes of train ing on alcohol 
misuse and at least 60 minutes of training on controlled substances use. The 
training will be used by the supervisors and/or managers to determine whether 
reasonable suspicion exists to require an employee to undergo testing. The 
training will include the physical , behavioral, speech, and performance 
indicators of probable alcohol misuse and use of controlled substances. 

b. Safety-Sensitive Employees 

This policy applies to every employee whose position requires the possession of 
a commercial driver's license ("CDL"); every employee performing a "safety
sensitive function" as defined herein , and any person applying for such positions. 

2113868.9 421 0-001 
SLC\ND Drug and Alcohol Program 
Page 9 of27 

U
. ro, ... ';) 



Employees in safety-sensitive positions are subject to the following circumstances: 

c. a. Pre-Placement/Post Offer Controlled Substance (Drug) Testing 

An applicant for a safety sensitive position with the District will be required to 
undergo a drug screening analysis, as required under DOT regulations, after 
an offer of employment has been made. but before the appl icant begins work 
for the District. Any offer of employment wi ll be conditioned upon compliance 
with this policy. The applicant will be requested to execute a consent form . 
which includes a waiver and release (See Appendix D - ·Controlled 
Substances Custody and Control Form"). The ·Controlled Substances Custody 
and Control Form" wil l be completed by the applicant and collection center at 
the time of collection. 

A positive test indicating the presence of controlled substances as defined in 
this policy may constitute disqualification of the applicant for the position for a 
period of six months. The District will notify disqualified applicants of the results 
of a drug test conducted under the DOT regulations if the driver requests the 
result within 60 days of being notified of the disposition of the employment 
application . 

Pre-placement controlled substances tests will also be required for: 

2113868.9421()'oo1 

i. Existing District employees who newly obtain a CDL or a 
Hazardous Materials Endorsement to haul hazardous 
materials (e.g .. gaseous chlorine, propane) and will be using 
these licenses to perform safety sensitive functions within 
their job description; 

ii. Existing District employees who are promoted to positions 
that require a CDL or a Hazardous Materials Endorsement to 
haul hazardous materials (e.g., gaseous chlorine, propane) 
and will be using these licenses to perform safety sensitive 
functions within their job description; 

iii . Applicants whose job descriptions include safety sensitive 
functions that are subject to DOT guidelines and have not 
been part of a drug program that complies with the FHWA 
regulations for the previous 30 days; and 

iv. Existing District employees who are newly subject to a 
recently implemented District program and have not been 
tested for controlled substances in the previous six (6) months 
or have not participated in a random drug and/or alcohol 
testing program for the previous 12 months. 
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b. Prior Employment Drug and Alcohol Testing Records 

The District will make a good faith effort to obtain previous test information from 
the last two (2) years from an applicant"s previous employers. In this context, a 
good faith effort includes completing the "Request for Past Test Results Form" 
(Appendix E) , enclosing the "Report of Past Driver Drug andlor Alcohol Test 
Results Form" (Appendix F), and sending the forms to each of the employers 
listed on the application in order to obtain the information from the previous two 
(2) years. If there is no reply, a follow up phone call will be made in a further 
attempt to obtain the information. All requests wi ll be documented and kept on 
file. 

The District will review previous test information collected from prior employers 
for the following: 

i. Alcohol test results with an Alcohol Concentration level of 0.02 
or greater; 

ii. Positive drug test results; and 
iii . Refusals to submit to a required alcohol or drug test. 

c. FCSMA: Clearinghouse 

Any commercial motor vehicle driver who is subject to the FMCSA's drug and 
alcohol testing regulations in 49 CFR Part 382 must also comply with the COL 
Driver Drug & Alcohol Clearinghouse regulations in Part 382, Subpart G. The 
District is prohibited from allowing any driver that has committed a testing 
violation and has not completed the return-to-duty process as outlined in the 
District's DOT Drug & Alcohol Policy to perform safety-sensitive functions. 
Drivers wi ll be notified by the FMCSA when the District obtains information from 
the Clearinghouse regarding their violation, or when information concerning the 
driver is added, revised, or removed . 

Reporting: The following violations or milestones will be reported to the 
Clearinghouse for any drivers who are subject to the Clearinghouse rules. The 
District, its service providers, its Medical Review Officer(s), andlor its 
Substance Abuse Professional(s) are required by FMCSA directive to report: 

2113868.94210-001 

i. Any verified positive, adulterated, or substituted DOT drug 
test ; 

ii. Any validated DOT alcohol test result of 0.04 or higher; 
iii . Any refusal to submit to a DOT required drug or alcohol test; 
iv. Any confirmed and recorded "actual knowledge" that the 

driver violated the DOT drug or alcohol rules, including: 
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A.) Anyon-duty alcohol use, including any citation for 
driving under the influence of alcohol (DUI/DWI) while 
driving a commercial motor vehicle; 

8.) Any alcohol use within 4 hours before going on duty; 
C.) Any alcohol use within 8 hours of an accident or before 

a post-accident test is complete (whichever occurs 
first); 

D.) Any prohibited drug use while on duty; 
E.) Successful completion of the return-to-duty process 

following treatment; 
F.) Any negative DOT return-to-duty test; and 
G.) Successful completion of follow-up testing. 

Granting of Consent: Drivers must grant consent for the District to purchase 
Clearinghouse reports: 

v. [Prien to employment with the District. all drivers must create a --1 Commented [AB1]: Fix numbering 

Clearinghouse account and log in to permit the District 
consent to acquire a "full" report. 

vi. Drivers must sign a separate Consent Form "for Limited 
Queries" allowing the District access to "limited" queries each 
year. Drivers may limit the length of time that such consent is 
valid, but making it valid for the duration of employment with 
the District is recommended. 

vii. The District will notify the driver that they must immediately 
log in to the Clearinghouse to provide permission so that the 
District may obtain the driver's full Clearinghouse record if a 
limited query exposes information about the driver. Such 
record will be acquired within 24 hours of the limited query. 

viii . A driver who refuses to grant the consent described above will 
not be allowed to perform any safety-sensitive duties as 
defined in 49 U.s.C. § 382.107. The driver will not be allowed 
to resume the safety-sensitive duties until the driver has 
granted the mandatory consent, the District then obtains the 
report, and the Clearinghouse query shows that the driver is 
eligible to carry out safety-sensitive duties. 

Driver Accounts: Drivers are required to have an online account at 
clearinghousefmcsa.dol.gov and are highly encouraged to provide an email 
address so they may be contacted. Pursuant to the procedures in §382.717, 
drivers are permitted to see their own Clearinghouse records free of charge and 
may challenge the accuracy of information reported to the Clearinghouse, but not 
the accuracy of test results or refusals. 
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Queries: The District wi ll purchase reports (aKa. queries) from the Clearinghouse 
at these times: 

• Once a year for all drivers , and 
• Preceding employment of any new drivers. 

Reports to the Clearinghouse wi ll include: 

• the driver's name; 
• date of birth; 
• commercial driver's license number and state of issuance; and 
• violation and/or testing data. 

Notice of Violations: Drivers are required to notify the District in writing if they 
have violated the drug and/or alcohol prohibitions of 49 CFR Parts 40 or 382 while 
employed with the District. The statement must be received before the end of the 
business day the day after the driver receives notification of the violation or prior 
to performing any safety-sensitive duties, whichever comes first. 

Use of Information: The District will only use the information obtained from the 
Clearinghouse to determine if the driver is prohibited from performing safety
sensitive duties. The District will not divulge, nor permit any other person or entity 
to divulge, any driver-specific information from the Clearinghouse, to any person 
or entity not directly involved in making such determination. 

d, Random Testing 

In accordance with DOT guidelines, safety sensitive employees will be subject 
to random alcohol and drug testing. Random tests will be unannounced and 
spaced reasonably throughout the calendar year. Employees are selected for 
random testing by a scientifically valid method, such as a random number table 
or a computer-based random number generator that is matched with the 
employee's social security number, payroll identification number, or other 
comparable identifying number. Each employee has an equal chance of being 
tested each time selections are made. 

The District has enrolled all safety-sensitive employees in a pool with other 
safety sensitive employees from other agencies. Annually, at least 50% of the 
pool wi ll be randomly tested for drugs, and at least 10% of the pool wi ll be 
tested for alcohol, in accordance with DOT regulations. 

The pool administrator will notify the District's designated employer 
representative at the beginning of the quarter if any District employees are 
selected with the computerized random number generator. The supervisor then 
has the entire quarter to send the selected employee to the designated 
collection center or arrange for an on-site collection (See Appendix C -
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"Collection Center Location"). Employees will be notified during, just before, or 
just after performing safety sensitive functions. Those employees subject to on
call duty that would require performing safety sensitive functions are subject to 
being notified while on-call. Once employees are notified, they will proceed to 
the test site immediately. 

In the event an employee, who is selected for a random test, is on vacation, 
laid off, or on an extended medical absence during the quarter of selection, an 
alternate employee will be randomly selected, and the unavailable employee 
will be put back into the pool for the next quarter. When this occurs, the District 
will keep documentation that the driver was ill , injured, laid off, or on vacation 
and that the employee was in the random selection pool for that cycle. 

A controlled substances test is considered positive when a verified confirmation 
test indicates specimens having concentrations of a particular class of drug 
above the specified concentration levels. Drug classes and threshold 
concentration levels are listed in the "Controlled Substance (Drug) Test" 
Definition Section of this policy. 

An alcohol test is considered positive when a verified test indicates an Alcohol 
Concentration level of 0.04 or greater. Alcohol Concentration level is defined in 
Section U (Definitions) of this policy. An Alcohol Concentration level of 0.02 or 
higher wi ll result in removal from duty and the employee will be subject to the 
consequences set forth in Section N. 

e. Post-Accident Testing 

As soon as practicable following an accident involving a safety sensitive 
employee performing a safety sensitive function, that employee wi ll be tested 
for alcohol and controlled substances if: 

I. The accident involved a fatality ; or 

II. The driver receives a citation under state or local law for a moving 
traffic violation arising from an accident that involved: 

A.) Injury requiring medical treatment away from the scene; or 

B. ) One or more vehicles having to be towed from the scene. 

An alcohol test will be administered within two (2) hours following an accident, 
but no later than eight (8) hours following the accident. A controlled substance 
test will be administered within 32 hours following an accident. If alcohol andlor 
controlled substance tests cannot be administered within the allotted time, 
attempts to collect specimens must cease. 
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A supervisor should be notified immediately following an accident to ensure 
proper post-accident instructions. The supervisor will determine if a test is 
necessary, based on the criteria above. If a test is necessary, the supervisor 
will see that the driver is transported to the appropriate collection center (See 
Appendix C - "Collection Center Location"). An employee who knowingly, 
willingly, and purposely evades a post-accident alcohol or controlled substance 
test will be subject to termination under "Refusal to Submif' guidelines as 
outlined under definitions in this policy. 

In lieu of administering a post-accident test, the District may substitute a test 
administered by on-site police or public safety officials under separate 
authority. The District may substitute a blood or breath alcohol test and a urine 
drug test performed by such local officials, using procedures required by their 
jurisdictions. The District will obtain a copy of these test results and keep them 
on file. 

If the employee has not submitted to an alcohol test within two (2) hours, the 
District will prepare and maintain on file a record stating the reasons. An 
employee who is subject to post-accident testing must remain available, or 
he/she may be subject to termination under "Refusal to Submif' guidelines 
outlined in this policy. In addition, he/she must also refrain from consuming 
alcohol for eight (8) hours following the accident, or until submitting to an 
alcohol test, whichever comes first. 

An alcohol test is considered positive when a verified confirmation test indicates 
an Alcohol Concentration level of 0.04 or greater. "Alcohol Concentration level" 
is defined in the Definition Section of this policy. Even though an employee who 
has a confirmed alcohol concentration of 0.02 to 0.039 is not considered 
positive, the employee shall still be removed from duty for at least eight hours 
or for the duration of the work day, whichever is longer, and will be subject to 
the consequences described in Section N. An Alcohol Concentration level of 
less than 0.02 is considered a negative test. 

A controlled substance test is considered positive when a verified confirmation 
test indicates specimens having concentrations of a particular class of drug 
above the specified concentration levels. Drug classes and threshold 
concentration levels are listed in Section U (Definitions) of this policy. 

In the event of a positive drug or alcohol test confirmation, the employee will be 
suspended from employment, pending agreement on rehabilitation procedures 
described in the Rehabilitation Section of this policy. 

NOTE: Nothing in this section will be interpreted to require the delay of 
necessary medical attention for injured people following an accident. In 
addition, the driver is not prohibited from leaving the scene of an accident for 
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the period necessary to obtain assistance in responding to the accident or to 
obtain necessary emergency medical care. 

f. Reasonable Suspicion Testing 

All employees will be subject to urine andlor breath testing when there is a 
reason to believe that controlled substances or alcohol use is adversely 
affecting job performance. A reasonable suspicion referral for testing will be 
made on the basis of documented objective facts and circumstances consistent 
with the effects of substance abuse. Although reasonable suspicion testing 
does not require certainty, mere "hunches" are not sufficient to meet this 
standard. 

Reasonable suspicion testing may be based upon, among other things: 

I. Observable phenomena, such as direct observation of drug 
use or possession andlor the physical symptoms of being 
under the influence of a drug; 

II . A pattern of abnormal conduct or erratic behavior; 

III. Arrest or conviction for a drug-related offense, or the 
identification of an employee as the focus of a criminal 
investigation into illegal drug possession, use, or trafficking; 

IV. Adequate documentation of unsatisfactory work performance 
or on-the-job behavior; 

V. Physical signs and symptoms consistent with prohibited 
substance use; 

VI. Occurrence of an accident that may have been caused by 
human error; and 

VII. Fights (to mean physical contact) , assaults and flagrant 
disregard or violations of established safety, security, or other 
operation procedures. 

Reasonable suspicion determinations will be made by a manager or supervisor 
who is trained to detect the signs and symptoms of controlled substance and 
alcohol use and who reasonably concludes that an employee may be adversely 
affected or impaired in hislher work performance due to prohibited substance 
abuse or misuse. The manager or supervisor requesting an employee to submit 
to a drug or alcohol test based on reasonable suspicion must document facts 
constituting reasonable suspicion in writing (See Appendix A - ''Behavior I 
Incident Documentation Form" and Appendix B - "Search I Evidence 
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(Discrepancy) Documentation Form"). In the event the General Manager is not 
present or reasonably available, the Board President shall determine if 
reasonable suspicion exists. 

Employees reasonably believed to be under the influence of drugs or alcohol 
will not be permitted to engage in further work. In addition, such employees will 
not be permitted to drive themselves from the worksite. A supervisor will see 
that the employee is transported to the designated collection center (See 
Appendix C - ·Collection Center Location"). 

A controlled substance test is considered positive when a verified confirmation 
test indicates specimens have concentrations of a particular class of drug 
above the specified concentration levels. Drug classes and threshold 
concentration levels are listed in the ·Controlled Substance (Drug) Test" 
Definition Section of th is policy. 

An alcohol test is considered positive when a verified confirmation test indicates 
an Alcohol Concentration level of 0.04. Alcohol Concentration Level is defined 
in Section U (Definitions) of this policy. Even though an employee who has a 
confirmed Alcohol Concentration level of 0.02 to 0.039 is not considered 
positive, the employee shall still be removed from duty for at least eight (8) 
hours or for the duration of the work day, whichever is longer, and wil l be 
subject to the consequences described in Section N. 

g. Return"to"Duty and Follow"Up Testing 

Employees retained by the District after a positive test result or a test refusal 
shall be subject to return·to-duty drug and alcohol testing. No employee shall 
be permitted to perform any safety-sensitive function until they have received 
a verified negative drug and alcohol test result Thereafter, such employees will 
be subject to certain follow-up drug and alcohol testing as established by a 
SAP. 

h. Supervisory Training 

Supervisors and managers wi ll receive at least 60 minutes of tra ining on alcohol 
misuse and at least 60 minutes of training on controlled substances use. The 
training will be used by the supervisors and/or managers to determine whether 
reasonable suspicion exists to require an employee to undergo testing . The 
training wi ll include the phYSical, behavioral, speech, and performance 
indicators of probable alcohol misuse and use of controlled substances. 

L. REFUSAL TO SUBMIT 
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Any employee who refuses to submit to a drug or alcohol test immediately when 
requested by a supervisor or law enforcement personnel will be treated in the same 
manner as an employee who has failed an alcohol or controlled substance test, as 
defined in this policy. No applicant who refuses to be tested will be extended an offer 
of employment. Attempts to alter or substitute the specimen provided will be deemed 
a refusal to take the drug test when required. 

M. FAILURE TO APPEAR FOR TESTING 

Failure to appear for testing without a deferral will be considered refusal to participate 
in testing , and will subject an employee to the range of disciplinary actions, including 
dismissal. Failure to submit to or appear for a pre-employment drug test shall result in 
the cancellation of the offer, unless the District determines that there was good cause 
for doing so. If an individual fails to appear at the collection site at the assigned time, 
the collector will contact the Drug and Alcohol Program Coordinator. 

N. VIOLATION OF POLICY AND DISCIPLINARY CONSEQUENCES 

An employee may be found to be using controlled substances or misusing alcohol on 
the basis of any appropriate evidence including, but not limited to: 

1. Direct observation; 
2. Evidence obtained from an arrest or criminal conviction; 
3. A verified positive test result; or 
4. An employee's voluntary admission. 

The District will refer an employee found using illegal drugs or alcohol to the SAP and 
will immediately remove the employee from their position. Disciplinary action taken 
against an employee found using illegal drugs or alcohol may include the full range 
of disciplinary actions, including termination. The severity of the action chosen will 
depend on the circumstances of each case. At the discretion of the District, and as 
part of SAP counseling, an employee may return to duty if the employee's return would 
not endanger public health or safety. The terms and conditions of the disciplinary 
consequences, if any, utilized by the district will not expand the rights and limitations 
of the employee under the "at wi ll" provision in the employee handbook. 

A rehabilitation program may be available for those employees having a positive 
controlled substance and/or alcohol test A second verified positive test under any 
circumstances might constitute cause for immediate termination. Failure to complete 
a treatment program provided by the SAP will be treated as a second positive test 

The employee will pay rehabilitation program costs and subsequent controlled 
substance and/or alcohol testing costs related to return-to-work and follow-up testing. 
When recommended by the SAP, participation in, and completion of, the rehabilitation 
program is mandatory. Prior to return-to-duty testing , an employee must follow the 
rehabilitation program recommended by the SAP and agree to sign a return-to-duty 
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agreement. The duration and frequency of follow-up testing will be determined by the 
SAP, but will not be shorter than one (1) year or longer than five (5) years. 

NOTE: Health insurance plans may provide coverage for rehabilitation costs. Health 
benefits information can be obtained from the General Manager. 

0, VOLUNTARY REFERRAL 

A fundamental purpose of the District's Drug and Alcohol Policy is to assist employees 
who find themselves seeking treatment for drug use and/or alcohol abuse. For this 
reason, the District will not initiate disciplinary action against any employee who meets 
all three of these conditions: 

1. Voluntarily identifies him/herself as a user of illegal drugs or 
alcohol prior to being identified through other means; 

2. Obtains counseling or rehabilitation through an EAP; and 

3. Thereafter refrains from using illegal drugs or alcohol. 

This self-referral option allows any employee to step forward and identify him/herself 
as an illegal drug user for the purpose of entering a drug treatment program under the 
supervision of a SAP. In stepping forward, an employee may volunteer for a drug test 
as a means of identification. Although this self-identification test may yield a verified 
positive test result, such result will not subject an employee to discipline, assuming 
the three (3) safe harbor requirements are met. 

p, EMPLOYEE RIGHTS 

The sample collection process will include the opportunity for the employee to provide 
information about factors other than illegal drug use, such as taking prescribed 
medication that could cause a positive test result. At the employee's option, this 
information may be submitted in a sealed envelope to be opened only by the Medical 
Review Officer if the test result is positive. 

Upon request, the employee will receive a full copy of any test results and related 
documentation of the testing process. 

All confirmed positive samples will be retained by the testing laboratory in secure 
frozen storage for one (1) year following the test or until the sample is no longer 
needed for appeal proceedings or litigation , whichever is longer. 

Q. CONFIDENTIALITY 

The District will maintain records of the circumstances and results of any employee 
testing under this policy. These records, and any other information pertaining to an 
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employee's drug or alcohol test. will be considered confidential and will be released 
only to: 

1. The employee who was tested or other individuals designated in writing by 
that employee; 

2. The Medical Review Officer; or 

3. Individuals who need the records or information to: 

a. Properly supervise or assign the employee; 

b. Determine, or assist in determining, what action the District should 
take in response to the test results; or 

c. Respond to appeals or litigation arising from the drug or alcohol test 
or related actions. 
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R. REHABILITATION / RETURN-TO-DUTY 

1. Rehabilitation 

After a verified positive test result, a conference will be conducted between the 
employee and the General Manager If warranted, the employee will be requested 
to participate in a substance abuse rehabilitation program developed by a SAP 
chosen by the District. Details will be outlined in a Return-to-Duty Agreement. 

Employees may use accumulated sick leave, vacation time, or compensatory time 
to participate in a rehabilitation program. Program costs and subsequent controlled 
substance and/or alcohol-testing costs will be paid by the employee. Failure to 
participate in and complete such a program may result in termination. 

2, Return-to-Duty 

Employees who have violated the prohibition set forth in this policy will be required 
to submit to a return-to-duty test before returning to their position. The test result 
must indicate an Alcohol Concentration level of less than 0.02 and/or a verified 
negative result on a controlled substance test. 

3. Follow-Up Testing 

After the return-to-duty test, employees will be subject to unannounced follow-up 
testing. A SAP will determine the number and frequency of tests, but at least six 
(6) tests will be performed during the first 12 months following the employee's 
return to duty. Follow-up testing may be extended up to 60 months from the date 
of the employee's return to duty, but the SAP can terminate the requirement after 
the first six (6) tests, if they determine that testing is no longer necessary. The 
SAP, in coordination with the Drug Program Administrator, will conduct tracking 
and monitoring of follow-up tests. 

S, SPECIAL DUTIES AND RESPONSIBILITIES 

1, Designated Employer Representative (DER) 

The Designated Employer Representative ("DER") is responsible for 
implementing, directing, administering, and managing the District's drug program 
and seNes as the principal contact with the laboratory and for collection activities 
in assuring the effective operation of the testing portion of the program. 

The District's DER is the General Manager Any questions regarding this policy 
should be addressed to the General Manager 
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a. Maintenance of Records 
The District will maintain records of its alcohol misuse and controlled substances 
use prevention programs. The records will be maintained in a secure location with 
controlled access. The District will maintain the records in accordance with the 
following schedule: 

One Year - Records of negative and cancelled controlled substances test results 
and alcohol test results with a concentration of less than 0.02. 

Two Years - Records relating to the alcohol and controlled substances collection 
process. 

Three Years - Employee consent to a Clearinghouse Query. 

Five Years - The following records will be maintained for a minimum of five years: 

a. Alcohol results indicating an Alcohol Concentration level of 
0.02 or greater. 

b. Records of verified positive controlled substances test results. 

c. Documentation of refusals to take required alcohol andlor 
controlled substances tests. 

d. Driver evaluation and referrals. 

e. Calibration documentation. 

f. A copy of each annual calendar year summary. 

T. INFORMATION ON DRUG ABUSE AND ALCOHOLISM 

As indicated in the introduction, drug use and alcohol abuse can have a serious 
impact on everyone. Either can negatively impact your health, work, personal life 
and the lives of others. The following information should assist you in identifying 
individuals at risk and establishing a track to recovery either for yourself or for 
someone you know. 

1. Effects of Drugs and Alcohol on an Individual's Work, Health, and Personal 
Life 

The following represent some of the potential effects that drug and alcohol use may 
have on the user: 
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a. Workplace 

May cause the employee to feel capable of handling tasks that are too 
much or too dangerous. 
May cause lateness and absenteeism, increasing the workload of 
others. 

• May cause crime on the job, including theft of District and personal 
property. 
May cause major errors in the work performed, risking harm to the 
employee, coworkers and the public. 

b. Health 

Neurological problems, including dementia, anxiety and suicide. 
Cardiovascular problems, include hypertension. 
Increased cancer risk. 
Liver diseases, including alcoholic hepatitis and cirrhosis. 

C. Personal Life 

Alcohol can also destroy relationships, lead to serious problems with 
the law (e.g., drunk driving), and even cause harm to the people you 
love . 

• If drinking affects your work life, it could lead to job loss and all of the 
financial problems that would follow. 

d. Signs and Symptoms of a Drug and/or Alcohol Problem 

Anyone or more of the following signs may indicate a drug and/or alcohol 
problem: 

• Appears fearful , anxious or paranoid for no reason. 
• Blackouts or the inability to remember what has happened. 
• Cold, sweaty palms; shaking hands. 
• Lack of motivation; appears lethargic or "spaced out" 
• Pattern of absenteeism with vague excuses. 
• Red, watery eyes; pupils larger or smaller than usual; blank stare. 
• Regular (or daily) use or consumption. 
• Secretive or suspicious behavior. 
• Sudden mood swings, irritability or angry outbursts. 
• Unexplained need for money; stealing money or items. 
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2. Intervening when a drug or alcohol problem is suspected. 

There are several good reasons why employees should be concerned if any of 
their coworkers are using drugs or alcohol on the job: 

• The employee and their coworkers' health and safety may be at risk. 
• Misuse by one employee may negatively impact the income of another. 
• The situation can create a negative work environment. 

No matter what the employee's position is in the organization, there are things 
that can be done to ensure that drug and alcohol abuse on the job does not 
occur. Acceptance of any misuse puts the employee, the District. and the public 
at risk. 

Accordingly employers are encouraged to report any signs or symptoms of drug 
use or alcohol abuse to the employee's immediate supervisor. Alternatively, 
employees may report any signs or symptoms to the District DER noted in 
section S. 

U. DEFINITIONS 

Alcohol means the intoxicating agent in beverage alcohol, ethyl alcohol, or other low 
molecular weight alcohol including methyl or isopropyl alcohol. 

Alcohol Concentration means the alcohol in a volume of breath expressed in terms 
of grams of alcohol per 210 liters of breath as indicated by an evidential breath test 
under this regulation. For example, 0.02 means 0.02 grams of alcohol in 210 liters of 
expired deep lung air. Blood tests will not be used to determine alcohol concentration, 
unless administered by on-site police or public safety officials in a post-accident 
situation. 

Applicant means any individual tentatively selected-

1. For employment with the District; or 

2. For a Safety-Sensitive Position, and who has not, immediately prior 
to the selection, been subject to random testing. 

Breath Alcohol Technician (BAT) means a person trained to operate the Evidential 
Breath Testing (EBT) device that the technician is using in the alcohol testing 
procedures. BATs are the only qualified personnel to administer the EBT tests. 

Chain of Custody means the procedures to account for the integrity of each urine 
specimen by tracing its handling and storage from point of collection to final 
disposition. 
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Collection Site means a place designated by the District where individuals present 
themselves for the purpose of providing a specimen of either urine and/or breath. 

Confirmation Test for alcohol testing means a second test, following a screening test 
with a result of 0.02 or greater that provides quantitative data of alcohol concentration. 
For controlled substances testing, it means a second analytical procedure to identify 
the presence of a specific drug or metabolite which is independent of the screen test 
and which uses a different technique and chemical principle from that of the screen 
test, in order to ensure reliability and accuracy. Gas Chromatography/Mass 
Spectrometry (GC/MS) is the only authorized confi rmation method of cocaine, 
marijuana, opiates, amphetamines, and phencyclidine. 

ConsortiumlThird-Party Administrator (CITPA) is a service agent that provides or 
coordinates the provision of a variety of drug and alcohol testing services to 
employers. CITPAs typically perform administrative tasks concerning the operation of 
the employer's drug and alcohol testing programs. This term includes, but is not limited 
to, groups of employers who join together to administer, as a single entity, the DOT 
drug and alcohol testing programs of its members. 

Controlled Substance (Drug) Test is a method of detecting and measuring the 
presence of controlled substances, whether legal or illegal, in a person's body. A 
controlled substance test may be either an initial test or a confirmation test. An initial 
controlled substance test is designed to identify specimens having concentrations of 
a particular class of drug above a specific concentration level. It eliminates negative 
specimens from further consideration. A confirmation drug test is a second analytical 
procedure to detect the presence of a specific drug or its metabolite. The confirmation 
procedure is conducted independent of the initial test and uses a different technique 
and chemical principal in order to confirm reliability and accuracy. 

Controlled substances wi ll be tested under the Department of Health and Human 
Service guidelines. The cutoff concentrations below are for initial and confirmation 
drug tests. 

Type of drug or metabolite 

1) Amphetamines 
i Amphetamine 

(ii) Methamphetamine 

(2) Cocaine metabolites 
. (Benzgyle.C9onine) 

(3) Mari"uana metabolites 
(i) Delta-9-letrahydrocannabinol-9-
carboxvlic acid lTHC) 50 

(4) 0 iales metabolites 
i Codeine 
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(ii Morphine 2000 
(iii) 6·acetylmorphine (6·AM) 10 (Test for 6·AM in the specimen. 

Conduct this test only when 
specimen contains morphine at a 
concentration greater than or equal 
to 2000 ng/m L~) 

I (5 Phencyclidine (PCP 25 

Department of Transportation (DOT) Guidelines means the controlled substances 
and alcohol testing procedures in all transportation industries (49 CFR, Part 40) and 
for the Federal Motor Carrier Safety Administration (49 CFR, Part 382) . 

Employee Assistance Program (EAP) means a counseling program that offers 
assessment, short-term counseling, and referral services to employees for a wide 
range of drug , alcohol, and mental health problems, and monitors the progress of 
employees while in treatment. 

Evidential Breath Testing Device (EBT) means the device to be used for breath 
alcohol testing. 

General Manager (GM) means the General Manager or their designee. The General 
Manager shall be the Appointing Authority. 

Illegal Drugs means a controlled substance included in Schedule I or II , as defined 
by section 802(6) of Title 21 of the United States Code, the possession of which is 
unlawful under chapter 13 of that Title. The term "illegal drugs" does not mean the use 
of a controlled substance pursuant to a valid prescription or other uses authorized by 
law. 

Medical Review Officer means the individual responsible for receiving laboratory 
results generated from the District's Drug and Alcohol Program who is a licensed 
physician with knowledge of substance abuse disorders and the appropriate medical 
training to interpret and evaluate all positive test results, together with an individual's 
medical history and any other relevant biomedical information. 

On-Call Duty means an Operator has been assigned the duty to respond to general 
public and water/sewer system events that occur after normal working hours, during 
weekends and holidays. The assignment will normally last for seven days and the 
Operator shall maintain 24-hour adherence to all District drug and alcohol policies 
during the period. 

Performing Safety Sensitive Function means an employee is considered to be 
performing a safety sensitive function in any period in which they are actually 
performing, ready to perform, or immediately available to perform such functions. 

Post-Accident Alcohol and/or Controlled Substance Testing is testing performed 
on all employees following an accident involving a commercial motor vehicle where: 
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1. The accident involved a fatality; or 

2. The driver receives a citation under state or local law for a moving traffic 
violation arising from an accident that involved: 

a. injury requiring medical treatment away from the scene; or 

b. one or more vehicles having to be towed from the scene. 

Pre-Employment Controlled Substance Testing is conducted before safety
sensitive applicants begin work, but after an offer to hire. It is also conducted when 
existing District employees are transferred to a safety sensitive position. 

Random Controlled Substance andlor Alcohol Testing means a system of testing 
imposed without individual ized suspicion that a particular individual is using illegal 
drugs. Testing is conducted on a random , unannounced basis for safety sensitive 
employees just before, during, or just after performing a safety sensitive function. 

Reasonable Suspicion Controlled Substance andlor Alcohol Testing is 
conducted when a trained supervisor or General Manager has a good faith belief 
based on specific, contemporaneous, and articulable facts or evidence that an 
employee may have violated this policy. 

Refusal to Submit means failing to provide an adequate breath or urine sample for 
testing without a valid medical explanation or engaging in conduct that clearly 
obstructs the testing process (i.e. , verbal declarations, obstructive behavior, or 
physical absence resulting in the inability to conduct the test. ) 

Safety-Sensitive Employee is defined as an employee possessing a commercial 
driver's license and as a part of their job description may operate any of the following 
vehicles: 

1. A vehicle with a gross vehicle weight rating (GVWR) of at least 26,001 
pounds; 

2. A vehicle with a gross combination weight of at least 26,001 pounds 
inclusive of a towed unit with a gross vehicle weight rating (GVWR) of more 
than 10,000 pounds; 

3. A vehicle designed to transport 16 or more passengers, including the driver; 
or 

4. A vehicle used to transport hazardous materials that requires placards. 
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Safety-Sensitive Function means all time from the time a driver begins to work or is 
required to be in readiness to work until the time they are relieved from work and all 
responsibility for performing work. Safety-sensitive functions shall include: 

• Driving a commercial motor vehicle which requires the driver to 
have a CDL; 

• Inspecting, servicing , or repairing any commercial motor vehicle; 

• Waiting to be dispatched to operate a commercial motor vehicle; 

• Performing all other functions in or upon a commercial motor vehicle; 

• Loading or unloading a commercial motor vehicle, supervising or 
assisting in loading or unloading, attending a commercial motor 
vehicle being loaded or unloaded, remaining in readiness to operate 
the commercial motor vehicle, or giving or receiving receipts for 
shipments being loaded or unloaded from a commercial motor 
vehicle; 

• Performing driver requirements associated with an accident involving 
a commercial motor vehicle; and 

• Repairing, obtaining assistance, or remaining in attendance upon a 
disabled commercial motor vehicle. 

Substance Abuse Professional (SAP) means a licensed physician (medical doctor 
or doctor of osteopathy), or a licensed or certified psychologist, social worker with 
knowledge of and cl inical experience in the diagnosis and treatment of drug and 
alcohol related disorders, Certified Employee Assistance Professional (CEAP), or 
addiction counselor certified by the National Association of Alcoholism and Drug 
Abuse Counselors Certification Commission (NAADAC) with knowledge of and clinical 
experience in the diagnosis and treatment of alcohol and controlled substances 
related disorders. 

Trained Supervisor means a person in authority who received at least one (1 ) hour 
of training on the signs and symptoms of alcohol abuse and at least one (1) hour of 
training on the signs and symptoms of controlled substance abuse. 

2113868.9 421()'()()1 
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Drug and Alcohol Program 

Appendices 

A. Behaviorllncident Documentation Form 

B. Search/Evidence (Discrepancy) Documentation Form 

C. Collection Center Locations 

D. Sample Controlled Substances Custody and Control Form, Form OMB 9999-0023 

E. Request for Past Test Results 

F. Report of Past Driver Drug and/or Alcohol Test Results 

2113868.9 4210-001 
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Appendix A 
Behaviorllncident Documentation Form 

PERSONNEL. OFFICE USE ONL.Y 

OBSERVED BEHAVIOR 
REASONABLE SUSPICION RECORD 

a. Employee Number 

b. Location 

I EMPLOYEE NAME II DATE OBSERVED 

ADDRESS OF INCIDENT: TIME OBSERVED 
Street City State Zip Code FROM _ _ a,m. p.m. 

TO - - a.m. p.m. 

Mark items that apply and describe specifics 

1. APPEARANCE: normal - - sleepy __ tremors -- dothing __ cleanliness - -
Description: 

2. BEHAVIOR: 

normal -- erratic -- irritable __ inappropriate gaiety __ mood swings __ lethargic _ _ 

Description: 

3. SPEECH: 

Description: 

4. BODY ODOR$: 

5. INDICATIONS OF THE CHRONIC AND WITHDRAWAL EFFECTS OF CONTROLLED SUBSTANCES: 
DYES D NO 
EXPLAIN: 

6. OTHER OBSERVATIONS FOR REASONABLE SUSPICION: 

WITN!;~~ED ~y: 
a.m. 
p.m. 

Signature Title Preparation Date Time 

a.m. 
p.m. 

Signature Title Preparation Date TIme 

THE ALCOHOL TEST MUST BE ADMINISTERED WITHIN EIGHT HOURS FOLLOWING A REASONABLE 
SUSPICION DETERMINATION 

EMPLOYER RETAIN IN EMPLOYEE'S CONFIDENTIAL FILE 

2113868.9421()'()()1 
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Appendix B 

Search/Evidence (Discrepancy) Documentation Form 

DepartmenUwork location : _____________________ _ 

Employee or subject name: _____________________ _ 

Social Security/employee number: 

Date: _____________ _ Time: 

Investigated by: _______________________ _ 

Employed by: Position : 

Location of search: ___________ _____________ _ 

Reason for search: D Routine o Periodic 0 Contractual 

o Reasonable suspicion (or cause) 

Location of evidence or prohibited items: __________________ _ 

Description of evidence, items or substances (continue on back, if necessary): ____ _ 

Were local authorities called? _________ ___________ _ 

Time: ___________________________ _ 

Reporting supervisor's signature "''' 
Witness' Signature Date 

Emptoyee's Signature Date 

2113868.9 4210-001 Adopted Ao>riI 8 .. 2Ql1 



Appendix C 

Collection Center Location for Random Testing 

Tahoe Forest Hospita l 
10121 Pine Avenue 

Truckee, CA 
(530) 587-6011 

Collection Center Location for Post-Accident Testing (Open 24 hours) 

2113868.9421()'oo1 

Tahoe Forest Hospital 
10121 Pine Avenue 

Truckee, CA 
(530) 587-6011 

Adopt.clAp/1lB .. 20 11 
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Sample Controlled Substances Custody and Control Form 
Form OMB 9999-0023 
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SAMPLE: FEDERAL DRUG TESTING CUSTODY AND CONTROL FORM (OMS 9999-0023) 
Specimen 10 No. Laboratory Accession No. _ _ ____ _ 

-STEP I: TO BE COMPLETED BY COLLECTOR OR EMPLOYER REPRESENTATIVE. 

A. Employ~" Name. Address:ll1d r.O. No. ____ _ B. MRO N.l1IIe:ll1d Address 

C. Donor SSN or Employee J.D. No. -:-:--C::-c-:-:--~ 
D. Reason forTest: O Pre-<:mpIO)'men! ORandom O ReOlSOfl.1ble SuspicionlCausc OPOS! Accidenl 

o Rerum to Dilly DFollow Up 0 01hcr(spceify) __________ _ __ _ 

E. TeslS 10 be Penormcd: ornc. COQinc. PCP. Opiates and Amp/x:tlmines 

DOni}' THe and Cocaine 

-STEP 1 TO BE COMPLETED BY COLLECTOR · Sp:cimcn ICmpcl:lwre musl bo: re~ within", minuli:50frollcction 

Spc<:imcn II:mpcr.uure within r:mge: D Yes. 90" - IOOOFI32" - 38"C DNo. Rcrord specimen 1Cmpcr.lwn: he n: 

• STEP l: TO BE COMPLETED BY C01.U:('TOR A~1) DO:'\"OR. Collector allix."!j bouk 5<o::lI(s, 10 bot(k( ~). Col"~~~(or J;I!'" 5). , OutlOr initi;tls scal(s) 

• STEP oi : TO BE COMPLETED BY DO;":OR . G" 10 ,"(l~'"' (pink f"lgC): STEP", 

• STEP 5: TO BE COMPLETED BY COI.U:CTOR. 

MO. ~~-r; YR. ~IMENREI.EASEOn\' "'PECI~'ENRECEIVED Il\" Pt'RPOSEOFCHANGE 

S~~~~~ ____ ______________ _ 

""'" 
DONOR - NO SIGNATURE / / 

/ / 
SignOllUn: Signarun: 

Name Name 

/ / 
Sign:lfUre Signarun: 

Name Nan'e 
Signruun: Signarun: 

/ / 
N:um: Name 

-STEP 1. TO BE COMPLETED BY THE LABORATORY· Spec,men Bottle $c;tlls) "'txt. OYES 

PROVIDE SPECIMEN 
FOR TESTING 

THE RESULTS FOR THE ABOVE IOENTIFIED SPECIMEN ARE IN ACCORDA NCE WITH THE APPLICABLE INITIAL TEST AND CONFlR.MA TORY 
TEST ClfTOFF LEVELS ESTABLISHED BY THE HHS MANDATORYGUIDEUNES I·UR H':DERAL WORKPUCE DRUG TESTING I'ROGRAMS. 
ONEQATlVE OPOsrnvE. for rollo\.in8: OCANNABINOIOS as C:ut.o,.~~ THC OCOCAtNE METABOLITES as Bcnzoylcegonine OPHENCYCUDINE 

OOPIATES' OAMPHETAMtNES: 
OTEST NOT Ocodcinc D:unphctaminc OOTHER 

PERfORMED Omolphiroc Dmech.l1llphe1:lminc 
REMARKS: 

TEST LAB (if diffen:nl from abo,'c) 
NAME AODRESS PHONE NO 

I ""ify ,1Ia, ,hr sp«i"",n idemifiul by ,il" labom'oT)' (I(:"Uion nllmbu on ,hI. form I. ,hr .om" .pvclmen Ilia' bean Ihr 'pveln",,, Id"m((irolion nl/mlNo, sci joTlh 
abo ..... IImI/he spvc;""'n has been ~:mmlntdllpINl ","I/N. /landledandaooly:ed Inn«OTdimu "'/Ih applicab'" Fedeml ",ql/l"'ltk"tlIs. mxllhm ,h" n:SI"IS stljoTlhnn: 
fa, Ihat Jpvc/men. 

(PRINT) Ccrtif:.ing Scientist's Name: (First. Ml. Last) Sign3IUre ofCertif:.inll Scientist Dall: (Mo./D3ylYr.J 

-STEP 8: TO BE COMPLETED BY THE MEDICAL REYIEWOFFICER 

I htNr IYvI~td the loborolOT)·IY.ullsp the sfIC'dmcm kltntljitd bl'/hisjmn In accorckIna .... llhapplicable Fukrol rtqNilYmentJ. M"delc,,,,,nalion wrl/icmlon IJ: 
ONcpli-'C OPosili>'C OTCSI NO!: Perfurmed OTest C:lne.:lled •. 

REMARKS' 

(PRINT) Medical Review Officer's N.l1IIe (First. MI. l:isl) 

2113968.9 4210-001 

Sillnatun: ofMcdieal Review Officer 
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Date (Mo.fDa,·lYr.) 
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Appendix E 

REQUEST FOR PAST TEST RESULTS 

To: 
From: 
Subject: Request to Obtain Past Drug and Alcohol Test Results 
Date: 

(insert apphcant s name) has advised us that helshe worked for your 

company as a driver, or that he/she applied to your company for work as a driver, during 
the previous three (3) years. 

Regulations of the Federal Highway Administration require us to obtain from your 
company, and require your company to provide to us, information concerning the above
named driver's past drug and alcohol test results (including refusal to be tested). 

In accordance with FHWA's regulations, therefore, we are providing you with the 
driver's written authorization directing your company to provide us with the following 
information concerning this driver: 

(i) all positive and negative drug and alcohol test results during the past 
three (3) years; 

(ii) all alcohol test results of 0.04 or greater during the past three (3) years; 
(iii) all alcohol test results of 0.02 or greater but less than 0.04 during the past 

three (3) years; and 
(iv) all instances in which the driver refused to submit to a DOT-required drug 

test andlor alcohol test during the past three (3) years. 

Please send this information to: 

The information which you furnish will be treated as strictly confidential. 
Thank you for your cooperation. 

Sincerely. 

2113868.94210-001 Adopted April 6,,2011 



Release of Informa tion Form - 49 CFR Part 40 Drug and Alcohol Testing 

Secliolll: To be completed by the Ilew employer aflll siglled by lite employee, amllrallsmilled to the 
previous employer. 

Employee Name: _________ _ SS/ ID Number: _________ _ 

I hereby authorize release of infonnation from my DOT -regulated drug and alcohol testing records by my previous 
employer, listed in Section 1-8 to the employer listed in Sec/ion I-A. T his re lease is in accordance with OOT Regulation 
49 CFR Pan 40, section 40.25. 

Employee Signature Date 

I-A: 
New Employer Name: _____ _ _ __________________________ _ 

Designated Employer Representative: ____________________________ _ 

Address: ___________________________ _ __ _ 

Phone #: _____________ _ F~# : ____________ _ 

1-8: 
Previous Employer Name: _____________ ___ _ _ ______________ _ 

Designated Employer Representative: _ ___ ___________________ _ _ ___ _ 

Address: ___________________ _ _ ___________ _ 

Phone #: ______________ _ F~ #: ____________ _ 

Secliollll: To be completed by tlte previous employer alld Irallsmilled to tile lIew employer. 

II-A: 
In the two years prior to the date of the employee's signature (in Section I), for DOT-regulated testing: 

1. Did the employee have alcohol tests with a result of 0.04 or higher? Yes __ No __ 

2. Did the employee have verified positive drug tests? Yes _ _ No _ _ 

3. Did the employee refuse to be tested? Y,,-- 1\'0 __ 

4. Did the employee have other violations of OOT agency drug and alcohol 
testing regulations? Y,,-- No _ _ 

5. Did a previous employer report a drug and alcohol rule violation to you? Y,,- - No --
6. If you answered " Yes" to any of the above items, did the employee 

complete the return to duty process? Y,,-- No - -
11-8: 

Person providing infomlation in Section II-A: 
Name: _______________ _ Title: ______________ _ 

Phone #: _____________ _ 

2113868.94210-001 

Date: ______________ _ 
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Appendix F 

General Consent for Limited Queries of 
the Federal Motor Carrier Safety Administration (FMC SA) 

Drug and Alcohol Clearinghouse 

I, hereby provide consent to Sierra Lakes County Water District (District) to 
conduct a limited query of the FMCSA Commercial Driver's License Drug and Alcohol 
Clearinghouse (Clearinghouse) to determine whether drug or alcohol violation information 
about me exists in the Clearinghouse. I understand that my employer will conduct this 
query on at least an annual basis and that this consent form will remain in effect for the 
duration of my employment with the District. 

I understand that if the limited query conducted by the District indicates that drug or 
alcohol violation information about me exists in the Clearinghouse, FMC SA will not 
disclose that information to the District without first obtaining additional speCific consent 
from me. 

I further understand that if I refuse to provide consent for the District to conduct a limited 
query of the Clearinghouse, the District must prohibit me from performing safety-sensitive 
functions , including driving a commercial motor vehicle , as required by FMCSA's drug and 
alcohol program regulations. 

Employee Signature Date 

21 13868.94210-001 ~"'Aj:ria . .20l l 

.; 37 



Appendix G 

REPORT OF PAST DRIVER DRUG ANDIOR ALCOHOL TEST RESULTS 

INSTRUCTIONS: Motor carriers for whom a driver previously worked are requ ired to 
provide the following infomnation concerning the results of a driver's drug and alcohol tests 
to a motor carrier to whom the driver has applied for work, if provided with the driver's 
written authorization to release those results: (i) all verified positive and negative drug and 
alcohol tests during the previous 3 years; (ii) all alcohol test results of 0.04 or greater 
during the previous 3 years; (iii) all alcohol test results of 0.02 or greater but less than 0.04 
during the previous 3 years; (iv) all instances in which the driver refused to submit to a 
drug andlor alcohol test during the previous 3 years. This fomn should be used for that 
purpose. 

To: --,========;;::;-_ (insert name 01 Company requesting results) 

In accordance with your Company's request, the following are the results of drug and 
alcohol tests conducted by 
during the period ------:t-o------------,. T"h:-e-s-e-:t-e-'st results 

are being provided to you as a result of your Company having provided us with the written 
authorization of the driver to re lease these test results for the period of time specified 
above. 

Past Drug Test Results: o No Drug Test Conducted During Period Specified 

Date of Test: o Negative o Positive o Refused to be Tested 

Date ofTest: o Negative o Positive o Refused to be Tested 

Date of Test: o Negative o Positive o Refused to be Tested 

Date of Test: o Negative o Positive o Refused to be Tested 

Dale of Test: o Negative o Positive o Refused to be Tested 

Past Alcohol Test Results: 0 No Alcohol Test Conducted During Period Specified 

Date of Test: 0 Negative 0 0.02-.0399 0 0.04 or greater 0 Refused to be Tested 

Date of Test: ___ _ o Negative 0 0.02-.0399 0 0.04 or greater 0 Refused to be Tested 

Date of Test: ___ _ o Negative 0 0.02-.0399 0 0.04 or greater 0 Refused to be Tested 

Date of Test: ___ _ o Negative 0 0.02-.0399 0 0.04 or greater 0 Refused to be Tested 

0." Name of Person Completing Form Title 

2113868.9 4210-001 Adoptt<l AptiI 8 .. 201 1 
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Employee Acknowledgement Form 

ACKNOWLEDGEMENT 

I hereby acknowledge that I have received a copy of the Sierra Lakes Water 
District's Alcohol and Drug Testing Program. 

Date: _____ _ Signature: _______ _ 

Printed Name: _____ _ 

Please sign and return this acknowledgement to Human Resources 

2113868.9 4210-001 Adopted ~ $ .. 201' 



I. Fixed Asset Capitalization 

A. Capitalization 

1. All assets acquired during the year wilt be capitalized (i.e., recorded as an 
asset and added to the depreciation schedule) at the end of each fiscal 
year. Projects that are in progress for more than one year will be capitalized 
in the year in which they are completed. 

2. For Capita l Assets, the acquisition cost includes all costs necessary to 
place the asset into service for its intended use. In general, this should 
include, but is not limited to: 

1. The net invoice price of the asset including the cost of any attachments, 
accessories, or auxiliary apparatus necessary to make it usable for the 
purpose for which it was acquired. 

2. Acquisition costs include invoice costs (if any), taxes, freight, transit 
insurance, and installation charges. 

3. For improvements to existing Fixed Assets, actual costs are used to 
determine the cost of the asset. In general, this should include, but is not 
limited to: project costs consisting of contractor billings, labor, material, and 
appropriate overhead rate . Only direct costs will be assigned to the project. 

4. Categories that will not be capitalized include, but are not limited to: 

1. Soft Costs: All other project costs of an administrative nature, 
sometimes referred to as soft costs, will not be capitalized, but will be 
charged to operating expenses. 

2. Shared Assets: There will be no capitalization of shared assets owned 
by other entities, regardless of the language in any auxiliary 
agreements regarding those shared assets. 

3. Good Will: There will be no capitalization of good will. 

4. Leased Assets: There wi ll be no capitalization of leased assets. 

5. Projects without Physical Assets: There will be no capitalization of 
projects that do not result in the acquisition of a tangible physical asset. 

6. Administrative Projects and Costs: In no instance will an administrative 
project be capitalized; nor will administrative costs be charged to a 
project, except as a component of overhead calculation. 

B. DepreCiation 

2188711.14210-001 

1. All depreciable assets will be depreciated using the straight-line method, 
with half-year convention (i.e. a half years depreciation in the year the asset 
is placed in service). The straight-line method allocates an equal amount 
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of the net cost of the asset to each accounting period in the asset's useful 
life; matching the expense to the life of the asset. 

2. All assets will be depreciated based on useful life, which will be determined 
at the time of purchase or completion of a project. 

3. If the life of the asset is reduced for any reason (i.e., it wears out sooner 
than expected, or is broken or destroyed, or declared to be obsolete) then 
the asset will be removed from District records and all of the remaining 
depreciation wi ll be recorded immediately. 
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II. Procurement Policy 

A IProcedure ~ for the Procurement ----

" .. "--,"-. : ~ rchase Orders for Supplies, Materials, and Equipment $2, SOD or Less. 
rchase Orders are required for expenditures totaling $2,500 or less and 
st be authorized by the General Manager. Purchase Orders totaling 
a or less may be approved by a Supervisor. 

1. Ge 

2. Pu 
Pu 
mu 
$50 

nket Purchase Orders for Supplies, Materials, and Equipment $10,000 3. Bfa 
or Less. The General Manager may issue Blanket Purchase Orders .for 
$10,000 or less to vendors With which the DIstrict Will have an ongoing 
relationship. 

4. Procurement of Non-Budgeted Services, Construction, Supplies, Materials, 
and Equipment for $50,000 or Less. The General Manager may authorize 
agreements for the procurements of services, construction , supplies, 
materials, and equipment obligating the District to expenditures totaling 
$50,000 or less where the purchase is for a project that is not described in 
the District's annual budget. The General Manager shall provide a 
summary of any such agreements to the Board at its next regular meeting. 

5. Procurement of Budgeted Services, Construction, Supplies, Materials, and 
Equipment for $100,000 or Less. The General Manager may authorize 
agreements for the procurements of services, construction, supplies, 
materials, and equipment obligating the District to expenditures totaling 
$100,000 or less provided that the purchase is for a project described in 
the District's annual budget. The General Manager shall provide a 
summary of any such agreements to the Board at its next regular meeting . 

6. Board Authorization 

7. Procurement of Services, Construction, Supplies, Materials, and 
Equipment for more than $100,000. The Board shall authorize any 
agreements for the procurement of services, construction, supplies, 
materials, and equipment obligating the District to expenditures totaling 
more than $100,000 regardless of whether the purchase is for a project that 
is described in the District's annual budget. 

B. RFPs 

1. Procurement Over $50,000. [for purchases over $50,000, the General 
Manager shall seek quotes from at least three vendors] 

2. Procurement Over $100,000. [for purchases over $100,000, the General 
Manager shall solicit formal bids through a Request for Proposals] 

3. Specifications for Construction Projects. The General Manager shall 
ensure that the RFP for any construction project contains all appropriate 

2188711 .1 4210-001 

Commented [AB1]: Add definitions of Purchase, Purchase 
Orders, and Blanket Purchase Orders to Defini tions chapter, 

Commented [AB2R1]: Purchase Order means an 
agreement with a vendor for the one time purchase of 
supplies. materials, and equipment. 

Commented [AB3R1]: Blanket Purchase Order means a 
one year agreement with a vendor for the purchase o f 
supplies. materials, and equipment for an amoWlt not to 
exceed a specifi ed value over the duration of the agreement. 

Commented IAB4R1]: Purchase means payment for 
outright purchase, lease, or rentaL 



specifications for the project. The level of detail contained in the 
specifications shall be based on the scope, size, or circumstances of a 
construction project. 

C. Special Circumstances 

1. Special Legal Services Agreements. The Board shall authorize any 
agreements for special legal services obligating the District to expenditures 
totaling more than $5,000. 

2. Considerations for Professional Services Agreements. When considering 
the award of a professional services agreement, the District is not required 
to award the agreement to the lowest responsive bidder. Instead, for 
professional services agreements the District may consider qualifications 
and past performance in addition to cost. [services are to be awarded 
based on qualification first and then price] 

3. Emergencies. When procurement is necessary to respond to an 
emergency, the General Manager shall be authorized to make those 
expenditures necessary to protect public health, safety and welfare and to 
protect and maintain the District's operations even where those 
expenditures exceed the amounts otherwise authorized by this policy. To 
the extent circumstances permit, the General Manager shall attempt to 
convene an emergency meeting of the Board or to notify the Board 
President before purchases are made pursuant to the power conferred by 
this section. 

D. Rejection of Proposals 

The Board may reject any and all bids, offers, and proposals submitted to the District for any 
reason. Following such a rejection, the Board may re-advertise for other proposals. 

2188711.1 4210-001 
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To: 

From: 

Subject: 

Date: 

MEMORANDUM 

Board of Directors, Sierra Lakes County Water District 

Paul A. Schultz, PE, General Manager 

Energy Audit Report 
Old Business Agenda Item VIII.E. 
July 7, 2022 

An energy audit was performed by American Energy Partners (AEP) on behalf ofPG&E on June 
1,2022. The audit is part of a new program where facility owners such as SLCWD can receive a 
zero-interest loan from PG&E to fund replacement of outdated lighting and equipment that will 
result in calculable energy savings. There is no out-of-pocket cost to the facility owner with this 
program because the loan is paid back by the calculated energy savings on each monthly bill until 
the loan is repaid. Once the loan is repaid, the District would realize the savings directly in their 
bill from there on out. The District has already made significant steps on its own to reduce energy 
consumption by installing variable frequency drives on many of our larger pumps, but AEP was 
able to find a significant number of lighting improvements that could be made. The lighting 
improvements include replacement of eleven 400-watt mercury vapor lamps in the equipment bays 
and a large amount of fluorescent lighting at various locations throughout the District. The results 
of AEP 's survey and the potential savings the District might experience along with the contract 
document necessary to participate in the program are presented on the pages attached. 

2193302.1 4210-001 
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California Energy Partners 
- C ON SE RVING TOGET H E R -

SUMMARY 

Sierra Lalais ntv Water Distiid 
Paul Schultz 

7305 Short Rd, Soda Springs, CA 95728 

5304267800 pschultz@slcwd.org 

UGHTING HVAC 
Total Investment Cost Total Investment Cost 

C $15,439.27 

$3,129.27- J 

0.00 

$0.00 

TOTAL 
TOTAL INVESTMENT TOTAL INVESTMENT 

[ $15,439.27 

TOTAL SAVINGS 

r- $3,129.27 

Payback 

4.9 

r--- 0.00 

TOTAL COST 
$15,439.27 

2 HAI\JUS COUI\. T. SUITE BI 
MONTElliY. CA 93940 

(83 1)920- 1290 

$0.0 

Payback 
... -----~ 
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lighting System Payback Analysis u·""" I i'~(' Arn.~can Energy pa~~~ 

I I I...-.J 
Financii!A: OBF I lift Needed: Ves UtiljtL_~ I __ ~. ' ~_L .___._ .. J 1 I ! I I L 

--J QAI.f; 612712022 _ _ I ______ Salts perm Narne' Robert Fim -1~1Projec! Name: Slerr~ Lakes County Water District ~~_ __ .. _______ . ~. 2 Harris Court, Bldg 1. Monterey .' -- Ph9l!e~Et; 1 PaulSchuitz E-- i ------ - fhooe· 831 ·92()..1290 --.~-----
Address' 7305 Short Rd, Soda ~prings. CA 95728 _J____ ELnail ... = -- , 

- - be . (530) 426-7800 \Email: .... ...".= ! 1 I .....J c==J 
I ! I I I i I I Cost Per kWh ~ 

! • ••• " 

Cellin lamps Watts Watts Tolal Annual . Fixture Lamp Watts Watts Total Cost r Total Cost 
Line Room Type: Fixturo or lamp Fixture per por per Watts all Bum Kwh Energy $ Fixture ~r lamp or s por por per Watts Kwh Lam~r ror lamp or Energy $ 

1# Description Height Doscriptlon Count Fixt. Lamp Fixt. Fixtures Hours Per Yr. Descnptlon Lamp Fix!. Lan.,p FixL all Flxt. Fixture F' t PorYr. 
Count or Flxt. IX 

Alphalite 13W Direct LED 
Linear Ambient T8 Strip 4 

1 ft. 2990 Lm. 4000K. 
Conference 1x4 T-8 Surface 1301mJW PVGSCBVS 
Room 8' Mount 8 2 32 64 512 2,340 1. 19B $227.64 ILL-4L(23S)1840 8 1 23 23 184 431 $120.00 $960.00 81.81 

Alphalite 23W Direct LED 
linear Ambient T8 Strip 4 

2 ft, 2990 Lm, 4000K, 
1Jc4 T-8 Surface 1301mJW PVGSCBVS 

Secrefa ry Office 8' Moun/ /I 2 32 64 704 2 . .140 1.647 $313.00 ILL-4L(23S)J840 11 1 23 23 253 592 $120.00 $1,320.00 $11 2.48 
Eiko GlobaILLC, l1W 
LED Dimmable A19, 1100 

3 Lm,4000K 
Ups/airs LED1 tWAl910MNI84Q-
Bathroom #1 8 ' A·1f} t, 23 23 23 1,992 46 $8.71DIM-B 1 1 11 II 11 22 $10.00 510.00 $4.16 

Eiko Global LLC. l1W 
LED Dimmable A19. '100 

4 Lm.4000K 
Upstairs LED11WAI9/0MNJ84O-
8athroom#Z 8' A-19 t I 23 23 23 1.992 46 S8.7/ DIM-B 1 1 11 II II 22 $10.00 510.00 $4.16 

Eiko Global lLC. l1W 
LED Dimmable A19. 1100 

5 lm, 4000K 
LED 1 IWA191OMN1840-

Hall 8' A-19/ndenled 9 t 23 23 207 2.340 484 592.03DIM-B 9 1 II 11 99 232 $10.00 $90.00 $44.02 

Eiko Global LLC 15W 4' 
Internal Driverlline 

6 Voltage (UL Type 8) T8 
2200Lm, 4000K. 

Downs/airs lx4 T-8 Surface PLGRXV4SCABP 
Bathromm 8' Mount I 2 32 64 64 1.992 127 124.22 lEDI5WT8I48/B4O-DBL-A 1 2 15 30 30 60 $40.00 $80.00 $11.35 

Eiko Global LlC 15W 4' 
Internal Driverlline 

7 Voltage (Ul Type B) T8 
2200Lm. 4000K, 

lx4 T-12 Side PlGRXV4SCABP 
Parts Rack 8' Mount I 2 J4 68 68 1.992 135 525.74 LEDI 5WT8I48I84O-DBL_A I 2 15 30 30 60 $40.00 $80.00 $11.35 

A1phalite 110W 2' Frosted i 

8 Lens High Bay 21080 lm. 
Metal Holide High· 5000k PLZJl3DC98RO 

Parking Bay 15' Bay 15' '0 t 4()() 400 4000 4,368 17.472 $3.319.68 EHB2-1101850 10 1 110 110 1100 4.605 $235.00 $2,350.00 5912.91 

Alpha/ile 38W Direct LED 
Linoar Ambient T8 Strip 8 

9 fl. 4940 Lm, SOOOK. 
Lake In(aka 1171mJW P BA1PQB4 
Shack 8' fx8 T- 12 4 2 110 220 880 1992 1753 $333.06 ILl-BL(38S)I850 4 1 38 38 152 303 $190.00 5760.00 $57.53 
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EXisting System Proposed System 

Ce iling Lamps W .... Watts Tolal Annual Fh(turo 
Lamp 

Walts 
Watts Total Cost per To tal Cost 

Uno Room 
Type & 

Fixture o r LImp Fixture 
P" P" Watts all Bom Kwh 

Energy $ Fixture or Lamp ., 
'P" 

P" P" W ... Kwh Lamp or for lamp or 
Enorgy $ 

• Description Ooscription Count .. ' Per Yr. Description Lamp Lamp Po,y, . 
Ho~hl FhtL Um. FlxL FllltUfH Hoo", 

Count 
FlxL 

or FixL 
FlxL all Fixt Fixture Fixt 

Eiko Global lLC 10 .SW.' 

J ~t. 
Internal Orjverlline 
Voltage (UL Type B) T8 ,. 1700lm, 5OOOK, 
Pll F5WNB3HDB 

Lake Intake 1x4 T-B Surface LED10.5WT8I048185()..OBl · 

$hac' .' Moun/ , 2 " 64 •• 1992 '" 524.22 NPC-G90 1 2 10.5 21 42 $40.00 
47 <7 -

I I I I I _. -.. --' 

I I I _J I t:= Existing Proposed , SYStem S stem - -... _ .. ._ .. - _.-
j 

~ 
_System Wells 6,545 1,891 , i 

System kW 7 2 
i 

Annual Energy Cost 

~ 
- System Kwh 23,037 6,567 

, .-
Annual kWh Savings 16 410 

I I~] 
I 

---' Annual Energy Costs $4,377.00 SI .247.73 
Monthly Energy Costs $364 .75 $ 10398 I 

I-

I I 1-
Total System Cost $5.740.00 
Sales Tal( eo 7.500% $430.50 • :: j 1- ,- $3.080.92 , 

I , , 
_ QA El"IAineeriop Fee $900.00 • • I - Shipping 52.187.85 , 

.- I [alstlnc Syste m Proposed System 

I - Disposal 51.100.00 .. 
"~-T System Engineering $1.000. i-i --, 

=:J ._--- -
TransportatIOn $1.000.00 - r I I I L-. 
T TAL INVE !MEN -, I I I I I I i I I ~ . . . -

-- Moual Energy Savingsl 53,129.271 J L I -- Annual Maintenance Savings a t 15%1 5656.551 Return on Investment 20% 1 ---- Simple Payback (Year5IC·--4.91 -- Ughting En e rgy Cos~ Reduction C I 71%1 

-- TI!" Year Ene~y Cash Flow! SI5.853.43 1 Month"!y': Co s t of Oelay I 260.77 1 
~ of AneSSn1trlt: --'- I I r J.......~ 

Dptiorl to aS511n OBF Note; 'T- I 
Joint 'rid lrrevoc:able Notice by Amerbn ErllIIl"IY Plrtners and GeminI Flnan,e Corp 

EFFECTlIJt: FOR All PAYMENTS MADE ON AND AFTER THIS DATE: I 

In order to Krommod.te the , hl nl e .n<! Irowth In o ur busi ness, we haYl! been fortu~te to obtain the Iervlces of Gemini Flflllnc. Corp,'" sour" of upitill fundin, . The ,v,lIability of 
Client tance Of All Terms 

this servce will enable us to fund our oper,t1ons In a more efficien t m.nner. Therefore we wish to Inform you th,t pIIyments of.1I 08F loin proc:eeds to ArMriun Enerav P.rtners .el.ted 
Signature: Dato: 

10 thi$ project. should be m.de PAYABl£ AND MAlllD DIRECTLY TO: 
Gemini Flnlftu Corp., AlsilnH for To be AuEsned: c::::r 

AmerlQn EncrlY P. rtMrs 

1075 V.lIeysIde une Not Assilned: 

ErtdNt.s. CA 9202~ 
Gemini AnIAU Corp. Amlllfk.n E~ P. rtnen: 

steYen Winters Robert Finn, aD 

Nole: ' Utl ity reoates I ,e ~." e,,", on. Int come. ~''"'t _ tNosis and w.~.to c,""".e. Retlitn OITered'rom . IIIor\l poo,tyv*_ .,e In ~Iilm te o~~. ActUal ,etNote ."~.JnIJ. WI • delermlneG' ler IlfIIIl iniptctlor!. " ' Pi!yllKk doe, not Include l"Afiflleflllnct lIVi",$. 
··· ,hrse.re .~t l, .... t~ uv~ only. These 'n .... '" and monthly .... v, .. ' ilt blled Of! i "",m~r ofv',i;lbltl and iUUmplion~ thit could 'IYree _r time. The iCtull .... v~i derlYed byyour (!ImplnY l"Afy be hf&lw' or lower . 

Ameriaon Enerl\' Plrtnen does not, ln Iny W' Y. w"rrl nty ,he optIrl tlon Of Iontevity ollhe bill;lll!i) lhould the cunomtf ,hoose 10 IMIIII TI or T5 tEO Ichtinc thill 'uns dlreCltv oflthe bi'I;I~I!'I . 

Ame. itan Ene ' p.rtne'$ SU~1lO4"U mlnuf.durlr's Wlrnnty: however .. bar wam,nl Is .ood u loone w •• from d. te of Inslll •• tlon. 
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lighting System Payback Analysis 

Financing: UflNeeded: ~ Utility: L--J 

= 612712022 --E[2ie;g t-falllf!' Sierra Lakes County Water Olstrlct -:J 
~ Paul Schultz 
~ 7305 Short Rd, Soda Springs. CA 95728 

e~~UII!~' (530) 426-7800 fIniit _I!UdII~ mg 

Lamps Watts W ... Total Annual Roonl Ceiling Type & Fixture or Lamp Filltura 
Watts all B"m Description Height Oescription Count 

po< PO' p" 
Filll l amp flllL Fixtures Hours 

Pump Station In B' 1)18 T-12 , 2 OJ 120 360 1.992 

Pump Station 112 8' lx4 T·12 2 2 " 6B 136 1992 

Pump Slation 113 B' lx4 T· 12 i 2 34 6B 136 /.992 

Screw /fJ Round 
Pump Station #3 B' CFL 5 , " 23 115 1.992 

Pump Slation # 3 Screw in Round 
Outside CFL , , 

" 23 23 1.992 

Pump Station #4 B' /J(4 T- 12 , 2 34 68 'B 1.992 
0 0 
0 0 

-sr"tt> AR1.ri~,:, Energy ,:a~n.~ 

Sale' P!fIQ/J Nruu. Robert Finn 
~ 2 Hams Court, Bldg 1. Monterey 

PbQoI; 831-920-1290 
emiIt rfinn@amenergypartners.com 

~;~t::~E"".Y $ 

Cost Per kWh ... ... . 
fixture 

Lamp 
W,tts 

Watts Total 
Kwh 

Energy $ fixture or Lamp ., 
s per 

po. po, Watts Kwh Per Yr. Description lamp Lamp FI t lamp or Per Vr. 
Count 

Fixl 
or Fix!. 

Fixl all Fixl xure Flxt 

A1phalite 38W Oirect LED 
linear Ambient T8 Strip 8 
ft. 4940 Lm, SOOOK. 
1171mNV PBA1PQB4 

7J7 $143.42 Ill-8l(38S)185O 3 1 38 38 11. 227 $190.00 $S70.OO $4S.42 
Eiko GIobaIllC 10.5W 4' 
lntemal Driverfline 
Voltage (UL Type B) T8 
t700Lm. 50001<. 
Pll FSWNB3HDB 
lE010.SWT8J48/85().OBl · 

271 $54.18 NPC-G90 2 2 10.S 21 42 .. $40.00 $160.00 $16.73 
Ei1<o Global llC 10.5W 4' 
Internal Driver/line 
Vollage (Ul Type 8) T8 
t700lm, SOOOK, 
Pl lFSWNB3H08 
lED 10.SWT8J481850-DBl-

27f $54.18 NPC-G90 2 2 10.5 21 42 .. $40.00 $160.00 $ 16.73 
Eiko Global llC. l lW 
LED Dimmable A19, 1100 
Lm, 5000K LEO 
LED 11WAI910MNI850-

'" $45,82 DIM-B 5 t 11 11 55 11 0 $10.00 $50.00 $21.9 1 
Eiko Global LLC, l1W 
LED Dimmable A19, 1100 
Lm. SOOOK LEO 
LED 11WAI91OMNI850--

46 19.16 DIM-B 1 1 11 11 11 22 $10.00 $1000 $4.38 
Eiko Global LlC 10.SW 4' 
Internal Driver/line 
Vollage (UL Type 8) T8 
t700Lm. SOOOK, 
PllFSW NB3HDB 
l ED10.SWT8I48I850-DBl-

135 S27,09 NPC-G9D 1 2 10.5 21 21 42 $40.00 SBO.OO SS.37 
SO.OO 0 0 50.00 50.00 
SO.OO 0 0 . 50.00 50.00 
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Addiontal Pump Station lighting absorbed In !hipping 

" 

SyslemWatts 
SyslemkW 

System Kwh 
Annual kWh Savings 

Existing 
System 

838 
-; 

1,669 

'",_ 
System 

285 
o 
568 

1.102 

AIlnual Energy Costs 1 S333.86! S 113.504! 
Monthly Energy Costs S27.82 $9.46 

Total System Cost 
Sales Tax ,_ 
System Englneemg CalculatJons 
Disposal 
Subtotal 

Annual Energy Savings ] $220.32\ 

AMuaI Maintenance Savings at 15" , $50.08\ 

Simple Payback (Years) r----- 5:11 

Ten Year Energy Cash Flow r -51 .075.30\ 

" 

Annuill Enel'lY Cost 

... .~~~~~~~~~~~~~~~~~~~~~~~~~~ -~~ II , --- . , 
bisttna; Systtm 

, 
P.oposed System 

-~---- -------------

Return on ffiestment 

lighting Energy Cost Reduction 

Monthly Cost of Delay 

~ 

~ 

~ 

--.--~.- ..... ,,- .... ----.. - --_.-.... -_ .. - .... --_ ..... _---_._ ... _---...... ... __ .... -_ ..... _---... _ .. - .... _ .... _--- .... ---.. __ ...... _ .. -.-.._--_ .. __ .- ... _ .. _ ..... __ ... __ ._ .......... _--_ .. _-
~--------.-... ----.. -
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The Energy Efficiency Retrofi t Loan Program [the "Program"] is 
funded by California utility customers and administered by Pacific 
Gas and Electric Compa ny [PG&E] under th e auspices of the 
California Public Utilities Commission (CPUC ). The Program provides 
qualified PG&E customers with a means to f inance energy-efficient 
{EE] retrofit projects implemented under selec t PG&E EE Programs 
(the "Qualified Program"J. The loans issued under the Program are 
interest-free, unsecured loans to fu lly or partially reimburse 
qualified PG&E customers for the costs they incur in connection with 
a quali fied retrofit project [the "Retrofit Project")' which term shall 
mean the energy efficiency retrofit project described in Customer's 
relevant Energy Effi ciency Program Application. 

Conditions for Elig ibility: Participation in the Program is limited 
to PG&E customers that meet the following conditions and satisfy 
these conditions throughout the duration of the Retrofi t Project 
up to and including the date of Final Verification (defined below in 
Sect ion 8): lal the PG&E customer must be a business 
(""Commercial Custome r") or a federal, state, coun ty or local 
government agency ("Government Customer" ]," Commercial 
Customers and Government Customers are collectively referred 
to as "Customer;" 
Ib] Customer cu r rently receives service from PG&E at the 
location of the Retrofit Project !the "Location"); Ie) Customer has 
continually maintained an active PG&E account for the previous 
24 months and has a minimum of 12 months of historical metered 
energy usage at Customer's current Locat ion; (d) at the time the 
Customer's Program Application is Approved and Customer's 
Loan Agreement is executed, and at the time the loan is to be 
funded following completion of the Retrofit Project and 
satisfaction of all other req uirements of the Loan Agreement, 
Customer must be in good credit standing, as determined by 
PG& E through credit review which may include a commercial 
cred it check and a bill history review, which may be based upon 
the following and other criteria: 

a. No 24-hour discon nect ion notices in the last 12 months; 

b. No returned payments within the last 12 months; 

c. No more tha n 1 payment arrangement in the last 12 months; 

d. No broken payment arrangements withi n the last 12 months; 

e. No deposit assessed within the last 12 months; and 

f. The Retrofit Project qualifies and Customer is eligible for an 
incentive under the Qualified Program. 

Loan Amount and Term Limitations 

Interest 

Minimum Loan Amount 

Maximum Loan Amou nt 

Maximum Loan Te rm, not 
to exceed the Expected 
Useful Life IEUL) of the 
measures 

0%, with no addit ional fees or charges 

$5,000 

$250,000 lup to $4,000,000 with 
approved exception] 

120 months 

Loan Features: The loans offered under the Program are 
interest -free [0% ) and free of any fees, late payment penalties or 
other charges, The loan terms and conditions are set to provide 
simple payback from energy savings during the maximum 
allowed loan term, and are calculated by dividing the loan 
amount (eligible project cost less Qualified Program Incentives] 
by the estimated monthly energy savings resulting from the 
Retrofit Project. The ensuing number of monthly payments must 
not exceed the Maximum Loan Term set forth in chart below 
("Loan Amount and Term Limitations"). 

ELig ibiLity: Prio r to purchasing and installing any energy-effic ient 
measu res or equipment under the Qualified Program, Customer 
must satisfy the eligibility requirements of both the Program and 
Qualified Program, Because energy efficiency projects in 
progress are ineligible under the Program, Customer must have 
an inspection of the Retrofit Project and Location cond ucted and 
completed by PG&E before commencing any wor k or purchasing 
any equipment for the Retrofit Project. 

Inspection: PG&E will assist Customers in understa nding the 
energy efficiency measures available under the Qualified 
Program and will answer their questions concerning this 
Program. After Customer has decided upon the measures that 
compr ise the Retrofit Project, PG&E will request an eng ineering 
review, perform an inspection of the Location, caLcuLate the Loan 
Terms and prepare the Loan Documents. Thereafter, PG&E will 
provide Customer with a copy of the inspection report, a Loan 
Agreement, the Application, the applicable On-Bill Financing 
(OBF] Gas and/or Electri c Rate Schedule and Loan Calculation 
Summary Sheet !collectively, the 
"Loan Documents"], 

Loan Documents: If the terms of the loan are acceptabLe, 
Customer shall execute the Loan Documents and return them to 
PG&E prior to the commencement of the Retrofit Project. 
Incomplete or incorrect applications canno t be processed and 
may result in the delay of PG&E's approval and possible 
disqualificat ion from the Program, Customer may withdraw this 
Application for any reason without penalty by send ing wri tten 
notice to PG&E. 

Customer's Responsibilit ies for Contractor and Vendor: Upon 
PG&E's notification to Customer that the Retrofit Project is 
eligib le for the Program, Customer may beg in the Retrofit Project 
pursuant to the contract agreed upon by Customer, its contractor 
or vendor, PG&E does not endorse or recommend any particular 
contractor or vendor nor does PG&E review any contractor or 
vendor proposa ls, Rather, Custo mer shall be soLeLy responsible 
for reviewing the feasibili ty of the contractor's and ve ndor's 
proposaUs] and verifying their respect ive qualifications, pricing . 
energy savings, wa rranties and the terms and conditions of the 
contractor's and/or vendor 's contract w ith Customer. 

'"Residential customers are ineligib le, 

.. aO Page 1 of 2 



PG&E Disclaimers: CUSTOMER'S DESIGN OF THE RETROFIT 
PROJECT AND SELECTION AND USE OF ENERGY EFFICIENCY 
EQUIPMENT, MEASURES AND SELECTION OF CONTRACTORS 
AND VENDORS IS AT CUSTOM ER'S SOLE DISCRETION AND AT 
CUSTOMER'S SOLE RISK, TO THE EXTENT PERMITIED BY 
APPLICABLE LAW, PG&E EXPRESSLY AND SPECIFICALLY 
DISCLAIMS ANY LIABILITY IN RESPECT OF ANY ADVICE, 
INFORMATION OR OTHER INSTRUCTION PROVIDED BYO R ON 
BEHALF OF PG&E TO CUSTOM ER IN CONNECTION WITH THE 
QUALIFIED PROGRAM, PROGRAM OR RETROFIT PROJECT, PG&E 
DOES NOT WARRANT OR BEAR ANY RESPONSIB ILITY FOR ANY 
OF THE FOLLOWING, 

a, THE WORK PERFORMED BY CUSTOMER'S CONTRACTO R(S) 
OR VENDOR(SI. THAT THE RETROFIT PROJECT IS APPROPR IATE 
FOR THE LOCATION, 
b, THE RETROFIT WILL RESULT IN OR YIELD ANY ENERGY 
EFFICIENCY SAVINGS OR A SPECIFIC AMOUNT OF ENERGY 
EFFICIENCY SAVINGS OR OTHER REDUCTI ON IN CUSTOMER'S 
PG&E UTILITY BILL AFTER COMPLETION OF THE RETROFIT 
PROJECT, 
c, THE CONTRACTOR'S OR VEN~OR'S SERVICES WILL BE 
TIMELY, COMPLETE OR ERROR-FREE, OR THAT DEFECTS IN THE 
RETROFIT PROJECT WILL BE CORRECTED BY SUCH 
INDIVIDUALS, 
d, ANY ERRORS, OMISSIONS, DEFECTS OR DELAYS IN THE 
DESIGN OR CONSTRUCTION OF THE RETROFIT PROJECT OR 
THE OPERATION OF ANY ENERGY EFFICIENCY MEASURES 
INSTALLED AT THE LOCATION, 
Verification : Upon completion of the Retrofit Project, Customer 
shall request PG&E's post-completion inspection and final 
verification that the Retrofit Project has been completed in 
conformity with the requirements of the Qualified Program and 
that customer remai ns eligib le (the "Finat Verificat ion"]. 

a . If there has been any change to the Retrofit Project's scope, 
cost and/or incentives available under the Qualified Program or 
energy savings, Customer will be req uired to ente r in to a Loan 
Modifica t io n Agreement with PG&E, which may include new 
contract terms reflecting the changes in the Retrofit Project. [If a 
Loan Modificati on Agreement is required, it shall be deemed part 
of the "Loan Documents. "l 

b. If the changes to the Retrofit Project are such that it no longer 
meets the Program's payback cri teri a or other conditions, the 
Retrofit Project will be co nside red ineligible. the Loan Ag reement 
will be terminated and no loan proceeds will be disbursed. 

c, IF PG&E DETERMINES, IN ITS ABSOLUTE DISC RETION, THAT 
CUSTOMER'S CREDIT HAS DETERIORATED OR HAS OTHERWISE 
PLACED CUSTOMER'S REPAYMENT OFTHE LOAN AT RISK, THE 
LOAN PROCEEDS SHALL NOT BE ISSUED, EVEN THOUGH THE 
RETROFIT PROJECT MAY HAVE BEEN SATISFACTORI LY 
COMPLETED AT CUSTOM ER'S EXPENSE, 

Disbursements: Subject to and following PG&E's satisfactory 
Final Verifica tion, an incentive check and the loan proceeds will 
be issued to Customer or, at Customer's written direction, to 
Custome r's contractor or vendor. 

General Provisions: 
a . Applica tions for loans under the Progra m will be accepted 
from qua lified Customers on a first-come, first-served basis until 
the fu nds allocated by PG& E for the Program are no longer 
available. The Program may be modified or terminated by the 
CPUC or PG&E at any ti me and without prior notice. However, 
termination of the Prog ra m following execution of a Loan 
Agreement by CustomerwiU not affect that Loan Agreement, or, 
if Customer the reafter satisfies all Program conditions , the 
disbursement. 

b. The loan proceeds may only be used to payor reimburse 
Customer for implementing or installing energy-efficien t 
measures or equipment through the Qualified Program. 

c. If there is any conflict between the terms of any document 
relating to the Program, the Loan Documents s hall cont rol. 

d. For all retrofit projects, including but not limited to streetlight, 
HVAC and lighting retrofits , Customer acknowledges and 
understands that Customer is able to use the insta llat ion vendor 
or contractor of their choice. 

e . The customer confirms that the OBF loan funds are required 
for the project to be completed, and that without the loan funds 
the project would not otherwise be able to be completed with the 
same scope or within the same time-frame. 

I have read, understand and agree to all of the Ene rgy Efficiency Ret rofit Loan Program requ irements and terms and cond itions set forth 
in this Program descrip tion. I understand that loan calcula tions will be based on pre-inspection results and on the applicab le prog ra m 
documentation, and that my agency/company must meet aU eligib ility criteria and requ irements in order to participate in the Program. 
Any unapproved changes to project scope, costs or run hours , or to my agency's/company's creditworth iness, between the t ime the Loan 
Documents are accepted and signed and the Retrofit Project is comple ted and the project's and my agency's/company's contin ued 
elig ibility are ve rif ied, could result in loan in eligib ility. 

LegaL Name of Business [i.e .. the formaL name on your tax return I Authorized Representative 's Printed Name 

Authorized Representative's Signature Title Date 

Tax ide nt ificat ion informat ion [se lect onel: 

o Federal Tax 10 Number: ____________ _ 

o Social Security Number: ____________ _ 

FOR PG&E USE ONLY: 

PG&E OBF Administrator Printed Name Date 

Retrofit Program Application Number OBF Application Number 

"PG&E" refers to Pad!ic: Gas and Electric Company, a subsidiary of PG&E Corporation. e 20 19 Padfic: Gas and E1ectric Company. AU righ ts reserved. These 
offerings are funded by Cali fornia utili ty customers and administered b~ PG&E under the auspices of the California Public Utilities Commission. 

PG&E prints its materials with so~ based inks6 en rec~cled paper.O April 2011 CTM-0110-0bbO 

C:l .. ,a 
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To: 

From: 

Subject: 

Date: 

Background: 

MEMORANDUM 

Board of Directors, Sierra Lakes County Water District 

Paul A. Schultz, PE, General Manager 

Watermain Leak and Emergency Repair 
New Business Agenda Item IX.A. 

July 7, 2022 

Early in the morning of June 20 the District experienced a rather large waterman leak on the 
existing 4-inch asbestos cement (AC) waterline that runs along Soda Springs Road south of 
Dulzura Road where the waterline crosses beneath a double-barreled culvert carrying Dulzura 
Creek to the lakes. Approximately 200,000 gallons was lost before the leak could be located and 
isolated. All services were restored (one temporarily) and the District is working with Farr-West 
Engineering to develop the ultimate repair that may include some form of trenches technology or 
an open cut. The District will perform some potholing in the vicinity of the culvert to make sure 
it wasn 't undermined or compromised in any way and if damage to the culvert(s) is detected, 
repairs will be included in the overall project. Since the District already has Rados on site doing 
other construction work, it is proposed that that they perform the physical repair work on a 
negotiated T &M basis by change order to their existing contract. And if Rados will already be 
performing the repair, it is further proposed to replace more waterline than was affected by the 
leak alone since we know that this 4-inch line needs to be upsized to 8-inch and the entire reach of 
existing AC waterline is in suspect condition and likely to continue to experience more frequent 
failures. 

The Engineer's Estimate of Probable Cost for the complete replacement of the waterline (1,245 
feet) is $654,414. excluding any contingency. Repair of the leak section alone (300 feet) will be 
approximately $276,414 and leaves 945 feet of old AC pipe left to replace at some future date with 
new mobilization, traffic control, and erosion control costs added to that future contract. 

This item will be discussed further, and possible action taken as part of New Business Agenda 
Item IX.A. 

Recommendation: 

1. Authorize the General Manager and Farr-West Engineering to negotiate a T&M change 
order with Rados for the complete replacement of 1,245 feet of old 4-inch AC watermain 
along Soda Springs Road with new 8-inch C900 PVC waterline, and either 

a. return the negotiated change order to the Board of Directors for execution at a yet 
unscheduled special meeting, or 

b. authorize the General Manager to execute the change order on the District's behalf. 

2193302.1 4210·001 
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To: 

From: 

Subject: 

Date: 

MEMORANDUM 

Board of Directors, Sierra Lakes County Water District 

Paul A. Schultz, PE, General Manager 

Sanitary Sewer System Overflow Correction 
New Business Agenda Item IX.B. 
July 7, 2022 

The District has been experiencing intermittent sanitary sewer overflows (SSOs) from a manhole 
on Soda Springs Road north of Serene Road where the force main from Pump Station No.3 breaks 
to a non-pressurized gravity line. The issue could be some type of obstruction in the line, but the 
most likely cause is some form of hydraulic issue or trapped air in the line unable to escape. 

Farr-West Engineering has prepared a proposal for the investigation and correction of the problem 
with a cost of$13,620.00. A copy ofFarr-West's proposal and fee estimate are attached. 

The work is divided into a base service fee and a contingency/owner directed services fee and 
contingency. The contingency will be managed as time and materials, and labor will not be charged 
to this task unless construction exceeds a two-day period and the District approves the work. 

2193302.1 4210-001 



INTRODUCTION 

EXHIBIT A 
SCOPE OF WORK 

Sierra Lakes County Water District 

Sanitary Sewer Overflow Project 

The Sierra Lakes County Water District (District) plans to complete repairs on an existing sanitary sewer 
force main discharge manhole located on Soda Springs Road (Project) to resolve inadequate draining 
attributed to insufficient air release. From the manhole structure, sewage is conveyed downstream by 
gravity through a 6-inch pipe. At the entrance ofthis pipe within the manhole, sewage is reported to backup, 
and the District is concerned that this issue may cause the manhole to overflow during a high rain event. 
The District has requested Farr West Engineering (Farr West) to propose services for oversight of the 
Project from design through construction completion. The task breakdown for the Project is designated as 
follows: 

Design Services 

• Task I - Project Management 

• Task 2 - Design Services 

• Task 3 - Bidding Services 

• Task 4 - Construction Administration 

• Task 5 - Construction Observation 

• Contingent Task 6 - Owner Directed Services 

• Contingent Task 7 - Construction Schedule Contingency 

DESIGN SERVICES 

Task 1 - Project Management 

Objective 

To plan, organize, direct, control, and communicate all relevant activities set forth in this Scope of Work 
within the approved budget and schedule. 

Approach 

Farr West will routinely review Project progress and communicate Project status on a regular basis. 
Communication will be through email and telephone. This task will include the following activities: 

• Project administration, maintenance of Project schedule, cost control, monthly invoicing, filing, 
resource allocation, and routine communications. 

• Team coordination, including conference calls with the District and Contractor and internal 
progress meetings. 

• Monitoring changes to the scope, budget, or schedule and developing change management 
strategies with the District. 
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Deliverables 

The following deliverables will be submitted under this task: 
• Monthly invoices. 

Assumptions 

The following assumptions apply: 
• Overall Project duration is estimated at four (4) months. 
• Project-related issues will be identified, communicated, and resolved. 
• Submittals will be made from Farr West to the District electronically. 

Task 2 - Design 

Objective 

This task includes gathering information, development of alternative manhole improvements, design 
criteria, and estimated construction costs, coordination with the District, and preparation of improvement 
plans. 

Approach 

This task will include the following activities: 
• Hold kick-off meeting with District and internal Project team. 
• Coordinate with District to obtain information and records to finalize existing Project conditions 

and existing utility and site mapping required to complete the construction of the work. 
• Evaluation of improvement alternatives and coordination with District for design selection. Two 

preliminary alternatives have been identified. The first alternative includes installation of an ARV 
with modification to the existing manhole. The second alternative involves removal of the existing 
manhole and reverting the downstream gravity sewer main section to a force main. 

o Evaluation of infonnation needed to determine most-appropriate improvement alternative, 
including flow and capacity, condition of gravity sewer main through CCTV to confirm 
obstructions are not present, and existing elevations in the manhole and the downstream 
gravity main to assess hydraulic conditions are adequate for the recommended alternative. 

o Following design selection by the District, Farr West will proceed with design development 
and task deliverables. 

• Preparation of improvement plans (Plans) detailing applicable construction conditions and 
requirements including: 

o General notes; 
o Site plan; 
o Trench excavation and backfill detail and additional details for construction of selected 

design; and, 
o Adjacent utilities within the Project area. 

• Preparation of Contract between District and Contractor. 
• Preparation of Engineer's Opinion of Probable Cost. 
• Quality assurance and quality control of deliverables. 
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Deliverables 

The following will be delivered under this task: 
• 75% Submittal for District review and comment will include individual PDF files of the Plans 

(11"x 17"), Contract between District and Contractor, and Engineer's Opinion of Probable Cost. 
• 100% Submittal for District review and comment will include individual PDF files of the Plans 

(l1"x17"), Contract between District and Contractor, and Engineer's Opinion of Probable Cost. 

Assumptions 

The following assumptions apply: 

• District will provide CCTV documentation for use in verifying existing conditions of the gravity 
sewer main downstream from the manhole. 

• If the assessment of the existing conditions presents a feasible alternative that requires increased 
effort for design and/or construction, features of the design including design effort, cost, and 
construction duration will be presented to the District for approval prior to development of design 
task deliverables, bidding, and construction efforts. Increased or decreased design effort and/or 
construction duration will be reviewed with the District if it deviates from the preliminary 
assumptions outlined in this proposal. 

• Design efforts for the identified preliminary alternatives are anticipated to be comparable. 
• Construction effort for the force main alternative is anticipated to require increased schedule 

duration in comparison to the ARV alternative. The scope and fee for Construction Observation 
and Construction Administration provided in this proposal apply a construction schedule of (2) 
days for the ARV alternative and only include the effort for installation of an ARV and minor 
modifications to the existing manhole. If the selected alternative includes work on the force main, 
substantial manhole modifications, or additional work that increases the required construction 
schedule, additional labor included under Contingent Task 7 may be utilized with approval of the 
Owner. 

• Review with the District and FaIT West will be via conference call or virtual platform. 
• Project disturbance will be less than I acre. Central Valley Water Board and NPDES General 

Construction Permit will not be required. 
• If dewatering is required, Contractor will be responsible to coordinate, apply, and obtain 

appropriate permit(s). 
• A geotechnical investigation is not included in this proposal. 
• Permitting efforts are not included in this proposal. 
• Preparation of Technical Specifications is not included in this proposal. 

Task 3 - Bidding Services 

Objective 

Assist the District in the bid solicitation, review, and award process of the Construction Contract. 

Approach 

Activities under this task will include the following elements: 
• Advertise and bid the Project electronically through the Planet Bids platform and coordinate 

solicitation with appropriate Contractors. 
• Answer questions from Contractors, review Contractor proposals, and perform due diligence check. 
• Attend one (I) proposal review meeting with District for Contractor selection. 
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• Produce confonned Plans and incorporate changes resulting from bidding (if applicable). 
• Prepare and issue Notice of Award. 
• Facilitate execution of Agreement between Owner and Contractor and coordinate collection of 

Contractor's Bonds and Insurance. 

Deliverables 

The following deliverables will be submitted under this task: 
• Contractor proposals. 
• Notice of Award. 
• Agreement, Bonds, and Insurance. 
• Three (3) half-size sets of confonned Plans for use during construction. 

Assumptions 

The following assumptions apply: 
• No pre-bid meeting will be held. 
• Recommendation for Award not required. FaIT West will meet with the District to review proposals 

and discuss Contractor selection. 

Task 4 - Construction Administration 

Objective 

Monitor the Project and keep District infonned of the Project status. This task also includes assisting District 
with closeout of the construction process and Construction Contract. 

Approach 

The following activities will be perfonned as part of this task: 
• Manage and direct the FaIT West Project team and provide routine Project administration and 

communications. 
• Coordinate construction schedule with Owner, Contractor, and Construction Observer. 
• Process one (I) change order(s), payment applications, evaluating claims, reviewing submittals, 

respond to RFls, and address unanticipated conditions. 
• Weekly in-office construction administration activities include the following: 

o Processing of documents, coordination with all parties, daily observation report QC, etc. 
o Maintain all Project documentation for the duration of the Project including tracking, 

disbursing, and reviewing. Maintain logs for all documentation including submittals, 
RFCs/RFls, field orders, work change directives, and change orders. 

• Conduct a final inspection meeting to verify that all outstanding work items are complete 
(Construction Observer to perfonn on-site final walkthrough with Contractor and District Staff). 

• Upon completion of construction, obtain Construction Observer and Contractor as-builts and 
incorporate all modifications into a set of record drawings. Revisions will be made in the AutoCAD 
files. 

• Recommend Project final acceptance to the District. 
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Deliverables 

The following deliverables will be submitted under this task: 
o Electronic copies of responses to material submittals, cutsheets, and construction plan review. 
o Electronic copies of responses to work plans, RFIs, and requests for change orders. 
o Record drawings electronically and one (I) II "x 17" set of improvement plans. 

Assumptions 

The following assumptions apply: 
o A pre-construction meeting is not required. 
o Construction anticipated to take two (2) days. If the construction effort for the selected alternative 

deviates from this timeframe, FaIT West will coordinate with the District in the design phase for 
District approval prior to bidding the Project. 

o Additional Construction Observation and Construction Management time for eight (8) 
additional days of construction is accounted for in Task 7. The fee for this task will not be 
charged without prior approval from the District. 

o The Construction Observer and Contractor will provide complete and clean set of redlines to Farr 
West. 

Task 5 - Construction Observation 

Objective 

Perform construction observation ensuring all aspects constructed are compliant with the design plans and 
applicable specifications. 

Approach 

The following activities will be performed as part of this task: 
o Construction Observer to provide full-time observation during the construction process. 
o NotifY Contractor, Engineer, and District of any issues in the field as or before issues occur to allow 

quick resolution. 
o Answer questions, ensure work is being completed, and coordinate with all parties and the public. 
o Monitor traffic control and public access. 
o Prepare daily observation reports, measure quantities, and take photographic records. 
o Monitor material testing (performed by others) to certifY requirements are being met. 
o Keep a set of redlined as-builts of construction. 

Deliverables 

The following deliverables will be submitted under this task: 
o Daily Observation Reports. 
o Redlined as-builts. 
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Assumptions 

The following assumptions apply: 
• Construction anticipated to take two (2) days. If the construction effOli for the selected alternative 

deviates from this timeframe, Farr West will coordinate with the District in the design phase for 
District approval prior to bidding the Project. 

o Additional Construction Observation and Construction Management time for eight (8) 
additional days of construction is accounted for in Task 7. The fee for this task will not be 
charged without prior approval from the District. 

• Farr West construction observation labor includes a total of eight (8) hours per day for on-site 
inspection, reporting, and traveling. 

• If construction efforts vary from this schedule, with approval of the District, Farr West will be 
present for days that work is being performed until complete and compensated on a time and 
materials basis under Contingent Task 7. 

• On-site observation will only occur when the Contractor is performing work. 
• On-site construction observation will be coordinated with the Contractor based on their 

construction schedule and communications during the period of construction. 
• Farr West is not responsible for the Contractor's construction means and methods; Project site 

safety; Contractor's failure to perform; and is not authorized to stop the work of the Contractor. 
• Construction will be in substantial compliance with the plans prepared by Farr West. 
• Logs, daily reports, meeting minutes, etc. will be provided to the construction site on an as-needed 

basis. 

Task 6 - Owner Directed Services 

District directed Farr West to include an Owner Directed Service task totaling ten percent (10%) of the 
engineering budget. Owner directed services are reserved for tasks that are currently unaccounted for in 
the Project Scope of Work (if any). Labor effort will not be charged to this task unless authorized by the 
District. 

Task 7 - Construction Schedule Contingency 

If the construction schedule exceeds two (2) days, labor for an additional eight (8) days of Construction 
Observation and Construction Management are provided in this contingent task. Additional detail for these 
efforts is provided under Task 4 and Task 5. Labor effort will not be charged to this task unless authorized 
by the District. Work will be perfOlmed until complete and compensated on a time and materials basis. 
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Project Begin: 

Design Completion: 

Bidding Phase: 

Construction and Closeout: 
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Task 1 

Task 2 

Task 3 

Task 4 

Task 5 

Task 6 (Contingent) 

Task 7 (Contingent) 

Proiect Management 

Design Services 

Bidding Services 

EXHIBITC 
BUDGET 

Construction Administration 

Construction Observation 

TASK 1·5 TOTAL: 

Owner Directed Services 

Construction Duration Contingency 

CONTINGENT TASKS TOTAL: 
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EXHIBITD 
ENGINEER'S RATE SCHEDULE 

Title 
Hourly 

Title 
Rate 

Principal Engineer $189 Project Coordinator 

Senior Engineer II $182 Project Assistant I 

Senior Engineer $170 Admin IV 

Engineer IV $150 Admin III 

Engineer HI $140 Admin 11 

Engineer II $130 Admin I 

Engineer I $120 Intern 

Engineer in Training Il $108 GIS Analyst ]] 

Engineer in Training I $100 GIS Analyst I 

Senior Electrical Engineer $170 GIS Specialist 

Electrical Engineer III $150 GIS Technician ]] 

Electrical Engineer II $140 GIS Technician I 

Electrical Engineer I $130 Water Resource Specialist 

Electrical and Controls $125 Water Rights Specialist II 
Emdneer in Trainim! 

Electrical Engineer in Training II $120 Water Rights Specialist I 

Electrical Engineer in Training I $110 Water Rights Technician III 

Senior Hydrogeologist $176 Water Rights Technician II 

Hydrogeologist ]] $125 Water Rights Technician I 

Hydrogeologist I $110 Regulatory & Eov. Specialist 

Construction Inspector III $125 Professional Surveyor 

Construction Inspector II $120 Senior Survey Technician 

Construction Inspector I $110 Survey Technician III 

Designer III $130 Survey Technician II 

Designer II $125 Survey Technician I 

Designer I $115 I Man Survey Crew 

Proposal Specialist $85 2 Man Survey Crew 

Other Fees and Charges; 

1. All direct project expenses, including subconsultants, will be billed at actual cost plus 15%. 

Hourly 
Rate 
$105 

$80 

$110 

$95 

$85 

$75 

$50 

$150 

$ 125 

$110 

$100 

$90 

$150 

$ 140 

$ 115 

$100 

$90 

$80 

$110 

$155 

$135 

$125 

$ 115 

$100 

$160 

$270 

2. An overtime surcharge 0[25% will be applied to the hourly rates of non-salaried employees for authorized overtime work. 
3. Different survey and construction inspection labor rates will apply on prevailing wage projects. Rates for prevailing wage 

projects will be provided on a case-by-case basis. 
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To: 

From: 

Subject: 

Date: 

MEMORANDUM 

Board of Directors, Sierra Lakes County Water District 

Paul A. Schultz, PE, General Manager 

Ice Lakes Dam and Serena Creek Channel Acquisition 
New Business Agenda Item IX.C. 
July 7, 2022 

When the District acquired the lakes bottom and other properties from the Truckee Donner Land 
Trust in 2012 the property where lee Lakes Dam is located and the reach of Serena Creek between 
Lake Dulzura and the dam were omitted by oversight. 

The District plans to acquire these properties to solidifY the District's right to operate and maintain 
Lake Dulzura's exit channel and the Tee Lakes Dam located on Truckee Donner Land Trust and 
other property. To complete the acquisition, a Minor Boundary Line Adjustment for the subject 
parcels is required to ensure the parcel covers the extent of the exit channel; in addition to the 
Minor Boundary Line Adjustment, a Minor Land Division Parcel Map is necessary to create a 
second parcel that the District can acquire through this process that will include the extents of the 
exit channel and dam from Truckee Donner Land Trust and others. 

Farr-West Engineering has prepared a proposal in the amount of$44, 792.00 for the documentation 
necessary for the District to acquire the subject properties from the land trust and record the 
acquisition with Placer County. 

2193302.1 4210-001 
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This is EXHIBIT A, consisting of 4 pages, referred to in 
and pan of the Agreement between Owner and 
Engineer for Professional Services dated July 7, 2022. 

Task Order 

Task Order Number: 03 

Date: July 7, 2022 

Title: Serene Lake and Dam Property Acquisition 

Project Description: The Sierra Lakes County Water District (District) plans to acquire portions of APNs 
069-020-56, 069-490-15, and 069-490-17 to solidify the District's right to operate and maintain Lake 
Dulzura's exit channel and associated dam located on the Truckee Donner Land Trust parcel. To complete 
the acquisition, a Minor Boundary Line Adjustment for the above-mentioned parcels is required to ensure 
the parcel covers the extents of the exit channel; in addition to the Minor Boundary Line Adjustment, a 
Minor Land Division Parcel Map is necessary to create a second parcel that the District will acquire through 
this process that will include the extents of the exit channel and dam for Truckee Donner Land Trust 
(project). The District has requested Farr West Engineering (Farr West) to propose services for oversight of 
the Project. The task breakdown for the Project is designated as follows: 

Design Services 

• Task I - Minor Boundary Line Adjustment 

• Task 2 - Minor Land Division Parcel Map 

• Task 3 (Contingent) - Owner Directed Services 

The Master Services Agreement is amended and supplemented to include the following agreement of the 
parties. 

PART I-SERVICES 

Task 1 - Minor Boundary Line Adjustment 

Objective 

To adjust the existing boundary lines between APNs 069-020-56, 069-490-15, and 069-490-17, so APN 
069-020-67 includes the Lake Dulzura's exit channel. 

Approach 

This task will include the following activities: 

• Field Activities 
o F arr West will conduct boundary reconnaissance for the three aforementioned parcels and 

adjacent subdivisions. 
o Farr West will use aerial flight and ground topo data to capture creek extents, dam, and all 

required submittal features. 
o Farr West will set final corners for the adjusted parcel lines and all missing subject 

boundary corners. 
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• Office Activities 
o Farr West will conduct mapping and utility research. 
o Farr West will process ControllFlightITopo data and draft required submittal features. 
o Farr West will prepare the boundary line adjustment quitclaim deed along with legal 

descriptions for each original and adjusted parcel. All public utility easements will be 
addressed to meet agency requirements. 

o Farr West will prepare a Record of Survey Map in accordance with local and state 
requirements. Farr West will provide the District with a copy of the map to address any 
concerns or revisions prior to submittal to Placer County Planning Services Division. Entity 
comments will be addressed and resubmitted as needed. 

o Farr West will coordinate with the District, security interest holders, and all agencies for 
signatures on the map and quitclaim deed. 

Deliverables 

The following will be delivered under this task: 

• Preliminary Record of Survey Map for District's review 
• Final Record of Survey Map and quitclaim deed 

Assumptions 

The following assumptions apply: 

• Two-man crew for recovering monuments and setting monuments. 
• The District shall be responsible for preparing and providing any documents that permit the right of 

entry onto private and/or public property needed to facilitate the requested survey. 
• The District will be responsible for providing a current, hyperlinked, Preliminary Title Report(s) for 

all affected parcels for the proj ect. 
• Additional work not included in this proposal will only be commenced with the express agreement 

of the District or their assigned representative(s) and will be provided on a time and materials 
(T &M) basis, unless otherwise agreed to in advance. 

• Additional information (abandonments, planning requirements etc.) will be addressed on an item
by-item basis as directed by the District. Those requiring significant effort may be billed on a time 
and material basis (T &M). 

• A request to 811 for utility markings will be required for this project. Even though the requirement 
for excavation is not met, utility locations affecting all subject parcels will be required to fulfill 
submittal requirements. 

Task 2 - Minor Land Division Parcel Map 

Objective 

To create a second parcel (APN 069-020-67) that the District will acquire that includes the full extent of 
Lake Dulzura's exit channel and associated dam for Truckee Donner Land Trust. 

Approach 

This task will include the following activities: 

• Field Activities 
o Farr West will install public notice signage. 
a Farr West will set final corners for the new parcel line. 
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• Office Activities 
o FaIT West will prepare a Parcel Map in accordance with state and local requirements. All 

easements of public record and any new on-site easements necessary for approval of the 
parcel map or required by the District will be plotted and granted on the map, if applicable. 

o FaIT West will prepare the necessary submittal packet and provide the District with a copy 
to address any concerns or revisions prior to submittal to Placer County Planning Services 
Division. Entity comments will be addressed and resubmitted as needed. Farr West relies 
on open communication to ensure client satisfaction in all our survey work. 

o FaIT West will coordinate all required signatures prior to recordation of the map. 

Deliverables 

The following deliverables will be submitted under this task: 

• Submittal packet for District's review 
• Final Parcel Map 

Assumptions 

The following assumptions apply: 

• Two-man crew for installing public notice signage and setting monuments. 
• The District shall be responsible for preparing and providing any documents that permit the right of 

entry onto private and/or public property needed to facilitate the requested survey. 
• The District will be responsible for providing a current, hyperlinked, Preliminary Title Report(s) for 

all affected parcels for the project. 
• Additional work not included in this proposal will only be commenced with the express agreement 

of the District or their assigned representative(s) and will be provided on a time and materials 
(T &M) basis, unless otherwise agreed to in advance. 

• Additional information (abandonments, planning requirements etc.) will be addressed on an item
by-item basis as directed by the District. Those requiring significant effort may be billed on a time 
and material basis (T &M). 

• A request to 811 for utility markings will be required for this project. Even though the requirement 
for excavation is not met, utility locations affecting all subject parcels will be required to fulfill 
submittal requirements. 

Task 3 (Contingent) - Owner Directed Services 

District directed Farr West to include an Owner Directed Service task totaling ten percent (10%) of the 
engineering budget. Owner directed services are reserved for tasks that are currently unaccounted for in the 
Project Scope of Work (if any). Labor effort will not be charged to this task unless authorized by the 
District. 

PART 2 - COMPENSATION 

The District shall pay FaIT West on a lump sum basis for Tasks 1 and 2 with monthly invoices, including 
travel, not to exceed Forty Thousand Seven Hundred Twenty Dollars ($40,720). Contingent Task 3, 
"Owner Directed Services" will be paid, only with the approval for use by the Owner, on a time and 
materials basis. Hourly rates and other expenses shall be in accordance with Exhibit C of the Master 
Services Agreement (Standard Hourly Rates). A breakdown of the individual task budgets is as follows: 
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Task I Minor Boundary Line Adjustment $30,490 

Task 2 Minor Land Division Parcel Map $10,230 

TASK 1-2 TOTAL: $40,720 

Task 3 (Contingent) Owner Directed Services $4,072 

CONTINGENT TASKS TOTAL: $44,792.00 

Compensation does not include the following: agency review fees, official document copies, title officer 
fees for preliminary title reports, or filing fees required by Placer County. 

PART3-SCHEDULE 

The following is a proposed schedule to be used as a general guideline only. 

Project Begin: July 2022 

Minor Boundary Line Adjustment Completion: October 2022 

Minor Land Division Parcel Map Completion: December 2022 

Owner: Sierra Lakes County Water District Engineer: Farr West Engineering 

By: 

Print Name: 

Title: 

Date 
Signed: 

By: 

Print Name: 

Title: 

Date 
Signed: 
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RESOLUTION NO. 2022-13_ 

A RESOLUTION OF THE BOARD OF DIRECTORS OF 
THE SIERRA LAKES COUNTY WATER DISTRICT 
ESTABLISHING APPROPRIATIONS LIMITATION 

WHEREAS, pursuant to Section 7900, et seq., of the California Government Code and Article 
13 B of the California Constitution, the Sierra Lakes County Water District is required to adopt a 
limit on appropriations for its fiscal year 2022/2023 ; and 

WHEREAS, the State Department of Finance has provided the necessary documents to enable 
the District to calculate and adopt such a limitation, which documentation is on file at the District 
office. 

BE IT THEREFORE RESOLVED that the limit of appropriations which are subject to limitation 
under the provisions of the Government Code and the California Constitution for Sierra Lakes 
County Water District for fiscal year 2022/2023 is hereby declared to be $2,935,064.71 

************* 

I hereby certifY that the foregoing is a full, true and correct copy of a resolution duly 
adopted and passed by the Board of Directors ofthe Sierra Lakes County Water District, Placer 
County, California, at a meeting thereof held on the 14th day of July, 2022, by the following 
votes of the members thereof: 

A YES, and in favor thereof: Directors 
NOES: 
ABSENT: 
ABSTENTIONS: 

APPROVED: 

Dan Stockton, Board President 

Anna Nickerson Secretary to the Board 

.. 71 



SIERRA LAKES COUNTY WATER DISTRICT 
APPROPRATIONS LIMITATION CALCULATION 

FISCAL YEAR JULY 2022 - JUNE 2023 

Per Capita 
Change 

1.0755 

202112022 
Appropriation 

Limit 

$ 2,756,589.33 

x 

Population 
Change 

0.9900 

Change 
Factor 

1.0647 

r) r-, 
... f 4 

Change Factor 

1.0647 

2022/2023 
Appropriations 

Limit 

$ 2,935,064.71 

\ \SLCWD\Admin\District Files\DistrictFiles\Accounting\ 
Appropriations Limititation 2020-2021 
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OFF!CE OF THE DIRECTOR 

May 2022 

Dear Fiscal Officer: 

Subjecl: Price Faclor and Population Information 

Appropriations Limit 
California Revenue and Taxation Code section 2227 requires the Department of Finance to 
transmit an estimate of the percentage change in population to local governments. Each local 
jurisdiction must use their percentage change in population factor for January I. 2022. in 
conjunction with a change in the cost of living. or price factor. to calculate their appropriations 
limit for fiscal year 2022-23. Attachment A provides the change in California's per capita personal 
income and an example for utilizing the price factor and population percentage change factor 
to calculate the 2022-23 appropriations limit. Attachment B provides the ci ty and unincorporated 
county population percentage change. Attachment C provides the population percentage 
change for counties and their summed incorporated areas. The population percentage change 
data excludes federal and state institutionalized populations and military popUla tions. 

Population Percent Change for Special Districts 
Some special districts must establish an annual appropriations limit. California Revenue and 
Taxation Code section 2228 provides additional information regarding the appropriations limit. 
Article XIII B. section 9(C) of the California Constitution exempts certain special districts from the 
appropriations limit calculation mandate. The code section and the California Constitution can 
be accessed at the following website: http://leginfo .legislature.ca.gov/faces/ codes.xhtml. 

Special d istricts required by law to calculate their appropriations limit must present the calculation 
as part of their annua l audit. Any questions special districts have on this requirement should be 
directed to their county, district legal counsel, or the law itself. No state agency reviews the local 
appropriations limits. 

Population Certification 
The population certification program applies only to cities and counties. California Revenue and 
Taxation Code section 11005.6 mandates Finance to automatically certify any population 
estimate that exceeds the c urrent certified population with the State Controller's Office. Finance 
will certify the higher estimate to the State Controller by June 1, 2022. 

Please Note: The prior year's city population estimates may be revised. The per capita personal 
income change is based on historical data. 

If you have any questions regarding this data. please contact the Demographic Research Unit at 
(916) 323-4086. 

KEELY MARTIN BOSLER 
Director 
By: 

ERIKA LI 
Chief Deputy Director 

Attachment 



May 2022 
Attachment A 

A. Price Factor: Article XIII B specifies that local jurisdictions select their cost of living 
factor to compute their appropriation limit by a vote of their goveming body. The 
cost of living factor provided here is per capita personal income. If the percentage 
change in per capita personal income is selected. the percentage change to be 
used in setting the fiscal year 2022-23 appropriation limit is: 

Per Capita Personal Income 

Fiscal Year 
(FY) 

Percentage change 
over prior year 

2022-23 7.55 

B. Following is an example using sample population change and the change in 
California per capita personal income as growth factors in computing a 2022-23 
appropriation limit. 

2022-23: 

Per Capita Cost of Living Change = 7.55 percent 
Population Change = -0.30 percent 

Per Capita Cost of Living converted to a ratio: 

Population converted to a ratio: 

Calculation of factor for FY 2022-23: 

... 14 

7.55 + 100 = 1.0755 
100 

-0.30 + 100 = 0.997 
100 

1.0755 x 0.997 = 1.0723 



Fiscal Yea r 2022-23 

Attachment B 
Annual Percent Change in Population Minus Exclusions' 

January 1,2021 to January 1, 2022 a nd Tota l Population, January 1, 2022 

County 

City 

Placer 

Auburn 

Colfax 

lincoln 

Loomis 

Rocklin 

Roseville 

Unincorporated 

County Total 

Percent Change 

2021 -2022 

-1.36 

1.29 

1.65 

-1.38 

0.Q3 

1.51 

-1.16 

0.37 

-l It- + 

IOD 

Populgtion M inus Exclusions _u 

1-1-2 1 1-1-22 

13.795 13,608 

2,016 2,042 

50,422 51.252 

6,833 6.739 

71,644 71 .663 

148.794 151,034 

114,013 112,687 

407,517 409,025 

IDD 

Total 
Population 

1-1-2022 

13,608 

2,042 

51,252 

6.739 

71,663 

151.034 

112,687 

409,025 

*Exclusions include residents on federal military installations and group quarters residents in state mental 
institutions, state and federal correctional institutions and veteran homes. 



To: 

From: 

SUbject: 

Date: 

MEMORANDUM 

Board of Directors, Sierra Lakes County Water District 

Paul A. Schultz, PE, General Manager 

Cost of Living and Compensation Adjnstments for 
Financial Consultant and General Manager 
New Business Agenda Item IX.E. 

July 7, 2022 

Financial Consultant: 
The District's contract with its Financial Consultant, Anna Nickerson, was last updated in May of 
2019. Since that time no adjustments have been made to compensation. The attached contract 
between SLCWD and Anna Nickerson, LLC provides for a modest $8.00lhr. upward adjustment 
in compensation to $96.001hr. (9.09%). The maximum annual compensation for this position 
remains unchanged at $160,000.00/yr. 

General Manger: 
The District's contract with its General Manager, Paul A. Schultz, was initiated in June of2019. 
Since that time the only change was an assignment of the contract from Mr. Schultz as an 
individual to Paul A. Schultz, PE, Inc. The attached contract between SLCWD and Paul A. 
Schultz, PE, Inc. provides for a modest $12.S0/hr. upward adjustment in compensation to 
$17S.00/hr. (7.69%). The maximum annual compensation has been reduced to $262,SOO.00/yr. to 
match the amount listed in the District's adopted 2022-2023 Annual Budget. The minimum 
commitment in time (overall and on-site) has also been adjusted downward to reflect that some 
duties previously executed by the General Manager have been assigned to the District Engineer 
and the Utility Operations Manager. 

Recommendation: 

I. Execute the revised contracts for District Financial Consultant and General Manager. 

2193302.1 4210-001 
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PROFESSIONAL SERVICES AGREEMENT 
Between 

SIERRA LAKES COUNTY WATER DISTRICT 
and 

ANNA M NICKERSON LLC 

This Agreement is made as of July 14, 2022, between Sierra Lakes County Water District (SLCWD), 
hereinafter referred to as "CLIENT," and ANNA M NICKERSON LLC, hereinafter referred to as 
"CONSULTANT." 

1.0 BASIC SERVICES 

The CONSULTANT shall act as the District's Financial Consultant/Secretary to the Board and perform the 
following tasks and additional services as may be requested by the CLIENT: 

• All accounting and financial reporting functions for SLCWD including the management of the general 
ledger, completion of ledger accounts, journal entries and financial statements. Evaluation and 
improvements to internal accounting processes ensuring that practices are in line with GASB and the 
overall goals of the organization. Provide audit support for the annual audit. 

• All accounting and financial reporting functions for Assessment District 2011-1 including placement of 
annual assessment payments on Placer County's tax roll , completion of ledger accounts, journal 
entries and financial statements. Evaluation and improvements to internal accounting processes 
ensuring that practices are in line with GASB and the overall goals of the organization . Provide audit 
support for the annual audit. 

• Responsible for all payroll functions including processing of payroll data ensuring that with holdings 
and other deductions associated with net pay are done properly, administration of Human Resources 
procedures, maintenance of personnel records and monthly reporting to governmental agencies such 
as IRS, Employment Development Department, CalPERS etc. 

• Responsible for all activities in the accounts receivable function for both SLCWD and Assessment 
District 2011-1 . Management of collection activities such as sending follow-up inquiries, collecting with 
past due accounts, processing and keeping track of cash receipts, placing unpaid service fees on 
Placer County's tax roll and the maintenance of accurate records. Creating financial reports relating to 
account receivable function and status of accounts. Audit of the methods and procedures of the 
accounts receivable function to improve efficiency. 

• Responsible for all activities in the accounts payable function for both SLCWD and Assessment 
District 2011-1 . Ensuring timely payments of vendor invoices and expense vouchers and the 
maintenance of accurate records and control reports. Review of applicable accounting reports and 
accounts payable register to ensure accuracy. 

• Attendance at regular monthly Board Meetings and special meetings as requested including 
preparation and posting of agendas, preparation of board packet materials and transcription of 
meeting minutes 

• Participation in preparation of annual operating budget. 

Development and review of Annual Water/Sewer Service Fee rates and Water/Sewer Connection 
Fees for new construction. 

• Administration, review and approval of District responsibilities for building permits . 
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Review and Maintenance of District information systems including accurate customer data in 
QuickBooks, Badger Meter and Lucity (Sierra Lakes Asset Management System) programs. 

Preparation and coordination of Proposition 218 Hearings to authorize rates increases. 

• Management of the District's Administration Office. 

Development of procedures and policies for office activities, such as filing , dictating , records 
maintenance, typing , word processing, faxing and mail distribution. 

Information Technology support, maintenance and updates of computers and external equipment 
including routine testing and resetting of network controls, configuration and addition of new 
equipment, downloading upgrades to the District's firewall reducing physical calls to Network 
Professionals. 

• Preparation and coordination of semi-annual election process with Placer County Office of Elections 
including coordination of All-Mailed Ballot, Landowner Certificates of Designation, Signature 
Verification Cards and Registered Voters. 

• Other duties as assigned by the Board of Directors 

2.0 PERIODS OF SERVICE 

2.1 General. The provisions of Section 3 and the various rates of compensation for CONSULTANT's 
services provided for elsewhere in this Agreement have been agreed to in anticipation of the 
CONSULTANT's orderly and continuous provision of services as described in Section 1.0. 

CONSULTANT's obligation to render services hereunder will be reviewed annually by the CLIENT. 
CLIENT and CONSULTANT agree that CONSULTANT's time commitment shall not exceed 2000 
hours per year unless specifically requested by the District's Board of Directors. 

3.0 PAYMENT TO CONSULTANT 

3.1 Methods of Paymentfor Services and Expenses of CONSULTANT 

3.1.1 Compensation Terms Defined 

3.1.1.1 "Time and Materials" shall mean an hourly rate(s) paid to CONSULTANT as total compensation 
for each hour(s) of each employee of CONSULTANT work(s) on the Project, plus Reimbursable 
Expenses. 

3.1.1.2 "Reimbursable Expenses" shall mean the actual expenses incurred directly or indirectly in 
connection with completing assigned tasks. 

3.1.2 Basis and Amount of Compensation for Basic Services. Compensation shall be on a Time and 
Materials basis. Financial Consultant rate to be $96.00/hr. Maximum amount of compensation per 
year is $160,000 without prior approval of the Board of Directors . 

.. ';8 

DRAFT 



3.2 Intervals of Payments 

Payments to CONSULTANT for services rendered and reimbursable expenses incurred shall be 
made twice every month by CLIENT. CONSULTANT's invoices will be submitted on the 16th and 
1st of every month and will be based upon total services completed at the time of billing . CLIENT 
shall make payments in response to CONSULTANT's invoices within 10 days after receipt of 
CONSULTANT's invoice. 

3.3 Other Provisions Concerning Payments 

3.3.1 If any items in any invoices submitted by CONSULTANT are disputed by CLIENT for any reason. 
including the lack of supporting documentation. CLIENT may temporarily delete the disputed item 
and pay the remaining amount of the invoice. CLIENT shall promptly notify CONSULTANT of the 
dispute and request clarification and/or remedial action. After any dispute has been settled, 
CONSULTANT shall include the disputed item on a subsequent regularly scheduled invoice or on 
a special invoice. 

4.0 GENERAL CONSIDERATIONS 

4.1 Termination 

4.1.1 This Agreement may be terminated in writing by either party in the event of substantial failure by 
the other party to fulfill its obligations under this Agreement through no fault of the terminating 
party. However, no termination for default may be initiated unless the other party is given a ten 
(10) calendar day cure period after written notice (delivery by certified mail , return receipt 
requested) of intent to terminate. 

4.1.2 CLIENT may terminate this Agreement for its convenience by providing 30 days written notice 
(delivered by certified mail , return receipt requested) to CONSULTANT. 

CONSULTANT may terminate this Agreement for its convenience by providing 60 days written 
notice (delivered by certified mail , return receipt requested) to CLIENT. 

4.1.3 Upon any termination , CONSULTANT shall (1) promptly discontinue all Services affected (unless a 
termination notice from CLIENT directs otherwise); and (2) deliver or otherwise make available to 
CLIENT upon full payment for services rendered to the date of termination, all documents, data, 
drawings, specifications, reports, estimates, summaries, and such other information and materials as 
may have been accumulated by CONSULTANT in performing this Agreement, whether such 
materials are completed or in process. All payments due CONSULTANT at termination shall be 
made by CLIENT. 

4.2 Ownership of Documents 

The original documents or reports prepared under this Agreement, for which the CLIENT pays 
compensation to the CONSULTANT, except working notes and internal documents, shall become 
and remain the property of the CLIENT, and upon payment of said compensation shall be 
surrendered to the CLIENT upon the completion of the Work under this Agreement or on the 
completion of specific phases of the Work, if requested by the CLIENT. The CONSULTANT may 
retain copies of said Work in their files, but such Work shall not be released to any other party or 
reused by the CONSULTANT without the express written consent of the CLIENT. Reuse of any work 
products of the CONSULTANT by the CLIENT for other than the specific project covered in this 
Agreement without the written permission of the CONSULTANT shall be at the CLIENT's risk; 
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provided that the CONSULTANT shall not be liable for any claims or damages arising out of such 
unauthorized reuse by the CLIENT or by other's actions through the CLIENT. 

4.3 WITHHOLDINGS 

Consultant is a professional service contractor and shall be responsible for any income taxes or 
other employment taxes. 

4.4 Controlling Law 

This Agreement is to be governed by and construed in accordance with the Laws of the State of 
California. 

4.5 Successors and Assigns 

4.5.1 The parties hereby bind their respective partners, successors, executors, administrators, legal 
representatives, and , to the extent permitted by Paragraph 5.6.2, their assigns, to the terms, 
conditions, and covenants of this Agreement. 

4.5.2 Neither CONSULTANT or CLIENT shall assign, sublet, or transfer any rights under or interest in this 
Agreement (including, but without limitation, monies that may become due or monies that are due) 
without the written consent of the other, except to the extent that any assignment, subletting or 
transfer is mandated by law or the effect of this limitation may be restricted by law. 

Unless specifically stated to the contrary in any written consent to an assignment, no assignment will 
release or discharge the assignor from any duty or responsibility under this Agreement. 

4.5.3 Except as may be expressly stated otherwise in this Agreement, nothing under this Agreement shall 
be construed to give any rights or benefits in this Agreement to anyone other than CLIENT and 
CONSULTANT, and all duties and responsibilities undertaken pursuant to this Agreement will be for 
the sole and exclusive benefit of CLIENT and CONSULTANT and not for the benefit of any other 
party. 

4.6 Dispute Resolution: In the event of a dispute arising out of or relating to the Agreement or services 
rendered , CLIENT and CONSULTANT agree to resolve such disputes in the following order of 
precedence: first through direct negotiation between the principals of the two parties, secondly 
through formal non-binding mediation conducted in accordance with rules and procedures agreed 
upon by the parties and lastly through binding arbitration. 

4.7 Changes and Modifications 

The parties agree that no change or modification to this Agreement, or any attachments hereto, shall 
have any force or effect unless the change is reduced to writing , dated , and made a part of this 
Agreement. The execution of the change shall be authorized and signed in the same manner as this 
Agreement. 

4.8 Severability 

In the event any provision of this Agreement shall be held invalid and unenforceable, the remaining 
provisions shall be valid and binding upon the parties. 
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4.9 Waiver 

One or more waivers by either party of any provision , term , condition , or covenant shall not be 
construed by the other party as a waiver of a subsequent breach of the same by the other party. 

4.10 Extent of Agreement 

This Agreement and any and all amendments, modifications, and supplements duly executed by the 
parties in accordance with this Agreement, govern and supersede any and all inconsistent or 
contradictory terms, prior oral or written representations or understandings, conditions, or provisions 
set forth in any purchase orders, requ isition. request for proposal , authorization of services, notice to 
proceed, or other form or document issued by CLIENT with respect to the Project or 
CONSULTANT's services. 
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IN WITNESS WHEREOF, the parties hereto have set their hands the day and date of the year first set forth 
above. 

CLIENT: 
Sierra Lakes county Water District 

Agreed to: 

By: 
Dan Stockton, President 

Address for Giving Notice: 

Sierra Lakes County Water District 
7305 Short Rd 
P.O. Box 1039 
Soda Springs, CA 95728 

Date 

CONSULTANT: 
Anna M Nickerson LLC 

Agreed to: 

By: 
Anna Nickerson, Sole Member 

Address for Giving Notice: 

Anna M Nickerson LLC 
1880 Morgan Pointe Ct 
Reno, NV 89523 
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PROFESSIONAL SERVICES AGREEMENT Between 
SIERRA LAKES COUNTY WATER DISTRICT and 

PAUL A. SCHULTZ, P.E. 

This Agreement is made as of 2022, between Sierra Lakes County Water 
District, hereinafter referred to as "District," and Paul A. Schultz, P.E., Inc., hereinafter 
referred to as "Consultant." 

1.0 BASIC SERVICES 

Consultant enters into this Agreement as an independent contractor, for the purpose of 
providing professional services to District as District's General Manager and Agent to 
perform the following tasks and additional services as may be requested by District: 

• 

Oversight of the operation of the potable water treatment/distribution and sanitary 

sewer collection systems: 

o Process review, troubleshooting, modifications, and improvements; and 

o Supervision of three full-time and one seasonal Utility System Operators 
including all personal related duties such as scheduling and work 
assignments, training and certifications, safety programs and 
performance reviews. 

Regulatory permitting: 
o Interface with State Department of Water Resources Control Board 

(SWRCB) Division of Drinking Water re: compliance with regulatory 
requirements, preparation and submittal of documentation and 
monthly/quarterly/annual reporting. 

o Interface with State Department of Water Resources re: water rights 
permitting including diversion compliance and annual reporting; and 

o Interface with Placer County re: operations in County right-of-way and 
compliance with Environmental Health Department regulations. 

Review, permitting and inspection of residential (new and remodel) construction 
projects for compliance with District Ordinances. 

Preparation of annual operating and capital project budgets . 

Review and approval of invoices and tracking of monthly operational and capital 
project expenses. 

Coordination with Financial Consultant who performs administrative office functions. 
Function as Project Manager for all District construction projects including managing 
consultants providing design, construction administration and inspection 
services in accordance with District, County and State requirements. 

Preparation of written monthly reports to Board of Directors and attendance at 
regular monthly and special Meetings. 

Administration of District Ordinances re: use of District property and watershed 
protection; and 

• Other duties as assigned by the Board of Directors. 

General Manager July 14, 2022 
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District shall have no right of control over the manner in which the work is to be done, but 
only as to its outcome and shall not be charged with the responsibi lity of preventing risk to 
Consultant or Consultant's employees, agents, contractors or subcontractors. 

2.1 PERIODS OF SERVICE 

2.1 General. The provisions of Section 2.0 and the various rates of compensation for 
Consultant's services provided for elsewhere in this Agreement have been agreed 
to in anticipation of Consultant's orderly and continuous provision of services as 
described in Section 1.0. Consultant's obligation to render services hereunder will 
be reviewed annually by District. District and Consultant agree that Consultant's 
time commitment shall average at least 24 hours/week overall with an average of 
at least 16 hours/week on-site and not exceed 1500 hours per year unless 
specifically directed by the Board of Directors. 

3.0 PAYMENT TO CONSULTANT 

3.1 Methods of Payment for Services and Expenses of Consultant 

3.1.1 Compensation Terms Defined 

3.1.1.1 "Time and Materials" shall mean an hourly rate(s) paid to Consultant as 
total compensation for each hour(s) of Consultant work(s) under this Agreement, 
plus Reimbursable Expenses. 

3.1.1.2 "Reimbursable Expenses" shall mean the actual expenses incurred directly 
or indirectly in connection with completing assigned tasks, including, but not 
limited to approved Subconsultant or Subcontractor costs, transportation 
(excluding routine travel to and from District office) and subsistence incidental 
thereto. 

3.1.2 Basis and Amount of Compensation for Basic Services. 

Compensation shall be on a Time and Materials basis. Consultant's billing rate to 
be $175.00/hour. Reimbursable Expenses will include a ten percent (10%) 
markup over Consultant's cost. Maximum amount of compensation per year is 
$262,500. without prior approval of the Board of Directors. 

3.1.3 Intervals of Payments 

Payments to Consultant for services rendered and reimbursable expenses 
incurred shall be made once every month by District. Consultant's invoices will be 
submitted once every month and will be based upon total services completed at 
the time of billing. District shall make payments in response to Consultant's 
invoices within 45 days after receipt of Consultant's invoice. 

General Manager July 14, 2022 

..:84 



3.2 Other Provisions Concerning Payments 

3.3.1 If any items in any invoices submitted by Consultant are disputed by District for 
any reason, including the lack of supporting documentation, District may 
temporarily delete the disputed item and pay the remaining amount of the 
invoice. District shall promptly notify Consultant of the dispute and request 
clarification and/or remedial action. After any dispute has been settled, 
Consultant shall include the agreed upon item on a subsequent regularly 
scheduled invoice or on a special invoice. 

4.0 GENERAL CONSIDERATIONS 

4.1 Termination 

4.1.1 This Agreement may be terminated in writing by either party in the event of 
substantial failure by the other party to fulfill its obligations under this Agreement 
through no fault of the terminating party. However, no termination for default 
may be initiated unless the other party is given a ten (10) calendar day cure period 
after written notice (delivery by certified mail, return receipt requested) of intent 
to terminate. 

4.1.2 District may terminate this Agreement for its convenience by providing 30 days 
written notice (delivered by certified mail, return receipt requested) to 
Consultant. 

Consultant may terminate this Agreement for its convenience by providing 60 
days written notice (delivered by certified mail, return receipt requested) to 
District. 

4.1.3 Upon any termination, Consultant shall (1) promptly discontinue all Services 
affected (unless a termination notice from District directs otherwise); and (2) 
deliver or otherwise make available to District all documents, data, drawings, 
specifications, reports, estimates, summaries, and such other information and 
materials as may have been accumulated by Consultant in performing this 
Agreement, whether such materials are completed or in process. All payments 
due Consultant at termination shall be made by District. 

4.2 Ownership of Documents 

The original documents, studies or reports prepared under this Agreement, for 
which District pays compensation to Consultant, except working notes and 
internal documents, shall become and remain the property of District, and upon 
payment of said compensation shall be surrendered to District upon the 
completion of the Work under this Agreement or on the completion of specific 
phases of the Work, if requested by District. Consultant may retain copies of said 
Work in Consultant's files, but such Work shall not be released to any other party 
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or reused by Consultant without the express written consent of District. Reuse of 
any work products of Consultant by District for other than the specific project 
covered in this Agreement without the written permission of Consultant shall be 
at District's risk, provided that Consultant shall not be liable for any claims or 
damages arising out of such unauthorized reuse by District or by other's actions 
through District. 

4.3 Insurance 

Consultant shall not commence any work before obtaining and shall maintain in 
force at all times during the duration and performance of this Agreement, the 
policies of insurance specified in this Section. Such insurance shall be placed with 
insurers with a current A.M. Best's rating of no less than A VII. (an NR rating is 
acceptable for Worker's Compensation insurance written with the State 
Compensation Insurance Fund of California). Consultant shall furnish District with 
certificates of insurance and copies of endorsements providing evidence of 
coverage for all policies required by the Agreement. 

4.3.1 Commercial General Liability Insurance. The insurance shall be provided on form 
CGOOOI, or its equivalent, and shall include coverage for claims for bodily injury or 
property damage arising out of premises/operations, products/completed 
operations, contractual liability, and subconsultant's work and personal and 
advertising injury resulting from actions, failures to act, or operations of the insured, 
or by its employees or agents, or by anyone directly or indirectly employed by the 
insured. The amount of insurance coverage shall not be less than $1 .0UO.DU per 
occurrence and $2,000,000 general and products/completed operations aggregates. 

The commercial general liability insurance shall also include the following: 

4.3.1.1 Endorsement at least as broad as ISO CG 10 10 01 naming District, its officers, 
officials, employees, agents, and volunteers as additional insureds. The endorsement 
shall contain no special limitations on the scope of protection afforded to District, its 
officers, officials, employees or volunteers. 

4.3.1.2 Endorsement at least as broad as ISO CG 200104 13 stating that insurance 
provided to District shall be primary with respect to the District, its officers, officials, 
and employees, and that any insurance or self-insurance maintained by District, its 
officers, officials, employees or volunteers shall be in excess of Consultant's insurance 
and shall not contribute with it, to the payment or satisfaction of any defense 
expenses, loss, or judgment. 

4.3.1.3 Provision or endorsement stating that Consultant's insurance shall apply 
separately to each insured against whom claim is made or suit is brought, except with 
respect to the limits of the insurer's liability. 

Genera l Manager July 14, 2022 
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4.3.1.4 Provision or endorsement stating that coverage shall not be canceled, except 
with notice to the District thirty (30) days in advance of a Notice of Cancellation of 
Insurance Coverage, with ten (10) days in advance of Notice for Non-Payment. 

4.3.2 Worker's Compensation. Insurance to protect Consultant, its contractors and 
subcontractors from all claims under Worker's Compensation and Employer's 
Liability Acts, including Longshoremen's and Harbor Worker's Act ("Acts"), if 
applicable. Such coverage shall be maintained, in type and amount, in strict 
compliance with all applicable state and Federal statutes and regulations. 
Consultant shall execute a certificate in compliance with Labor Code Section 186l. 
Consultant shall provide a Waiver of Subrogation endorsement in favor of District, 
its officers, officials, employees, agents and volunteers for losses arising from work 
performed by Consultant. 

4.3.3 Commercial Automobile Insurance. 

4.3.3.1 The insurance shall include, but shall not be limited to, coverage for claims for 
bodily injury or property damage for owned, non-owned, and hired automobiles 
resulting from actions, failures to act, or operations of the insured, or by its 
employees or agents, or by anyone directly or indirectly employed by the insured. 
The amount of insurance coverage shall not be less than $1 000.000.00 per accident. 

4.3.3.2 The commercial automobile insurance shall include the same endorsements 
required for the commercial general liability policy. 

4.3.4 Professional Liability Insurance. Consultant and its contractors and subcontractors 
shall secure and maintain in full force, during the term of this Agreement and for five 
years thereafter, professional liability insurance policies appropriate to the respective 
professions and the work to be performed as specified in this Agreement. The limits 
of such professional liability insurance coverage shall not be less than $1,000,000 per 
claim, and $2,000,000 policy aggregate. The Professional Liability Policy shall include 
the endorsement described in Section 4.3.1.4. 

4.3.5 Additional Requirements. 

4.3.5.1 In addition to any other remedy District may have, if Consultant fails to 
maintain the insurance coverage as required in this Section, District may obtain such 
insurance coverage as is not being maintained, in form and amount substantially the 
same as is required herein, and District may deduct the cost of such insurance from 
any amounts due or which may become due Consultant under this Agreement. 

4.3.5.2 No policy required by this Agreement shall be suspended, cancelled, 
terminated by either party, or reduced in coverage or in limits unless Consultant has 
provided thirty (30) days prior written notice by certified mail, return receipt 
requested, to District. 
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4.3.5.3 Any deductibles or self-insured retentions in excess of $10,000 must be 
declared to, and approved by, District. 

4.3.5.4 The requirement as to types, limits, and District's approval of insurance 
coverage to be maintained by Consultant are not intended to, and shall not in any 
manner, limit or qualify the liabilities and obligations assumed by Consultant under 
the Agreement. 

4.3.5.5 If the policy at issue is a claims made policy: 

4.3.5.5.1 The Retroactive Date must be shown and must be 
before the date of this Agreement. 

4.3.5.5.2 Insurance must be maintained, and evidence of 
insurance must be provided for at least five (5) years after termination of 
this Agreement. 

4.3.5.5.3 If coverage is canceled or non-renewed, and not 
replaced with another claims-made policy form with a Retroactive Date 
prior to the effective date of this Agreement, Consultant must purchase 
"extended reporting" coverage for a minimum of five (5) years after 
termination of this Agreement. 

4.3.5.6 If Consultant maintains broader coverage and/or higher limits than the 
minimums shown above, District requires and shall be entitled to the broader 
coverage and/or higher limits maintained by Consultant. Any available insurance 
proceeds in excess of the specified minimum limits of insurance and coverage shall 
be available to District. 

4.4 Professional Liability of Consultant 

Consultant shall be responsible for performing the work under this Agreement in a 
manner which is consistent with the generally accepted standards of Consultant's 
profession and shall be liable for its own negligence and the negligent acts of its 
employees, agents, contractors and subcontractors. Consultant makes no warranty, 
either express or implied, as to its findings, recommendations or professional advice 
except that the service was performed pursuant to generally accepted standards of 
practice in effect at the time of performance. 

4.5 Indemnification; Liability Limits 

4.5.1 Indemnification. 
Subject to the limitations set forth in Paragraph 4.5.2 herein, to the extent permitted 
by law Consultant shall indemnify, defend, and hold harmless District, its officers, 
officials, agents, and employees against all claims, damages, demands, liability, costs, 
losses and expenses, including court costs and reasonable attorneys' fees ("Claims"), 
arising from Consultant's negligent acts or negligent failure to act, errors, omissions 
or willful misconduct incident to the performance of this Agreement, except to the 
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extent such loss or damage was caused by the negligence or willful misconduct of 
District. The provisions of this paragraph shall survive termination or suspension of 
this Agreement. 

4.5.2 Limitations on Liability and Indemnification. District agrees that Consultant's liability 
and indemnification to District, its officers, officials, agents, employees, contractors, 
subcontractors, successors and assigns shall be subject to the following limitations: 

4.5.2.1 For claims that are actually covered by Consultant's insurance, liability shall 
be limited to the policy limits set forth in Section 4.3, irrespective of actual damages. 

4.5.2.2 For claims that are not actually covered by Consultant's insurance because the 
policy at issue has lapsed, liability shall be limited to $250,000. 

4.5.2.3 Notwithstanding Sections 4.5.2.1 and 4.5.2.2, liability shall not be limited for: 

4.5.2.3.1 Claims covered by Consultant's Workers' Compensation 
Insurance; and 

4.5.2.3.2 
misconduct. 

Claims arising from Consultant's gross negligence or willful 

4.6 Conflict of Interest 

Consultant shall make all disclosures required by the Political Reform Act 
(Government Code Sections 87000 et seq.) and District's conflict of interest code in 
accordance with the category designated by District. 

4.7 Controlling Law and Venue 

This Agreement is to be governed by and construed in accordance with the Laws of 
the State of California. Venue for all matters shall be Placer County or the Eastern 
District of California. 

4.8 Successors and Assigns 

4.8.1 The parties hereby bind their respective partners, successors, executors, 
administrators, legal representatives, and, to the extent permitted by Paragraph 
4.8.2, their assigns, to the terms, conditions, and covenants of th is Agreement. 

4.8.2 Neither Consultant nor District shall assign, sublet, or transfer any rights under or 
interest in this Agreement (including, but without limitation, monies that may 
become due or monies that are due) without the prior written consent of the other, 
which consent may be withheld for any reason, except to the extent that any 
assignment, subletting or transfer is mandated by law, or the effect of this limitation 
may be restricted by law. 
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Unless specifically stated to the contrary in any written consent to an assignment, no 
assignment will release or discharge the assignor from any duty or responsibility 
under this Agreement. 

4.8.3 Except as may be expressly stated otherwise in this Agreement, nothing under this 
Agreement shall be construed to give any rights or benefits in this Agreement to 
anyone other than District and Consultant, and all duties and responsibilities 
undertaken pursuant to this Agreement will be for the sole and exclusive benefit of 
District and Consultant and not for the benefit of any other party. 

4.9 Dispute Resolution 

In the event of a dispute arising out of or relating to the Agreement or services 
rendered, District and Consultant agree to resolve such disputes in the following 
order of precedence: first through direct negotiation between the principals of the 
two parties, secondly through formal non-binding mediation conducted in 
accordance with rules and procedures agreed upon by the parties and lastly through 
binding arbitration conducted in accordance with the procedures set forth in the 
California Code of Civil Procedures Section 1280 et seq. 

4.10 Changes and Modifications 

The parties agree that no change or modification to this Agreement, or any 
attachments hereto, shall have any force or effect unless the change is reduced to 
writing, dated, and made a part of this Agreement. The execution of the change shall 
be authorized and signed in the same manner as this Agreement. 

4.11 licenses 

Consultant shall have all appropriate licenses and certifications for the services to be 
performed. 

4.12 Severability 

In the event any provision of this Agreement shall be held invalid and unenforceable, 
the remaining provisions shall be valid and binding upon the parties. 

4.13 Waiver 

One or more waivers by either party of any provision, term, condition, or covenant 
shall not be construed by the other party as a waiver of a subsequent breach of the 
same by the other party. 

4.14 Extent of Agreement 

This Agreement and any and all amendments, modifications, and supplements duly 
executed by the parties in accordance with this Agreement, govern and supersede 
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any and all inconsistent or contradictory terms, prior oral or written representations 
or understandings, conditions, or provisions set forth in any purchase orders, 
requisition, request for proposa l, authorization of services, notice to proceed, or 
other form or document issued by District with respect to the Project or Consultant's 
services . 

IN WITNESS WHEREOF, the parties hereto have set their hands the day and date 
of the year first set forth above. 

Agreed to: 

District: 
Sierra Lakes County Water District 

By: 
Dan Stockton, President 

Date : 

Consultant: 
Paul A. Schultz, PE, Inc. 

By: 
Paul A. Schultz, Consultant 

Date: 

Addresses for giving notice: 

Sierra Lakes County Water District 
7305 Short Road 
PO BOX 1039 
Soda Springs, CA 95728 

General Manager 

Paul A. Schultz, PE 
7299 3,d Avenue 

PO BOX 269 
Tahoma, CA 96142 

July 14, 2022 



AMN 

7/8/2022 
1:45 PM 

SIERRA LAKES COUNTY WATER DISTRICT 

NONE 

Follow-up from June 9, 2022, Regular Board Meeting 

... ~2 

\ \S lCWD\Admin\District Files\DistrictFiles\lists\foliowup\ 

Follow Up 5-12-22 
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TASK 

1 AMR and Metered Rates: 

A. Water Use Data Collection & Analysis 

B. Develop a recommended method for providing 
customer access to personal water usage data 

C. Develop Metered Rate Schedule 

D. Rate Study Communication (Web Page) 

E. Board and Community Workshops 

Other Items: 

Policies & Procedures Review/Update including a new 
2 Policy regarding the Release/Access of water usage 

data including District Privacy Policy 

3 Acquisition of Ice Lakes Dam & channel 

4 Retool General Manager Position 

5 Robert Flanagan - Grant Deed and Agreement 

updated 7/8/2022 

Sierra Lakes County Water District 
Action Items 

As of July 2022 

STATUS 

Collect data usage by customer type of 
occupancy. Meter installation to restart 

To research available vendors and services; 
Identify 15-20 volunteers to test EyeOnWater 
services - All Directors and several 
homeowners have enrolled. 

Develop Plan/Schedule to reach Metered 
Rates by January 2025 (Microsoft Project) 

Communicate process for rate study to the 
community. Mr. Schultz to share 
information/examples with Directors Stockton 
& Jacksaon. 

Board & Community Workshops regarding 
capital improvement proojects, funding 
requirements and future rates; built to 
schedule 1. C 

Employee Handbook and Drug & Alcohol 
Policy Under Committee Review 

Research continued. Anderegg working on 
surveyor report. Assigned to District 
Engineer. 

Review current responsibilities and determine 
issues. 

Review Grant Deed and lot restrictions prior 
to donation of propety 

DUE DATE PROGRESS ASSIGNED 

Ongoing 10% Paul/Utility Staff 

Jun-22 25% Jen/Paul 

Ongoing 85% Dan/Jen/Paul 

Ongoing 50% Dan/Jen/Paul 

Ongoing 75% Paul/Jon/Jen 

Jul-22 95% Paul 

Sep-22 75% Paul/Farr West 

Aug-22 50% Karen/Jon/Paul 

Aug-22 0% Paul/Jeff 
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